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IlTanosni yuni!

Bupuaroum kypc ingopmaTuku B 9-My KJjaci, BU 03HAOMUJIUCA 3 OCHOB-
HUMU TOHATTAMHU IIiel HAYKU Ta ONAHYBAJM IOUYATKOBI HaBUUKU POOOTU 3
amapaTHUM i mporpaMHuUM 3abesneueHHAM. Mu criogiBaeMocsi, 10 B 3PO3Y-
MiJI¥, AKY BEJIUKY POJb Y JKUTTi Cy4acHOI JIOAWHU BijirpaioTh iHQopMaIiiHo-
romyHikaminai Texrosorii (IKT), Ta mimanyere # Hamasi po3BUBaTHU CBOIO iH-
dopMaTUUYHY KOMIIETEHTHICTD.

Ileit migpyuHuK opieHTOBaHUI Ha MOAAJIbIlle BUBYUEeHHsS BamMu B 10-My KJjia-
ci cyuacaux IK-TexHoJoriii, po3BUHEHHSI HABUYOK BUKOPUCTAHHSA IX y Balii
HaBUYAJBHIN i JOCHIAHUIIBKIN AiAJIBHOCTI, V HOBCAKAEHHOMY KUTTi. Bin mo-
IIOMOJK€e BaM CTATH OCBiUE€HOIO JIIOJMHOIO iH(popMAaIliliHOTO cycIiJibcTBa. Bu
morJinbuTe CBOI 3HAHHSA Ta BAOCKOHAJNTE BMiHHS 11010 POOOTH 3 TEKCTOBUMU
nokymeHtamu B mporpami Microsoft Word 2007, maBumTecss CTBOPIOBATHU
KoMII'foTepHi mpesenTarii, BukopuctoByioum mporpamy Microsoft Power
Point 2007, po3pobATH KOMII' I0OTepHi IIy0aiKaIii, 34ificHI0OBATH MOHTAM Bi-
neodinpmiB. TakoK B HABUMTECA KOPUCTYBATUCA €JIEKTPOHHUMMU IIOIIITOBY-
MU CKPUHBKAMU, BUKOPUCTOBYBATH BCECBITHIO MepesKy IHTepHeT AJIdA CIiIKY-
BaHHA B uarTax i gopymax, sacrocopyBatu IKT mim uac BuBUeHHsS PisHUX
MKIJIBHUX TIPEMETiB.

Ilinpyunuk pospaxoBaHmuii Ha BHUBUEHHS Kypcy iHpopmatuku B 10-x
KJIacax 3arajJbHOOCBITHIX HaBUAJLHUX 3aKJIAAiB Ha PiBHI crammapry. 3MmicT
OiAPYYHUKA, IOCTAIJOBHICTE 1 ryinOuHA BUKJIaJeHHA MaTepiaay IOBHICTIO Bif-
MOBiZAIOTh 3MICTYy Ta BUMOTaM JlepPKaBHOI IporpaMu BUBUEHHS IIPeIMeTa.

ITigpyunuk ckaagaeTbesa 3 4 pos3AigiB, KOMKHUN 3 AKUX IIOLLJIEHO Ha Kilb-
Ka IyHKTiB. BUBUEHHA KOKHOTO PO3/iJly ITIOUMHAETHCA 3 KOPOTKOTO BCTYIY,
B AKOMY 3a3HAaUYeHO, IIPO IO BU AiBHAETECA, BUBUMBIIIN MaTepiaJ IbOr0 PO3-
mimy.

Vci nynKTH o0ymoBaHi 3a €IMHOIO CTPYKTYpPoo. [lJia Kparoro cupuiiManHsa

BaMu HOBOTI'O MaTepiaJIy Ha IIoO4YaTKy HYHKTiB HaBeJeHo KiJIbKa 3allUTaHb ,

BiIIIOBiAi Ha AKi JOTOMOMKYTH BaM IIPUTAZATHU PaHiIlle OTPHMMAaHi BimoMocTi.
Y myHKTaxX MiCTATBCS OETANbHO ITOACHEHWII TeOPeTHUYHMI MaTepias i ommc
TexHoJOoril onpaIiroBaHHusa faHux 3acobamu IKT, HaBemeHi aaropuTmMu Ta mpu-
KJIaau 34iMiCHeHHSA OCHOBHUX omepailliii. O3HaueHHA, IpaBuUJIa i TBePAKeHHd,
Ha SAKi moTpi6HO 3BepHYTHU OCOOJHMBY yBary, 3amaMm’ ATaTHU iX, PO3MiIlleHi Ha

KOJBOPOBOMY TJIi Ta IMO3HAYEH] . ¥ KiHIIi KOKHOrO IYHKTY PO3MiIlleHi 3a-

OUTAHHA OJIA caMOIIEPEBIpKU £N OTPMMAaHUX BaMU 3HaHBb i HAbGip pisHOpiB-
HeBUX TPAKTHMYHMUX 3aBAaHb AJS BiflpalnioBaHHA HAaBUYOK poboTu @.
IpakTuuni sasrapas M migi6pami Takum umHOM, 1106 IOCJiZOBHO i ITie-

cIpAMOBaHO (JOPMYyBaTU y Bac LJOCKOHAII HaBUYKY POOOTH 3 IPOrPaMHUM 3a-
OesmeuyeHHIM, YMiHHS CaMOCTifiHO Po3B’sA3yBaTH HaBUaJbHi 3a7adi 3 BUKO-
pucranaam IKT, posBuBaTu TBOpUE MUCJIEHHS.



JJ1a KOXKHOTO 3aUTaHHA i 3aBIaHHS BU3SHAUEHO PiBEHb CKJIAHOCT, AKUMI
II03HAUYAETHCH TaK:

° — IOYaTKOBUM i cepeHill piBHI,

® — IOCTATHil PiBEHB,

* — BUCOKUIH PiBeHb.

Ti saBAaHHA, 110 IO3HAUEH] WV, IepeabadeHi AIA ONpalIOBAHHA y Iapax

abo HeBenuKUX rpynax. [losHaukamu @ BUiJIeH] 3aBAaHHA, AK1 aBTOpPU pe-

KOMEHZAYIOTH [JIs1 POGOTH BAOMA, a IOBHAYKAMU & — 3allUTAHHS Ta 3aBJAHH,
IIT0 CTOCYIOTHCA AOJATKOBOTO MaTepiay.

Tako:k y migpyyHUKY poamineno iHCTPyKIii 10 11 000B’sA3KOBUX IIpaK-
THYHUX POOIT, pPes3yJbTaT BUKOHAHHS SKHX IIOBUHEH IIPOJAEMOHCTPYBa-
TU PiBeHb 3aCBOEHHS BaMHU BiJMMOBiHOTO HaBUAJBLHOTO MaTepiany. ¥ KiHITi
OiIpyYHMKA HaBEeJEeHO CJIOBHUYOK, AKUM BU MOXKETEe CKOPHCTATHUCA Wi dac
y3araJbHEeHHA TEMU, ¥ XO/Ii MiATOTOBKY JOMAIITHIX 3aBAAaHb TOIIIO.

JlJIs TIoJIermeHHsa COPUMHATTA BaMU HaBYAJBLHOTO MaTepiajsy aBTOpPHU Ha-
MaraJjucs YHAOUHUTHU IMiAPYUYHUK cXeMaMu, TabJIUIIMU, eKPAHHUMU KOITifd-
MU, 0 IMiAPYYHHKA BKJIIOUEHI ACKpaBi MPUKJIAIU AJISA JeMOHCTpPAIlil OCHOB-
HUX MOJIOKEeHb indopMaTuKu. JlogaTKOBI pyOpUKY i APYUHUKA:

«[Ina mux, xmo xoue 3Hamu Oisbuie»,

Ty

«IJe yixaso sHamu»,

«I[irkasi paxmu 3 icmopii»,

)

«[lo0amiosi Oxcepena inpopmauyii» —

[~

COPUATUMYTH KPAaIoMy PO3YMiHHIO Ta TJIMOIIIOMY 3aCBOEHHIO BaMU OCHOB
HayKu. 3aBAAKU IbOMY HiAPYYHUK MOKHA BUKOPUCTOBYBATH i /I camo-
CTifiHOTO OmmaHyBaHHA MaTepiaiy.

ABTOpU IIPOMOHYIOTH OH-JIAWH HiATPUMKY BUBUEHHSA Kypcy iH(popMaTUKu
10-ro xaacy za caiiti www.allinf.at.ua, ge BunTesi Ta yuHi 3MOKYTH 3HAKATH
(haiinm-3aroToBKY IJig BUKOHAHHA IPaKTUUYHMUX 3aBJaHb, TOLaTKOBI MaTepia-
JIX O OKPEeMUX TeM, IMOCIIiJIKyBaTUCA 3 aBTOpaMu Ha (popyMi, 3aJUIITUTH CBOI
BiITYKU Ta IPOIIO3UIlil B TOCTHOBiM KHUSBI.

Ot:xe, yemixiB BaM y BUBUeHHIi iH()opMAaTHKU Ta iHOpPMAIIHHNX TEeXHO-
Joriii!

3 nosazoio, asmopu
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TEKCTORBUM MPOLIECOP

Y ubomy po3saini Bu fisHaeTecs rpo:

e BCTAHOBJIEHHS 3HayeHb NapamMeTpiB CTOPIHOK, CTBOPEHHS KOJIOHTUTYJIB
i APYK AOKYMEHTA;
HanawTyBaHHS iHTepderncy KOpnUCcTyBaya TEKCTOBOIO NpoLLecopa;
CTBOPEHHS HYMEPOBaHUX i MapKOBaHMX CMUCKIB;
BCTaBJIEHHS B TEKCTOBUIA OKYMEHT Tabnuub i rpadidyHux 306paxeHsb;

e BCTaBJIEHHA B LOKYMEHT MareMaTuiHnx GopMyr, iXHE penaryBaHHs i pop-
MaTyBaHHS;

npasunia CTUILOBOro 0OPOPMIIEHHA OOKYMEHTIB | BAKOPUCTAHHA CTUJIIB;
nepernag cxeMm JOKyMeHTa i aBToMaTUYHE CTBOPEHHS 3MICTY JOKYMEHTA;
LWaboHN OKYMEHTIB i CTBOPEHHS JOKYMEHTIB Ha iXHili OCHOBI;

CTBOPEHHSA B aBTOMATUYHOMY PEXNMI MaKPOCIB Ta IXHE BUKOPUCTAHHS.

1.1. MigroToBKka TEKCTOBOro AOKYMEHTa A0 APYKY.
ApyK TEKCTOBOIro AOKyMeHTa

1. 3 Akmx eTaniB CkIagaeTbC CTBOPEHHSA TEKCTOBUX AOKYMEHTIB 3 BUKOPUC-
® TaHHAM TEKCTOBOIO npoLecopa? Y YoMy MosIirae ixHsa CyTHICTb?

2. 9ki 06’eKT MOXE MICTUTN TEKCTOBUI JOKYMEHT? ONULLITh iXHi BTACTUBOCTI.

3. dopmaTyBaHHA KX 06’ EKTIB TEKCTOBOIO AOKYMEHTA BU BXE BUKOHYBaIN?
AkrMm crnocobamm Lie MoXHa 3poduTn?

4. 9lki cMMBONN Ha3MBaKTb NPUXOBAHMMN? TlOACHITEL iXHE MPU3HAYEHHS. AKi
MO3HAYEHHS MPUXOBAHUX CUMBOJIIB B 3HAETE?

5. AkMM YMHOM 3AiINCHIOETBCSA HaNalITyBaHHSA OPYKY PUCYHKA B rpadiyHOMy
penaktopi Paint?

00’exkTH CTOPIiHKM Ta IXHi BJIaCTUBOCTI

Busuarouu B 9-my Kiaaci pobory 3 TekcTroBuMm mmpoitecopom Word 2007, Bu
BJKe HaBUMJIVICA CTBOPIOBATHU TEKCTOBi TOKYMEHTH, pearyBatu i ¢oopmaryBa-
T TEKCT, BCTABJATH B MOKYMeHT i (hopmMaTyBaTH BeKTOpPHIi rpadiuni sobpa-
KeuHsa. OgHAK KOPUCTyBau Mali’Ke 3aB:KIM mependavae, IO CTBOPEHUN HUM
IOOKYMEHT Oyme HagpykKoBaHuii. ToMy BaKJaumBO O(GOPMUTU TOKYMEHT TakK,
1100 BiH rapHoO BUIJIALAB He TIIBKU Ha eKpPaHi, aje I Ha apKyIIIi mmamepy.

ITix yac crBopeHHs TexkcroBoro gokymenTa y Word 2007 Bim aBromaTmu-
HO P0o30MBAaETHCA HA CTOPIHKY BiAIOBIAHO M0 THMX 3HAUEHDb BJIACTUBOCTEMH, AKi
BCTAHOBJIEHI B I[bOMY JOKYMEHTI.

CropiHka gK 00’€KT TEKCTOBOTO JOKYMEHTA Ma€ TaKi BJIACTUBOCTi: PO3Mip
CTOPiHKHM, PO3MipHU MOJIIB, OpPi€HTAIliA CTOPiHKU, HAABHICTH KOJIOHTHUTYJIB,
BUJI BEPTUKAJHHOTO BUPiBHIOBAHHSA TEKCTY Ha CTOPiHIII, KOJIpP TJIa CTOPiHKH,
TUII Me3Ki cTopiaKY Ta iH. (puc. 1.1). Posrisuemo nesaki 3 HuX.

Po3mipu cTopiaku — e ucoma i wupura cropiaku fokymenTa. 11i sHaueH-
HS 32 3aMOBYYBAHHSM 33JJalOTHCA B CAHTUMeTpaxX. Po3Mipu CTOpiHKM MOKHA
samatu i ¢opmaroM apkyina mnamepy (Hampuriganm, A4, Ab, Letter), aximo
BHCOTA i IITMPUHA CTOPiHKY 30iraroTheA 3 OOHUM i3 CTAHTaPTHUX 3HAUEHb.
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Puc. 1.1. Cxema po3MilLleHHs1 06’€KTiB CTOPIHKN

ITona — e o6aacTi cropinku B3moBK il KpaiB. Ha cTopiHIli € 8epxHe, Hudic-
HE, Ji6e 1 npase noyA. Posmipu moJiB 3a 3aMOBUYBaHHAM 3aJal0ThCA B CaH-
TuMeTpax. JIiBe i mpaBe OIS YacTillle 3aJIUINIAIOTHECA HE3aIIOBHEHUMU, a Ha
BEPXHBOMY i HUKHBOMY ITOJIAX MOKYTDH PO3MIIITyBaTUCA KOJLOHMUMYJU.

SKIOI0 TOKYMEHT IIJIaHYEThCA APYKYBaTHU 3 000X CTOPiH apKyIIa, TO IIO-
I[iThHO BCTAHOBUTU 03ePKAJIbHI TIOJA, AKi B TAKOMY BUIIAIKY HA3UBAIOTHCSA
BHYMPIWHIM 1 306HIULHIM TIOJAMHY 3aMiCTh JiBoTO i mpaBoro (puc. 1.2). ko
HaJAPYKOBAHUHN AOKYMEHT Oyze 3IIUBATUCA, TO AJA IBOTO IMOTPiOHO 3aJIUIIN-
TU AeAKUY J0NaTKOBUM IPOCTip, AKUHN BU3HAUAETHCA IOJIEM KOpPiHUs Ta Horo
posmawyeannam (3Bepxy Uu 3J1iBa).

KHuixoea

AomBonHa

a 6

Puc. 1.2. PisHoBnau nonis:
a — A3epkanbHi nons; 6 — kopiHeupb 3nisa Puc. 1.3. Buau opieHTauii CTopiHkK

OpieHTania cropiHkMm — Ie cHoci® pos3MillleHHs CTOPiHKM HaA TJIOIIWHI.
PospisuaoTh KHUMCKO08Y (BEPTUKAIBHY) i a1600MHYy (TOPU30OHTAJIBHY) OPi€H-
rarii (puc. 1.3).

Komouturyau (¢pp. colonne — croBmenp, Jart. titulus — 3arosioBoK) — Iie
CJIy:K00Bi IIOBiTOMJIEHHSA, IKi PO3MINIYIOThCA HA MOJIAX CTOPiHKU JOKYMEH-
Ta. [HpopmMalliga KOJOHTUTYJIa BiHoOpasKaeThbCs Ha BCiX CTOPiHKAaX JOKYMEHTA
abo meskiii itoro vacturi. ¥ Word 2007 po3pisHAoTh 8epxHiil, HUMCHIll i OiuHi
KOJOHTUTYN. KOJOHTUTY TN MOKYTh MiCTUTH HOMEPY CTOPiHOK, Ha3BY JOKY-
MeHTa ab0 IOTOYHOI'0 PO3AiIy, MPi3BUIlle aBTOPa, Ipadiumi 3o0pasKeHHsa TOIIO.

KogouTuTyau mepioi CTOPiHKM, MapHUX i HEIapHUX CTOPiHOK MOKYTHb
BigpisuaTucsa. TakoX MOXKYTb OyTH Pi3HUMU KOJOHTHUTYJIU Pi3HUX UACTUH
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IOKYMEHTa, HAIIPUKJAal, SK yV IILOMY IIiAPYUYHHKY: V Pi3HUX pos3mijax pisHi
KOJIOHTUTYJIU.
3a samoBuyBaHHaM mnporpama Word 2007 BcTaHOBIIOE TaKi 3HaueHHS
BJIACTMBOCTEH CTOPiHKU:
BepxHe moJe — 1,5 cm;
JiBe moJie — 2,5 e,
HUXHE nmoje — 1,5 cwu;
npase moge — 1,5 cm;
posmip cropiaku — A4 (mmupuna — 21 cm, Bucora — 29,7 cm);
OpieHTAIlisA CTOPIHKYU — KHUMCKO084;
KOJIOHTUTYJU — NOPOHCHI.

dopmaTyBaHHSA CTOPiHKH

s BcTaHOBJIEHHS HEOOXiJHMX 3HAUEHDb BJIACTUBOCTEH CTOPIHKY CJIiT Bif-
kputu Ha Crpiuni Bxaagrky PosmiTtka cropinku. Ha 1iii BKaagmi posmiigeso
IIBi rpyIniy eJIeMeHTiB KepyBaHHsA, AKi MpusHaUeHi i ¢jopMaTyBaHHSA CTOPiH-
Ku, — Ilapamerpu cropinku ta Tao cropinku (puc. 1.4).

IEHE Becragnewsa Posmimea cropiHem Mocrasksn Pozcinem Pey
Iy Opienrayia = = Pospuem = 2 Bogmrmwil sax -
— 53 Pozuip ~ £ Homepw pagae = -'}:!] Konip cropiscn =
n(:m EE Crosnuj = ¥ Poscrannesms nepewocis = | Ll Mexd cropinox

T

MapaneTpn cTopHx " Tho cropiskm
Puc. 1.4. Tpynn enemMeHTiB KepyBaHHs s dopmMaTyBaHHSA CTOPIHKN

YV rpymi Ilapamerpu cropiHku s ¢opmaryBaHHA 00’€KTiB CTOPiHKHK

MOKHA BUKOPUCTATH TaKi eJleMeHTH KepyBaHHsI:

e KHOMKY 3i cnuckom Iloas — mia BuGOpy OmHOTO 3i cTaHAAPTHUX HAOODPiB
poamipiB mouriB. SIKIIO 3aITPOIIOHOBAHI BapiaHT! He BJIAMITOBYIOTH, TO iHIITI
3HAYEHHA MOKHA BCTAHOBUTH, BUOPABIIY B CIUCKY Ili€el KHOIIKY KOMaHIY
HacrporoBani mos;

KHOIIKY 3i cnuckom OpieHTania — 1y BuOOpy opieHTAaIlil CTOPiHKY;
KHOIIKY 3i crtuckoMm Poamip — a5 Bubopy ofHOrO 3i cTaHZAPTHUX PO3MIipiB
apKyIlia marepy, Ha SKOMY IJIAaHYEThCS APYK TOKyMeHTa. [IJ1s1 BCTaHOBJIEHHSA
iHIIIMX 3HaUeHb IMOTPiIOHO B MEeHIO BUOpaTy KHONKY [HIIi po3mipu apkymris.
Poswmipu mosriB cTOpiHKE MOKHA TAaKOYK BCTAHOBUTU HA BEePTUKAJILHIN i

TOPUBOHTAJNBHIN AiHIUKaXx Y peXuMi meperaany nokymenta PoamiTka cTo-

piaku. Ha xniHifikax mossaM BiAmoBiZaloTh miMAHKK OJAKUTHOTO KOJIBOPY.

1106 sminuTy iXHi po3Mipu, HEOOXiAHO MEPETATHYTH MEKY IIOJS B3IOBIK

JiHi#KY B moTpibHe Micie (puc. 1.5).

2 @ — Meoxka J1iBOro moJs Ha

$ C TOPU3OHTAJIBHIN JiHiAII

@ — Meska BepXHBOTO II0JIA HA
| ll BEePTUKAJIBHIN JIiHiTT]

Puc. 1.5. MNMonga Ha nininkax



Pozgin 1

BJIACTHUBOCTEI CTOPiHKM MOKHA BCTAHOBUTU
B miasoroBomy BikHi IlapamMerpu CTOPiHKH | re=
(puc. 1.6), sxe MoKHA BimKpuTu BuUOOpoM |
KHONKMN BiIKPUTTS MiaJIOTOBOTO BiKHA y
BigmoBigHi# rpymi Crpiuku. Ile came BIKHO || oponses
MOJKHA BiIKPUTHU, AKIIO ABiUl KJIAIIHYTH B N
OyAb-IKOMY MiCIli BepPTHKAJILHOI JiHiAKN
a00 10 IOJIAX TOPU30HTAJIBHOI. Erogeenn

3HauyeHHA BUIleHABENEHUX Ta IHIIUX [

P [2en

Pogser 1,5

W [ap 4w
AT

PoOTEYBEE KICEGR: | Aneg

AL [ TOpHDN ] FP

Ha Bknaakax BikHa MapamMeTpu CTOPiHKN Frrsep
[04ATKOBO A0 BULLEBKA3AHUX NAPAMETPIB || rsnepasst nessrans EoRabpsid el
MO>XHa BCTAHOBUTU 3HAYEHHS TakuX Bac- —_—
TUBOCTEMN:
Y cnucky Kinbka CTOPiHOK MOXHa B1OpaTn
A3epKaJsibHi roJis, PeXNM OPYKY 4BOX CTOPI-

HOK Ha apKyLLi, 6poLuypu. Scrocrmaman: [seoro aomprenra |

Pexum 6poluypun nepenbadae Opyk CTOpi- -

HOK OOKYMEHTa B Takilh NOCNiQOBHOCTI (Ons [ssoripieial] o || e
LOKYMEHTA, KiNbKiCTb CTOPIHOK SIKOro Kpat-

Puc. 1.6. Bknapka Monga

Ha 4): BikHa MapaMeTpu CTOPIHKU

¢ apkyw 1, ctopoHa 1 — nepwa i OCTaHHSA
CTOpPIHKU OOKYMEHTQ;

¢ apkyw 1, cTopoHa 2 — gpyra i nepegoCTaHHsA CTOPIHKN i T. 4.

FAKLLO KiNbKIiCTb CTOPIHOK HE KpaTHa 4, TO B KiHELb A0KYMEHTa 004al0TbCs OA4Ha, OBi

abo TpW NOPOXHI CTOPIHKM Tak, o6 KiNbKicTb CTOPIHOK cTana kpaTHa 4.

Micna cknapaHHsa HAAPYKOBAHUX apKyLUiB i 3rMHaHHA MOCepeaviHi BCIEi CTOMKM

Oyne oTpumana 6pollypa. Y noganbiomMy 6poLlypy MOXHA 3LUMTU MO AiHii 3rMHaH-

HS1, CKPINUTK CTENNEPOM 41 30POLLYPYBaTU SKMMOCH iHLUIMM CMOCOBOM.

Ha Bknagui Manip — po3mipu apkyLua nanepy, cnocié nogadi nanepy B NpuHTER.

Ha Bknagui MakeT — cnocib BepTukanbHOMO BMPIBHIOBAHHS TEKCTY Ha CTOPIHLL,

MeXi CTOPIHKW, HymMepauilo psaakiB, napaMmeTpm po3TallyBaHHA Ta 0DOPMIIEHHS

KOJIOHTUTYNIB.

YCTaHOBMBLUN HEOOXiOHI 3HAYeHHSA BNAacTMBOCTEN, NOTPIOHO B cnncky 3acTocy-

BaTn [0, L0 PO3MIlleHMIN Ha KOXHIl BknaaLi BikHa, o6paTu BapiaHT iXHbOro 3aCTO-
CyBaHHA — 0 BCbOro AOKYMEHTAa, Bif MOTOYHOI CTOPIHKU i A0 KiHUS AOKYMEHTa, A0
BUAINIEHOro parmeHTa, A0 BuaineHoro posainy. Cnin 3septaty yBary Ha obnacTtb
MonepepHiit nepernag, e BioobpaxaeTbCsa €CKi3 CTOPIHKN 3 06paHNUMM 3HAYEHHSI-
MW BNAaCTUBOCTEN.

[na ecTtetnydHoro OCDOpMﬂeHHﬂ JOKYMEeHTa BUKOPUCTOBYIOTb TaKOX eJIeMEeHTU

KepyBaHHs rpynu Tno cTopiHku Bknaaku Po3amiTka cTopiHKku Ha CTpiyLi:

Konip cropiHkm — pnsi BNOoOpy Kosibopy T/71a i criocoby 3avBKku CTOPIHKN (rpa-
OIEHTHA, Bi3epYyHOK, TEKCTYpPa, PUCYHOK);

Me>xi cTOpiHOK — nisi BUBGOPY NOTPIBHOIO CTUJ/IH0, KOSIbOPY, LLUMPUHM NiHilA TOLLO;
BogsiHuii 3Hak — nns BuOopy BUrNsay Ta 3MICTy BOASIHOrO 3Haka, KU sB-
nse coboto TekcT abo 306paxkeHHs, WO BigobpaxaeTbCcs Mig, OCHOBHUM TEKCTOM
JoKyMeHTa. Moro moxHa nobaqunti B pexumi nepernsgy PoamiTka cTOpiHKM i B
HaPYKOBAHOMY AOKYMEHTI.

BceraBieHHS KOJIOHTUTYJIiB

Ha cropinku TexkcroBoro moxymenTa y Word 2007 MoKHA BCTABIATHA KO-

JIOHTUTYJINA, CKOPUCTABIINCSA IOTOBOIO KOJEKIIi€l0 IMTa0JIOHIB KOJOHTUTYJIIB,
a00 CTBOPUTHU BJIACHI KOJOHTUTYJU, SAKi MOKHa 30epertu B KoJekirii. Bimo-
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OpakaioThCsA KOJIOHTUTYJIN B JOKYMEHTI TiIbKM B pe:kuMax Po3miTKa cTopin-
ku Ta UYntanua. OupalijfoBaHHsA OCHOBHOTO TEKCTY JOKYMEHTA IIiJ uac poboTu
3 KOJIOHTUTYJIaMU HEMOXKJIUBE.
s BCTaBJIEHHS KOJIOHTUTYJIIB BUKOPUCTOBYIOTH
eJeMeHTH KepyBaHHA rpynu KOMOHTHTYIM BKIazku ) Bepoiii xononmmya -
Bcerasaenus (puc. 1.7). < Hwwaidt konowtvyn ~
g poaMilieHHsA Ha KOMKHIN CTOPIHIIL JOKyMeHTa

.. . . R "] Homep cTopinkm =
KOJIOHTHUTYJIA 3 TOTOBOI KOJIEKIIil 11abJ/I0HIB IIOTPiOHO:

1. Bu6Gparu ma Crpiuni BKiaagKy BeraBiaenHs. Kononmarynu
2. BubOparu B rpyni KomoHnTutryam omHy 3 KOMaH]
Bepxuiii komouTutya a6o HuskHiit KogoHTHTY . Puc. 1.7. Tpyna
KonoHtutynu

3. BubOpaTu B 3aTpOIIOHOBAHOMY CIMCKY ITabJIOHIB
KOJIOHTUTYJIiB OasKaHUIH.

4. YBecTu mOTPiOHMI TEKCT y BiATIOBiAHI TeKCTOBI oIS 111a6I0HY.

5. 3akpuTu BiKHO CTBOPEHHSA KOJIOHTHUTYJIA, BUKOHABIIU SHAPAD0a Ons
Kononmumynié = Koncmpyxmop = 3axpumu = 3akpumu KOLOH-

mumynu ey, a60 IBiui KIATHYTY 034 TTOJTEM KOJOHTHUTYJIA.

Iy 3MiHEHHS KOJIOHTUTYJIa, CTBOPEHOTO Ha OCHOBI IabsioHy, abo mjsa
CTBOPEHHSA BJIACHOTO KOJIOHTHUTYJIa IOTPiOHO BuKoHaTU Bemasnenns = Ko-
nonmumynu = Bepxniii (Huscnil) xononmumyn = 3minumu 6epxHiil
(rHuxcnil) kononmumyan. IloTiMm yBecTr HOBUH TEKCT KOJOHTUTYJA B IIOJIE
3aronoBok. 3a HeOOXiTHOCTI TEeKCT MOKHA pemaryBaTu i ¢opMaTyBaTH 3BU-
YaWHUMU CII0CO0aMU.

ITig wac poGoTu 3 KojoHTuUTysnamMu Ha CTpiumi 3’ABIAETBCA THMYACOBA
BrJaagka Konerpykrop (puc. 1.8). BukopucToByoouu BiITIOBiAHI KHOIIKY IPyH
Konoururymu ra BeraButH, y KOJTOHTUTYJI MOKHA BCTABUTYA HOMEP CTOPIHKY —

kHOomTKa Homep cTopiHku , IIOTOYHY AaTy i uac — kHonka Jlara Ta yac 5,

PHUCYHOK — KHOIKa PucyHOK |4 Ta in. PosMillleHHA BMiCTy KOJOHTUTYJIA Bif-
HOCHO BEPXHBOTO UM HUIKHBOTO KPAI0 CTOPIiHKU PEryJII0ETHCA BiAMOBimIHUMMT
JiumabHUKaMu B rpyni Po3ramryBanns.

D mizumy Bitannmmms Posstins Cropis Flost pames Paddwnm Bpgteis s | R Feapolema Kencipyasop

ol Eacmpec sarrama = l. b ¥ InaeLase 2 repgL (O = 0 B T

larnncacs

[BeeaiTe 3aronosok JokyMeHTa|

- | [ ]
M

Puc. 1.8. OauH i3 wabnoHiB BEPXHBOro KOJIOHTUTYNA | TMYacoBa Bknaaka KoHcTpykTop

Ins mepexoy 3 Im0JiA BEPXHBOTO KOJOHTUTYJIA A0 HOJIA HUIKHBOTO KOJOH-
TUTYJIa i HadaJ BUKOPUCTOBYEThCA KHOMKA IlepeiiT 10 BepXHHOTO (HUKHBO-
T'0) KOJIOHTHUTYJIA _L B rpyui Hagiramnia skaagku KoHeTpykTop.

CTBOpeHU#l KOJOHTUTYJ MOKHA 3aCTOCYBATH OO BCHOTO JOKYMEHTAa, M0
HapHUX YN HeIapHUX CTOPiHOK abo mo mepimoi cropinku. Bubpartu obiacTb
3aCTOCYBaHHSA CTBOPEHOI'O KOJIOHTHTYyJa MoskHa B rpymni Ilapamerpu. Bera-
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HOBJIEHHS 3HAUYEHDb JAESTKUX BJIACTUBOCTEH KOJOHTUTYJIIB TAKOK MOYKHA 3IiM-
cuuTH i Ha BKJanii Maket giamorosoro Bikua Ilapamerpu cTopiHKH.

Hnsa BUgameHHsS KOJOHTUTYJA CJOii BUKoHaTU Bcmaeénenna — Konow-
mumyau = Bepxniti (Huoxnill) xonoumumyn — Budanumu eepxniil
(HuKHcHill) KOOHMuUmMY.

FAKLLO KONIOHTUTYNUN N5 PiBHUX YACTUMH JOKYMEHTA MOBUHHI BYTU Pi3HMMMK, TO ne-
pen, ixHiM CTBOPEHHAM OOKYMEHT Tpeba nofinutn Ha po3giiv. BUKOpUCTOBYOTb
pOo3A4inun, Konu noTpibHO ANs pi3HMX YacTUH AOKYMEHTa BCTAHOBUTU Pi3Hi Bnac-
TUBOCTI CTOPIHOK, Pi3HY HyMepauito, BUKOPUCTATU PIi3HI KOJOHTUTYNU, PO3MICTUTU
TEKCT Yy PIi3Hil KifTbKOCTi KOJTOHOK TOLLO.
Y TOMy MicCLi AOKYMEHTA, A€ NOBUHEH PO3MnoYaTmncs HOBUIA po3ain, Tpeba BCcTaBu-
TV po3puB po3ainy. Ansa uboro Tpeda BMKoHaTn Po3mMiTka cTopiHkm = lMapameTtpu
CTOpiHKkM = Po3puswm »—, i BUGpaTN B cnvcky Po3puBeu po3ainie notpiGHMI BapiaHT.
Ha micui po3puBy 6yae BCTaBNEHO NPUXOBAHWIA CUMBOJ, HANPUKIa, Takuii:
——PODHES POIAIMY (3 HACTYNHO! CTOPIHEH) e

Konn JOKyMEHT nofifieHo Ha po3fdisi, MOXHa 3MIHUTU )19 KOXHOro po3ainy
napamMmeTpu CTOPIHOK, Y TOMY YAUCHi i BCTABUTU Pi3HI KONOHTUTYN.

3pyUYHUM cIocoboM HyMmepalii cTOpiHOK

Dopmat HOMEpa CTOPiHKH E@

— e & | MOKYMeHTa € BMKODUCTaHHA KOMaHIM Howmep

cropinku rpynu Komontutryaum BKJIagku Beras-
JIeHHdA, AKa BIiJKPWBA€ CIOHCOK MOMKJIUBUX
BapiaHTiB posMileHHA HOMEDIB (6HU3Y UM 6820Di
cTOpiHKM) Ta cmocobiB ix BuUpiBHIOBaHHA (cnpa-
Dt 8a, 3Ji6a, no yeHmpy TOI0). 3a MoTpedu MOKHA
O ppoasemtn HajamTyBatu (GopMaT HOMepa, BKa3aBIIU BU]T
' g HyMepallii, IOYaTKOBHII HOMep Ta iHIIe B

- niasoroBomy BikHI ®dopmMar HOMepa CTOPiHKHU
(puc. 1.9), ake BizKpuBaeTbcsi BUOOPOM OJIHO-
MMeHHOI KOMaHI!.

& nivagriac |3

Puc. 1.9. BikHo ®opmaTt
HOMepa CTOPIHKU

IlonepemHiii meperasaa I0KyMeHTa

1106 3’scyBaTu, AK BUIJISJATUME CTBOPEHUU NOKYMEHT Ha Iamepi, CJifm
nmeperasaHyTH Woro B peskumi IlomepenHiit meperasn, Bukouasiu Office =
Apyx = Ilonepedniii nepeznad. llicia mporo BizKpuBaeThcA BinmosimHa
BKJIagKa (puc. 1.10), BUKOPUCTOBYIOUM iHCTPYMEHTH KePyBaHHA AKOI MOKHA:
e YCTAHOBUTH Pi3HUU MacIITab meperany fokymeHnTa (rpyma MacmTa6);

° 3MIiHNUTU 3HAUEHHS BJACTHUBOCTeH cTopiHKu (rpymna IlapamMerpu cTopiHEHN);

e 3rificauTu HaBiramio qokymeHnToM (KHonKu HactrymHa cropinka Ta Ilome-
penHa cropinka B rpyii Ilomepenniii meperisam);

e HaJIAlITyBaTHU IapaMeTPU APYKY JOKYMEHTA i HaApyKyBaTu Horo (KHOMKU

rpymu JIpyk)
Ta 1H.
-y
Meonepeamil nepermey
.:-.:J _,.:-,Iu -\.-_I e { .: A G cropinca 4 Moaxati mediicy T Q
i rj s T = L1 fivi cropen ' 3Eunmiziesm |
Apyx NMapasesrpar | Moss  Oplestass Posap | Macamef  100% Ch Nonepems crmpien | 35wt

2 35 waipinoeo cropi | 023 Ceopanan wa cropisry )

Jgye Mapasrerpe cropown Matuistat Mamepeail neperaas

Puc. 1.10. Bknagka NMonepepHin nepernapg,
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Ilepernsanmaioun moxymeHT y pe:xkumi IlomepemHiii meperasan, KOpUCTyBad
MOKe 3’siCyBaTH, UM BAAJIO PO3MIIEHO PUCYHKY B TEKCTi, Y MPABUJIBHUM €
PO3OUTTA TEKCTY Ha CTOPIHKM, UM He PO3PUBAIOTLCI B TEKCTi TaOIHUIIi TOIIIO.
fAximo npu 1mbomMy 3’ACyETHCS, M0 IOTPIOHO 3POOUTHU He3HAUHEe peJaryBaHHs
IOKYMEHTa, TO HOTO MOKHA BUKOHATU 6e3II0CePEJHBO B PEKUMI MOTIePeTHBO-
ro neperyAny (e MOKJIUBO, AKIIO IMTO3HAYKA IIPANopIa 30iJIblIeHHs BicyT-
Hs). [[JIa GiJIBIN CKJIAJHOTO pelaryBaHHS Kpallle IMOBEPHYTUCA YV 3BUUANHUN
pesxuM poboTHU 3 JOKYMEHTOM, 3aKkpuBInu BikHo Ilonmepemuii mepersasan.

3PYUYHOI0 MOMKJIMBICTIO PEKUMY IMOIEPESHLOr0 IePerjAany MOKYyMeHTa €
KomaHna CKOPOTHTH Ha CTODiHKY. 3a BUOODY ITiel KoMaHAM (KHOMKA L) mpo-
rpaMa aBTOMATHUYHO 3MEHIITYE€ PO3Mip KOMKHOTO CUMBOJIY JOKYMEHTa i MixK-
PAIKOBUX iHTEPBAJIB IJIs 3MEHIIEHHS KiJIBKOCTI CTOPiHOK TEKCTOBOTO MOKY-
MeHTa Ha OfHYy cTOpiHKy. I[10 KoMaHAy MOIiJILHO 3aCTOCOBYBATH IO TOKYMEH-
TiB, III0 MAIOTh HE3HAYHY KIJILKiCTh PAKIB TEKCTY Ha OCTaHHi# CTOPIiHITi.

Buxin 3 pexumy IOIEepesHbLOTO IIEPEeryaany IOKyMeHTa 3ilCHIOETHhCA
BUOOPOM KHOIIKY SAaKPUTHU BiKHO E

JApPYK TOKYMEHTiB

ITics Toro AK 30BHINIHIN BUTIAL JOKYMEHTA MePErJIaAHyIn i Bei HeoOximui
3MiHU BHECJIU, JOKYMEHT MOKHA IPYKYyBaTH.

g npyky omHiel KoIil BCbOTO JOKYMEHTA i3 3HAUeHHAMM BJIACTHUBOCTEN
IPYKY, AKi BCTAHOBJIEHI 3a 3aMOBUYYBAHHAM, JOCTATHBO BUKOHATU KOMAaHIY

. o (- | . o
Office = Apyx = Illéudxuil dpyx .. IpyK TOKYMeHTiB 3a3BUYail BUKOHY-
€THCA B TAK 3BAHOMY ()OHOBOMY PeKUMIi, III0 Za€ 3MOI'Y IPOJOBMKUTH POOOTY
Ha KOMII'I0Tepi IPaKTUYIHO 04pasy IicJd BiApaB/JIeHHA JOKYMeHTa Ha JPYK.

Apyx 2%
Fipssarng

en 00 BPCLY ! |
il e

e Ol

neg, [ BTN E
Pire

= T ok

Oy Eimancra et |5 2

O povees _.| —
(5 powegen (12,642 y I
vt ats verete ol Auanatens CPopees, I_I-F‘ I ‘-

g e, Harpeenads 1, 3, 9-12 afio
Bilal, B, pisd-pdsd

Hassyeygars: | Sorymer w |  Msoursf
o [P ——— wp | FEEICTR CTOQAON i S0eorall | T CTagessos s

1 pirgom £ A5 feda 210 m -

Puc. 1.11. BikHo Apyk

Ao ApyK DOKyMeHTa MOTPiOHO BUKOHATH 3a IHIINX HAJAIITYBAaHb, TO
He0oO0XiJHO CKOpUCTATUCA KHONKOMO JIpyK ,_1.;_, BKJIanaku IlomepenHiii meperasag

a6o Burkonatu Office = A pyx = Apyx. Ilpu npomy BifKpHUBaeTHCA JiasoroBe
BikHO JpykK (puc. 1.11), y AKOMY BCTaHOBIIIOIOTHCA ITOTPiOHI 3HaUeHHA HTapa-
MeTpiB IPYKY:
e TI'pyna IIpuntep — aja BuOOPYy NPUHTEpPA i BCTAHOBJIEHHSA 3HAYEHBb HOTO
BJIACTUBOCTE:
" cnucok Iwm’s — njs BuOOpy IIPUHTEPAa 3 YIMCJia BCTAHOBJICHUX HA JaHOMY
KOMII 10Tepi;

11
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= KHomKa Buaacmuseocmi — BigkpuBae miajoroBe BikHO BaactuBocti 3
KiJIbKOMa BKJIAJKaMU, JIe MOKHA BCTAHOBUTU 3HAYEHHA BJIACTUBOCTEN
mpuHTEepa i mporecy APyKy mokymeHTa. Ilepesik mmx BiaacTuBOCTEN
3aJIEXKUTD BiJi TUITY TPUHTEPA i 10T0 MoeJTi.

e TI'pyma CropiHKM — IJid BCTAHOBJIEHHA AianasoHy CTOPIiHOK, IO APYKYBa-
TUMYTbCS:
® yci— OIPYKYBaTUMYThCSA yCi CTOPiHKU JOKYMEHTA;

" nomouHa — APYKYBAaTHUMETHCS CTOPiHKA, B IKill 3HAXOAUTHLCA KYPCOP;

= gudineHuil (pazmenm — OPYKYyBaTUMETbCS TiJIbKM BUAiJeHU# (par-
MEHT JOKYMEHTA;

" HoMepu — IPYKyBaTuUMeThCA BKasaHUU HaOip cropinok. Hampurian,
o6 HaapyKyBaTu cTopinkm 1, 5, 11, 12, 13, mo:kHa BBecTH B moJie: 1,
5,11-13.

e I'pyna Komii — 115 BcTaHOBJEHHA KiJBKOCTI KOmMiii, AKi moTpiOHO HaIpy-
KyBaTH, Ta MOCJIiJOBHOCTI APYKY cTOPiHOK noKkymenTa. 11106 HagpyKyBaTu
CIIOYATKY IepIy KOIil0o BChOTO JOKYMEHTAa, MOTiM APYyry i T. A., cJig ycra-
HOBUTU IIO3HAUKY IIPATIOPIA po3ibpamu 3a KOnisiMu, B iHIIIOMY BUIIAAKY
OyIe HagpyKOBaHa BKasaHa KiJbKiCTh KOIIi#l cIoYaTKy IIepIIoi CTOPiHKH,
moTiM ApyroiiT. .

e TI'pyma Macirad — a1 Bubopy:

"  KiAbKOCMIi CMOPIHOK NOKYMEHTA, IKi IPYKYyBaTUMYThCS Ha OJJHOMY ap-
Kymri. Bubip gBox i 6ibIlle CTOPiHOK aBTOMATHUYHO IIPUBOAUTE J0 IIPO-
MOPITifiHOI 3MiHM PO3MipiB ycix 06’€KTiB JOKyMeHTa mif Yac BUBEAEHHS
1X Ha IPYK;

= po3mipy cmopinku apKymia nanepy (popmar A4, A5, B5 Tomro), Ha AKO-
My IPYKYBaTHUMETBhCA MOKYMEHT, IO TeXX 3yMOBJIOE MacIITaO0yBaHHSA
00’€KTiB JOKYMEHTA IIiJT Yac IPYKY.

o Ilose 3i cmuckoMm JIpyk — AJid BUBHAUEHH, IKi caMe CTOPiHKU BCTaHOBJIE-
HOro B rpymri CTopiHKH giana3oHy IOTPiOHO IPYKYBaTH:
= Yci cmopinku diana3ony — HaAZPYKYBATHU BCi CTOPiHKM yKasaHOTO aia-

a30HY CTOPiHOK;

= Henaphi cmopiHku — HaAPYKYBaTU TiIbKU CTOPiHKU 3 HeIIaDHUMU HO-
MepaMu 3 YKa3aHOro Aialla3oHy CTOPiHOK;

= Ilapni cmopinKu — HaAPYKYBaTHU TiJILKYU CTOPIiHKYU 3 TapHUMU HOMepa-
MU 3 YKa3aHOTO J[ialra3oHy CTOPiHOK.

OcraHHi ABa pPeKUMU 3PYYHO BUKOPUCTOBYBATHU JJI APYKY 0araToCTOPiH-

KOBOTO IOKYMeHTa 3 000X CTOPiH apKyIIa.

YcraHOBUBINIY 3HAUEHHS BJIACTHUBOCTEH APYKY, IIOTPiOHO BUOPATH KHOIIKY
OK. Ilicas nroro B Paaky crany BikHa Word 2007 Bigo6parkaeThbess 3HAUOK
OPUHTEpPA i KIJIBKIiCTD IiATOTOBJIIEHUX OO0 APYKY cTOpiHOK. ITicaa 3aBepiiieHHA
IPYKY IOKYMEHTA Ileil 3BHaY0K 3HUKAE.

HanamrTyBaHHS cepegoBUIIa TeKCTOBOro nmpoiecopa Word 2007

JAK yske BasHauajsiocs paHimIe, 30BHIMIHIN BUTIJIAA BiKHA IIporpamMm
Word 2007 mo:xHa sMiHIOBaTu. AJle 38epmaemo yéazy: 3MiHUTH BUTJIAL
Crpiuku HEMOIKJIUBO.

Hanpuknaazx, kopucryBau 3a 6asKaHHAM MOYKe 3TOPHYTU YU POSTOPHYTH
Crpiuky moABiHUM KJIAIIAHHAM Ha APJUKY BiIKPUTOI BKJIAAKU, BiIKIIOUN-
TU YU TTOBEPHYTHU PEKUM IMOKa3y JiHIKM BuOOpOM KHONKMU JliHiliKa HaT
BEPTUKAJIBHOIO CMYTOI0 IPOKPYUYyBaHHS.
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KopucryBau Tako:K MOKe BUOpPATH 3PYUHUH PEIKUM HEePEraany JOKYMeH-
Ta 3aJIe’KHO Bif Buay pobiT, ki Bin Bukonye. Ile spilicHI0OeTHCA BU6GOPOM Bif-
MOBiAHVX KHONIOK y Paaky crany. Pekomenzgarii o0 BUKOPUCTaHHA PiBHUX
PeKUMiB Ieperysany JoKyMeHTa HaBefgeHo B Tadamii 1.1.

Tabauys 1.1. Peskuvu ieperasay TOKyMeHTa

Knonka Pexcum Pexomendauyii uy000 6UKOPUCAHHA PeHCUMY
= . . JI1 CTBODEHH#, pefaryBaHHA i (popmaryBaHHSA
|!:] PosmiTka cTopiaku A P » beAary (bopmaty
— JOKYMeHTa
il PexuM unTaHHA Il yuTaHHA JOKYMeHTAa 3 eKpaHa

A meperadany OOKYMeHTa y BUIJIALL Beb-

E= Beb6-moKymeHT .

— CTODPiHKM

2 CrpyKTypa I1a poboTu HaJl cXeMOI0 JOKyMeHTa

E YepueTKa I BBeleHHA JaHUX i pefaryBaHHs JOKYMEHTa

s 3py4yHOCTI PoOOTH 3 JOKYMEHTOM MOJKHA BCTAHOBUTHU HEOOXimHwmit
macumab #oro Bimobpaskenua y BikHi. g mporo morpi6buo B Paaky crany
IepeMiCTUTHU IIOB3YHOK BCTAHOBJIEHHS MAcCIITA0y B MOTPiOHe Miciie abo 36iJb-
HIATH @ (3mMeHIIIUTH (—:i) MacIiuTad, BUOpaBIIY BiAIOBiIHY KHOIIKY.

VYcTaHOBIEHHS PEXUMY IIeperysany AOKyMeHTa i maciiTaby ioro Bimo-
OpasKeHHs MOXKHA 3HiNCHUTH, BUKOPUCTOBYIOUM €JIE€MEHTH KepyBaHHS
BiADOBIiZHUX TPyI BKJAAKM Buriaan. PeKomMeHayeMo B IOAAJBIIiii pobOTi
KOPHUCTYBATUCS MacIITaboM 3a wupurorw cmopinku (Buzasad = Macwmab =
3a wupunoto cmopinku =) a6o 100 % Ta pPeRUMOM IEPETIALY PO3MIMKA
cmopinku (Buznad = Pexcumu nepezanady dokymenma = Pozmimrka cmo-
pinku ).

3a OakaHHAM MOKHA HajamTyBaTu IlaHess IIBMAKOTO TOCTYMY, JOIAB-
M Ha Hel iHIITi KHOIIKY, KPiM TUX, IO PO3MiIleHi Ha Hill 3a 3aMOBUYYBaHHIM.
Hanpukiaazn, KHOOKY s IPYKYBaHHA JOKYMEHTAa, KHONKY Jis HepeBipKu
mpaBomucy ToIo. s 1poro moTpiOHO BMOpaTH B KiHINI ITiel mame i KHOII-
Ky HamamrTyBaHHA HMaHeJ i IIBUAKOTO AocTymy = . lle mpuBeme 10 BigKpurt-
Ts BigmoBigHOTrO MeHIo (puc. 1.12), B AKOMY KOpHCTyBady IOTPiOHO BuOpaTu
KHOIKMK KOMAaH[, AKi BiH Oakae JomaTu Ha IaHeJb. IKI0O HOTpiOHA KoMaHaa
BiICYTHS B HaBeJeHOMY IIePeJIiKy, TO IJA 11 MOIIYKY CJiJ CKOpHCTATUCA KO-
maugo0 Inmi komanmu 1poro MmeH. KpiM Toro, BuGpaBmiu B MeHIO KOMaHIY
BimoOpaskaTu mig cTpiukoro, MOKHA 3MiHUTH Micie poaramnyBanua Ilamemi
NIBUKOTO JOCTYILY.

Tak, BubpaBIiiiu B MeHI0 KoMauau Bigkpurtu, lllBuakuii npyk, [IpaBonuc i
rpamMaTtuka, BigoopaskaTu min crpiukoro, orpumaemo Buriasn Ilanemi msum-
KOTO0 JOCTYIY, AKUI 300paskeHo Ha pucyHKy 1.13.

Kpim 3minm B30BHIIIHBOrO BUTJIALY BiKHAa TEKCTOBOTO IIpoIlecopa
Word 2007, kopucTyBau MOKe HaJIAIITyBaTu PoOOTYy camoi mporpamu. JJisa
nboro norpibuo BukoHatu Office = Ilapamempu Word. Bikao Ilapamerpnu
Word (puc. 1.14) posaiieHo BepTUKAJBLHO HA ABi YacTUHU: Y JiBill HaBemeHi
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Puc. 1.13. 3miHeHa MaHenb WBMAKOro
AO0CTyny, ska po3TalloBaHa nig CTpiykoro
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iMeHa BKJIaJOK AJIA HaJIAIITyBaHHSA IIPOTPAMMU, ¥ IpaBiii — Habip eJeMeHTiB
KepyBaHHA BUOPaHOI BKJIAIKU.

MNapamerpn Word

Hafyoeeasiwi M, . = X
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Lierrp Gesnenn a kongigenyfinecn Crone cnansamunx maeasox: | BigoSpacam omic doyriogiil y crmiBsouis nigraseax -

Pecypcn
P Suinewnn sawoi wonil Microsoft Difice

[r'n KopucTynass: | admin

Tninganu: a

Enfepime momn gna emxopncranqa o Microsoft Oifice: | IloeHi napamerpar. |

< » |

o (o)

Puc. 1.14. BikHo MapameTpun Word

Posraauemo neaxi 3 Hux.

Ha Bruaaani Haity:xuBauinri moskHa BigmMiHuTy abo BCTaHOBUTH BimoOpa-
JKeHHs MiHi-mamesi gopMaTyBaHHS, dAKa 3 ABIAECTHCA MiJ Yac BUIIJIEHHS
(hparmMeHTa TEKCTy, BUMKHYTH ab0 YBIMKHYTH PEXUM AUHAMIUHOTO IHepe-
rAany BigdopmaToBaHoro ob6’ekra i in. 3a samoBuyBanusam Word 2007 Bigo-
OpasKkae CIJIMBAIOUi IIiTKa3KW 3a HaBeJeHHA BKa3iBHMKA Ha eJIeMeHTHU Kepy-
BaHHdA. 11106 3MiHNTH Iie HaJAIITyBaHHA, MOTPiOHO BUOpaTu B cuucky CTuib
CILTMBAIOUMX IIKA30K 3HAUEHHA He gidoOpaxcamu nidkasrxu. Ha 1ift BRiIaai
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MOKHA TaKOK 3MiHUTH iM’s KOpHCTyBaua Ta foro iHimiamau, BBiBIITH TOTPi6-
HUH TEKCT B OJHOMMeHHi mosisi. BukopucraBmu KHOnKy MoOBHI mapamerpu,
MOJKHa BHOpAaTH MOBH, 3a CJAOBHUKAMU SKUX 34iMCHIOBATUMETbCA IepeBipKa
IPaBOIIICY B TEKCTi, a TAKOYK MOBY, AKa 0y/le aBTOMATHYHO BCTAHOBJIIOBATH-
cd 3a 3aMOBUYBaHHAM Y BCcix mporpamax naxkera Microsoft Office.

Ha Bruaani BigmoOpaskeHHsI, BCTAHOBUBIIIK ITO3HAYKM BIiAMMOBiZHUX mpa-
TIOPILiB, MOKHA 3a0e3MeUnTH IOCTiiiHe BiZoOpaskeHHs B TEKCTi IPUXOBAHUX
CUMBOJIIB (IPOIIYCKHU, 3HAKMU 3aKiHUeHHA abs3aIiB Toio). TyT TaKkoK MOKHA
BCTAHOBUTHU 3HAUEHHA AEAKUX JOJAaTKOBUX MapaMeTpiB Apyky. Hanmpuxian,
IPYKYBaTU YU Hi PUCYHKU, TJIO CTOPiHOK, IPUXOBAHUNA TEKCT TOIIIO.

S0 B JOKyMeHTI He BijOyBaeThCsA aBTOMATHUYHA IIePEeBipKa IIPaBOIIUCY
mijJ yac yBeJeHHA TeKCTy abo He BUKOPMCTOBYETHCA KOHTEKCTHA IepeBipKa,
TO chaifn BigkpuTu BrJIaAKy IIpaBomme i 3’scyBaTu, 41 BCTAHOBJIEHO IOTPiOHI
HOo3HAaUYKM mpamopiriB. Takok MOKHA HAJAIITyBaTH U iHII ITapaMeTpu mepe-
BipKM TIpaBOIHMCY: IPOMyCK abpeBiaTyp, ciaiB 3 mudpamvu, IuTepHeT-ampec.
IITe mo'xHA BCTAHOBUTU ITapaMeTPU aBTO3aMiHM CHMBOJIB IIifi yac yBeneH-
HA — BCTABJATU CUMBOJIU CHOJYUYEHHAM KJIABiIll, 3aMiHIOBATHU IIEPIITY JIiTEPY
PEeUEeHHS BeJINKOI0 OYKBOIO, 3aMiHIOBATH IIPAMI JIAIIKKY ~— HA IIApHI « » TOIIO.

Insa HajalTyBaHHS IapaMeTpiB 30epeskeHHsA NOKYMeHTa cJig BubOpartu
BKJIAAKY 30epe:keHHs i BubpaTu, B AKOMY (popMaTi Ta B AKi# mamili 3a 3aMOB-
yyBaHHAM 30epiraTuMyThbCcsa JOKYMEHTH, Yepesd AKUH iHTepBaJ yacy 3aiHCHIO-
BaTUMEThCSA aBTOMAaTUYHE 30epesKeHHs JOKYMeHTa Ta iH.

Ha Braaxgmi JlomaTkoBo MOKHA 3MiHMTH 3HAUYeHHS ITapaMeTpiB penary-
BaHHA TEKCTy: UM 3IiMCHIOBATH aBTOMAaTHUYHEe BUIIJIEHHS CJIB Ta absalliB
KJAIaHHAM MUII, Y1 3aMiHIOBATU BUAIJIEHUI TEKCT YBeIeHUM, YU TO3BOJIU-
TH OIIePaIlif0 IIepeTAryBaHHSA 00’€KTiB, SKMM YMHOM IIEPEeKJIIUYATH PEeKUMU
BCTaBJIeHHA/3aMiHioBaHHA Ta iH. Koau moTpibHi HamamiTyBanHs 3po0JieHi,
caixg Bubparu KHonkKy OK, i BcTaHOBIeHI 3HaUeHHS ITapaMeTpiB poboTU IPo-
rpaMu OyayTh 3aCTOCOBAHi.

£\ TTepesipTe cebe

1°. 3HaueHHA SIKUX BJACTUBOCTEIH CTOPiHKM MoxKHa samaru? fIKi sacobm mis
I[OI'0 MOYKHA BUKOPHUCTATHI?
2°, 3HaueHHs AKUX BJIACTHUBOCTEHN CTOPIHKU MOKHA 3MiHUTHU, BUKOPUCTOBYIOUN
JiHitiKku?
3°. §IK samaeTbcsA PO3Mip CTOPiHKY JOKyMeHTa?
4°, $§Ixki Bu 3HaeTe BuAuM opieHTaIlii cTOpiHKU?
5°. IITo rtake moss cropiaku? I[yiga 4oro iX BUKOPUCTOBYIOTH?
6°. fAxwuit Bux moJiB moTpiOHO BUOpATH, SKIIO JOKYMEHT APYKYBAaTHUMETHCS 3
000x cropin apryma? Ak oro BcTaHOBUTH?
7°. SIK mpoHyMepyBaTH CTOPiHKU HJOKyMeHTa?
8°. IITo rake kosmoHTUTYyIU? SIK IX cTBOpUTU?
9°, IIna 4oro IpU3HAYEHUN PEKUM IIOIEPeIHHOTO Ieperjaany JqokyMeHTa? Sk
M0T0 BKJIIOUUTH?
10°. fAxi mapameTpu IPYKY MOKHA BCTAHOBUTHU Y BiKHi JpyK?
11°. dx HagpykyBaTu KijnbKa cTOpiHOK moxkymenta? fIki mpaBmia sammcy mgiama-
30HY CTOPiHOK AJIA NPYKY?
12°. OuwuiriTs, AK HAAPYKYBaTH (DparMeHT JOKYMEHTA.
13*. BuropucroByiouu JloBigKy, 3’scyiiTe, AK YCTAHOBUTHU APYK CTOPiHOK AOKY-
MEHTa y 3BOPOTHOMY IIOPAAKY. ¥ AKUX BUNAAKAX 3PYYHO 3aCTOCOBYBAaTHU
TaKU PEKUM APYKY?
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14%*.

15%.
16*.

17%.

18c.
19°.

20e°.

21°.

22%,

23°.

24°.

fK BILIMHE HA BUTJIA APYKOBAHOr0 JOKYMeHTa BuOip i uac ApyKy 4-x cTo-
PiHOK Ha apKyIIri?

Sk HaApyKyBaTu TeKcT (aiiny, He BiIKpuBaw4u #oro?

fAxi mapameTrpu APYKYy MOKHa BCTaHOBUTHU y BiKHI BiaactuBocti mpunTepa
Ha BaIllOMy KOMII I0Tepi?

IToOKyMeHT IiAroToBJE€HO HJA APYKY Ha apkyiri gopmary A4. 3HaueHHSA
AKUX BJIACTUBOCTEI CTOPiHKY IOTPiOHO 3MiHUTH, 11100 HAAPYKYBATH IIe# 10-
KyMeHT Ha apkyiri ¢popmary A5? fK MoKHA BUPIIIMTH IO CUTYAIil0 3Mi-
HOIO IapaMeTpiB ApyKy?

Ax sropuyTtu Crpiuky? Ak ii moHoBUTH?

Sfx BizmMiHMTH BimoOpaskeHHA Ha eKpaHi ropusoHTaNbHOI JiHidKu? K i1 mo-
HOBUTHU?

Ax spificHIOETHCS HasamITyBanHa [laHesi MBUIKOTO JOCTYIy?

Ons woro mpusHaueno BikHO Ilapamerpm Word? fx iioro Bigxpuru? fAki
HAJAIITYBaHHSA MOJKHA 3POOMTU, BUKOPHCTOBYIOUM €JIEeMEHTH KepyBaHHS
IBOT'0 BiKHA?

IIpu BupineHHi (pparmMeHTa TEKCTY Ha €KpaHi He 3’ABIAETHCA MiHi-IaHEJIb
iHcTpymeHTiB. ¥ womy npuunHa? K BUIPaBUTH I[I0 CUTYAIil0?

Axi pekumu meperyAny JOKYMEHTa Ha €KpaHi BUKOPUCTOBYIOTHCA I uac
po6otu y Word 2007? Yuwm BoHU BifpisuaoTbCa?

fAx smimmTm MacmiTab BimoOpasKeHHs OOKYMeHTa Y BiKHI mporpamm
Word 20077

‘@ BukoHaliTe 3aBAGHHS

1°.

2°.

4%,

BigkpuiitTe Brkasauuii yuuresem daiin (manpukiaan, Tema 1\3apganua 1.1\
3pa3ok.docx). YcTaHOBITH TaKuil (hOpMAT CTOPIHKMU: PO3Mip cTOpiHKU — A5,
opieHTania — aavbomHa. YCTAaHOBITH Ha JiHiIKax po3Mip ycix IOJiB cTO-
piaku mo 2 cu. IIpoHyMepyiiTe CTOPiHKM BiAKPUTOTO JOKYMEHTA 38 TAKUMU
3HAUEHHAMU BJIACTMBOCTEI: PO3TAIIYBAHHA — 36€pXY CMOPIHKU, BUPIBHIO-
BaHHA — 3164, MIOYMHATYA HyMepailliio 3 Homepa 3. HagpykyiiTe IOKyMeHT.
Bigkpuiite BKazauuii yuureaem gaiin (Hanpukaazn, Tema 1\3asmanaa 1.1\
3pa3ok.docx). CTBOPITH KOJOHTUTYJIU: ¥ BEPXHHOMY BalULIITL NOMOYHY
damy 3 BUPiBHIOBAHHAM N0 YeHmMpy, y HI:KHBOMY — 6auUle Npi3euile 3 BUPiB-
HIOBAHHAM 3./1i6a. 36epeskiTh JOKYMEHT y BJIACHII mamili 3 iMeHeM BIpaBa
1.1.2.docx.

Bigkpuiite BKazauuit yuurenem daisa (Hanpukiazn, Tema 1\3aBmanaa 1.1\
3pasok.docx). Bigdopmaryiite foKyMeHT: po3Mip cTopinku — Letter; opieH-
Tallisd — KHUMCKO08a; TI0JdA: BepxHe — 1,5 cm, unkue — 1 cm, aise — 2 cm, mpa-
Be — 3 cm; HyMepallisd CTOPiHOK — 6HU3Y CMOPIHKU, NO UeHmpy, IOUNHAIOUN
3 HOMepa ; BepXHill KOJIOHTUTYJ — HA3684 MeKcmoeozo dokymenma. 30epe-
JKiTh mokyMeHT y naniii Moi mokymenTu 3 imenem Bupasa 1.1.3.docx.
BinkpwuiitTe Brkazauuii yuuresnem daiin (Hanpukiaan, Tema 1\3apganua 1.1\
3pasok.docx). BigdopmaryiiTe ToKyMeHT: po3Mmip cTopinku — A4; opieHTa-
ig — KHUJMCKo8a; ToJsa: BepxHe — 1,5 cm, HUKHE — I cm, 30BHiIIHE — 2 cMm,
BHYTpilllHE — 3 cm; HyMepaIlisa CTOPiHOK — 6HU3Y CMOPIHKU, HA 306HIWLHIL
CMOpOHi, TOUNHAIOUN 3 HOMepa I; KOJOHTUTYJIN: BePXHill HAa HETaDHUX CTO-
PiHKax — Ha36a mekKcmoeozo 0OKYymeHma, HUXKHIN Ha MapHUX CTOPIiHKAaxX —
nomoyHa dama ma vac. 30epekiThb foKyMeHT y namniii Moi mokymeHTH 3 ime-
HeM BupaBa 1.1.4.docx.

BinkpwuiitTe Brkazauuii yuuresnem daitsn (Hanpukiaan, Tema 1\3apganua 1.1\
3pa3ok.docx). [leperissHbTe JOKYMEHT Y PEKUMI MONepeaHbOro meperasaLy.
Buganits HasBy mokyMeHTa. 3MiHITh OpieHTaIiio apKyIia. 3pobdiThs mpuma-
COBYBaHHSA CTOPiHOK. 30eperKiTh JOKYMEHT y BJIaCHiH mamIli 3 imeHeM BHpa-
Ba 1.1.5.docx.
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6*. BigkpwuiiTe Bkasanuii yuuresnem (aiin (Hanpukiaan, Tema 1\3aganua 1.1\

3pasok.docx). HagpykyiliTe mepiri no’saTh pAAKiB moxkymenta. HaapykyiitTe
IepIry i TPeTIo CTOPiHKM JoKyMeHTa. HagpyKyiiTe JOKYMEHT, PO3MiCTUBIIIN
Ha OJHOMY apKYIIIi IBi CTOPiHKYU JOKYMEHTA.

7°. BigkpuiiTe BKazauuii yuurenaem daiin (Haupuriaazn, Tema 1\3aBmanus 1.1\

® 8

3pa3ok.docx). YcTaHOBiITH MO uepsi pisHi pekuMu meperaaAny JOKyMeHTa:
3BUYANHUIN, BEO-JOKYMEHT, CTPYKTyPa, PEKUM UYUTAHHSA, POSMiTKa CTOPiH-
KH. YCTaHOBITh 10 uepsi Taki maciiradbu neperiaany goxkymenra: 100 %, cro-
pinka moBHicTIO, 75 % , 32 IIUPUHOIO CTOPIiHKU.

3amnyctiTh nporpamy Word 2007. BinminiTs Bizo6paskeHHA rOPU30HTATbHOL
ginifiku. 3ropHite Crpiury. [lonaiite Ha [IaHea b IMBUAKOrO JOCTYILYy KHOII-
ku JIpyk i Bigkputu. Posmicrits 110 Ilanexs nig Crpiukoro. IloBepHiTH mMO-
mepenHi HaJAITyBaHHA iHTepdeiicy BikHa Ta [laHesxi IBUIKOTO JOCTYIY.

1.2. CNnncku B TEKCTOBOMY AOKYMEHTI

1.
2.
3.

4.

¢ki cnocobu BUANEHHSA TEKCTY BN 3HAETE?

9ki onepalLii pegaryBaHHs TEKCTY BaM BigoMi? Ak BOHW 34iMCHIOOTLCA?

FAki onepallii popmaTyBaHHA CMMBONIB i ab3aLLiB TEKCTY BM 3HAETE? AK BOHMU
BUKOHYIOTbCA?

ke Npu3Ha4YeHHs MapKepiB Ha FOPUSOHTASIbHIN NiHINLLI?

Cnucku Ta IXHE CTBOPEHHSA B TEKCTOBOMY JOKYMEHTI

OcobauBuM BUIOM (popMaTyBaHHs ab3aIlliB € oPOPMJIEHHS iX y BUIVIAIL
cnuckie. CiucKkaMu MOXKYTH IOAABATHUCA IIepPeJiKu 00’€KTiB, OMUCU HOPAI-
Ry mifi Tomro. Hampukiian, COMCOK IIPi3BUIN YUHIB KJIAacy, iHCTPYKILiA IOIO0
KOPUCTYBaHHS IMIPUJIAJAOM, MEPeiK IIPaBUJ OPOPMJIEHHS NOKYMEHTAa, CIIU-
COK JIiKiB B anTeuIli, HOCJiJOBHICTh Aill il Yac IPUTOTYBaHHA AEIKOI CTPaBU

TOIL[O

V¥V rexcroBomy mporecopi Word 2007 mMoskHa CTBOPIOBATU CIHCKU TPHOX
TUIIiB:
e MaprosaHuil, y AKOMY KOXKHUI a03a1] Ha IT0YATKY IT03HAYAETHCA TeAKNM

cHerniaJbHUM CUMBOJIOM (MapkepoMm). IIpukiaanu opopMaeHHA:

ITopu pory: Ilopu pory: Ilopu pokry:
=  3uma » 3uma < 3uma
= Becna > BecHa < Becna
= Jlito » Jlito < Jlito
= QOciub » Ociup < Ociup

e Hymeposanuii, y sKOMY Ha IIOYATKY KOXXHOT'O ab3aIly BKa3yeThCS HOTO
HoMep. IlopankoBuit HoMep ab3ally B CIHCKY MOKe 3aJaBaTHCS UHCJIOM
(BanucanuM apabcbKuMHU ab0 pUMCbKUMU Hudpamm), JiTepoio aadasiTy
a60 uncaiBHUKOM. [IpuKIanu opopMIeHHS:

ITopu poky: ITopu poky: ITopu poky:
1. 3Buma a) 3uma Onun) 3uma
2. Becna 06) Becna IBa) Becna
3. Jlito B) Jlito Tpu) Jlito
4. Ociub r) Ociub Yorupu) Ociub
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e FBazamopienesuili, y axoMy a03alnu IPOHyMepoBaHi 3a ixXxHBOIO iepap-
XiYHOI0O CTPYKTyporo. MakcumMajdbHa KiJbKiCTh BKJIAIEeHL €JEeMEeHTIiB

b6araropiBHeBoTO cimcky — 9 piBHiB. IIpukaanm opopmieHHA:

ITopu poky: ITopu poky: ITopu poky:
1. Buma 1. Buma 1. Buma
o I'pymeusn 1) 'pynens 1.1. 'pynens
o CiueHsn 2) CiueHsn 1.2. Ciuenb
o Jloruit 3) JIrotuit 1.3. JIrormii
2. Becuna 2. Becna 2. BecHa
o DBepesennb 1) Bepesenb 2.1. Bepesenb
o Kgirensn 2) KBiTensn 2.2. KBiTeHsn
o TpaBeHnb 3) TpaBeHb 2.3. TpaBeub
3. Jlito 3. JIito 3. Jlito
4. Ociup 4. Ociup 4. Ociub

Icuye KinbKa coco6iB ohopMIeHHA AeAKOT0 (PparMeHTa TeKCTY y BUTJIAL
MapKOBAHOTO UM HYMEPOBAHOTO CIIHCKY.
I cunoci6. OcHoBHmii. [[/1g TOUaTKy BBEJEHHSA CIUCKY CJiJ PO3MicTH-
TH Kypcop y noTpibHomy Micmi qokymenTa i Bukonatu Ochoéne = Ab63ay =
Mapxepu := a6o Hymepauia i=. Y IOTOYHOMY MicIi foKyMeHTa 3’ ABUTHCA
Mapkep abo HOMEpP TOrO BUIY CIUCKY, AKUUA BUKOPUCTOBYBABCA OCTAHHIM.
g Bubopy iHIITOTO BUAY CIUCKY CJiJl BUOpaTH KHOMNKY * 0iJid MOTPiOHOTO
TUITY CIIMCKY Ta y BiiKpuToMy mepeiaiky BidmioTeka mapkepiB abo Biomiorexa
HyMepoBaHHNX cnuckiB (puc. 1.15) Bubpatu HeoOXigHmit BapiaHT oopMeH-
Hs. [Ticas mpoTo MOKHA BBOAUTH MEPIIUH €JIeMeHT CIUCKY.

_— e T
- - }
weme ||| g O L] 4 || 5 i "
[EITEY a
3 k|
> || v
Mapmepn aompaents L A a}
i B~ L]
™ L] ) - L] - (1] [+ 4]
. s | % o n | . i
b "
¢ i
L] L] -

| OPALITIA HYMSEDORRH N CIACRS JORTMERTE

] a- 1-

z L - =
3 [ a

Butrasrton noai wapaep

L= - Doy —
1 L] ]
] [l - Tpw)
-
>t »
Burmdinna sicaind wss anestil Sopusy_

Puc. 1.15. Bnan MapkoBaHuX i HyMEPOBaHMX CMNCKIB

Ilicia BBemeHHSA MepIIOTO eJleMeHTa COMNCKY CJIiJ HATUCHYTH KJIABIIIy
Enter — mactrynauii Homep abo Mapkep 3’SABIAIOTHCA B HACTYIHOMY PAIAKY
aBTOMATHUHO. KoM OCTaHHiN eJIeMeHT CITMCKY BBEIEHO, CJIiZl IOBTOPHO BUOPATU
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KHOIIKY BigmoBiguoro cuucky Ha Crpiuli, abo asiui Harucuyru Enter, a6o Bu-
IaJauTH HOMEpP uu MapkKep Kjaasimneio Backspace.

II cmoci6. ABTOMaTUYHE CTBOPEHHSA CIIMCKY. PO3MiCTUBININ Kypcop y mo-
TpiOHOMY MicCIli JOKYMEHTAa, CJIiJl yBeCTH cIelliaJibHi YMOBHI CHUMBOJIN, AKi BU-
3HAYaIOTh BUJ 0asKaHOTO CIUCKY, i HaTucHYTH KJasimnry IIpomyck (Tabs. 1.2).
Onpa3sy K YMOBHI CUMBOJIV IIEPETBOPATHCS HA BiAIOBiAHUI MapKkep abo HOMeD.
Jlaji MoxHa PO3IOUMHATY BBeIeHH EPIIIOro eJIEMEHTA CIINCKY.

Tabauys 1.2. YMOBHI CHMBOJIH JIJIS CTBOPEHHS CHUCKY

Y moeni Ogopmnennsn Y moeni Ogopmnennsn
cumeonu cnucky cumeonu cnucky
11 MapKOBaHUX CIIMCKiB
3ipouka ¥ o JitTepa o °
MiHyC - - OinbIme > >
Minyc i 6inbIme -> > MeHIIe i OGijbIme .
<>
JJia HymMepoBaHUX CHMCKIB
1ikpamnka 1. 1imysxka 1)
1 i 6isnbIme 1> aigyxKa a)

IIT cmoci6. IleperBopeHHS HA CHUCOK. SIKIIO AeAKi ab3amu TEKCTYy,
BBEJIEHOT'0 paHilie, moTpiOHO 0POPMUTH AK CIIHMCOK, TO CJif BUAIIUTHU IIi ab-
3anu i BubpaTtu Ha CTpiulii KHONIKY BiAmoBigHOrO TUIYy ciucKy: Mapkepu :=,
Hywmepauia i=. [Iya Bubopy iHIITOro BUAY CIIUCKY CJIiJ BUOpaTu KHOMIKY ~.

@ BaraTtopiBHeBi cnnucku

Lna cTBOpeHHs GaraTopiBHEBOro cnucky Ha CTpiuui cnig Bubpatu kHonky Ba-
raTopiBHeBUI CNUCOK i i BapiaHT odopmieHHs cnmcky B 6ibnioTeui cnunckis. Ldani
NOTPIGHO BBOOUTU €/IEMEHTU CMMCKY, 3MIHIOIOHN 3a NOTPEeOU iXHi PiBHI BKNAAEHOCTI.
Onsa uboro BUKOPUCTOBYIOTLCSA KHOMKM 3MEHLWUUTU BigcTyn I= (nepexig Ha piBeHb
BuLLe) a6o 36inbWMTM BiACTYN £ (Nepexin Ha PiBeHb HXYE), SKi po3TaLloBaHi Ha
Crtpiuui B rpyni A63au,. 36ibLLMTY PiBEHb BKIAAEHOCTI MOXHA Tak0oX HATUCKaHHSAM
knagiwi Tab, ameHwuTn — Shift + Tab. Hymepauisa enemeHTiB cnnucky 3MiHIOETLCS
aBTOMATUYHO.

AHanNoriyHo MOXHa 3MIHWUTM PiBEHb paHille BBEOEHOrO efleMeHTa, nonepenHbLo
BUAINMBLUM NOTO.

PemaryBaHHSA CIIMCKiB

V¥V rekcroBomy mporiecopi Word 2007 cTBOpeHi CIIMCKY 3PYYHO peaaryBaT.

Ao B Oyab-AKOMY MicCIli CIHCKY HOTPiOHO momaTu Ie OOAWH PSILOK, TO
CJIil yCTaHOBUTH KYPCOP YV KiHIII mOmepegHbBOTO PAAKA CIMNCKY i HATHUCHYTU
kJasinry Enter — Oyae BcTaBiieHO JOAATKOBUI PAAOK 3 BiATIOBiIHIM HOMEPOM
Yy MapKepoM, a HyMepallis B yCiX HACTYHHUX PAIKAX CIIMCKY aBTOMATHUYHO
3aMiHUTHCA. [[JIsg BUAAJIEeHHA ejieMeHTa COUCKY Horo moTpiOHO BUAIIUTH i Ha-
TucHyTHU KJaaBimry Delete — mymepalliss TakoX aBTOMATHYHO 3MiHUTHCS.
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Iakonmu moTpiOHO B meAKoMy adsalli BiIMiHUTH HyMepalliio, HaIlpUKJIaI
I BBEJIEHHA TEKCTY, AKUHA HE € eJIEeMEeHTOM CIUCKY. ¥ TaKOMY BUHAAKY HY-
Mepalio cai BULAJUTYU IIOBTOPHUM BUOOPOM KHONKY crucKy Ha Crpiumi abo
HaTUCHYBINH KJaasimnry Backspace.

VY meakux BuUmagKax (HaOopUKJIAM, IIiJ 4ac KOIIito- = pr———
BaHHSA CIIMCKiB) aBTOMATHYHA HyMepaIlid MOXKe He e
BigmoBimaTu morpebi kKopucryBaua. I[asa sminu HY-
MepalIrii moTpioHo:

1. Buginiutu HOMEpP ejleMeHTa CIHCKY, SKHWH

CJILZ 3MiHUTH.

2. BigKpuTu KOHTEKCTHE MEHIO BUIiJIEHOTO HO-

mepa (puc. 1.16). Puc. 1.16. KoHTekcTHe

3. Bubparu noTpibHuii BapiauT 3MiHu HOMepa: MEHIO HOMEPa CCKY

o Tlepesamyctutu 3 1 — HyMepallia eleMeH-
TiB CIMCKY PO3IOYHETHCS 3aHOBO, 3 IEPIIIOTO HOMeEPA.

e IIpomoB:kuTH HymMepalil0 — HyMepallisg OT0 i HACTYIHUX eJIeMeH-
TiB cnucKy Oy/e IPOJOBIKeHa HACKPi3HO Bij momepeqHbOT0 HOMepa.

e YcTaHOBUTH 3HAUYEHHS HyMepalii — HyMepallia eJeMeHTiB CIUCKY
POSBIIOUHETHLCS 3 HOMepa, AKUH YKarKke KOPUCTyBad.

EnemeHnTu cmmcky MOXKHa Bimcop-
TyBaTH 3a 3POCTAaHHAM abo cragaH-

i= | [Oposomeama wysepayio
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Y ETAHCBITIN SHAYEHHA MyMepail...
Hacrpoimm sigimymm cnscrin...

Jnaemiuei BigCTy

win  whi

w TH

SfinsasmTa Bigenym

CopryBaHHA TEKCTY

HaMm. [[J1a poro caif BUKoHAaTH Takmin |~ S
. s sy »| Tmm | Temcr [: ¥ -
aJITOPUTM: A b
TEEET
1. Buginutu a6samnu, AKi yomopsm- |nomes o

KOBYIOTHCA.

2. Bukonatu OcHoéHne = Ab63ay =
Copmyeanns %|.

3. YcTaHOBUTH B AiaJIOTOBOMY BiKHi
CopryBanua Tekcry (puc. 1.17)
Taki 3HAUEHHA:

Marm s

Crmicos;

) 5 prarse sagonoers (=) fi=s praxa seronosks

o CoprysaTtu 3a — a63ayamu. fupset Cracysams
e Tunm ganux — mexcm, YUCIO
abo dama. Puc. 1.17. BikHo CopTyBaHHS TEKCTY

o IlopAmok copTyBaHHA — 3a 3POCMAHHAM YU 3A CNAOAHHAM.
4. Bubparu kaHoniky OK.
Panku cnmcky 3MiHATH CBOE pO3TAIllyBaHHA, a HyMepallis eJeMeHTiB
CIIVCKY BaJIUIITUTHCS IIOCIiTOBHOIO.

dopmaTyBaHHS CIIUCKiB

3a HeoOximHOCTI KOpHCTyBau MOXKe BimdopmaTyBaTH CTBOPEHUH CIIH-
COK: 3MiHUTH BUJ MapKepa, ioro opMar, ciocid Hymepairii, posTairyBaHHSA
cuucKy ToIro. JJid IbOro CJIif BUALINTY MOTPiOHI eleMeHTU CIIMCKY i BUKO-
pucTaTu MOTPiOHI eJeMeHTH KepyBaHHsA MiHi-manedxi, rpynu llpudgT i A63an
BKJaaaxu OcHoOBHe, MiaysoroBux BiKoOH ToIo. [jisd 3MiHeHHS BiACTyIiB eJe-
MEHTIB CIIMCKY BiJl ITOJIA TAKOXK BUKOPHCTOBYIOTH MapKepU Ha NOPU30HTAJb-
Hil siHifm.

Iia BCTAHOBJIEHHS BiICTYyIly ejieMeHTAa CIIMCKY Bifi HOMepa 4Yu MapKepa
BUKOPUCTOBYETHCA TAOYAAIid — 3aci0, AKUI Jae 3MOTy Po3MillyBaTu 00’ €KTHU
B PAAKY B CTPOrO BUBHAYEHHX MiciAXx (mo3umiax taodynamii). Ha mimiiimi
mo3uIlia TalyiAmii 3a3suuaii mosHauaeTbesa rak: b (puc. 1.18).
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s Abgk - HafinowxpeHiwmi npuer *  Abax— HalnownpeHilwmMi NpUcTE

s Adminiempamop — ocoba, aka *  Adminiempamop — ocoba, AKa Big
KoM ioTepHeT Mmepe. | Komn'oTepHOT Mepemi.

L Anzopumm — CHiHUEHHa nocChit * Anzopumm — CHiHYEHHa nocnig
BUKOHaTH, Wob aocArTd nc noTpiBHO BMKOHATH, WOB AOCATTH NOCTaBNEH

= Aumueipycui Bazu — CyRYNHICTE, &  Aumusipyci Basu — cyRynHicTs
3 HIAMB. BopoTtsbu 3 HUMM.

Puc. 1.18. Mapkepwu i no3Hayvka Tabynsuii Ha NiHinLui

J7s BCTAHOBJIEHHS MO3HAUKM TaOyJAIl JOCTaTHLO BUOpaTH Ha JTiHi#Ii
moTpibHe miciie BKasiBHuKoM mutii. o6 sminuTu ii moswuirito, moTpi6HO M-
PEeTATHYTU IIO3HAYKY B3[IOBXK JiHIAKMN y HOBe Miciie. 1 BUgaIeHHA TO3UITil
TaOyIAIl JOCTATHRO IIEPEMIiCTUTH ITO3HAUKY Ta0y IAIil 3a MexKi JiHifiKHT.

TaKoK yCTaHOBUTHU Ta 3MiHUTH ITO3UILi1 TaOyaAIil MokHA y BikHi Ta0yaaiis,
IIJIs ITBOT'O CJIiT BiIKPUTH JiasioroBe BikHO A63alr i BuOpaTu KHOKY Ta0yasais.

OpnHieto 3 ocobaMBOCTEN (popMaTyBaHHSA CIIMCKIB € Te, 1110 hopMaT MapKe-
piB (#omepiB) i hopMaT CUMBOJIIB TEKCTY MOKe OyTU pisHuUM. SIKIIO B TeKCTi
BUOpATU OAVH 3 MapKepPiB UM HOMEPiB CIIUCKY, TO OyAyTh BUAiJIEH]I BCi aHAJIO-
riuni 06’eKTu B ychomy crucky. Ilami MmoxHa 3MiHIOBaTH iXHiN (hopmart Hesa-
JIeXKHO Bim ¢popMaTy iHIIIOro TeKCTy crucky (pume. 1.19).

[oy-npoerT «Bemumi yipaismm» [oy-npoerT cBemki yrpaiEmi»

u Apocnas My apint SApocnae Myaprot

2. Mimkona Anocor 2 Mikona AMocoR

3. Crenad Bannepa #  Crenad Basaepa

4. Tapac Illep1eHKO 4 Tapac llepuerro

5. BorgaH XMembHHLBEHIT £ DBorgaH XueTsHILERIT]
6. Banepiil ToGaHoBcerI1 &. Banepiii ToGaHoBcLEINT
7. B muecnas TopHOBIN 7 B'miecnas YopHosin

8. Tpuropiit Cropopoda £ Tpuropiii CRoBOpoIa
9. Teca VEpalHKa £ Tleca VEpaiHKa

10. Tean DpaHKO #0. Tean DpaHKo

Puc. 1.19. Npuknaa dopmaTyBaHHS CINCKY

IIle omuiero ocobsmBicTIO (hopMaTyBaHHA CIMCKIiB € Tak 3BaHe A8mMoOMa-
muyHne oopmamyearHrs. SIKIO BU BBeJU IEePIINil eJleMeHT CIUCKY 1 Biadop-
MaTyBaJu HOro IeBHUM YMHOM, TO IIPOrpaMa aBTOMaTUUYHO 3aCTOCOBYBAaTHMe
TaKUH caMe popMaT i AJId iHIIKNX eJIeMeHTiB IbOTO CIUCKY MHiJ uac iX yBeJeH-
HdA. HpI/IKJIa,HOM 3aCTOCyBaHHA TaKOI'O (l)OpMaTYBaHHH MOXe 6YTI/I CTBOPEHHA
CIICKiB o3HaueHb TepMiHiB. Hampuriaan, ma pucyuxky 1.20 mepime cJioBo
0o(hOpPMJIEHO KYPCUBOM, ITiCJIsI HHOT'O CUMBOJI THPE AK PO3IIIbHUK, MTaji TeKCT
3BUYANHOIO HAKpPECJIeHHA. ¥ HACTYITHUX PASKAX COUCKY Take (popMaTyBaHHA

MicTa-repoi Ykpainu:

o Kepy — micTo pecny6nikaHcbkoro nignopaakyBaHHs B AP Kpum. Po3sTawoBaHe Ha y3bepedoki KepyeH-
CbKOi NPOTOKM, Ha cx0i KepyeHCbKOoro niBocTpoBa mMixk HopHUM i A30BCbKMM MOPSIMU.

o Knis — ctonuus Ykpaiiv, ogHe 3 Halibinblumx i HalCTapilwmx MicT €Bponu. Po3TalloBaHuii y cepeaHil
Tevii JHinpa, B MiBHIYHIM HagaHinpsHWmHI. MpoBigHWIA NOAITUYHWIA, COLLiaIbHO-EKOHOMIYHWIA Ta HayKOBWIA
LLEHTP KpaiHw.

e Oneca — MiCTO Ha HOPHOMOPCHLKOMY Y36epexki YkpaiHu, HaibinbLwmnii MOPCbKMIA MOPT B KpaiHi, MiCTO
06nacHoro 3Ha4eHHs, LeHTp Opecbkoi o6nacTi.

e CeBacTonosib — NopToBe MICTO [epXaBHOro MianopsiakysaHHs B YkpaiHi. MicTo po3TtalloBaHe Ha nis-
[AeHHOMY 3axofii KpMMCbKOro niBoCTpOBa, Ha y36epexoki uncieHHux Gyxt YopHoro Mops. |

Puc. 1.20. Mpwuknag cnmcky 3 aBToMaTUYHUM dopmaTyBaHHAM
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Oy/Zle TOBTOPIOBATHUCA Ta aBTOMATUYHO IIePEeMUKATUCA 3 KYPCUBY Ha 3BUYAM-
HUH MIpU@T Iig yac yBeJeHHs PO3IiIbHUKA (3HAKA THUPe).

3a HeobXxigHOCTI KOpPMCTYBay MOXe CTBOPUTU BNIACHWUIA Crnoci® odopMIIEHHS
cnucky, Bubpaswum koMaHay BuaHaumtu HoBuii mapkep a6o BusHauntu Ho-
BUI YyncnoBun popmart BHU3Y AialoroBMX BiKOH BigMNOBIOHNX CMUCKIB. Y BikHI,
LLO BiAKPUETLCS, MOTPIOHO BCTAHOBUTW 3HAYEHHS BNACTUBOCTEN HOBOIO BMAY CMUCKY.

Branavenns Hosoro uncnagoro dopmary 2 5]

Degrnt mefina

EmanaueHHA HOBORO Maprepa ﬁ|§_ ‘T"TIENW -

Hagmegh FEEAT AT

[ cwmon., | [oemc | [ wmsr- | Foamal
[ O ]
T -

Vi ek reLEr T

B — Poagin |
—_—

b — Pooa il

§ — Foain il

I; o | cesepmane E o Crscymati |

Puc. 1.21. BikHO OJ11 CTBOPEHHS1 HOBOTO Puc. 1.22. BikHO onsi CTBOPEHHSI HOBOIO
Mapkepa Crnvcky dopmaty Hymepadlii

Hanpuknan, ong mMapkoBaHOro CNUCKy y BikHi Bu3HayeHHs HOBOro mapkepa
(puc. 1.21) moxHa BMBpaTM 306paxeHHs Mapkepa y BUMAAi cuMmBony abo pUCyH-
Ka, BCTAHOBUTW MnapameTpu LWpudTy CUMBOJY, BU3HAYUTU CMNOCIO BUPIBHIOBAHHSA
CMMCKY BiIHOCHO NIiBOrO Ta NMpPaBoro noJjliB CTOPiHKX. Bnubupatoum Bug, Mapkepis, cnig,
nam’aTaTtu, WO BiANOBIAHI WPNdTM Ta Mapkepun NOBUHHI OyTW BCTAHOBJEHI B onepa-
LiMHIN cucTemi kKoMn’'toTepa, Ha AKOMY MIAHYETbCS BUKOPUCTOBYBATM CTBOPEHUIN TeK-
CTOBUI [IOKYMEHT. IHaKLLe 306paxkeHHss Mapkepa MOXe He Bignosigatn BM6paHomy.

[ns cTBOpPEHHS HOBOro opmaTy HyMEepPOBaHOIro CNUCKY Chig, y BikHi Bu3aHayeHHs
HOBOro YncnoBoro ¢popmarty (puc. 1.22):

1. BubpaTu B cnncky Bua Homepa (Ymcna, nitepu ToLo).

2. 9kwo noTpibHO, BBECTM TEKCT nepen HoMepom abo Micns HbOro (Ha PUCYH-

Ky 1.22 nepep nitepoto | 6yno BBegeHo cnoso Poapgin).

3. BubpaTu cnocib BMpiBHIOBAHHS TEKCTY CIMCKY.

4. TlepernsHyTn 3pa3ok 0POPMAEHHS.

5. BubpaTtun kHonky OK.

CTBOpEHI TakMM YMHOM HOBIi BapiaHTV 0DOPMIIEHHSI CNNCKIB BigoGpaxalTbCs Ha
noyaTky BianosigHoi 6i6nioTekun. Ix MoxHa BUAanuT1, BMGpasLwLn koMaHoy Bupanutu
B KOHTEKCTHOMY MEHIO CTBOPEHOI0 BUAY CMMCKY.

TaGynqauia Taif BAKOPUCTaAHHSA

3a ponomoroto Tabynsuii MoXHa po3TallyBaTh 06’€KTU TEKCTY B MEBHUX MiC-
usx psgka. MNMpocTip Mixk 06’ekTaMu B pAAKY MOXHA 3arnoBHUTU MOCNIA0BHICTIO AeAKNX
CUMBOIJIIB (Kparnkamu, Tupe, NigkpecrneHHsam Towo). HaBegemo Kinbka npuknagis Bu-
KOpUCTaHHSA Tabynsauji:

1) Suma BecHa Nito OciHb
MpyoeHb bepeseHb YepBeHb BepeceHb
CiveHb KBiTeHb JInneHob KoBTeHb
Jiotuin TpaBeHb CepneHb JNucTtonan

2) HOupextop 3AT I. B. CupopeHko
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3) Poagin1....coceviiiiiiinnnnn. 1 cTop.
Po3pin2 ....ocovvvivieiiinnnnn. 8 cTop.
Po3min3 ..o 15 cTop.

Ona odopMneHHs TEKCTY TakUM YMHOM Ha MiHiNLi B NOTPIOHMX MicLsx Tpeba BCTa-
HOBWUTM MO3Hayku Tabynsuii. MoxHa BUKOPUCTOBYBATU Kifbka TuMiB Tabynauii, axi
BMOMpPaloTbCA KHOMKO Tun TadGynauil, 1o po3TalloBaHa 3MiBa Bif, FOPU30HTaNIbHOT
NiHINAKK. AKLWO NOCNiAOBHO BUOMPATU L0 KHONMKY, TO TUN Tabynsauii 6yae 3aMiHioBaTUCS i
MO>XHa BCTAHOBUTM:

E — BUPIBHIOBAHHS 3a NiBUM KpPaeM E— BUPIBHIOBAHHS MO LLEHTPY
E — BMPIBHIOBAHHS 3a NpaBuM Kpaem E— BUPIBHIOBAHHSA 32 pO34it0Bavyem

E — Tabynauis 3 BepTUKaNbHO PUCKOIO

Micna uboro Ha NiHiNLi BigMivaloTe No3uuito Tabynauii (puc. 1.23). MoTim MoXHa
BBOOWTM NOTPIOHNI TEKCT. 1N nepeMilleHHs Kypcopa B HAacTynHy no3uLiio Tabynsadii
BMKOPUCTOBYIOTb knaBiwy Tab (i1 BignoBigae npmxoBaHuin 3HaK —).

Tun Tabyasamii ITosHauky TabyIAIil

Puc. 1.23. TopndoHTanbHa NiHilika 3 no3Havykamu Tabynsuii

Ana  3MmiHWM  3Ha4YeHb BRAcTUBOCTEN Tabynsa- Retiiiil [63)

uii NoTpPiOGHO BIOKPUTWU AjanoroBe BiKHO TAOYNALLSA | news e I—
(puc. 1.24), pBidi knauHyBLUM OyAb-sKy MO3uL0 Ta- |35 LEe &
Oynauii Ha niHingi abo BuGpaswn kHonky Tabynauia | i
y AianoroBomy BikHi AG3aL,. Y LpOMY BikHI OJ19 KOXKHOI |15
no3uuii Tabynsaujii MoXXHa BCTAHOBUTU 3HAYEHHS TAKNX | emrcses
ii BnactusocTeim: B ra o .
e BigCTaHb Bif, MeXi NiBOro nofs (3a 3aMOBYYBAHHAM | suemes

BUMIPIOETbLCH B CAHTUMETPaXx); O o) T Q3=
° (6)I'IOCI6“_BMpIBH}OBaHHF| TEKCTY BiJHOCHO NO3uLii Ta- T

VALl

® CWUMBOJI-3aMOBHIOBAY NPOCTOPY MiXX MO3ULISMK B

psaky (3anoBHeHHst 6yae BiobyBaTucs JO HacTyn-

HOI No3uuji Tabynsauji i n1LIe B TOMY BUNAAKYy, AKLLO

HaTucHyTa knasiwa Tab).

YCTaHOBMBLUM 3HAYEHHS BNACTUBOCTEN A HOBOI No3uuii Tabynauii, cnig snépartm
KHOMKy YCTaHOBUTHU, — i HOBA NMo3uLjia Oyae BHeceHa Ao cnvcky Moauuil Tadynauir.
LLLo6 3MiHUTM 3HAYEHHS BTACTMBOCTEN BXE BCTAHOBNEHOI No3uuii Tabynsuii, Heobxin-
Ho BMOGpatn ii B cnncky Moauuii Tabynauir i BCTAaHOBUTY HOBI 3HAYEHHS ii BNacTMBOC-
Ten.

KHonka Buganutu uboro BikHa Bugansie 3i cnnucky BubpaHy nosuuito Tadbynauii. Yci
BCTAHOBJ/EHI NO3ULT Tabynsauii MoXHa BUOANUTM KHOMKoo Bupanutun Bece.

Puc. 1.24. BikHO BCTaHOBJ/IEHHSA
nosuuin Tadynauii

£\ TTepesipTe cebe

1°. CoumcKu AKMX TUIIB MOYKHA CTBOPUTHU B TeKCTOBOMY moKyMmeHTi Word 2007?
2°, §IK mepeTBOPUTH KijJbKa ab3alliB YBeIEHOI'0 TEKCTY Ha CIIMCOK?
3°. fIka HasBa i IpU3HAYEHHI KHOIOK :=, i= rpynu Ao63an?
4°. fK cTBOPUTU HYMEPOBAHUM CIIMCOK ?
_ 5°. Sk cTBOPUTU MapKOBAHUIL CITUCOK ?
% 6°. fAxwuii cnucok € 6araTopiBHeBuM? K fioro ctBOpUTUA?
7°. SIK 3MiHUTHU PiBeHb BKJIAJ€HOCTi €JIeMEeHTiB CIUCKY ?
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8e.
9e.

10°.
11°.
12¢.

13°.

UKEKE

fAx sminnTu Bug mapkepa uu Homepa?

¥V yomy moJssirae aBToMaTUYHA HyMepallis eJeMeHTiB cnuckKy? Ak i moskHa
3MiHUTHI?

SAxuM unHOM BigMiHUTH HyMepalilo (MAapKyBaHHA) IIicaa 3aKiHUEeHHSA BBe-
IEeHH CIIUCKY?

¥V cnucky yuHiB BaIroro KJjaacy 0yJio mpoImyIneHo KijbKa npissumnr. Onumrits,
SAKUM YAHOM iX BCTABUTH B TEKCT.

CImucoK y4YHIB BaIoro KJjacy OyJI0O BBEIEHO B HOBiIbHOMY mOpamky. Omum-
IiTh, AKUM YMHOM PO3MIiCTUTHU IPi3BUINA B aI(paBiTHOMY IOPAAKY.

o Take TabyAnia? ¥ AKUX BUMAAKaX 11 BUKOPUCTOBYIOTh?

Sk ycranoBuTu moauiiito Tabyaanii? Ak ii sminuTu? Ak ii BuganuTu?

V yomy cyTh aBTOMATUUHOTO (hOPMATyBaHHS €JI€MEHTIB CIUCKY? Y SKUX BU-
magKax UM 3PYYHO KOPUCTYBATUCA?

S cTBOpPUTH BiIacHUM c1toci6 odhopMIeHHA CIIUCKIiB?

Axi Tunu Tabynanii Bu suaere? AK Ix MoKHa 3MiHIOBaTHA?

fAxa Bimcranp MiK mosuiisiMu Tabysasaiii BcTaHOBIEeHA 3a 3aMOBUYBaAHHAM ?
Ax 11 smiauTI?

3’acyiitTe, BUKopuctoByouu [[oBigKy, y SsKOMY BUIIafKy MapKepu Ta HOMe-
DU MOKYTb He 3’ ABJIATHUCSA IiJl YaC CTBOPEHHSA CIUCKY. SIK 1[e BUIpaBuTm?

‘@ BuiKoHaliTe 3aBAGHHS

1°.

2°.

BigkpuiiTe Brkasauuii yuuresnem daitn (manpukiaan, Tema 1\3apganua 1.2\
3pasok 1.2.1.docx). ¥V Bigkputromy noKymeHTi ab63amnu 1—3 odopMiTh K Map-
KOBaHUU cuucoK (Mapkep 00epiTh camocTiiizno), absanu 4—6 — AK HyMepoBa-
HUU CIUCOK (BUJ HyMepallii 00epiTs camocTiiino). BinminiTe Hymepaiito aasa
3aroJIoBKa TEeKCTy. 30eperkiTh JOKYMeHT y BiacHil mamiii y ¢aiiiai 3 imeHem
Bropaga 1.2.1.docx.

CTBOPiTH HOBUH JOKYMEHT i BBEAiTh JeCATh IIPi3BUII BAIlINX OJHOKJJIACHUKIB
Yy BUIJISIAI HYMEpPOBAHOI'0 CHUCKY. 30epeKiTh JOKYMEHT y BJACHIil mamiii y
daiini 3 imenem Bmpasa 1.2.2-1.docx. IlepeTBopiTh cIMCOK y MapKOBaHMUIA.
30epeskiTh JOKYMEHT y BJIacHil namii 3 imenem Bupasa 1.2.2-2.docx.
CTBOPiTH HOBUU JOKYMEHT i BBEJiTh II€PeJIiK BallInuX yII00JIeHUX CTPaB y BU-
TIAA1 MapKOBAHOTO CIIMCKY. 30epesKiTh JOKYMEHT y BJacHil mamii y gaiiai
3 imenem Bupasa 1.2.3-1.docx. IlepeTBopiTh crcoK y HyMepoBaHuii. 30epe-
JKiTh MOKYMEHT y BJIacHi# maniii y ¢aiiii 3 imenem Bupasa 1.2.3-2.docx.
BigkpuiiTe BKazauuii yuurenem Qain (Hanpukiaazn, Tema 1\3aBmanaa 1.2\
3pas3ok 1.2.4.docx). OdopMmiTh JOKYMEHT 3a 3pasKoM, HaBeAeHUM y Gaiii.
30epeskiTh JOKYMEHT Yy BaacHiM nami y daiiai 3 imenem Bupasa 1.2.4.docx.
CTBOpiTH HOBUI HOKYMEHT i BBEHiTh O3HAUEHHA YOTHPHOX IOHATH JTAaHOTO
naparpada, HaIpuKJIaZ MapKOBaHUIl CINCOK, HYMEPOBAaHUI CIHCOK, 6ara-
TOPiBHEBUI COUCOK, Ta0yaAIis. OQopMiTh yBeIeHNH TeKCT SK MapKOBaHUHN
CIIMCOK 3a (popMaToM, AKUI 300parkeHo Ha pucyHKy 1.20. 36epekiTh JOKy-
meHT y nanii Moi gokymenTtu y daiini 3 imenem Bupasa 1.2.5.docx.
CTBOpiTh BJIacHUU cmoci6 odopMJeHHA MapKOBaHMX 1 HYMepOBaHUX
crnuckiB. BigdopmaryiiTe 3 iX BHKOPUCTAHHAM COUCKU 3 (paiijia 3pas3ok
1.2.6.docx, axuit sHaxonuTbea y manii Tema 1\3aBmauua 1.2. 36epeKiTh
moxyMeHT y mamnili Mol mokymenTu y daiiii 3 imenem snpasa 1.2.6.docx.
CTBOPiTH HOBUM HOKYMEHT, y AKUI yBeOiTh i o)OpMiTh TEKCT 3a 3pasKoOM
(puc. 1.25). 36epeskiTh JOKYMEHT y BJACHiH nmamnii y daiiri 3 iMmeHeM BIpaBa
1.2.7.docx.

3uanigite Ha caiiti Microsoft Office Online prcyHKoBi MapKepu Ta BCTaHO-
BiTH X Ha cBoeMy KoMil foTepi. OGopMiTh 3 iX BUKOPUCTAHHAM CIIMCOK CEMU
yynec YKpainu.
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9%, 3’acyiite 3a pomomoroio JoBimku, dAKi
CUMBOJII MOJKHA BWKOPHUCTOBYBATH iJ
yac CTBOPEHHS CIMCKIiB K YMOBHI CUMBO-
JU IJIsT MapKepiB i Hymeparii. 3anuIriTe
ix y sommut. IlepeBipTe 3acTOCyBaHHS ITUX

_ CUMBOJIiB HA IPAKTHUIIi.

é 10°. CrBopiTh HOBUU HOKYMEHT, YBiBIIU JaHi
mpo mI’ATHOX BalIux Apysie (mpisBuire,
iMm’s, maTta HapoIsKeHHs, HOMep Teaedo-
HA), POBTAIIYBABIIM iX y YOTUPU CTOBII-
YMKU 3a HaBeJeHUM 3paskoM (puc. 1.26).
30epexkiTh JOKYMEHT y BJIACHIN mamIli y
daiini 3 imenem Bupara 1.2.10.docx.

1. Cnidanox
1.1. Yaii/kaBa
1.2. Byrepbpoa 3 Mmacjaom
2. 06i0
2.1. Bopi
2.2. Kapronaauuku
2.3. Cauar 3 KammycTu
2.4. Kommnor
3. Beuepsa
3.1. Kedip
3.2. Bymouka

Puc. 1.25
TapaHeHKO ..... Biktop___ 02.03.1993 ..... 233-51-25
YyOpyH ......... Omecsi_ 06.07.1992..... 098-123-45-67

Pwvc. 1.26

1.3. TaOnuui B TEKCTOBUX AOKYMeEHTax

1. HaBenitb npuknaan BUKOPUCTaHHS Tabnuupb Mg, 4ac BUBYEHHS PIiSHUX
LIKiNbHUX NPEOMETIB i B MOBCAKAEHHOMY XUTTI.

2. 9k 30OINCHIOETBCA  BUANEHHA O0O’eKTiB Yy TEKCTOBOMY MpoLecopi
Word 20077

3. Ak HamanoBaTK NiHil0 Ta NPAMOKYTHUK 3aco6amMu TEKCTOBOro npolecopa
Word 20077

4. HasgiTb BNACTUBOCTI NiHii. AKX 3Ha4eHb BOHM MOXYTb HabyBaTn?

Tao6auii Ta iXHi BIacTUBOCTI

s BIOPAOKYBAHHA i HAOUHOTO MOJAaHHSA B JOKYMEHTaX MAaHUX PiSHUX
TUIIIB BUKOPUCTOBYIOTHbCA Tabauii. Jlaui, mogani B TabauIili, BUTIAZAIOTH
KOMIIAKTHO i 3pyuHi aaa cupuiimanusg (Tadia. 1.3).

Tabauia ckaamaeTbesa 3i cmosnyie i padkie, Ha TMePeTHHI AKUX 3HAXO-
IAThesa Kaimunku. CTOBII, PAIKM, KIITUHKY € 00’ ekTamu Tadbauii. Tabam-
may Word 2007 moxxe mictuTy 10 63 CTOBHIIB i JOBLIBHY KiJIbKiCTL PAIKIB.
Y KiIiTmHKaxX TaOJUIll MOXKYTh PO3MiIlyBaTHCA TEKCT, YNCJIa, PUCYHKU, (op-
MyJ4 i HaBiTh iHIII TAOIMITI.

A BumHO 3 HaBemeHoro mpukJjaxy (tabs. 1.3), Bucora pAAKiB i mmpu-
Ha CTOBIIIB TaOsuIi Mo)Kke OyTm pisHoio. KisbKa KJIITMHOK MOMKYTH OyTH
o0’emHAaHI B OOHY, a JedKi 3 KJIITHMHOK MOJKYTh OyTH PO3AijeHi Ha Kiabka.
OpieHTAIlisT TEKCTY B KJIITHHIII MOKe OyTH TrOPU30HTAJIBHOI ab0 BePTUKAJIb-
Hoto. [ pisHUX 00’ €KTiB TAGJUITI MOKHA BCTAHOBUTHY MeJKi Pi3HOTO TUIY Ta
PiBHY BaJIUBKY.

Tabuniisa K 00’€KT TEKCTOBOI'O JOKYMEHTA Ma€ TaKi BJIaCTUBOCTI:

e po3mip Tabauii — 3aTaETHCA IIUPUHOIO TAOIUII B caHmumempax abo y
gi0dcomkax Bi NIUPUHN CTOPIHKM;
® KiJBbKiCTh CTOBIIIIB i pAAKIB y TabIMIi;
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Tabauys 1.3. Po3kian ypokis

Nf)— Al Honedi- Bismopox Cepeda Yemee IPam-
yg oK P P P HUYA
Yy
1 | 8.00 | 8.45 | Axre6pa Imo- | Vkpainceka —|Kpec- | 1o
Iagop- |3emHa |miTepaTypa JIeHHA
r MAaTHKAa | MOBa Pi = | Bi
2 | 8.55|9.40 | °°M®  |Irpyma |IIrpy- |Icropia Vepaimm | et | 21O
Tpia 18 Kpaii Joria
3 | 9.50 [10.35 Yrpain- TIcuxosoria Ximia Aare6- Eruxa
CchKa MOBa pa
0 a\
¢ Benuka nepepBa =
VYipain- BapvGisma Bcee-
4 |10.55[11.40|cbka giTe- mpéyaT . Biosoris cpitH |
parypa paryp icTopia Ralsn-
5 |11.50|12.35 | PBIER | A o6na Cren-
KyJabTypa Iadop- |Ixosem- |EYPC
MaTHKa | Ha Di-
1I - 3 a
6 |12.45]13.30|Icropia Exonomika HaI‘py IMIC');]:;na Jlorika RI:;JIII;
Typa
HomaTkoBi iHTUBinyaIbHI 3aHATTS

e BHMpPiBHIOBAaHHA TA0JUIlI HA CTOPIHII — MOKe HaOyBaTH TaKUX 3HAYEHb: 3Q
Ni8UM KPAEM, 3A4 NPABUM KDAEM, NO ULeHMPY;
e o00TiKaHHA TAabJUIII TeKCTOM — MOKe HaOyBaTH TaKMX 3HAUEHb: 6e3 00mi-

KAHHA, 3 00MIiKAHHAM HABKOJL0 MaAbAUUi;

e MeKi TaOGaMIi — 3aMat0ThCA KOJAbOPOM, MUNOM 1 WuUpuHOow MeXK Bciel Tab-
auili abo okpemMux ii 06’eKTiB;
e 3aJuUBKa 00’€KTiB TaOIUIl — Bafa€ThCA KOALOPOM i 8i3epyHKOM

Ta iH.

CrBopeHHd TAOIMIIL

Y Word 2007 icHye KinbKa criocO0iB CTBOPEHHS TAOJINUIlL B TEKCTOBOMY JIO-
KYMEHTi:

1) BcTaBUTHU TAOJIUITIO IIPOCTOI CTPYKTYPH;

2) HaxKpecauTu TabJUIIO JOBiJIBHOI CTPYKTYPH;

3) BcTaBUTH TaOJIUITIO 3 KOJIEKIIil 111a0JI0HIB;

4) mepetBOopUTHU (hparMeHT TEKCTY B TAOJIUITIO.

Yci KoMaHIM CTBOPEHHS TAaOJIUIL 3HAXOAATHCSA ¥ CIUCKY KHONKHU Ta6su-
uqa rpynu Taoéauni sBkiaagsku BeraBieHnsa.

I caxoci6.BceraBuTu B JOKYMEHT Ta0IUIIO IIPOCTOL CTPYKTYPU MOKHA TAK:

1. Bubpatu B JOKyMeHTi MicIie, e TOTPiOHO BCTABUTHU TAOJIUITIO.

2. Buxonaru Bemaenenna = Tabnuyi = Tabruysa j
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TekcToBuI npouecop

3. BuminuTy Ha cxemi Tabauii HeoOXiZHY KiJbKicTh pAAKiB i cToBHIIIB
Ta KJIANMHYTH JiBy KHOUKY muIllri. Hanpukaan, ma pucysary 1.27, a BumijeHo
YACTUHY CXEMHU, IIT0 CKJIATAETHCA 3 3 CTOBIIIIB i 5 pAaKiB.

EEE NN ==
HEERRRN Beragnennn Ta6amui [2 X
DDDDEDD Foxsdp Talnad
| jE‘DDEDD KifesicTe CTOSME: 4 v
a jDDDEDD FingricTs paarie: & )
OO000O0000 o I3
0000000000 T e
H BN cr:;;

T | Beraswr ratinug., %
(L) 3 usapreriong mices

' Hespecnuma rafangs
[ 2 npoesoniarnenn ans nosie; Talimmuis
B Enecrporen patamys Ercel E
CEatysath
T Erenpes-rafnmi .
a 6

Puc. 1.27. BctaBneHHa Tabnuu,i

Y 1meii cmoci® MOXKHA CTBOPUTH TaOJMUI0, V AKiM He 6inbime 10 crosil-
miB i 8 pagkis. AKIo & IOTPiOHO cTBOPUTH OiJbINY TAOJMIIO, TO Ii MOMKHA
BCTABUTHU B TEKCTOBUI JOKYMEHT, BUKOHABIIN Bcmaénenna = Tabruyi =
Tabruys = Bemasumu mabéauyto. Ilorim y BigmoBigHuX mossgx giasioroBoro
BikHa BeraBaenna ra6aui (puc. 1.27, 6) morpi6bHO BKasaTu KiJbKiCTb CTOBI-
IiB i pAAKiB, cooci0 BU3HAUEHHS MIMPUHY CTOBIIIIB HOBOI TA0JMIIi Ta BUOpATH
kHOonKy OK. [/15 IIMpUHY CTOBIIIiB MOKHA BCTAHOBUTH TaKi 3HAUEHHS:

e nocmiiiha — IMIHPUHA BCiX CTOBIIIB Ta0JHUIIL OAHAKOBA i BKa3yeTbCsa KO-
pHCTyBaueM y II0JIi 3 JiYMJIbHUKOM;

° 3a8micmom — IOIEePeIHLO MINPUHA CTOBIIIIB aBTOMATUYHO BCTAHOBJIIOETE-
cA MiHiMaJIbHOIO, a IIiJ Yac yBeJeHH A JaHWX Y KIITUHKY [INPHUHA CTOBIIILA
aBTOMATHUYHO 30i/IbIIIYETHC;

* 30 WUPUHOIO BiKHG — IIIUPUHA CTOBIIIiB BUBHAYAETHCA aBTOMATUYHO TiJeH-
HSM IITUPUHYU POOOUYOI 00J1acTi JOKyMeHTa Ha KiJIbKiCTh CTOBIIIIiB TAa0IMITi.

II cmoci6. Tabauimio OyAb-IKOI CTPYKTYpPU
MoskHa HakpecauTu. Oco0JauBO Ie AOIiJIbHO, KOJIU |
TabJUIA Ma€ CKJIAOHY CTPYKTYPY, HAIPUKJIAML
Taky, AK Ha pucyHKy 1.28. I[14 115010 MoTPi6HO:

1. Bukonatu Bemaeénenna = Tabruuyi = Tab- |
auys = Haxpecrumu mabauyto.

2. BrasiBHUKOM, AKUHA MaTHUMe BUIJISAL OJiBIL, |
HaMaJIIOBaTU KOHTYP yciel Tabaniri.

3. HamasroBaTu JIiHii, 1110 PO3AiNAIOTE PAJKYT Ta
CTOBIIIII. Puc. 1.2_8. Tabnuusa

fxuo mix wac KpeciaerHs Tabauri 6yan cTBOpeHi CKNIAHOI CTPYKTYpK
3aiiBi ab0 MOMMUJIKOBI JiHil, IX MOKHAa «CTEPTU», BUKOPUCTABIIY iHCTPYMEHT
I'ymra. nsa nporo ciaix Bukonatu Konempyxkmop = Haxpecaumu mesxnci =

_
I'ymrxa |, HaBecTu BKasiBHUK (Iforo Buriax Oyae B Ileil yac 3MiHeHUH Ha

TaKUH @) Ha 3auBy JiHifo i Bubparu ii. Ilicaa Bunanennsa aiHii kuonry I'ym-
Ka CJIi BuOpaTu IMOBTOPHO.
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III cmoci® mae 3MoOry BCTaBUTHU B JOKYMEHT ITabJIOH TaOJIUIIi 3 KOJIEK-
mii BizopmaroBaHuUx i 3amoBHeHUX 3pasdkamMu nanux Excmpec-tadauns. Ha-
TpUKJIaM, B Tabsuili 1.4 HaBeIeHO OIMH i3 MTa0JI0OHIB KOJEKITii:

Tabauus 1.4. IIpukaan ekcnpec-Tadauiri

Konedac Hosgi cmydenmu Bunycrkruku 3minu

Cmydenm

Vuisepcurer Cedar 110 103 +7

Koxemx Elm 223 214 +9

TIacturyr Oak 202 210 -8
Bunycknuk

Vuisepcurer Cedar 24 20 +4

Koxemx Elm 43 53 -10

Axanemis Maple 3 11 -8

ITincymox 605 611 —6

I sacTocyBaHHS 3a3HAUYEHOTO CIIOCO0Y CJIif BUKOHATU TAKUI aJITOPUTM

1. BubpaTu B IOKYMEHTi MicIie, e TOTPiOHO BCTaBUTH TAOJIHUILIO.

2. Buronartu Bemaenenna = Tabruyi = Tabruysa = Excnpec-mabnuyi.

3. Bubparu B ciucky BoymoBaHi moTpibHMI 111a6J10H.

KopucryBau Mo:ke CTBOPUTH BJAaCHY eKCIIpec-TadJuIfo, 30epertu ii y Ko-
Jek1ii Ta BuKopucToByBaTu 3a morpedu. Ilyia mporo ciain BigdopmaryBaTu
BJKe€ CTBOPEHY TaOJIMIII0 3a BJIACHUM OaKaHHAM, BUILINTH Ii Ta BUKOHATHU
Bcmaenenna = Tabauyi = Tabruysa = Excnpec-mabruyi = 36epezmu eu-
dinenuill ppazmenm y Konekyii ekcnpec-mabauybs.

IVcmoci6. Buminenuii (pparMeHT TeKCTY MOYKHA IIEPETBOPUTU B TaOJIHUITIO,
BMKOPHUCTABIIU TIOCTiTOBHiCTE At Bemasnenna = Tabauyi = Tabruysa =
Ilepemeopumu na mabauyro. Y niajsoroBomMy BiKHi Tpeba BKasaTu MOTPiOHY
KiJIBKiCTh CTOBHIIIB i CUMBOJIN, SIKi € PO3OiIbHUKAMEU KJIITHHOK (IPOITYyCKU,
TabyadAIil, po3puBu ab3alliB, KPaIKu 3 KOMOIO TOII[0).

BBemenHsda maHUX y TaOJHUIIO i IepeMillleHHS IO TaOJIUITi

ITicas Toro, AK TabJUIlA CTBOPEHA, 11l MOTPiOHO 3alIOBHUTU JaHUMHU. TeKcT
YBOAUTHCA B IMIOTOUHY KJIITUHKY TaOJHUII 3a BifoMHMH BaM IIpaBUJIaMU BBe-
IeHHS TeKCTy abo, Y BUIIAAKY BUKOPUCTAHHS eKCIIpec-Tab NI, JaHi B Tabam-
IIi 3aMiHIOIOTBCA HaA IIOTPiOHi.

ITix yac yBegeHHA JaHMX Y KJIITUHKY IIMPUHA CTOBIIA i BUCOTA PASKA aB-
TOMATUYHO 3MiHIOIOTHCS, SIKIIO BBEJEHUIN TEKCT He BMIIIA€ThCA Y KIITUHKY —
TAKUH PeXUM YCTAHOBJIEHO 3a 3aMOBUYBAHHAM. SIKIITO el pe:KUM IIOTPiOHO
BiIMiHUTH, MTOCTATHHLO BHOpPATH MOBiIBHY KJIITHMHKY TAOJMHIII Ta BUKOHATU
Maxem = Tabauys = Baracmueocmi = Tabruuys = Ilapamempu i 3suATH
TMMO3HAUKY IIPamopirss ABTO00ip po3MipiB 3a BMicTOM.
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11106 mepemicTuT KypCcop y MeBHY KJIITUHKY, il TOTpiOHO BuOpaTu BKa3iB-
HUKOM a00 CKOPMCTATHCA KJIaBillaMu KepyBaHHS KypcopoMm (Tabi. 1.5):

Tabruya 1.5. IlepemMiliieHHA Kypcopa B Ta0auIri

Knasiwi Pesynvmam 0ii Knasiwi Pesynvmam 0ii
Tab Hacrynua wiaituaka Tta6- | Shift + Tab | ITonepegus KiaiTuHKa Tao-

JIWITL JIWITL

> HacrynmHuii cuMBOJ TeK- < ITomepenHili CUMBOJ TeK-
cTy B KJiituHIi abo Ha- CcTy B KJiTuHII abo moie-
CTyIIHA KJIITUHKA penHA KJIITUHKA

v HacrynHuii pAgoK TeKcTy N ITonepenHuiit psAgOK TEKCTY
B KJaiTuHI abo B TabaIMIIi B KJiTuHII ab0 B TabaMIi

Buninenns o6’ekriB Tadaniri

Texkcr y Tabauii, camy Tadauiio Ta ii 00’eKTH MOKHAa pemaryBaTu i gop-
maTtyBaTu. [Jid BUKOHAHHSA ITUX OIepaIiil o6’eKTu Tabauili, HaJ SKUMU BU-
KOHYIOTBHCA Aii, He0OXiZHO 3POOUTH IIOTOUYHUMY ab0 BUMAIIUTH.

3a Bubopy Oyab-AKoro o6’exra tadsauii Ha Crpiuni 3’ ABasgeTbCI ABI TUM-
vyacoBi BKJagKu KoHerpykrop i Maker y TumuacoBomy poszaiii Ta6auumni
3HAPAIIA.

Bupinenns o6’eKTiB MOKHA BUKOHATH OITHUM 3 080X CIIOCO0iB:

1) BukopucroByioun ejeMeHTH KepyBaHHA CTpiuku: 3po0duTH moTpiOHM!I
06’eKT Tabsuii moTouHuMM, BuUKOHaTH Tabauuni 3napaddas = Maxem =
Tabauys = Budinumu . Ta BuGpaTy B CIMCKY HOTPiOHY KOoMaHAy: BubGpa-
TH KIITUHRY, Buginutu pagok, Buginutu croBmens uu Bugiautu Tadauiio.

2) BUKOPHUCTOBYIOUYN MUIITY:

o Jlns sudinernns 00HIEL KAIMUHKY Mabauyi — BUOpATU BHYTPIIITHIO 06J1aCTh

KJIITHHKHY 01y 11 1iBOI Meski, KoIu BKa3iBHUK HaOyBae BUraagy .

e Jlnsa eudinenus 00H020 padka — BUbpaTH 30BHINIHIO 06JIaCTh PALKA TabIN-
11i 6is1s #ioro JriBoi MeXKi, Koiu BKa3iBHUK HAOyBae BUTTIALY JA.
o Jlns eudisenHs 00HO20 cmo8nys — BUOPATU 30BHIIHIO 00J1aCTh CTOBIIIA

TabauIli 611 OT0 BepXHBOI MesKi, KOJIM BKa3iBHUK HAOYBA€ BUTIIALY -

o Jlna eudinenna éciei mabauyi — BUOpaTu Mapkep "'I"' HaJ JiBUM BepXHIM

KyTOM TabauIli, KoJiu BKa3iBHUK HaOyBae BUIVIALY ‘%

o Jlna eudinenHa KiAbKOX CYMidHUX 00'ckmié mabauyi — BUAIIUTH 00-
JIaCTh, YV AKY IMOTPAMJISIOTEL HOTPiOHI 00’ €KTHU TabamIIi.

o Jlns 6udineHHa KilbKOX He CYMIHCHUX 00’ €kmie mabauyi — BUTIIATHA OTUH
00’eKT, TTOTiM, yTpUMyOUN HaTuCHYTOI0 Kaasimry Ctrl, Bumimutu perry
MOTpiOHUX 00’ €KTiB.

e 3uamu eudisenns 06’ekma — BUOpaATH MicIle I103a MeKaMU BUIiJIeHHS.

PemaryBanHa Ta0auii Ta ii 00’€KTiB

Pemarysamusa Texcry B Ta0auMIll 3ificHIOETHCA 3BMUYaHMMU AJad Word
cnocobamu. {15 MIBUAKOTO OUUINIEHHSA BMicTy Bciei Tabauiii abo okpeMux ii
00’eKTiB MOCTATHHO iX BUALMUTHU i HaTucHyTH KJasimry Delete: mani 6yayTs
BUAJIEHI, a camMa TabJIUIA 3aJIUIITUThCS.
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Puc. 1.29. Tumyacosa Bknagka MakeTt

PemaryBamusa cTpyKTypu Ta0JIuIli mepeadavae momaBaHHsa ab0 BUAATEHHS
oKpeMux ii 06’eKTiB, 00’emHaHHS a00 PO3IiJieHHS KJIITHMHOK TaOJuIli Ta iH.
Yci eteMeHTU KepYyBaHHA, AKi BUKOPUCTOBYIOThCA IJIs BUKOHAHHA I[UX OIIe-
pariii, micraTbea Ha BrJaAmni Maker (puc. 1.29). BingbmricTs 3 BigmoBigHuMx
KOMAaHJ PO3MIiIlleHO B KOHTEKCTHOMY MeHI0 00’ €KTiB Ta0JInIIi.

Y rpyni Paaku ta cToBmIi po3MillleHi KHOIIKY AJA BCTAaBJEHHSA Ta BUIA-
JIeHHS BiAmoBigHUX 00’€KTiB. Yci 11i omepaiiii 3acTOCOBYIOThCA 40 BUMIJIEHUX
abo moTouHMUX 00’eKTiB TabauIli. Hanpukian, aasa BCTaBIeHHSA JOIATKOBOT'O
pAOKa MOTPiOHO BUIIIUTU PAIOK, O0iJiT AKOTO BCTABJIATHUMETLCA HOBUM, Ta
BUOpaTu OnHY 3 KoMaHA BeraBuTu 3Bepxy uu BeraBuTu 3HM3Y 3aJI€KHO Bif
O0axaHOro pesyJsbTary. logaTKOBUH PANOK y KiHII TaOJUIi MOYKHA TAKOMK
BCTaBUTH, HATUCHYBIIU KJaaBitnry Tab B ocTanHi# RaiTuHI TabauIIi.

Amnajoriuno B TaOJIUII0 MOKHa BCTABUTHU CTOBIIIi, BUKOPUCTABIIIN KOMAH-
nu BeraBuru 3iaiBa uu BeraBuTtH cipasa.

I BcTaBaeHHA B TAOJIUII0 OKPEMOI KJIITUHKH TO-

"““a"“" nivnox (2 ] TPi6HO BiAKPUTH AiajoroBe BiKHO 3a3HAYEHOI I'PYIH
Sl (puc. 1.30) Ta BuOpaTH croci6é BCTaBJIEHHA — 3i 3CY-
O et i pasis 60om 6npaso uu ynu3. Y pasi BuGOpy crocoly 3i 3cysom

() pcgamemm uine croensus

E o | Crscynams |
| M bl

61npaso B TIOTOYHOMY MicIli 3’ ABUTHCA HOBa KJIITUHKA,
a BCi iHIII KJIITMHKYN pAIKa IepeMicTAThCA IIpaBilre.
Puc. 1.30. [lianorose ITix vac Bn6opy pnf)co6y 3i 3cy60M YyHU3 Y Tabsuili HA
BikHO rpynvt Pigkm ta  TOTOUHOMY MiCIli 3’ ABUTHCA HOBUIL PATOK.
cToBnUi Homatm nmo Tabuwili PAJOK YU CTOBIEIb TaKOMK
MOXKHA, BUOpABINM BiATIOBIAHWI IepeMuKau y BiKHI
JlomaBaHHA KJIITHHOK.
BuganuTtu Oyab-AKUi BUOIJIEHUH PALOK, CTOBIEIb, KIITUHKY TaOJIUIll Uyu
BCIO TaOJIMI[I0 MOJKHA 3a JOIIOMOIOI0 KOMAaHJ CIMCKYy BumaautTu abo KJasi-
mero Backspace.

dArmro Kinbka KIITMHOK Tabauili, AKi posTaiioBaHi mopyd, TOTPiOHO
00’emHATH B OOHY, TO IX CJiA BuAiauTu Ta BubOpaTu KHOIKY O00’emHaTH KJIi-

THUHKHU ':1 B rpymi O60’eqmanug. Y pasi 00’eIHaHHA BMICT KJIITHHOK «CKJIEIO-
€ThCSI» i pO3MiIyeThCs B 00’ e fHAHIN KIITHHIII.

Ia posaijieHHA ofHiel UM KiTbKOX CYMiKHUX KJIITUHOK Tpeba BUKOHATHU
TaKUH aJTOPUTM:

1. Buginuty moTpi6HI KIITHUHKYT TaOJIMIT.

2. BubOparu Ha BrJIanuni Maker y rpymi O6’exHanHa KHONKy PosmiauTu

KIiTHHEM 555,

3. Ykasaru B giaysoroBomy BikHi (puc. 1.31), Ha CKiIbKYU PAIKIB i CTOBIIIIB
CJIiT PO3AiINTY KIiTUHKMU.

4. YkasaTu crocib po3MiIlleHHA TeKCTY MicJs PO3AiJIeHHA, BUKOPUCTABIIN
HO3HAYKY BiIITOBiAHOTO IIPATIOPIL.

5. Bubpartu OK.
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PosginmuTu un 06’egHaTH KIITHHKN MOMKHA TAKOMXK,
BUKOpUCTAaBIMU iHCcTpyMeHTH Hakpecautu TaOJIMIIO
ta I'ymka rpynu Hakxpecautu me:xki BKIagku Kow-

Moain kniTHHOK EE

KipesicTe cToBmuie: |6

LA AR ¢

[irexicTe praKs: |2

CTPYKTOD. _
Kuonry Posgimuru tabaumio —— rpynm 06’em- | [E@Seanamnepea postimsorl
HAHHA BUKOPHUCTOBYIOTH, KOJU TAOJIUII0 B JOKYMEHTI [ Cracysamn |

MOTPiOHO PO3AIMUTH Ha ABi AJA BBeAeHHS MijK HUMU
TeKcTy ab0o mepeHeceHHd YacTMHU TabauIi Ha iHINY Puc. 1.31. BikHo Mogin
cTopiHKy. [Jd IIbOro Kypcop mOTPiObHO po3MicTUTH B KNITUHOK
TOMY PAAKY TaOJUIli, Tepel] AKUM IIJIaHYEThCA PO3PUB.

Ao Tabaumna Beauka i posminiyerbcsa Oijblile HidK Ha OXHIiI cTOpiHITL
TEeKCTOBOTO JOKYMEHTA, TO 3ar0JIOBKM CTOBII[iB HA iHIINX CTOPiHKAaX MOXKHA
BCTAaBUTHU aBTOMATUYHO. [[JId IIBOTO CJIiJ BUAIIUTY PALOK 3aroJIOBKiB Ha IIO-
yaTky Tabnuni ra Bukonatu Makem = Jani = Iloémopumu padxu 3a20106-

Kie 7.
Y Tomy BUIIaAKy, KOJHX MOTPiOHO BUAAIUTH TAOJIUII0 3 JOKyMeEHTa, a ii

BMiCT IIOJATH Y BUTJIAA]L 3BUYATHOTO TEKCTY, MOKHA BUKOHATHA aBTOMATUYHE
mepeTBOPeHHs TAa0JuIll Ha TeKcT. /g IbOro MOTPiOHO BUAIIUTU TaOJIUITIO,

BukoHatu Maxem = Jani = Ilepemeopumu Ha mekxcm TI= 1 B IiaJoroBoMy
BikHi IlepeTBOpeHHA HA TEKCT YKasaTU CUMBOJI, IKUH CJIil BCTABJIATU B Mic-
IAX MOTIEPEeSHbOTO MOiJIy TeKCTY HA OKPEeMi KJIITUHKH.

VYcio Tabauilio SK €IUHUN 00’€KT TEKCTOBOTO JOKYMEHTa MOJKHA IIepeMi-
mryBaTu i KomiroBatu. [Jia 11b0ro TabJaMITI0 TOTPiOHO BUIIINTY i 3acTOCyBaTH
BijomMi BaM cmocoOu: IepeTATryBaHHS, 3aCTOCYBAHHA CIOJyUYeHb KJaBirr abo
eqeMeHTiB KepyBaunHsa Ha Crpiumi.

a CopTyBaHHS paaKiB TadnuLL

Pankn tabnuui MoxHa BigcoOpTyBaTh 3a 3pocTaHHaM abo cnagaHHam. CopTy-
BaHHS MOXHA BMKOHYBATW 32 AA@HMMU OOHOr0, ABOX ab0 TPbOX CTOBMLIB. AKLLIO 06U-
paeTbCa COPTYBaHHS, HanNpwuknag, 3a ABomMa CTOBMUSAMMW, TO CNoYaTKy psaku Tabnuui
BMOPSAKOBYIOTLCS 32 BMICTOM MEpLIOro Bka3aHoro CToBnus. MoTiM ana Tmx psakie, y
AKWX BMICT Y NEPLUOMY 3 yKa3aHMX CTOBMLB 30iraeTbCsl, BUKOHYETLCS COPTYBAHHSA 3a
BMIiCTOM Jpyroro CTOBMUS.

CopTypatd e
Fomneaw w T | Tewcr o | (%) 38 spocTmees
3 afismae - O 2 cnasasasmn
Mot 3a
ORI {Ty AHTi v Tgn deno v fj:@m‘m
Zar afimsae - 28 cnanapin
Mg 3a
BnrTyoson v Ty DECE - | () 8 spocteen
T | P — o O 3a cnasmwim
Crascos
) 3 prarom saponcesa () fea pagia seronoeca
== =),

Puc. 1.32. BikHo CopTyBaHHS paaKiB Tadbnuui
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[lna 3aiicHeHHs copTyBaHHA paakKiB Tabnuui NoTpibHO BUKOHATU Taknii anropuTMm:

1. Buginutn yactuHy Ttabnuui, ska nignarae CopTyBaHHIO. 3ayBaxeHHs: PSOokK
3arosioBkiB CTOBMLB, CTOBMEL HOMEPIB PAAKIB i NiACYMKOBI psaku Tabnuui
3a3BuYal y COpTyBaHHi He 6epyTb y4acTi, TOMY BUAINATY iX HE MOTPIGHO.

2. BukoHnaTtn Maker = [aHi = CopTyBaHHS }!

3. BubpaTtun y BignoBigHmx nonsix BikHa CopTtyBaHHS (puc. 1.32) cToBnui, Tmn
0aHVX | BUAO, COPTYBaAHHS, 32 AKMMK Byae NpoBOOUTUCH LS onepalis.

4. Bubpatu kHonky OK.

®dopmaTtyBaHHA Ta0JauUIl TA Ti 00’ €KTIB

g ¢popMaTyBaHHS TEKCTY B TaOJIMIII CJIiT 3aCTOCOBYBATH CTAHAAPTHI 3a-
coou Word. ®opmarysauua camol Tabauii Ta ii 06’eKTiB 34ilICHIOETLCS eJie-
MeHTaMHU KepyBaHHS TUMUYacoBUX BKJIamok Makert (Tabi. 1.6) i KonerpykTop
posxiny TabauuHi 3HAPAIAA.

Tabauysa 1.6. IlpusHaueHHA TeAKUX €JIeMeHTiB KepyBaHHA BKJIAIKu MakeTt

Enemenmu Ha3zea
ITpusnavwennsa
Kepy6anHa | enemeHma KepyeaHHSA
I'pyna BupiBHioBanus
o ol [ BCTaHOBJIEHHA HOTPiOHOTO crocoly
o] BupiBHIOBaHHA BUPiBHIOBAHHA TEKCTY B KIJIITUHI — 3HU-
= =l = 3y 32i6a, no yermpy TOIIO.

Ilns BCTaHOBJIEHHA HANPAMKY pPO3Mi-
Hanpsamok TekcTy IIeHHs TeKCTY B KJIITHHII — 371i6a Hanpa-
80, 3HU3Y 820Dy, 36ePXY BHU3

il

Hnsa BigkpuTTa [AiasoroBoro BikHA, B
AKOMY MOXKHA BCTAHOBUTHU 3HAYEHHS Ta-
ITonsa KaiTUHOK KHUX ITapaMeTpiB TabJuIli, K po3mip no-
Ji8 IJI TeKCTY B KJIIITUHKAX Ta iHMepaa.
MINC KALMUKKAMU B TaOJIUIIL

[

T'pyna Poamip KIiTHHKHA

| —
0= IIIupuna croBmiis, g BCTAaHOBJIEHHA TOYHUX PO3MIipiB
& Bucora pagkis OKpeMUX 00’€KTiB TabuuIri
s
s 3gilficHeHHA aBTOMATHUYHOTO J000DPY
. ONTUMAJILHIX 3HAUEHb ITapaMeTPiB KJIi-
2] ABTOmOGip . . .
TUHKHU 3a BMiCcTOM UM posMipamMu BikHa
a00 s (pixkcarrii MUpPUHYU CTOBMIIB
BupiBHaTH BUCOTY ..
:l} ATKLB s BcTaHOBJIEHHA OMTHAKOBOI BUCOTU
P PANKLB, BUILIEHUX PAAKIB UM OZHAKOBOI IIIMPU-
BupiBaaru mupuny . . .
E| . HY BUIIJIEHUX CTOBII[IB TAGIMIIi
CTOBIIL[iB

Posmipu oxpeMux 006’€KTiB TAOJAMIII MOYKHA 3MIiHATH ¥ iHIIUMHU CIIOCO-
oamu:



TekcToBuI npouecop

o Ilepemsazysannam mesxi 06’ekma. HaBecT BKa3iBHUK Ha MeXY pPAAKA

4K CTOBHIA (BUIVIAJ BKA3iBHUKA 3MIHUTHCA HA ¥ YU “””) i mepeTArHyTH
Me:ky B moTpioHomy Hampsami. IllTpuxoBa JiHiAg AeMOHCTpyBaTuMe HOBE
TOJIOMKEHHSI MeXi;

o Ilepemsazysannam mapkepa mexci Ha ninityi. Koiu Kypcop 3HaXOoUTh-
cs B obJsiacTi TabanIli, Ha TOPUBOHTAJBHIN JiHIiNI 3’ ABIAIOTBCA MaAPKepU
Mexc CTOBIIIiB, a Ha BePTUKAJbHIN — Mmaprepu mex paakisB (puc. 1.33).
Koau ix meperAryBaTu, 3MiHIOIOTBCSA PO3MipM BiANIOBiZHMX CTOBIIIB i
pAnKiB.

@ — Mapkepu MesK CTOBIIIiB

@ — Mapkepu MesK PAAKiB

Puc. 1.33. Mexi psgkiB i cToBnuiB Tabnmui Ha niHinkax

Ins mesx Tabauili Ta il okpeMux 00’€KTiB MOKHa BCTAHOBUTU KOJip, TOB-
IUHY, CTUJIb JiHi#. BHyTpimHIO 06sacTh 00’€KTiB TAOJUIII MOMKHA 3aJIUTHU
pisHEMHE KOJbOpPaAMHU, BUKOPHUCTABIIN PisHi cmocoOM B3aJWBKH TOIIO. 3a
damoBuyBaHHAM y Word 2007 Tabauii nmpusHauaeTbcsad OOpaMJIEHHS TUITY
«CiTKa» — yci KJIITUHKY MaIOTh MeXKi Y BUIJIAAL TOHKUX CYIiIbHUX JiHill TOB-
muuoo 0,5 1T 6e3 3anuBKU. SMIHATH 3HAUEHHS I[UX BJIACTHBOCTEH MOJKHA,
BUKOPUCTOBYIOUM €JIeMEHTH KepyBaHHSA TUMYacoBOi BKJaAKU KoHcTpykTOp
(puc. 1.34).

Fommacopeen  Motusswes  Frwner Feaemmsess Beroas Poopotes

Puc. 1.34. Tumyacosa Bknagka KoHCTpykTOp

I BcTaHOBJIEHHSA 3HAUEHb BJIACTUBOCTEH JIIHIN MeyK TabJaUIli Ipu3HaUe-
Hi BigTIOBimHI e1eMeHTH KepyBaHHA rpynu Hakpecauru meski. ¥ rpyni Cruari
Ta0JUIh MOYKHA BCTAHOBUTHU KOJIip 3aJMBKM 00’€KTiB Tabaui (KHomIKa 3arTi-
HEHHSA _\fd), BimoOpasuTu a00 3HATHU BiZToOpaKeHHA TUX YU iHITUX MeK (KHOII-

ka Meaxi ). HanamiTyBaHHA IIUX BJAaCTUBOCTEH MOKHA BUKOHATH i B miajo-
roBomy BikHi rpynu Hakpecantu me:xi.

Takoxx masa opMaTyBaHHsS TaOJUII MOYKHa 3aCTOCYBaTU OJUH i3 BOYIO-
BaHUX cTudiB. Hazadaemo, wo cmuav 06°ekma — ye Habip ne6HUX 3HAYUEHb
saacmueocmeil 06°’eKkma, AKUll Mae 81acHe im’s.

Cruab opopMIeHHs TaOMUII MOKHAa oOpaTtu B cuucKy rpynu Ctuiai tao6-
aunp Ha BKJIaAi KoHeTpykTop. Bubip cTuiaio cympoBOmKYyeEThCA AUHAMIU-
HUM TIoTIepeIHiM IeperysaoM BimdopmaToBaHoro 06’ eKTa.

3a OasKaHHAM TOTOBi CTMJII MOKHAa 3MiHUTU i 30eperTu iX B OHOBJIEHOMY
BuAi B 6i0aioTerti ctuiriB. [[J1s I{bOr0 CJIif BUKOHATH TaKi mii:
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1. BuGpaTu moTpibuuii ctuib y cuucky rpynu Ctuiai Tadmauis BKJIAIKU

KoncrpyxTop.

2. Bubpatu KHOTIKY BiIKpUTTS cuucKy JlogaTKOBO ~ Ha cMy3i IPOKpydy-

BaHHSA CIIUCKY CTUJIiB.

3. Bubpatu KoMaHy SMiHUTH CTHJIb TA0IMIIi.
4. YCcTaHOBUTH B AiaJIOTOBOMY BiKHi 3MiHA CTHJII0 HOBi 3HAUEHHSA BJIACTH-

BOCTel 00’ eKTiB TabJaMILi.
5. Bubparu xuonxky OK.

Baactueocri rabamui E|g|

Isfmwn | Pasoe | Crosneds | Knimiescs

Fomip

Ol Ticarre TERCTON

H. || BB

g I

KopucryBau Moke CTBOPDUTH BJIaCHI
CTUJIL O(POPMIICHHS TAaOJINIlh, BUKOHABIIIN
Konempyxmop = Cmuni mabauys =
Cmeopumu cmunv mabauyi. Ilicia

Bl wrom: |5 M Ao | Cueveereey BCTAHOBJIEHHS 3HAUeHb BJIACTHBOCTeN i

" —" e Bubopy xHonmku OK cruib Gyze 36epe-
B 8 |8k : JKeHo B Oibuioremi crtwmiiB 3 imenem,
T AKWHN yKasaB KOPUCTyBad.

YcTaHOB/IEHHSA 3HAYeHb OIMCAHUX
BUIIE Ta iHIIINX BJIACTUBOCTEH TAOJIUIH,
TaKMUX SK CIIOCi0 poa3TallyBaHHs TAOJIM-

i Ha apkyIri, crmoci6é o0TiKaHHs Tadau-
I[i TEeKCTOM TOII0, MOXHA BUKOHATHU HA
[z | [hes=m | | BKJIAQAKAX JiaJorosoro BikHa Bmactu-

— BocTi Tadmuni (puc. 1.35). Binkpuru e

e} {omonen BiKHO MOJKHA BiJIOBiITHOIO KOMAaHIOIO

Puc. 1.35. [ianoroee sikHO KOHTEKCTHOTO MeHIo Tabauiii abo BU-
BnacTueocTi Taénuui kouasmu Maxem = Tabruys = Bnrac-

. =l
mueocmi __|.

@ BUKOHaHHA 004YnNCneHb y Tabnuui

TekcToBui npouecop Word 2007 mae 3acobu ans npoBeaeHHs 004MCeHb Haf,
YMCNOBUMW AAHUMW, PO3MILLEHUMN B KJiITUHKax Tabnuui. ns uboro noTpibHo y Bia-
MOBIAHWX KNITUHKAaxX Tabnuui 3anucatn Gopmynm ans 064nCIeHHs.

dopmyna 3agaeTbCs BUPA30M, SIKUIN MOYMHAETLCS 3i 3HaKka =. Y LibOMYy BMpasi Mo-
XyTb OYTU BUKOPUCTAHI YMcna, 3Haku apudMETUYHUX Ai, a TaKOX:
® [10CUIaHHS Ha Aiana30H KJIiITUHOK:
¢ LEFT (anrn. left — niBui, 3niBa) — KNIiTUHKK, WO PO3TaLLOBaHI 311iBa Bif, KNITUHKN
3 popmMynolo;
¢ RIGHT (aHrn. right — npaBuin, cnpasa) — KiTUHKK, LLO PO3TaLlloBaHi cnpasa Bif,
KNITUHKN 3 GOPMYIIOL0;
¢ ABOVE (aHrn. above — Haf, BULLE) — KINITUHKK, O PO3TaLLOBaHI BULLE KITITUHKN
3 popmynolo;
¢ BELOW (aHrn. below — Hux4e, BHU3Y) — KNITUHKW, PO3TALLIOBAHI HMXYE KNiTUH-
Kn 3 GOpMynolo;
e BOygoBsaHi pyHkuii Word, Hanpuknaz;:

DyHKyia lpusHayeHHs lNpuknang 3anucy

AVERAGE (aHrn. average - | 3HaxomkeHHs cepeaHboro apud- | =ZAVERAGE (LEFT)
B CepeAHbOMY, CEPEeNHE YN- | METMYHOIO 3HAYeHb B yKasaHOMY
Cno) Oiana3oHi KNiTMHOK
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DyHKLyia lNpusHa4yeHHs Mpuknap 3anucy
MAX (aHrn. maximum — Mak- | 3HaxomkeHHs1 HalbinbLLoro 3HadveH- | =MAX (RIGHT)
CUMaJTIbHUIA, HaMBINbLLWIA) HS1 B yKa3aHOMY Ajana3oHi KIiTMHOK
MIN (aHrn. minimum — mi- | 3HaxoaXeHHs HaimeHLworo 3HadveH- | =MIN (ABOVE)
HiMaNbHUM, HAMMEHLLNIA) HS1 B yKa3aHOMY Ajana3oHi KIiTMHOK
SUM (aHm. sum - cyma, | BHaxomXeHHs1 cyMun yucen B yka- | =SUM (BELOW)
niacymMok) 3aHOMYy AijanasoHi KiTUHOK

LLLo6 npoBecTn 064YNCNEHHS, HEODOXIAHO BUKOHATWN TaKUIN anropuUTM:
1. YCTaHOBUTM KYPCOP Y KIITUHKY, B IKili MOBMHEH PO3MICTUTUCS pe3ysbTaT 00-

YMCNEHb.

2. BukoHatn MakeTt = faHi = dopmyna I,
o BigkpuBae pianorose BikHO dopmyna

(puc. 1.36).

3. 3anucartu y BigNoBigHOMY MOAi AianoroBoro
BikHa dopMyiy, BBiBLM ii 3 knaeiaTypyn abo
BCTaBMBLLUN HEOOXiaHY QYHKLIO 3i CrumcKky

BcTaButun dpyHKuUilO.

4. YctaHOBUTM 3a noTpebu dopmaTt oaepxy-

BAHOro pesynbrary.
5. Bubpatu kHonky OK.

Dopmyna
Eopenyna;
SN ABCAE )
BOreIAT FoMET
0,00

BeraswTn Shretubo;

Puc. 1.36. BikHo ®opmyna

3MiHa faHuX y KNiTUuHKax Tabnuui pesynstaT 064MCeHb aBTOMATUYHO HE 3MIHIOE.
Lna oHOBNEHHS pe3ynbTaTiB HEOOXiAHO BUOIMUTM TabNNLIO Yn KNITUHKY 3 POPMYIIOLO i
HaTUCHYTK knagiwy F9 ab0 B KOHTEKCTHOMY MEHIO KNITUHKM BUOpaTn komaHay OHo-

BMTU none |_J/.

L\ TlepesipTe cebe

1°. Ing 4oro B MOKYMEHTI BUKOPHUCTOBYIOTH TabGauIli? 3 YOro BOHHU CKJaja-

0ThCA?

2°, HasBiTb 06’exTH TabauIli Ta IXHi BIacTUBOCTI.
3°. fAkuMmu cmocobamMu MOKHA BCTABUTU TAOJIUII0 B TEKCTOBUI JOKYMEHT?
4°. fdxum croco6oM 3pyUHiIlle CTBOPUTHY TAGIUITIO CKJIATHOI CTPYKTYPHU?
5°. AAxuM YmHOM MOJKHA IIepeMilllyBaTH Kypcop Mo KJIITUHKaX Tadaunii?
6°. Ak BuginuTu pisHi 06’eKTH TabIMIi?
7*%.Y rabauili BUAiJeHO KinbKa pAAKiB. [ToAcHITE, y YoMy moJgraTuMe pi3HUILSA
pesyabrariB HaTucKaHuA Kiaasimn Delete Ta Backspace.
8°. flxkuMu cmocobamMy MOKHA BUIAJNTH, BCTABUTH PAAKMW YW CTOBII B Tab-

Janmi?

9°. V kinmi Tabauili moTpidHO JOLATH IIje OAUH PALOK. IKMM YMHOM ITe 3iACHN-
Tu? K MOKHA BCTABUTH PALOK ycepeauHi Tadamii?
10°. Sk 3sMiHUTH PO3MipU CTOBIILIB i pAAKiB?
11°. Sk BUKOHATHU OIepallii 3 pearyBaHHa BMiCTy KJIITUHKY Ta0auIi?
12°, fIx BuKoHaTHU omnepariii 3 popMaTyBaHHA BMiCTy KIiTUHKY Ta0amUIli?
13°. Ik BUKOHATU pefaryBaHHsa Ta0auIi?
14°. dx BukonaTu opMaTyBaHH TaOIUITi?
15°. fIK BUKOHY€ETHCA 00’ € HAHHS Ta PO3IiJIeHHA KJIITUHOK Ta6 U1 ?
e 16°. OnuImiTh, AK 3MiHUTH HAIPAM TEKCTY B KJIITUHIII.
@ 17°. OnuiiiTh, AK BUKOHYETHCA COPTYBAaHHSA PAAKIB TaGIMIIi.
—» 18°. K opopMuTH TAGIUIIO 3a JOIIOMOTOO CTHIIB?
g 19°. dx saiticuuTy obumcaeHusa B Tabaui? AKux npaBus 3anucy OPMYJIH CIif

JOTPUMYyBATUCS?
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‘@ BwuikoHaliTe 3aBAaHHS

1°. CrBopiTh TabauIf0 3a 3pasKoM. 30eperKiTh JOKYMEHT y BJIACHIN mamii y

(aiini 3 imenem Bupasa 1.3.1.docx.

KpaiHna (Tull?z:-.‘im ) Ha?;ﬂi;mg Cronuuys
Himeuunna 356 82,4 Bepaiu
dpanmia 544 63,7 ITapux
Benuka Bpuranisa 244 60,7 Jloumou
Beubria 31 10,3 Bproccenn
IIBeitnapisa 41 7,5 Bepu
IToawmra 313 38,5 Bapmrasa
Bourapisa 111 7,4 Codis
Tperia 132 10,7 Adian
Irania 301 58,1 Pum
Icnania 505 40,4 Mangpun
VYxpaina 603 46,3 Kuis

2¢°. BigkpuiiTe BKazanuii yuurenaem daiin (Haupuriaan, Tema 1\3aBmanus 1.3\
3pasok.docx). Bigdopmaryiire Tabauiio 3a BKasaHUMU 3HAYEHHSIMH BJIac-
TuBOCTel. 30epeKiTh JOKYMEHT y BJIACHiN manii y ¢aiiii 3 imeHeM BmpaBa

1.3.2.docx.
06’ekm HIpugpm Posmip Konip Bud na- Bupiento-

maoéruyi wpugpmy CUMB0i6 | KpeCcleHHA 6AHHA
ITepmuit Comic 14 TemHO- Hamis:xkup- | Ilo meutpy
PAOK Sans MS 3eJIeHu N HUH
YerBepTuii Arial 12 TemHO- Kypcus 3a iBuM
PAIOK CUHIN Kpaem
ITepmuit Times New 14 Yopuuit 3Buuattauit | Ilo meuTpy
CTOBIIEIlb Roman

@ 3°. CrBOpiTh y TEKCTOBOMY JOKYMEHTi TAOJUIIO0 3a 3pasKoM. 30epesKiTh ZOKY-
MEHT y BJIacHi# mamnii y daiiai 3 imenem Brpasa 1.3.3.docx.

Taoauus koabopiB y mogesi RGB

Hasga xoabopy

IHTeHCHBHICTh OCHOBHMX KOJBOPiB

Yepeonozo

3enenozo

Cunvozo

Yopuuii

0

0

0
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KopTuit 255 255 0

OpaHikeBuUl 255 179 10
ByskoBuit 255 89 255
®dioseroBuit 185 6 255
Binuii 255 255 255

4°. CTBOpiTH Y TEKCTOBOMY JOKYMEHTI Tabuio, 3adapoyBaBiiu ii KIITUHKHY 3a
HaBeJeHUM 3pa3KoM. 30eperkiTh JOKYMEeHT y BJIacHiN mamii y dgaiiai 3 ime-
Hem Brnpasa 1.3.4.docx.

5°. BigkpuiiTe BkasaHuii yuureaeM (aiin (Hampukiaan, Tema 1\3aBmanua 1.3\
3pasok.docx). Buganite ocraHHill cToBmens i ocTaHHill PAJOK TaOIMIL.
BcraBTe mepen meprimM CTOBHOIEM AONATKOBUII CTOBIEIIb i BBEAiTH Yy HOTO
KJIITUHKY HOMEPU pANKiB. BcraBTe mepen meprivM pAIKOM Ie OAUH PA-
nok. O0’eqHaliTe BCi KJIITUHKY MEPIIOro PSAAKAa i BBEIiTh Y KJIITUHKY Ha3By
Tabauili. 36epesKiTh JOKYMEHT y BJAacHill manmi y ¢aii 3 iMmeHeM BIpaBa
1.3.5.docx.

6°. BigkpwuiiTe BkasaHuii yuuresnem (aitsn (Hanpukiaan, Tema 1\3aBganua 1.3\
3pasok.docx). OdopmiTs TaGAUI0, BUKOPUCTABINM OAWUH 3 BOYIOBAHUX
cTuiiB. 30epekiTh JOKYMEHT y BJIAcHi#M mamimi y (aiiai 3 iMmeHeM BmpaBa

1.3.6.docx.

@ 7%, CTBOpPiTH TAGJUIIO-KATEHIAD HA TOTOYHUN MicAlb. 30epesKiTh JOKYMEHT Y
BJIaCHi# mami y gaituai 3 imenem Bpasa 1.3.7.docx.
@ 8°. CrBOpPiTH Y TEKCTOBOMY JOKYMEHTi, BUKOPUCTOBYIOUU TaOJIUITIO, CXEMY KJia-

cudikamil TPUKYTHUKIB 3a Mipoio KyTiB. 30epeikiTh HOKYMEHT y BJIACHIN
nanii y daiini 3 imenem Bupasa 1.3.8.docx.

| TpuKyTHUKHN |

| TocTpoxyTHI | | TynoxyTHi | | IIpamorkyTHi |
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;g 9%, BigkpwuiiTe BKasauuii yuuresnem daiiin (Hanpukiaan, Tema 1\3apganua 1.3\
3pasok.docx). BigcopryiiTe psagxu TabauIli 3a criajaHHAM 3HAUYEHDb JPYTroro
croBmIiA. ITorim 3a 3pocTaHHAM 3HAUEHBb TPETHOTO CTOBIIA. 30epesKiTh H0-

_ KYMEHT y BJacHi# nami y daiiai 3 imernem Bupasa 1.3.9.docx.

é 10*. BigkpuiiTe BKazauuii yuurenaem daiin (Haupuriaazn, Tema 1\3aBmanus 1.3\
3pasok.docx). O6uuciTh cymMy 3HaUeHb APYroro i TPeThOr'o CTOBIMIILIB. 3Mi-
HIiTH [aHi B OCTAHHBOMY PSIKY TAOJIUIlL Ta TOHOBITH PE3yIbTAaTH OOUNCIEHb.
30epeskiTh JOKYMEHT y BjacHiii mamili y (aitnri 3 imenem Bupasa 1.3.10.
docx.

11*. Bu cTBOpMJIN JOKYMEHT, Y SKOMY i3 caMOr0 IIOYaTKy apKyllla BCTaBUJIU Tab-
Juiio i 3a0ysm HamwmcaTu il HasBy. 3’dAcyiiTe 3a gomomoroio oBigKu, AK
BCTABUTHU TEKCT IIepe] Tabiuilero. Apo0yiiTe e crocit Ha IpaxkTHILi.

12*, 3ampomonyiite ciocid, 3a JOIIOMOI0I0 KO0 MOXKHA MIBUAKO IPOHYMEPYBATH
pAanku Tabauii. IIpogemoncTpyiiTe 1e MPaKTUYHO.

@ 13*. BusHauTe NpaKTUYHO, AKi eJleMeHTH KepyBaHHsA BKJIaaKu OCHOBHA MOMKYTh
OyTH BUKOPHUCTaHI IJid (hpopMaTyBaHHA TaGJUIb. SAMUIIIITE iX ¥ 30IIIUT.

14%*, 3’acyiite 3a momomoroio JoBigku, sKi GyHKII] MO’KHA BUKOPUCTOBYBATH B
dopmynax Word, AK BBOAATHCA IOCUJIAHHS HA OKPeMi KJIITUHKY. S3alUIIiTh
11i BiZIoMOCTi y 30IITHUT.

1.4. BcTaB/IeHHS B TEKCTOBUN O,OKYMEHT
rpacgiyHnx 3006paxxeHb

1. dAki B1am komMn’toTepHoi rpadikm B1 BUBYaNU? Y YoMy ixHi 0COGINBOCTI?
e | 2. ki BnactmBocTi Mae rpadiyHnin 06’ektT y Word 2007? Ski 3Ha4eHHS BOHM

MOXYTb MaTn?

3. Aki onepadii pegaryBaHHs rpadidyHmx 06’ekTiB y Word 2007 mMoxHa BUKO-
HyBaTN?

4. ki onepauji dopmaTtyBaHHs rpadiyHmx 06’exTiB y Word 2007 moxHa BU-
KOHyBaTU?

5. 9ki onepauii BnopsakyBaHHA rpadidyHmx 06’ekTiB BaM BigoMi? Ak BOHU BU-
koHytoTbcs y Word 20077

I'padiuni 300paskeHHS B TEKCTOBOMY JTOKYMEHTI
Ta IXHi BJIaCTUBOCTi

ITix uac cTBOpPeHHS TEKCTOBOrO JOKYMEHTa iHOAI BUHHKAE HeoOXimgHicThb
BCTABUTH JI0 HHOT'O I'paiuHe 300parkeHHsA, AKe LII0CTPYE 3MicT TeKCTy (puUcy-
HOK, (poTorpadisa, cxema, giarpama Toio) abo rpadiuyao 03700J110€ JOKYMEHT
(pamMmKm, po3aiitoBaui, rpadiuHi MapKepu CIIUCKiB, JOTOTUIIN TOIIO).

Y 9-my kJjaci Bu BiKe BUBUAIU, AK y TEKCTOBOMY JOKYMEHTi 3acobamu
Word 2007 crBopuTu BeKTOpHEe rpadiude 300parkeHHs, IO CKJIAJAETHCA 3
rpad@iuHMX TPUMiTHUBiB. AKIO K moTpidHe rpadiuHe 300pakeHHA BiKE CTBO-
peHo iHImuMu 3acobamMu i 36epiraeTbcs Ha 30BHIIITHBOMY HOCii, TO 10TO MOK-
Ha BCTABUTHU B IOTPiOHE Miclie JOKyMeHTa.

Y TexcTOBUH JOKYMEHT MOJKHA BCTAaBUTH K BEKTOPHIi, Tak i pacTposi 30-
6paxkenHa (puc. 1.37). Ix mosxna smaiitu B koxekimii Microsoft ClipArt,
saKa cTBopeHa pospooumkavu MS Office i BXxoquTh 10 0AHOMNMEHHOTO TaKeTa
mporpaM, y Pi3HOMAHITHMX KOJIEKI[iAX rpadiuHux 300paskeHb Ha 30BHIIII-
HiX HOcisix, B IHTepHeTi, y BaacHux mudpoBux oroanbbomax Ta iH. Taxomx
me MOKyTh 0yTH 06’ ekt WordArt i SmartArt, saxi crBoprooThea 3acobamu
Word 2007.



TekcToBuI npouecop

3 koaekii Microsoft ClipArt 3 nmudposoro poroanapara abo cTBOpeHe
3acobamu rpadiuHOro pegakTopa

1

)

3I-CBATOM! Y2

06’exT WordArt 06’exT; SmartArt
Puc. 1.37. Npuknaam rpadidyHnx 306paxeHb

I'padiuni 300paskeHHs, BCTaBJeHi B TEKCTOBUI HOKYMEHT, MalOTh HeBHi
BJIACTHBOCTI — pO3Mip 300paskeHHsA, CII0Cci0 00TiKaHH 300paskeHHA TEeKCTOM,
KOJIip, TOBIIWHA Ta MITPHUX JIiHill KOHTYPY, 3aJIMBKa PUCYHKAa, CI0OCci0 po3Ta-
LIIyBaHHS HA CTOPIiHIN TOIO. 3 OiJIBIIICTIO 3 HMX BU BiKe 0O3HANOMUINCA IIif
yac BUBUeHHA TeMu « Komir’rorepua rpadika» B 9-my KJjaci.

Insa BcraBiaeHHs rpad@ivHmX 300pakeHb Y JOKYMEHT BUKOPUCTOBYIOTh eJIe-
MEHTH KepyBaHHA rpynu 300paskeHHs BKIagky BeraBiaenHs:

e Pucynok .| — nja BcTaBiieHHA rpadiuyHUx 300paskeHb, AKi 30eperkeHi y
daiimax Ha 30BHIIITHIX HOCiAX;

e TI'padika " — 114 BcraBiaeHHa rpad@ivHIX 306paskeHb 3 TOTOBUX KOJIEKITiil
KapTUHOK, iHCTaJIbOBAaHUX HA KoMm foTepi, uu 3 caiita Office Online xop-
moparii Microsoft;

e @irypm " |' — g BcTaBJeHHA Ipad@ivyHUX ONPpUMITHUBIB (IPAMOKYTHHKIB,
OBAaJIiB, JIiHil, 3ipOK TOII0);

e SmartArt - | — 1719 BcTaBJIeHHS PisHOMAHITHUX cxeM (OpraHisamifHUX,
iepapxiyHUX, MUKJIIUYHUX TOIIO0);

e Jliarpama jill — 115 BCTaBJIeHHA YMCIOBUX Aiarpam (ricrorpam, CeKTOPHUX
miarpam, rpadikiB Torro).

[lns BCTaBNeHHs B JOKYMEHT rpadidyHnx 306paxeHb BUKOPUCTOBYIOTb crewjiasb-

Hi nporpamu — rpagiyHi GinbTpy. OgHi 3 HUX (A8 BeKTOpHUX dopmaTtie WMF,

EMF, EPS i pactpoBux ¢popmartis GIF, JPG, BMP, TIFF, PNG) BCTaHOBNOIOTLCA
nig yac iHctansaujii MS Office, iHWwi NOTPiIOGHO BCTaHOB/IOBATY AOAATKOBO.

BeraBaenna rpadgiuaux 300pakeHs 3 (pailiiB

151 BcTaBIeHHS B TEKCTOBUIT JOKYMEHT rpadiuHoro sobpaskenus 3 haiay,
AKUN 30epiraeTbca Ha 30BHIIMTHLOMY HOCIi, ciim Bukomatu Bemaénenunsa =
3o06pasxcenns = Pucynok. Ilicia nworo B miasoroBomy BikHi BeraBiaenuns
pucyHnka (puc. 1.38) Bubpatu moTpioumii daii.

Hnsa 3pyyHOCTi momykry (airy Ta #Oro momepeaHbOTo IIEPeryiany PeKo-
MeHAYyeThbCsA y BikHI BceraBiieHHS pHCYHKAa BCTAaHOBUTHU DPEXKUM NONAHHSA
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00’eKTiB y BiKHI y BUIIAAl eckizis. Y pasi morpebu MOKHA 3BY3UTU KOJIO
TOTITYKY, 3aAaBiiu ¢opmart Qaiiny, itoro iMm’a uu mMiciie 36epiramus.

3o0paskeHHA 3 (Pailay BCTABIAECTHCA B MOTOUYHE MiCIle JOKYMEHTA IIOABil-
HUM KJIAIIaHHAM Ha ecKisi. AGo moskHa y Bikui BeraBieHHs pucyHKa Bubpa-
Ty paity, a ToTiM KHONKY BeTraBuTH B HMUKHIT YacTHHI BikHA.

Berannenns pucywxa [
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Puc. 1.38. BikHo BcTaBneHHs pucyHka

BceraBaenns rpadiuaux 3o06paskens 3 Koseknii Microsoft Office

Konekmisa Microsoft Office MmicTuTh BeIuKy KiJIbKicTh MYyJbTUMEIiNHUX
00’eKkTiB (KaimiB): KapTuHKHu, Qororpadii, 3ByKu Ta BimeodparmeHTtu. ¥Yci
300paskeHHA B KOJIEKIIil poamoaisieni 3a nesHuMu rpynamu: Bydiseai, Jodu,
Ocsima ta iun. KoxxHe 300pasKeHHs OIMCYEThCA JeAKNMU KJIIOUOBUME CJI0BAMMU,
HAIPUKJIaL, YyuHi, nocyod, 0depeséa, mexHika TOIO, 3a AKUMHU IIi 300pa’KeHHA

MOJKHA 3HAUTH B KOJEKIIiI.

Hogimiarse

LLhyamm.
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¥l Konensl

m,?rnmdi'r.'r.l

el o SR S THHE

i, (PR Mersamnt

o 2 L«

] ¥ropeusynamy cre,

";' K 1y pen 2k

Puc. 1.39. O6nacTb 3aBOaHb
KapTuHku

I BcTaBIeHHS B TEKCTOBUH JJOKYMEHT
rpagiuHoro 300pasKeHHA 3 Ifiel KoJeKIii
noTpioHo BuKOHaTU Bcmaeénenna = 3o-
6pascenna = I'pagirka. 1Ii nii BizkpuBa-
oTh o0sacth Kaprunku (puc. 1.39), aka
HaJlae MOJKJIMUBICTH BIilICHIOBATU IIOIIYK
mOTPiOHMX 300pasKeHb i MeperaAmaTH ec-
Kisu sHangeHux. g MbOTO B TEKCTOBOMY
noni Ilykatu moTpiOHO BKasaTu KJIIOUO-
Bi cJioBa AJA MOMIYKY (HaIpUKJAL, JIIOIU,
ciopT), im’ s abo 1rabaoH iMeHi gaiiay.

1106 3By3uUTH KOJIO IOIIYKY, Y CHUCKY
IleperaamaTu MoKkHa BuOpaTu, B AKUX KO-
JIeKITiSIX IIyKaTu MOTPiOoHUHA (aiin (Hampu-
KJazx, ¥Yci kogeknii), a y cnucky IlykaTu
00’cKTH BUOpPATHM TUN MYJbTUMEIiHHOTO

o0’ekra — KapTuHKU, (ororpadil um in. Koau moTpibHiI 3HaueHHsS mapame-
TPiB MONTYKY BCTAHOBJEHO, ciaix Bubpatu kKHonky Ilouatu. Eckisu 3Hatizge-
HUX 300pasKeHb, AKi BIiATIOBiZAIOTH yMOBi MOIyKYy, OyAyTh BimoOpaskeHi B

TIOJIi pe3yJIbTaTiB IIOMIYKY.
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11106 BcTaBUTH 3HAaliIeHEe 300paKeHHA B JOKYMEHT, IIOTPiOHO BCTAHOBUTU
KypCOp y Te MicIle JOKYMeHTa, KyAU JOLAEThCI 300parKeHHs, i BUOpaTH ecKis
moTpibHOI KapTuHKU B ob6sacTi KapTuHKM a60 mepeTATHYTH eCKid KapTUHKU
B mOTpibHE MicIie.

Ax1o B Takuii coci6 3HalTH TOTPiOHE 300paskeHHa He BAAJIOCS, TO MOYKHA:

1. Bubpatu KoMaHIy Y HOPAOKYBATH KJIiNMM, AKA 3HAXOQUTHCA B HUMKHIN

vyacTuHi obsacti KapTunku.

2. Bubparu y BikHi Komekuia kiainis (puc. 1.40) moTpibHy B HaBegeHOMY

CIIUCKY.
3. IlepernanyTu ecKisu 300pakeHb y Pi3HUX IpyHax BiAIoBigHO I0 Tema-
TUKU MOIIYKY.
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Puc. 1.40. BikHo Konekuis kniniB i KOHTEKCTHE MEHIO KAiny

Kouu moTpibua kapTuHKa sHaiifieHa, ii MoKHA BCTABUTHU B JOKYMEHT IIepe-
TATYBAaHHAM 3 BiKHA KOJIEKIIii B moTpibHe Micie abo Bukopuctasiiu Bydgep
oominy. BigmoBigai Komaunu nasa poboru 3 Bydepom o0miny poswmimieHi B
MeHI0 PemaryBaHHS IIHOI'O CaMOTO BiKHa Ta B KOHTEKCTHOMY MEHIO eCKisy
300paKeHHs.

3mificHIOBATH TOIITYK NOTPiOHMX KapPTUHOK MOsKHa i B InTepHeTi. [ 11b0-
ro moTpibHo Bubpaty nocunanua Kaptuaku Ha caiti Office Online, ske sua-
XOAWTHCA B HUKHI yacTtuHi obsacti Kaptuaku, ab6o kaHonky Kainu B InTtep-
HeTi Ha maHeJi iHcTpyMeHTiB BikHa Kosaekuia kiimis.

PenaryBannsa ta popmaTyBaHHA rpagiyHux 300pasKeHb

Y TEKCTOBOMY JOKYMEHTi

Bcerasieni B TekcToBuil JOKyMeHT rpadiuHi 300paskeHHsS MOKHA penary-
BaTHU i (hopmMaTyBaTH.

Ilepen Tum, sK BUKOHYBaTH OyAb-sIKi omepairii 3 puCyHKOM, HOro moTpidbHO
BUAIINTH, BUOpaBIIM BKasiBHMKOM. HaBKOJIO BHUAIJIEHOro 300pasKeHHS
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42

» «—— Mapxkep 3’SABISETHCA KOHTYP Y BUTJIALI TOHKOI
., obepranus paMKu 3 MapKepaMu 3MiHeHHA PO3MipiB,
‘ a oA geaxux rpadiuHumx 300paskeHb i
P gﬁiﬁ:‘i MapKep obepTaHHA (puc. 1.41). .
poaMipis HaBeaeHgﬂ BKasiBHMKA HA ONWH i3
/ MUX MapKepiB 3MiHIOE€ BUTJISA BKa3iBHU-
Ka Ha JBOCTOPOHHIO CTPiJIKY, AKa BKasye
HaIpAMI MOXKJNBOIO IepeMiniernusa. Ile-
peMillleHHS MapKepa B IMX HAIpAMax
TIPUBOAUTH N0 BiAMOBiAHOI 3MiHU PO3Mi-
piB pucyuka. BukopucToByiouu MapKep obepTaHHA, 00’€KT MOKHA IIOBEPHY-
TU Ha TOBiJIBHUI KYT.

Omnepartrii KomiroBaHHS, IIePeMillleHHA, BUTaJeHHI BCTaBJIeHUX rpaiuamx
300paskeHb Y TEKCTOBOMY JOKYMEHTi BUKOHYIOTHCA BiloOMHUMHU BaM cmocoba-
MHU: BUKOPUCTOBYIOUM eleMeHT: KepyBaHHA CTpiuku, KOMaHIU KOHTEKCTHO-
ro MeHIO, CIIOJIyUeHHs KJaBii Ta iH. IlepemicTuTu abo cKomiroBaTi 00’€KT B
iHIIIe MicIle JOKYMeHTa MOJKHA 1 ITepeTATryBaHHAM; 3a TAKOT'O CIIOCO0Y BUTJIA

Puc. 1.41. KoHTyp 306paxeHHs
3 Mapkepamu

BKA3IBHUKA CTAE TAKUM 1.

Cni0 nam’amamu, 110 BCTaBJIeHe 300paKeHHA IPUETHYETHCI 10 OTOUYIO-
YOro TEKCTY i, AKIIO ab3all, AKUA MiCTUTB Iie 300pakeHHsd, IIePeMiIllyeThCA B
iHIIIe MicIle JOKYMEeHTa, TO PUCYHOK IIePeCcyBaETHCA PA30M 3 HUM.

dopmaryBaHusa rpadiuHux 300pasKeHb BUKOHYETHCS 3 BUKOPUCTAHHAM
eJIeMeHTiB KepyBaHHSA THUMYacoBoi BKJaaku Dopmart (puc. 1.42), AKa aBTO-
MaTu4HO 3’aABasgeThbea Ha Crpiuni B po3niyi 3Hapagma nias 300paskeHHs Ipu
BUiJIEHHI PUCYHKA.
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Puc. 1.42. Bknapka ®@opmat
IIpusHaueHHs eIeMeHTiB KepyBaHHA ITiel BKIaAKU HaBeJeHo B Tabauii 1.7.

Bukopucranua OiJbIIOCTI 3 ITMX €JeMEHTIiB KepyBaHHSA CYIPOBOIKYETHCS
IoIepPeHIM JUHAMIYHUM IIePeTyIsafoM BuOpaHoro opMary.

Tabauya 1.7. IlpusHayeHHA €JIeMEHTIiB KepyBaHHSI BKIATKHU
®opmMmar posaiay SHaAPAIAA A9 300pakeHHT

Enemenm

Hasea IIpusnavwennsa
Kepy6anHs
I'pyna HacrporoBanusa
o . JIs1 BIZKPUTTSA CHUCKY 3MiHUM PiBHA SCKpPaBOC-
] SAckpasicTb A AKD y p p

Ti puCyHKa

I BIZKPUTTSA COUCKY 3MiHUM PiBHA KOHTPACT-

KonrpacrHicts .
HOCTi pucyHKa

O BiIKPUTTA COMUCKY MOYKJIMBUX BapiaHTIB
3MiHEHHS KOJIbOPiB PUCYHKA

¥ e

ITepedapoyBaTu
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ITpodosixcenns mabauui 1.7

Enemenm
Hasea IIpusnavwennsa
KepYy6anHs
Ina BigkpurTa BikHa CTHCKAHHA PUCYHKIB, y KO-
My MOKHA 3MEHIIUTH pPo3Mip (aiijiiB BCTaBIEHUX
. _{ CruckanHsa . . .
A’ pHCYHKIB PUCYHKIiB 3a paxXyHOK 3MEHIIIEHHSA PO3IiJIbHOI 3maT-
¥ HOCTi, OOTMHAHHA HEMOTPiOHUX MiJIAHOK AJIA 3MEH-
IIeHHs po3Mipy daitay JoOKyMeHTa
. Ina BiZKpUTTA AiajsoroBoro BikHa BeraBiaenns pu-
. 3MiHNTH . . .
Lr | PHCYHOE CYHKA [IJIs 3aMiHU IMOTOYHOT'0 300pasKeHHs iHIITUM 31
Y 30epe’KeHHAM 3HaUeHb IIapaMeTpiB (popMaTyBaHHS
* CrumaHusa s ckacyBaHHA BCiX 3MiH y DPHUCYHKY, AKi Oyau
| mapameTpis 3po06JieHi micys fIoro BCcTaBJIeHHS B JOKYMEHT, 3a BU-
pucyHka HATKOM CTUCKAaHHS
T'pyna Ctuii pucyHkis
=] Cruri Ina Bubopy ctuiio oOpMJIEHHA PUCYHKA 3 TOTOBOI
PHCYHEKA KOJIEKIIii CTIIIiB
| -C;" dopma Hna BigkpurTsa cnucky rpadivEnx nDpuMiTHBiB
PHUCYHKa ‘Word 2007 3 meToto Bu60py (DOPMU KOHTYPY PUCYHKA
o7 Me:xi Ilsa BimkpuTTA BikHA A1 BUGOPY KOJIBOPY, TOBIIU-
= pHuCYHKaA HU, MITPUXA JiHill KOHTYPY PUCYHKA
JIS BIAKPUTTSA CHUCKY e(eKTiB 0)OpMJIEHHS PUCYH-
Edextn Mns Binkp y ed dop pucy

O

ISl PUCYHKIB

Ka (miHnv, 00’em, 00epmanHs, penved, 8i0bumms Ta
im.)

I'pyna YnopagkyBanusa

Posranry-
BaHHA

Jl1a BIAKPUTTA COIMCKY MOYKJINBUX MiCIlb PO3MilieH-
Hs 00’€KTa Ha CTOPIiHIIL JOKYMeHTa

Ha nepenniit
ILJIaH

A mepeMilieHHsa PUCYHKA y BEPXHi# miap 6ararto-
mapoBoro 3o0paskeHHA. CHuCOK Iiel KHONKU [Ia€e
3MOry BUOpaTu BapiaHTU ImePeMillleHHA: nepemicmu-
mu eneped, nomicmumu neped mexKcmom

Ins mepeMinieHHA pUCYHKA B HUIKHIiI 1map 6ararto-

Ha zagmnin miapoBoro 3obpaskeHHA. CHucok Iiel KHONKU [ga€
IJIaH 3MOTy BUOpaTu BapiaHTU IMePeMillleHHA: nepemicmu-
mu Ha3ad, NoMicmumu 3a mexKcmom
O6Tikamms J1s1 BIAKPUTTS CIUCKY CIIOCO0iB OOTiKaHHA PUCYHKA
ﬂ - TEeKCTOM a00 3MiHU KOHTYPY OOTiKaHHA (TiIbKU OIS
00TiKaHHA 3a KOHTYPOM)
= ST — Jns BiZKPUTTA CHUCKY CIIOCOOiB B3a€MHOTO pO3Ta-
= p IIyBaHHA KiJIbKOX BUIJIEHUX PUCYHKIiB HA CTOPiHIII
_LE'] 3rpynyBaTu Hns 3aificHeHHA onepalii Haj rpymnoi o6’ eKTiB
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ITpodosixcenns mabauui 1.7

Enemenm
Kepyeanns Hasea IIpusnavwennsa
A P — Ina BiIKpUTTA CIUCKY ollepalliii obepTaHHsa Ta Bi-
PHY nobpaskeHHs 00’ eKTa
TI'pyna Po3mip
51 Bucora Jl7a BCTaHOBJIEHHS TOYHUX 3HAUEHBb BUCOTHU 300pa-
g KEeHHSA
: 11 . 151 BCTAaHOBJIEHHA TOUHUX 3HAUEHb IIMPUHU 300pa-
o p KeHHS
T
e O0TuHAHHSA Ja BumasieHHA YacTUH 300pakeHHS

YcraHOBUTH 3HAUEHHSA BJIACTUBOCTEIl 300pa’KeHHS MOMKHA TAKOMK 1 Ha
BKJIaAKaXxX giajgoroBoro BikHa ®opmat pucyHka (puc. 1.43), ke BigKpuBa-
€ThCS 3 KOHTEKCTHOI'O MEHIO PUCYHKA a00 KHOIKAMU BiIKPUTTA JiaJIOrOBOTO

BiKHa B rpynax BKJagku @opmar.

Dopmat pHcyHKa

By @opmMaT 0b'emHol irypi
Faom rilk Fenmed
T i _'l | arr .
T & Becorar 0T -
et off mes e yoe % | i e -
O e Ol i e it I Becoran fmr =
Frecyraos Frrdvea
Harwe fong E Erdivwa; Orr H
FaeTyp
Lo B onr -
=]
Maresias: | @R = | Ocarpen: |0 <

Puc. 1.43. BikHo PopmaTt pucyHka

SIKIT0 B TEKCTOBUII JOKYMEHT IIJja-
HYETbCS BCTABUTU KiJbKa rpadiuHmx
00’eKTiB, a moTiM 3 HUX copmMyBaTu
oJHe 300parkeHHsI, TO 0AXKAHO PO3Mi-
MIyBaTU iX y JOKYMEHTI Ha MOJOTHI —
creriaJbHO BUIiJIEeHill 00JacTi JOKY-
meHTa. [I0JIOTHO BCTAHOBIIIOE PO3MipU
BCHOT'O 300pasKeHHs Ha apKYIIIi, JOII0-
Marae BIIOPSAAKOBYBATH HOT0 OKpemi
00’eKTH, 3OiMCHIOBATH pPeAaryBaHHJI.
BeraBiaAooTh, IMOJOTHO HA MTOYATKY
CTBOPEHHSA 300pasKeHHA 3a TAKUM aJ-
TOPUTMOM:

1. Bubpatu wMicie Ha cTopiHIi, me
Oy/e BCTaBJIEHO IIOJIOTHO.

2. Burkonatu Bcmasnenna = 3o6pa-
scenna = Dizypu = Cmeopumu no-
JLOMHO.

Poswmipu mosioTHa MOKHA 3SMiHUTH, BUKOPUCTOBYIOUN MapKepu 3MiHHI PO3-
MipiB. 3HaUeHHSA iHIIMX BJACTHUBOCTEH IIOJIOTHA (3aJIMBKM, PO3TAIITyBaHHS
TOI0) MOXKHA 3MiHNTH y BikHI dopmaT mosoTHA, AKe BiZKPUBAETHCA KOH-

TeKCTHUM MEHIO I[LOT'0 00’ €KTa.

L\ TTepesipTe cebe

1°. Tpadiuni 300paskeHHS AKUX BUIIB MOKHA BCTABJATU B TEKCTOBUI TOKY-

MeHT?

2°, 3 AKUX JpKepes MOKHA BCTABUTH Irpadiuni 300paskeHHs B TEKCTOBUI JOKYMEHT?
3°. HassiTh BacTuBOCTi 300pakeHb, BCTABJICHNX Y TEKCTOBUM JOKYMEHT.

@ 4°, o rake rpadiuni QiasTpu?
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@ 5% §IK BcTaBUTH B JOKYMEHT 300paskeHHsA 3 rpadiunoro daiiay, dopMar SKOro
He MiITPUMY€ETHCSA TEeKCTOBUM IIPOIeCOPOM ?
6°. HasBiTh mpusHauYeHHA €JIEMEHTiB KePpYBaHHA Ipynu 300paskeHHs BKJIATKU
BceraBaenns.
7°. SIk BcTaBUTHU B NOKYMeHT rpadiune 300paskeHHs, AKe 30epiraerbcsa y daiiai
Ha 30BHIITHLOMY HOCii?
8°. fIk BcTaBUTHU B JOKYMEHT KapTUHKY 3 KoseKIrii Microsoft Office?
9°. AxumM unHOM pOo3moAijeHl KapTuHKHU B KoJieKiiil Microsoft Office?
10°. 3a AKuUMU O3HAKAMU MOKHA 3HAWTH MOTPiOHI rpadiuni 300pakeHHA B KO-
gexiil Microsoft Office?
11°. §xi cmocobu BcTaBKu rpadiuHuX 300paskeHb y TEKCTOBUU NOKYMEHT iCHY-
10Th y TeKkcToBoMy mporecopi Word 2007? IlopiBusiite ix.
12°, SAK BUIAJIUTHU PUCYHOK 3 JOKyMeHTa?
13°. IIlo Take mapkepu 3MiHu po3mipiB? fIk, BUKOPUCTOBYOUHU iX, BMIiHUTH PO3-
Mipu pucyHKa?
14°. Ski omeparrii pegaryBanHsa MOMKHA 3AiMCHIOBATH i3 300pasKeHHAM Y TEKCTO-
BOMY JOKYMeHTi?
15°. Ski omeparrii popmaTyBaHHSA MOXKHA 3MiMiCHIOBATU i3 300pasKeHHAM Y TeK-
CTOBOMY JOKYMEHTi?
16°. OmumriTs TpU3HAYEHHS €JeMeHTiB KepyBaHHA BKJaagxu <@opmar
(puc. 1.42).
17°. Sk mpaBmio, (paiia TEKCTOBOTO JOKYMEHTAa, B IKUI BCTaBJIeHO rpadiuHi 30-
OpasKeHHsdA, Ma€ 3HAYHUU Po3Mip. IKUM YMHOM MOKHA OTO 3MEHIITUTH ?
18°. IITo rake mosoTHO? SIKMM YMHOM HOTO BCTABUTH B JOKYMEHT?

‘@ BwuikoHalTe 3aBAaHHS

1°. BigxpuiiTe BKasauuii yuurtenem ¢aitn (Hanpukaan, Tema 1\3aBmanua 1.4\
3pasok.docx). 3uaiiaiTs v Kosekilii kaprunok Microsoft Office so6paskenns
3a KJIIOUOBUM CJIOBOM KOMN'I0mep i BCTaBTe OJlHe 3 HUX Y TOKyMeHT. Poamic-
TiTh KAPTUHKY B IIPABOMY BEPXHBOMY KYTi cTOpiHKH. 36epesKiTh TOKYMEHT
y BJacHil manmi y gaitii 3 imenem sBupasa 1.4.1.docx.

@ 2°, BigkpwuiiTe BKasaHuii yuurejeM (daiin (Hampukiaan, Tema 1\3aBmanmua 1.4\
3pasok.docx). 3HaigiTh v Kojekiii kapruHok Microsoft Office rpadiuni
3o0paskenua popmary JPG. Bubepith ogHe 3 HUX i3 300paKeHHAM JIIOIUHNI
i BcraBTe 1100 B JOKYMEeHT. PO3MicTiTh pUCYHOK 110 yenmpy CTOPiHKU, BCTa-
HOBUBIIM OOTiKaHHA 300pa’keHHs TEKCTOM HABKOJO0 pamku. 30epexiTh 1o-
KymeHnT y naniii Mol mokymenTu y daiiii 3 imernem Bupasa 1.4.2.docx.

3°. BimkpuwuiiTe BkasaHuii yuutesnem (aitsn (Hanpukiaan, Tema 1\3aganua 1.4\
3pa3ok 1.4.3.docx). YcTaHOBIiTH AJIA PUCYHKA TaKi 3HAUEeHHSA BJIaCTUBOCTE:
e Me:ki pucyHKa: KOJIp — MeMHO-CUHIll, TNITPUX — KB8AOPAMHI MOYKU, TOB-

muHa — 2 nm;

EdexTu pucynka — peabed kym;

Poamip: Bucora — 11 cm;

OOTiKaHHA TEKCTOM — 3a MeKCMOoM;

Ackpasicts — +40 %.
30epesKiTh JOKYMEHT y BIacHiM nami y daiiai 3 imenem Bupasa 1.4.3.docx.

4°. BigkpuiiTe BKasanuii yuuresnem daita (Hanpukiaan, Tema 1\3aBganua 1.4\
3pasok 1.4.4.docx). YcTaHOBITh I yCiX PUCYHKiB BHUCOTY & cM, OOTiKAHHS
HABK0J0 pamKu Ta pisHi hopMu pucyHKiB. PosranryiiTe pucyHKY BiATIOBiTHO
IO 3MiCTy TeKcTy. 36epesKiTh JOKYMEHT y BJacHiil mamnii y ¢gaiai 3 imenem
Brupasa 1.4.4.docx.

@ 5°. CTBOpPiTH HOBUI TEKCTOBUI JOKYMEHT i BCTaBTE B HHOT'O CBOIO (hoTorpadiro.
CrorritoiiTe 306paskeHHsA 8 pasiB. 3MiHiTH posdmipu doTorpadii, BCcTaHOBUB-
Y ITAPUHY D ¢M. YCTaHOBIThH AJIs1 HUX PisHi cTuai odopMIeHHA Ta PisHi Ba-

45



Pozgin 1

46

6%

® 7

8

9
10%
11%

12*

13*
14*

15%

pianTH; poadTanryBaHHSA Ha CTOPiHII. 36epeKiTh JOKyMeHT y naiii Mol qoKy-
meHTH Yy daiiai 3 imenem Baupasa 1.4.5.docx.

. CTBOpPiTH HOBUII TeKCTOBUII JOKyMeHT. BcTaBTe B HbOTO TpU pisHi rpadivni
300parkeHHs 3a TeMaTUKOom wkosa 3 caiira Office Online. 3miniTs sHaUeHHSA
IesIKUX BJIACTUBOCTEN ITUX PUCYHKIB:

e puc. Ne 1 — 36iaburiTes KouTpacTHicTs Ha 40 %;

e puc. Ne 2 — 3meHIIiTh KOHTpacTHicTb Ha 20 %;

o puc. Ne 3 — nepedap0byiiTe HA KOJip cenis.

30epekiTh JOKYMEHT y BJacHil marmii y ¢aiiai 3 imenem snpasa 1.4.6.docx.

. CTBODIiTH Y TEKCTOBOMY NOKYMEHTi KOJiasK PUCYHKiB Ha Temy CyuacHi eudu
mparncnopmy, BUKOPUCTABIHU 300paskeHHA nanku Tema 1\3aBmanmus 1.4\
Pucynku. 36epe:xiTy nokymenT y namii Moi mokymeHnTu y (aiiii 3 imenem
Brnpasa 1.4.7.docx.

. CTBODITH Y TEKCTOBOMY JOKYMEHTiI KPOCBODJ 3 PUCYHKAMMU, BUKOPUCTABIIN
300parkeHHs 3 OH-JIaWH KoJeKIlil KapTuHoK Microsoft. 30epe:xiTh JOKyMeHT
y BJIacHii namiti y (aitii 3 imenem Bupasa 1.4.8.docex.

. 3uaiigiTh B IuTepHeTi TeKCT cyuacHOI YyKpaiHChKOI HapoaHOl ImicHi i BcTaBTe
ioro B HOBUII TeKCTOBUI JOKYMeHT. IIpoindtocTpyiiTe 3micT micHi 306paskeH-
HAMU, 3HalifeHuMu B IHTepHeTi. 30epe)KiTh JOKYMEHT y BJACHIiIl mammi y
(aiini 3 imenem Bupasa 1.4.9.docx.

. 3a momomoroio JloBigku 3’scyiiTe, AK CTBOPUTHU BJIACHY KOJEKIIil0 KJIIIiB.
Bukownaiite 11e IpakKTUYHO, JOAABIIH 10 KOJIEKIIil KiJbKa 300pakeHb.

. Buaiiaits Ha Bamomy Komm’rorepi manky ClipArt, B sikiit s6epiraersesa xo-
Jgekiis xapruaoxk Microsoft Office. 3’sacyiire, ckinbKu aiais y Hill 36epi-
raeTbesd, AKi IXHI TUNM, AKUN cymMapHUi po3Mip (airis y mii mamri.

. 3’acyiite 3a gomomoroo J[oBigKu, AK MOKHA BCTAaBUTU B JOKYMEHT 300pa-
JKeHHs 0e3IocepeIHBO 3i ckaHepa uu (hOTOKaMepu.

. Paiiau TeKCTOBUX NOKYMEHTiB, y AKi BcTaBJIeHO 6araTo PUCYHKiB, MaiOTh
BeJIUKi poamipu. 3’scyiiTe, BukopucTopyoun JoBiaky, 1K MoKHA 3MEHIIIU-
TH! iX obcAr.

. Ilya 30iyblIeHHA IIBUAKOCTI IPOKPYUYYBAHHA JOKYMEHTa PafATh BiIKJIIO-
YUTH BifoOpaskeHHs PUCYHKIB y HOKymeHTi. BukopuctoByiouu [loBimky,
3’sAcyiiTe, AK I1e MOYKHA 3POOUTH.

. 3’acyiiTe, BUKOpUCTOByioun [OBigKy, YoMy B TE€KCTi 3aMicThb 300pasKeHHSA
iHOAi 3’ABJIAETHCA YePBOHUU XPECTUK abo IIOPOKHA paMKa eckisy. K Bu-
IIPaBUTH I[I0 CUTYyAIlit0?

1.5. CTBOpeHHSs cneuianbHUX 00’EKTIB Yy TEKCTOBOMY

1

AOKYMEHTI

. flIKk MOXHa B TEKCT YBECTU MaTEMATUYHI BUPa3u, AKi MICTATb BEPXHIN i HUX-
Hil iHOeKkcKn, 3BMYaHi opobu, nitepu rpeubkoro andaeity?

2. ki rpadiyHi 306paxXeHHA MOXHa BCTaBAATA B TEKCTOBUIA JOKYMEHT?
3. ki onepauii penarysaHHs Ta GopmaTyBaHHS MOXHA 34iMCHIOBATU Hag, rpa-

diyHMMn 06’ekTamm B TekcTtoBoMy npotiecopi Word 200772 Axi 3acobu gns
LIbOrO MPU3HAYEHI?

4. ki Bnaomn giarpam Bu 3HaeTe?

CrBopeHHA (pOPMYJS Y TEKCTOBOMY JTOKYMEHTI

Ilin

Yac miATOTOBKY B TEKCTOBOMY PeZaKTOPi pedepary um HAyKOBOI CTATTi

B IOKYMEHT iHOJi MOTPiOHO BCTABIATHA (POPMYJIH, PiBHAHHA, (GOPMYTIOBAHHSA
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TeopeM Ta IXHi oBeJleHHHA, IIJ0 BUKOPMCTOBYIOTH OCOOJIMBY CHUMBOJIKY: MaTe-
MaTU4Hy, QisnuHy, XimMmiuny Ta iH.

I3 cTBOopeHHAM HecKamHUX QOPMYJI, IKi MICTATH JIiTepH I'PEIBKOTO aJ-
dasiTy i mMaremaTwuyHi CMMBOJM, BU BiKe O3HalloMuaucsa B 9-My KJaci.
IIpaxTuumo Bci BOHU MaJu JiHiHUI BUTIAL, TOOTO BCi eaeMeHTH (hopMyau
3amucaHi B OJJHOMY PAIKY, B HUX HeMa€ 3BUYAWHUX APo0iB, 3HAKiB KOpeHiB
Ta iHIMux 6araTopiBHEBUX CTPYKTYp. Hampukian:

ax*+bx+c>0, NaCO,+ 2HCl<« 2NaCl+CO,+H,0, o+ f+y=180°

Onsa ctBopeHHA TakuX ()OPMYJI BUKOPUCTOBYIOTH Pi3HIi cIierniajibHi CUMBO-
JIW, BCTABJIEHHS AKUX 3AilicHIOEThCcA Vv BikHi CumBou. g BIiZKPUTTA IIHOTO

BikHAa moTpiGHO BukoHatu Bemasnenns = Cumeonu = Cumeon L2 = Inwi
cumeéonu. BeeleHHA CUMBOJIIB HUIKHBOTO 1 BEPXHBOTO iHAEKCY 3AIMCHIOETHCA
3 BUKopucTtaHHAM KHOMOK Ilinpsaakosuii 3Hak x. ta HagpsaakoBuii 3HaK X,
sAKi poaratoBaHi Ha BKaaA1i OcHoBHe B rpyi lllpudr.

BeraBuTu B TeKCTOBUI JOKYMEHT CKJIALHIIIN popmyJiu, sKi MaroTh Oara-
TOPiBHEBY CTPYKTYPY i He MOKYTb OyTH PO3MiIlleHi B OJHOMY PAAKY, MOYKHA
IBOMA CIIOCO0AMMU.

I cnoci6. BeraBaenua popmyiu 3 KoJiekiii BOymoBaHux gopmyia. s
ILOT0 MOTPiOHO Ha BKJaANi BeraBiaennsa B rpyni CHMBOIM BifKPUTH CINCOK

kuonku Piemanna JU i BuOpaTu moTpibuy popmyay. Hanpuriaan, hopmyry
3HAXOMKEHHS KOPeHiB KBaJpaTHOTO PiBHAHHS, IJIOIIL Kpyra, 3alucy Teope-
mu Iliparopa, TpuronHomeTpuuHux popmy.a ta in. KopucTyBau MoKe CTBOPIO-
BaTU HOBi (hOPMYyJIM i JOHaBATH iX ¥ KOJIEKILiIO.

II cmoci6.Creopenns dopmyan. SIKimo moTpi6HOI hopmysiu He BHaMIE-
HO B CIIMCKY BOYZOBAaHUX, TO KOPUCTYBAY MOKE CTBOPUTHU BJIACHY (DPOPMYJIY,
CKOPUCTABIINUCH cleliadbHuM 3acobom KoHerpykTop dopmyn. @opmynau B
HBOMY KOHCTPYIOIOTBCA 3 OKPEMUX CTPYKTYP i CUMBOJIiB, BUKOPUCTOBYIOUM
BimmoBigHi mabioHM.

Hna sigkpurrta Koucrpykropa dopmyn morpibHo BukoHatTu Bcmaénen-
Ha = Cumeonu = Pienannsa. Ilicia nvoro Ha Crpiuni B posxini Po6ora 3
dopmynamu 3’aBUTHCA THMYacoBa BrJaanka Kouerpykrop (puc. 1.44, 1), a B
IOKYMEHTi — cIelfiajabHa 00JiacTh AJid BBeeHHA opmyu (puc. 1.44, 3).

' I e SN — [ T— [—— [T e Burnid - Feapoier Kmerpryatep:

/|l Y| R |

Bremirs 1y dopsiyny

@ — Braagka KorceTpykTop @ — KHOIIKU BCcTaBJIeHHA CUMBOJIIB

@ — O6stacThb 1151 BBeIeHHA (hOpMYy I

Puc. 1.44. Bknapka KoHcTpykTop dopmyn
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JliTepu, 3HaKu apu(MeTHUHUX OIepalliii Ta iHII cuMBOIU Y (GHOPMYJIY
MOJKHA BBOAUTH 3 KJaBiaTypu, a cieljiaJbHi CHMBOJIM — BCTABJIATA BIOOPOM
BIATIOBIAHMX KHOIOK y cmuckax rpynu CuMBoOJIM. Yci cuMBOJIH, SKi MOXK-
Ha BCTaBUTHU B QPOPMYJay, posaijeHi y 8 ocHOBHUX HabopiB (puc. 1.45), aAKiy
CBOIO Uepry MOKyThb OyTHu 00’ e qHaHi B okpemi 010Ku (puc. 1.46).

v | OcHOBHI MATEMATHYHI IHAPRAAR ‘
Fpeisi nitepi ‘
Niteponogifixi cumeonu
Onepatopn
Crpinmm
Bigrowenna iz 2anepedennan
Bywan

Meonierpin

Puc. 1.45. Nepenik ocHOBHMX HabopiB
CUMBOJIB

/ 3aroJIoBOK CIUCKY
Tpeusxi nitepn ™
Hwscniia pericrp -

Bepxmii periop
allsllrllallellzllallell1!]lx
alim|Inllsllo|lm|le]lz|lT]| Y

Puc. 1.46. BiokpnTtunii cnmcok cumBofiiB

Ha Crpiuni Bizo6pakaoThCa TiIBKW CUMBOJU TOTO HAOOPY, AKUUA BUKO-
pucToByBaBcA ocTauHiM (puc. 1.44, 2). s neperasany iHIIINX YaCTUH CIHCKY

CUMBOJIiB IIOTOUYHOTO Ha6opy C.TIi,E[ CKOpHucTaTucd KHOIIKaMu “ Ta -~ Ha CMYSi

IPOKPYYYBaHHA a60 KHONKOK J[OJATKOBO * /s BIIKPUTTA yCHOTO CIIUCKY
CcUMBOJIiB 1IbOT0 HAabopy. 11100 BigKpuTu mepesik ycix HaOOpiB CMMBOJIIB, I10-
TPiOHO Y IIOTOYHOMY COMCKY BUOpPATHU #10T0 3aTr0JI0BOK.

IlepernAanyBIIN CIIUCKY i 3HANIMOBINY HEOOXiAHMI CMMBOJ, IIOTPiIOHO BU-
OpaTu BifIOBiAHY KHONKY B CIIMCKY i CMMBOJI OyZe BCTABJIEHUII y IIOTOUYHE

micre (hopmyim.

| ﬁ J'\ I“ 100D Dy = B Mparana it
A Lo T é Oneparap =
Kopins lyterpan  Baaueni
= - onepatop = € AHrpaTadHal shax - I'..'] Marpuis =
Kopeni
|
(= s 3= =
b v Lt
Tianoel wopes | Kopise 3 MoCancon |:1:r:t~nl
=h + b* = 4oc —_—
—_— Jai + bt

2a

Puc. 1.47. Mpyna CTPYKTYpM i CNMCOK
wabnoHis kHonkn KopeHi

3BuUaiiHi npobu, iMeHa (QYHKIIIN,
3HAKM KOPEHiB, CyM TOIIO BCTABJA-
OThecA v GOpMyJay ejieMeHTaMu Ke-
pyBanusa rpynu CTpyKTypHM BKJIAIKU
Koucrpykrop. [Iia Toro 1mo6 BcTaBu-
™ y (GopMyay IMIabJoOH CTPYKTYpH,
HOTPiOHO BiAKPUTH CIMCOK IIAa0JOHIB
BigmoBimHOI KHOIKMU i BuOpaTu HeoO-
XigHYy CTPYKTYpPY (puc. 1.47).

Hani caig samoBHUTHU I1a0JIOH
manumu. Ilons pAnsA BBeleHHA YH-
ceJl i cuMBOJIIB y I1a0JIOHI MOo3HauUeHi
OYHKTUPHOIO pamkoio (puc. 1.48).
Y monsa MOKHaA BBOIUTH HE TiJlb-
KN OKpeMi CMMBOJIM, a I BCTaBJIATU
igmni mabaoru. TakuM YMHOM, MOXK-
HAa CKOHCTPYIOBaTH OyAb-IKYy (op-

MYyJIy.
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Cnid namw’amamu, 110 PaMKU TOJIiB AJA BBeJeHHSA TJaHUX He BimoOpaska-
IOTHCA Y PEKUMI UNTAHHA, TOMEPEIHBOTO MEPETTIANY, a TAKOXK Y HAJPYKOBa-
HUX JOKYMEHTAaX, OCKIJIbKY IicJid BBeIeHHA JaHUX IIi pAMKY 3HUKAIOTh.

ITepemimienna kypcopa B hopMyJri 34iICHIOETBCA KJaBilllaMu KepyBaHHSA
Kypcopom abo muirero. [[Jis BUXOAY 3 PeKUMY CTBOPEHHS (DOPMYJI IOTPiOHO
BUOpaTu 00J1acTh I103a MekaMu (hopMyJin abo HaTHUCHYTHU KJasimnry Enter.

PenmaryBamnsa crBopenoi ¢opmysu abo ii ¢par-

MeHTiB (BUAaJeHHs, BCTaBIeHHA ab0 3aMiHIOBaH- :*":.TA.'_/HOM Ans

H, IIepeMillleHHA a00 KOIIiIoBaHHSA) 3MiHICHIOETHCA '\J’ BBCACHHS AaHMX
craugapraumu 3acobamu Word 2007, a Takox 3

BUKOPUCTAHHAM eJeMeHTIB KepyBaHHA BKJAAKU Puc. 1.48. LLabnoH kopeHs
Koucrpykrop. Ilixg uac popmaryBanHa MOKHA 3Mi- 3 MNOKa3HNKOM CTeneHs
HUTHU 3HAUYEHHS BJIACTUBOCTEIl OKPEeMUX CHMBOJIiB

¢dopMyau, BCTAHOBUTU MisKPAOKOBUI iHTepBaj, BiAcTynu, BUPiBHIOBAHHS,
cmoci6 poaranryBauHsa GOpMYJIu B JOKYMEHTi TO1110. 1A 11hOT0 BUKOPUCTOBRY-
IOThCS eJIeMeHTH KepyBaHHsA MiHi-maHemi, BKJIagxku OcHOBHaA Ta KOMaHIU
KOHTEKCTHOTO MeHI0o (hopmystu (puc. 1.49).

CrBopeny (opmyay abo ii ¢par-
MEeHT KOPUCTYBaU MOJKe JOJaTHU 0 KO-
aek1ii BoOymoBanux GopmyJi. I mbo-
ro moTpibHo:

2a

"il: Jheperm m wory GOpMYAY...

1. Buginurtu cTBopeny hopMyIy. €% | Opobeciinan

2. Bukonatu Koncmpyxkmop = ¢ e
3Hapadda = PienaHnnA. ¥ it FAah

3. Bubpatu y cOuCKYy KOMaHIY Tusip ’ Divopys
30epertu BUAiIJIEHHS B KOJIEKIIii dop- Dpssopyy
MyJI. Mg uenipy

4. YBecTu y [mgiaJioroBoMy BiKHi ¥ || Bepinrirt ey nc uespy
CTBOpEHHSI CTAHAAPTHOTO OJIOKA iM’s
CTBOpPeHOI (POpMYJIN, BKA3aTH 3HAUEH- Puc. 1.49. KoHTekCcTHE MeHIo popmynn

HA IHIIIUX IIapaMeTpiB.
5. Bubparu kHonky OK.

CrBopenHda 00’ekTiB SmartArt y TekcToBOMYy JOKyMEHTI

00’exktu SmartArt (aura. smart — podymuuii, art — MUCTEIITBO) — HOBUI
tun rpagiunux o6’ekrie Microsoft Office Word 2007, aki maioTh MOMKIH-
BiCTh KOPUCTYBauy MOAABATH CTPYKTYPOBAHI JaHi B TEKCTOBOMY JOKYMEHTI ¥
BUTJIA1 PiBHOMAHITHMX cXeM. IXHe BUKOPHCTAHHA Ja€ 3MOTY 3POOHUTH JOKY-
MEeHT OiJIBIIT BUDA3HUM i HAOUHUM.

Y Word 2007 € roroBa Kojsekilis o6’ekTiB SmartArt, mupoxuit Habip
pisHOMaHITHHX MaKeTiB AKOI 3rpylmoBaHuil y Kijgbka KarTeropii (tadi. 1.8).
Kpim Toro, KopucryBau Moske po3poduTu BiaacHUHE MakeT 00’ekTa SmartArt i
30eperTu Horo B KOJEKIIil AJIsd IMOAAJbIIIOr0 BUKOPUCTAHHA.

Insa crBopenHsa 06’ekTa SmartArt morpi6HO:

1. Bubpatu MicIie B JOKYMeHTi, Kyau Oyae BCTaBIATHCA 00’ €KT.

2. Bukonaru Bemagénennsa = 3o6paxcenns = SmartArt 4 -, 1m0 Bigkpu-

Bae BiKHO KoJIeKIlii MmakeTiB Bubip pucynka SmartArt (puc. 1.50).
3. BubOparu B crimcky 37aiBa BikHa Bubip pucyaka SmartArt morpiouy xa-
Teropiro makera.
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Tabruysa 1.8. llpukaanu 06’exkTiB SmartArt pisHux Kareropii

Crnucok —
BimoOpaskae
HEeIIOCJIi 1OBHI
maHi

\ |
Iuka — 3B’SA30K — Ilipamiga —
BimoOpaskae eramnu BimoOpaskae BimobOpaskae
0e3IepepBHOro 3B’ ABKU MiK IPOMOPIifHi
MUKJIY o0’exTamMu BimHOIIEeHHS

€rmopesrn
BowymenTa

CrpymeHesi

! Npunrepu

Beaygapui

1l yeepTe IVuysepTte

IIpomec —
BimoOpaskae
eTaly IeBHOr'o
mporecy abo
YacoBOI IITKaJIN

Crpykrypa —

BimobOpaskae iepapxiuni
3B’ sI3KH1, OpraHisamingi

niarpamu

Marpunsga —
BimobOpaskae yacTuHU
€IMHOTO I[1JI0T0

4. BubpaTu B 1leHTpaJbHOMY COUCKY BikHa Bubip pucynka SmartArt Big-

HOBigHWII THUII MaKeTa.

5. BubOparu kaHOonIKy OK.

BuGip pucynka SmartArt

Puc. 1.50. BikHo Bu6ip pucyHka SmartArt

Bubuparouu maker, CJIig MpoaAyMaTH CIOCiO MOJaHHS TaHUX 3 ypaxyBaH-
HIM IIPU3HAUEHHS MAKeTiB, dKe oIucaHe cipaBa y BikHIi. TakoK moTpibHo




TekcToBuI npouecop

BPaxoBYBaTU PO3Mip TEKCTY i KiJIbKIiCTh eJIeMEeHTIB Ha cXeMi — IXHsS BeJnKa
KiZbKicTh HeraTWBHO BIIJIMBATUMeE HA BisyasibHe BimoOpaskKeHHSA Ta CIPUA-
MaHHA.

ITicna BcTaBIeHHA B TOTOYHOMY MicCITi JOKYMeHTA 3’ IBISETHCA MaKeT 00’ eKTa
SmartArt, 06BegeHMIT paMKOI0O 3 MapKepaMu 3MiHU po3Mipis (puc. 1.51).

@ — Ob6aacTh

tse sy remes " TEKCTY AJIA
= BBEJIECHHS

* e

+ e TaHUX
* Brona

T— @ - 05’exr

* (Tesct} SmartArt

@ — Jlaui Bcepe-
nuHi Qirypu

@ — Mapxkepu
3MiHUT PO3-
MipiB

Puc. 1.51. O6’ext SmartArt y 0OKyMeHTi

Homatu moTpibHi gaHi Ko diryp 06’ekTa MoKHa 6e3mocepeIHbO B caMit (i-
rypi, BubpaBinu ii i yBiBIIz HEoOXigHMM TeKeT. TaKoXK I1e MOKHA 3pOoOUTH i B
o0sacTi BBemiTh TeKCT, siKa po3TallloBaHa CIpaBa BiJf BCTaBJIeHOT0 00’ €KTa, —
yBeIeHi JaHi aBTOMATHYHO BimoOpaskaroTheA v BigmoBigmiit ¢irypi. O6sacts
BBeniTh TeKCT MOKHA IPUX0oBaTU (KHOIIKOIO 3aKPUTTS BiKHa 11iei oGJacti)

a0o BimoOpasuTu (BUOOPOM 3JIiBa Ha MeXKi PUCYHKA KHOIIKHY [if).

3ajie;KHO BiJ MaKeTa KOYKHHUII eJleMeHT CHMCKY B obJiacti BBemiTh Tekcr
npencraBiaeHuil B 06’eKTi SmartArt abo ax okpema ¢irypa, abo AK ejleMeHT
CIIICKY BcepenuHi Qirypu. llomaBanua uu BUAAJIEHHA €JeMEHTIB CIUCKY aB-
TOMAaTHYHO BioOpaskaeThcA Ha PUCYHKY.

Penarysannsa i popmaryBanHA 00’€KTiB SmartArt 3qilicHIOETBCSA 3 BUKO-
PUCTAHHSM eJeMeHTiB KepyBaHHS IBOX THMUYAaCOBUX BKJIaJoK KoHCTpyKTOD
i dopmar, aki 3’aBiaaTbca Ha CTpiuni B po3aisi 3HApANIA OJaA PUCYHKIB
SmartArt (ta6i. 1.9).

Tabauys 1.9. Ilpu3HayeHHS eJIeMEHTIiB KepYBaHHA THMYacCOBOIO
po3xiny 3Hapamasa ajAa pucyHkiB SmartArt

Enemenm
300padxcennsn IIpusnavwennsn
KepYy6anH:a
T'pyna CtBoputu rpadiky BKiagku KoHcTpyKTOp
ToxaTu dirypy Iia nogaBaHHA 00 BumijeHOl Qirypu imie of-
| Hiel Qirypm Toro camoro piBHA. Y COUCKY
KHOIIKM MOKHAa BuOpaTu iHIIi BapianTum mo-
naBaHHA Qirypu
Hnsa nogaBarHA 00 BuaineHol Girypu Mmapko-
Honatu mapkep b= BaHOTO CIUCKY (AKIIO Jae 3MOr'y BUOpaHWUI
MaKer)
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Pozgin 1

ITpodosicenns mabauyi 1.9

Enemenm
3o00padrcennsn ITpusnavwennsa
KepYyeanHs
CupaBa HaJiBO = HJia sMiHEeHHA TOPAAKY posTallyBaHHA (i-
T'yp — cIIpaBa HaJiBO UM 3JIiBa HAIIPaBO
CTpykTypa g sMiHeHHS po3MimeHHsa Qiryp Ha riJikax
oprauisalifinoi giarpamu
ITigBuimuTn & Hnsa nigBuiieHHA piBHA BuAineHol ¢irypu B
piBeHB iepapxiuHiii cTPYKTYpi
3HUBUTHU PiBEHb P s moHM)KeHHA PiBHA BHUAiLJIeHOI Qirypu B
iepapxiuHiii cTPYKTYpi
006J1aCTb TEKCTY | Hna BimoOpaskeHHsa ab0 MPUXOBYBAHHA 00-

JIacTi TeKCTy

I'pyna Maketu Briagku KoHerpykTop

Hna Bubopy inmoro makera o6’exra. Ilepe-

H.«. =] = ° | rIAL cHOMCKY MAaKeTiB O3HaueHOl KaTeropii
’ - == i 7N * | smificHIOETBCA BHOOPOM KHOIIOK IIPOKPYUY-
= = e B - BaHHA, BiIKPUTTA BCHOTO CIIMCKY MAaKeTiB —
BubGopoM KHONKY JlogaTKOBO
I'pyna Ctuai SmartArt sBkiagxu KoneTpykTop
3MiHuTHI A . ..
®_© Hns 3MiHM KOJTBOPOBOI raMu MaKeTa
KOJIbOPU o

o P . | Onsa Bubopy ctuao odopmieHHS 06’eKTa.
_ | Ilepernan coucky sAificHIoeTbca BUOGOPOM
o = | [~ - KHOIIOK IIDOKPYYYBaHHA, BiIKPUTTA BCHOTO

CIUCKY — BuUOOpPOM KHONIKY JlogaTKOBO

I'pyna Ckunytu BKiIaaxu Koncrpyxkrop

CrunyTH
rpadiky

2

A cracyBaHHA BCix 3MiH B oQopMJIeH-
Hi Makera, Aki Oyau 3poOJeHi micasa iioro
BCTaBJIE€HHS B JOKYMEHT

TI'pyna ®@irypu Braagxku @opmar

Penmarysatu y

1A mepeTBOpeHHA TPUBUMIPHOTO MakKeTa

JIBOBUMipHOMY 13 Ha OBOBUMIDHUI 3 MeTOIO OiJIBIII HAOUHOTO
penaryBaHHsS Ta IIOBEPHEHHSA B PEXKUM TPU-
BUMIipHOTO BioOpaKeHHs

3minuTu dirypy Hia BigKpPUTTA cOucKy rpaiyHUX IIpHU-

"_Cp MiTHBiB 3 MeTOI0 3aMiHM BuAiJieHOI Qirypu

00’exTa Ha iHITY

36impmuTH = H s 36iybieHHs po3MipiB Bubpanoi ¢irypu

3MeHIIUTHI g:-g] I 3sMeHIIIeHHA po3MipiB Bubpamoi girypu
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11°.

TekcToBuMI npoLecop

£\ TlepesipTe cebe

SK BBeCTU B TEKCT HAAPSAAKOBI Ta TiApAAKOBi cuMBOIM?

Sk BcTaBUTU B TEKCT MaTeMaTUYHi 3HAKHU *, >, #, ~7

S BCcTaBUTHU B TEKCTOBUM JOKYMeHT (hOPMYJIY 3 KOJIEKIil hopmyr?
OmnuiriTh cmocib cCTBOPEHHS B TEKCTOBOMY JOKYMEHTI hopMyan, siKa BifCyT-
HA B KOJIEKIIi1 (hopMy.I.

fAxi mabopu crelialbHUX CHUMBOJIIB BUKOPUCTOBYIOThCA Y (opmyaax? K
BUOpaTH MOTPiOHUE cUMBOJI?

Axi Bugu mada0HIB MOMKHA BUKOPUCTATH AJIS CTBOPEHHSA (popmyin? 3 SKUX
eJIeMEeHTIB CKJIaZAEThCA I1abJI0H?

Sk BcraBuTHU 1M1a0JI0H Y HOPMYaY?

ki omepairii MmosxHA BUKOHYBaTH Haz (hopmyao? K BOHU 34iliCHIOIOTECA?
Hassirs ocHoBHI Buau 06’exkTiB SmartArt Ta ixHe mpusHAYEHHS.

OnunriTh aaIrOPUTM BCTABJIEHHS B JOKYMeHT 00’eKTa SmartArt.

Axi omeparrii mosxHa 3aificHioBaTH B TeKcTOBOMY Itporiecopi Word 2007 naz
o6’ekramu SmartArt?

‘@ BuikoHaliTe 3aBAGHHS

1°.

2°.

CTBOPiTH HOBUII TEKCTOBUI JOKYMeHT. BcTaBTe B HbOTO HaBeleHi (popMyJIn.
30epesxiTh JOKYMEHT y BIacHil namii y gaiiri 3 imenem Bupasa 1.5.1.docx.

~b++b?—4dac

2a

x 1-cosx 2 b k n!
=tg=+, [—F; dx =F : AR
Y= T cosx H)if(x) *=F b oA =0

CTBOPUTH B TEKCTOBOMY MOOKYMeHTi 00’ekTu SmartArt 3a HaBegeHUMU
3paskamMu. 30eperkiTh JOKYMEHT y BJIacHi# mamii y (aiini 3 imeHeM BmpaBa
1.5.2.docx.

a) o+ +v=180°% 6) sin’x +cos’x=1; B)x =

Harypanusi
HHcha

Liinismena

Paylenarnsl
ELLA ]

Bifeniquena

3%,

Cruagith cxemy Kiaacudikarii rpadiuaux 06’exris Word 2007.
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Pozgin 1

B TTIpakTuuHa po6ota Ne 1. Po6oTa 3 TaGauisamy i 306paskeHHaMu
B TEKCTOBUX MOKYMEHTaAX

YBara! I1i0 wac pobomu 3 xomn’romepom Odompumyiimecs npasus Oe3nexu ma
CAHIMApPHO-2i2IEHIYHUX HODM.

1. CTBOpPiTH Yy TEKCTOBOMY JOKYMEHTI TaOJIUIIO 3a 3pasKoM. 30epeKiTh JOKYMEHT
y BJacHii manmui y ¢aiiii 3 imeHem npakTuuHa po6ora 1-1.docx.

Po3skman pyxy morAris

/ .o IIpu-
i IIpu- Cmosn- ot bymmas 6
no- Mapwpym 6 npae- : =

ymmasa Ka KiHyesull
msaza NleHHA
nYHKmM
204 | Kuis — 3amopimixs 19.00 - - 19.00
30 MockBa — CeBacTomosb 07.45 10 07.55 16.00
13 3anopixkxa — Cimdpepononb - - 00.10 06.25
gg | Camwr-llerepOypr — Cimbepo- | 45 o5 5 15.10 | 22.35
OJIb
14 3amnopikika — BepAAaHCBK - - 22.15 04.07
669 Houensk — JIbBiB 12.20 15 12.35 16.30

2. BigkpuiiTe BKasaHUIl ydyuTeJeM TEKCTOBUU MOKYMeHT (Hampukjaazm, Tema 1\
IIpakTnuna 1\3pasok mpl.docx). BcraBTe B JOKYMEHT BiATIOBiZHO [0 3MicTy
rpadiuni sobpakennsa 3 manku Tema 1\IIpaktuuna 1\Pucynku. PosmicriTs ix
Y BIATIOBiZHUX MiCIIX JOKYMEHTa 3 OOTiKaHHAM HABKO0J0 PAMKU, TMiniopaBIu
ONITHMAaJIbHI po3Mipu. 36epesKiTh JOKYMEHT y BJACHiH manii y daitri 3 imenem
npakTuyHa podora 1-2.docx.

3. CKIamiTh Y TEKCTOBOMY JOKYMEHTI TaOJUII0 CyYacHUX HOCiiB JaHUX i 3HAUeHb
IXHiX BJIACTUBOCTEI, JOTIOBHUBIIIN TA0JUIII0 300paKeHHAMHU ITX HOCiiB. 300pa-
sKeHHs minbepits 3 KosekIrii ClipArt a6o 3 caiira Office Online. Bigdopmaryii-
Te TabJIUI0 Ta 300paskeHHA 3 BUKOPUCTAHHSIM CTUIBOBOTO opopMiIeHus. 30epe-
JKiTh JOKYMEHT y BJIACHiM maniii y (aiiii 3 imeHem npakTuuHa po6ora 1-3.docx.

1.6. BukopucTtaHHs CTUNIB Y TEKCTOBUX AOKYMEHTaXx

1. O6’ekT” GKMX TUMIB MOXHa OMpaubOBYBaTM B TEKCTOBOMY MPOLLECODI
) Word 20077
2. HasBitb TekcToBi 06’ekT Word Ta iXHi BnacTMBOCTI.
3. Y yomy nonarae popmaTyBaHHSA TEKCTOBOro 06’ekTa?
4. lLlo Take ctunb? 9k BUOGpATU CTUIb OPOPMIIEHHS TEKCTY; EKCNPEC-CTUJb
Tabnuui; ekcnpec-ctunb irypn?
. 9ki pexxumn nepernany AOKyMeHTa BU 3HaeTe? YMm BOHU BiApi3HAOTHCA?
91K BCTAHOB/IOIOTLCA?

()]

3araJjbHi BimoMocTi mpo cTHIi

Ha Honepe/:(Hix YPOKax BaM JOBOAMJIOCA HEOJHOPA30BO CTBOPIOBATHU HOBI
TEeKCTOBI AJOKYMEHTH Ta O(l)OpMJIIOBaTI/I IX HaJIe’KHUM YMTHOM, BCTAHOBJIIOIOUN
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TekcToBuI npouecop

TOoTPiOHI 3HAUEHHSA BJIACTUBOCTEI AJIs 00’€KTiB PidHUX THUIIIB — TEKCTY, Tao-
JINIb, PUCYHKIB TOI0. SIKIITO JOKYMEHT BEJIUKUH i Mae 3HAUHY KiJIbKicTh pis-
HOMaHITHUX 00’€KTiB, TO )opMaTyBaHHA KOMKHOTO OKPeMOTOo 006’€KTa MOKe
3aliHATH OaraTo yacy.

g npucKopeHHs 0pOPMJIEHHS JOKYMEHTA i oro 06’eKTiB 3pyYHO BUKO-
PUCTOBYBATHU CTUIII.

Cmunv — e HaGip 3HaYEeHb BJIACTHBOCTEH 00’€KTiB IIEBHOTO THUILY,

@ AKHMI Ma€ im’d.

Hanpurmaan, cmuavs a63auyié BHU3HaAUae CIIOCi0 BHUPiIBHIOBAHHS absaily
Ha CTOPIiHIIi, BiICTYyIM Bin IOJsA, MisKPAIKOBUI iHTEpBaJ TOIO; CMUJLb MA-
61UUb — KOJIip i 11abJIoH JIiHi# MesK TabJInIli, MUPUHY CTOBII[IB i BUCOTY PAI-
KiB Ta cmocib o0TiKaHHS TabJIMIII TEKCTOM TOIIO.

TexcroBuii mporecop Word 2007 3a 3aMOBUYBaHHAM Ma€ BJIacHy 0i0Jrio-
Teky mnpodeciiiHo po3pobieHMX CTUIIIB, TaK 3BaHi excnpec-cmuni, B AKUX
3HAUEeHHA BJACTUBOCTell 06’€KTiB mimiOpaHi rapMmoHiiiHO, 3 ypaxXyBaHHAM
OCHOBHUX BUMOT ausaiiHy. Taki cTuii po3polbJieHi Myis Bcix TUIiB 00’ €KTiB
TEKCTOBOTO NOKYMEHTa — TeKCTy, TaOjauilb, rpadiuamx so0pakeHb Ta iH.
(rabs. 1.10). Bu B)xe 3acTocoByBasiu ix mig yac popMaTyBaHHA BiAIOBIZHUX
00’eKTiB.

Tabauys 1.10. Ilpukiaamgu cTuiiB pisaux 06’exktiB y Word 2007

Tun In'a 3pa3ox opopmaen- 3HaYeHHA
06’exma cmuano HA 00’ exma deakux enacmueocmeti
Texcrt 3arono- | Anaa weudkozo | lllpudrt — Cambria
BOK 4 ogpopmnenna mex- | Posmip — 12
cmy Oysce 3pyuno | Koxnip — ywopruil
eukopucmoseyeamu | HakpecieHHA — #UPHUI KYpCUE
cmuni Mimxkpaakosuii inTepsaa — 1,5 pao-
Ka
BigcTym nepiroro panka — Hemae
BupiBHIOBaHHA — 30 WUPUHOIO
IurepBas mepen ab3arom — 3 nm
Tabauna | CeiTauit Koumip niuiit — 3enenuil
CIIMICOK — Kounip sanuBku — 3enenuil (minv-
Axrenr 3 KU 05 nepuLozo padxa )
ITrpux niwii — cyyinvruil
TosimuHa Jinii — 0,5 nm
dirypa IlenTpasnb- Kouaip — ceimao-kopuunesuii
HUU rpa- A IIposopicts — 0 %
mieHT — 7/ / ITpux pinii — cyyisvruil
AK1eHT 6 Tosimuua Jgigii — 1 nm
\I | Koxip KOHTYpPY  — memHo-
X KOpUuyYHesull
~~ / A TinboBi eherTy — 3HU3Y cnpasa
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Pozgin 1

56

Sk Bu BiKe 3HaeTe, BUKOPUCTAHHS CTUJIIB JJa€ 3MOTYy OIHI€IO [iel0 oapasy
3MiHMTH 3HAUEHHS KiJIBKOX BJIacTHBOCTell 00’¢Kra. Hampuikianm, s TOro
100 BimdopmaryBaTu TEeKCT 31 3HAUEHHSAMM BJIACTHBOCTEI, AKi Mae CTHUIb
3aronoBok 4 (tabs. 1.10), moTpi6HO BUKOHATH 8 OKpeMuX mAifi — BUOpaTH
BiAmoBiAHI eleMeHTH KepyBaHHA Ha BKJIaAKax abo MiHi-TtaHesi, a mpu 3acTo-
CyBaHHi cTmI0 3aroJoBoK 4 — TiJMIBKU ONHY Aif0 i BUOOPY IIBOTO CTUJIO 3
KOJIEKIIii.

Koaexkiito cTuiiB KopucTyBau MOJKe JOIMOBHIOBATU HOBUMU CTUJIAMH,
CTBOPIOIOUM iX Ha OCHOBIi BiKe icHyrounx abo mamoBo. Ilig uac 30epexeHHs I0-
KyMeHTa 3 HUM aBTOMAaTHYHO 30epiraroThcs i 3acTocoBaHi cTuiIi, TOOTO mpu
HOJaJbIINX BIIKPUTTAX JOKYMEHTA BUTJISAM HOT0 Oye TaKUil CaMIMA.

BukopucranHs eKcnpec-CTHIIB

3pasKy eKCIpec-CTUJIIB 0 TeKCTO-

BUX O00’€KTiB JOKyMeHTa (CHMBOJIB, Aa66BeM/L AabGBariy AaB6Bel AaBoBel:y
aﬁsauiB) Biﬂ06pameHi Ha BKﬂaﬂHi T Decimal A... Besiwtepsa.  Jaroncsoxd T 3arenceo.. —
OcuoBae B rpymi Crumai (puc. 1.52). Crim

Koxxkuuii 3pasok meMOHCTPYye odopM-
JIeHHS TEeKCTY BiagmoBigauM ctuaeM. Ilo-
pyY 3 AesSKUMU 3 HUX MIiCTHUTHCA 3HAa-
YOK, AKUH MOKadye TUI 00 €KTiB, M0 AKUX Il CTHJIb 3aCTOCOBYETHCA: MO
a6sarris — |, ;o cumMBOJIiB — a, 10 cUMBOJIIB i ab3atiis — J[a.

BigmoBigui rpynm eseMeHTiB KepyBaHHA JJiA BUOOPY €KCIpPeCc-CTHUJIiB
inmumx 06’eKTiB (Tabuauilb, rpadiuHMX 300paskeHb TOINO) PO3MilmeHi Ha
TUMUYACOBUX BKJagKax KoHceTpykTop uu Maker, AKi mpusHaueHi AJsa ompa-
IMoBaHHA 00’ €KTiB meBHOTO TUIY (puc. 1.53).

Puc. 1.52. 3paskn ekcnpec-cTunis Tek-
CTOBUX 06’€EKTIB

- (= = B ==

I gngr
L8 L L L
IR gnge
PRy
LRLgEguge

Cruni pucyris Cruai Tabnis
Puc. 1.53. Ecki3n ekcnpec-CTuniB Afsi pPUCYHKIB i Tabnmup

¥V BiKHI CIIHCKY eKCIIpec-CTUIIB I Oy ab-IKOro 06’eKTa 3aBK AU Bimobpa-
JKaeThCA KiJbKa 3pasKiB, IKi BUKOPUCTOBYBaJuCs ocTaHHiMu. [[1a meperJis-

Iy iHIuX MOTPiOHO BUKOPUCTATH KHOIKMW * YW ~ IBOT'0 COUCKY. s Bix-

KPUTTS BCHOT'O CHUCKY MOTPiOHO BubpaTy KHONKY JlogaTkoBo ~ rpymu CTuiri.

A 3acToCcyBaHHS €KCIIPEC-CTUJIIO ITOTPiOHO BUAIINTU 00 €KT i BuUOpaTu y
CHUCKY IOTPiOHU CTUIB. 36epmaemo auly yeazy, 1o Ipu IbOMY 3aCTOCOBY-
€ThCs IONEePeNHIN AUHAMIUHNH IIeperass BUOPaHoro CTHIIIO.

Ctuiai Mo:KHaA mepeliMeHyBaTu a00 BUAAJIUTHU, CKOPUCTABIINCH KOMaHIaMU
KOHTEKCTHOTO MeHIO0 3padka ctuiio. Ciid nam’amamu, 110 3a3HaueHi ole-
parii He MOKJIMBI HaJ CTUIAMU 3aroJOoBKiB. [ BigMoBU Bij 3acTocyBaHHSA
eKCIIpec-CTUJII0 Ta BCTAHOBJIEHHS 3HaUeHb BJIACTUBOCTEH 06’ €KTa 3a 3aMOBUY-
BaHHAM NOTPiOHO BuOpatu KomaHAy Ouuctutu (popmaryBaHHs, QuucTuru,
CkunaHHS mapaMeTpiB PUCYHKA, dKi po3MilleHi Ha BKJIaJKaxX BiATOBIZHUX
00’eKTiB (TAaOJIUIIL, PUCYHKIB TOIIIO).
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TekcToBuI npouecop

CTBOpPEHHS HOBOIro CTUJIIO AJI9 TeKCTOBUX 00’€KTiB

KopucTtyBay moxe po3pobuTti HOBUIA CTWUIb 06’EKTIB Kinbkoma cnocobamu. Ha-

npuknag, MoxHa BigdopmaTtyBaTn Oesakuii 06’EKT HaNeXHUM YMHOM i 30epertTn uen
«3pa30kK» 3 HAOOPOM 3Ha4YEeHb NOro BIAaCTUBOCTEN SIK HOBWUI CTUIb, HAAABLLW NOMY iM’S.
B iHWoOMY BMNagKy 3Ha4YeHHA napameTpiB ¢dopmaTyBaHHA Ta iM’a CTUO 3aja-
I0TbCS Y BiANOBIOHOMY AiaNoroBOMy BikHi. Hanpuknan, CTBOPEHHS CTUIIO TEKCTOBOIO
006’eKTa MOXHa 34jiACHUTI B Takuin Croci6:
1. Bigkpntn BikHO CTuni BUGOPOM KHOMKM BIAKPUTTS AialorOBOro BikHa B rpyni

Ctuni Ha BknagLi OcHOBHe.
2.
3.

BuBpaTu y HUXHIi YacTuHi BikHa CTuni kKHonky CTBOPUTY cTuNb | <4 .
YcTtaHOBUTM B BikHi CTBOpEHHS CTWU/IIO 3a AJonomMoroio popmMmaTtyBaHHSA

(puc. 1.54) NoTpiOHI 3HaYEeHHS BNACTUBOCTEN CTUIO: iM’Sl, TUM CTUIO, A0 SKO-
ro BiH 6yae 3acTocoByBaTUCS, LWPUPT, KONIP CUMBOJIIB, CNOCIO BUPIBHIOBAHHS,

MiXPAOKOBUI iHTEPBAN Ta iH.

CTBOpEHHA CTHIO 33 ONOMOT0I0 (hOPMATYBAHHA x

Enacrrmacn

Infa: Crmml
T CTwime! Ay
Ocrigpani sy CTeife
Cmams ngeTymoro abissay! W Creimd
BopETYE A

TmesNewfoman » (35 K & [1

T Jmriapori peld) »

Alipeadn: 9,5 pt, rup:—ua- Biac Ty Mejuasi PGS
A Ar
Sraneeni (ned)

1w, iTepasa Nepas: O AT, Mot 0T, B Jbooten

x pasie, Biaemymon: Herae (Tmonl noniplRGE(1 8821724110, Crame: Excnpec-cmam, Ha oowei

=] foaam ao ooy secrpeccriom [ Qronmsonate sarcsaTieas
(55 Porwie @ uncey Bowcmaiatl () Hoss 2omymentin na ocwom unor o walinon

S

Puc. 1.54. llianorose BikHO CTBOPEHHS CTUIIO

iHLINX, SIKi CTBOPIOBATUMYTbCS HA OCHOBI LLbOrO LLIAGOHY.

5.

6. Bubpatu kHonky OK.

Akwo BCTaHOBUTU NepemMnkad HoBi JOKYMEHTU Ha OCHOBI LibOro LIAGJIOHY,
TO HOBWIA CTUJIb 3aCTOCOBYBATUMETLCS HE TifIbKM B MOTOYHOMY OOKYMEHTI,

an

YCcTaHOBUTM 3a NOTPeOM 3HAYEHHS iHLIMX BIACTUBOCTEN, BMOPaBLUM KHOMKY
dopmart y HMXHI YaCTUHI BikHA.

Ona nonerweHHs poboTu 3i cTunsamm TekctoBux 06’exTiB y Word 2007 icHye cne-
uianbHW 3acib — iHCNekTop cTuaiB, SKNM fae 3MOry BiACTeXyBaTu CTUi ab3auiB i
CMMBOIB, 9Ki BUKOPUCTOBYBAJINCSA B O3HAYEHOMY AOKYMEHTI. [na BioKpuTTs Moro

BikHa NoTpPiGHO BMGpaTu KHOMKy IHcnekTop cTunie o) Y HV>KHI YaCTuHI BikHa CTuni.
BukopucToByloun 3acobu iHcnekTopa CTuiB, MOXHa BCTaHOBUTU abo BiAMIHWUTUK

NeBHi CTUI.

TeMu JoOKyMeHTa Ta IXHE 3aCTOCYBaHHSA

CrunboBe 0()OPMIIEHHS MOXKe OyTH 3aCTOCOBAHO HE TIJIBKH IO OKPEMMX
00’eKTiB, a if 0 BChOI0 TeKCTOBOTO JOKYMEHTa AK €IUHOTO I[ij0or0. g I1h0-
ro B cucremi Microsoft Office 2007 BUKOPUCTOBYETLCA TAKUI 3acCi0 AK memu

Joxkymenma.
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Pozgin 1

Pamnime gisa omHaxoBoro ohopMIIeHHS JOKYMEHTIB HOTPiOHO OyJI0 OKpeMo
3miticHIoBaTH (hopMAaTyBaHHSA BCiX 00’€KTiB mJOoKyMeHTa (TeKCTy, 3aroJIOBKiB,
TabauIilh, rpadikiB, Giryp ToIro), Ha 110 3aTpavasad YUMaJo yacy. Bukopuc-
TAHHA TEM CIIPOIINYye O(POPMJIEHHS JOKYMEHTIB B €IMHOMY CTHJI i Jae 3Mory
3pO0OUTU OSHAKOBUM CTUJIL HE TiIbKU TEKCTOBUX JOKYMEHTIB, a i iHIINX mO-
KymenTis Microsoft Office 2007.

Tema Odoxkymenma — me HAOIpP Yy3TOAMKEHUX MiK COOOI0 CTHJIIB
odopMIIeHHA 00’€KTIB TEKCTOBOTO TOKYMEHTAa, TKUi Ma€ iM 4.

vepmami - Koxxna TemMa BU3HAYA€E CTUIb ODOPMICHHS
0 N2 7] (A ’I Aa 1| Tekcry, Tabiuub i rpadiuHux 300paskeHb y
B [ESS) ceem i |ssee=e| | OKYMEHTi, BCTAHOBJIIOIOYM 3HAYEHHS TaKUX
N BJIACTHBOCTEeH: KOJIp i mpudT A8 TeKcTo-
|Aa W {Aa Aa 1 Aa 1 BUX 00’ €KTiB, edpeKTHU A JiHii i 3aTMBOK Ta-
e S 6sM1b Ta rpadivHIX 300parkeHb.
ae ] [ A ’I A= 1 YV Word 2007 € KonekIiiisa BOyJOBaHIX TEM,
=0 ==l = e CIMCOK SAKMX MOXKHA BiIKDUTH, BHKOHABIIH
j =1 Posmimxa cmopinku = Temu = Temu lA-!]I
Aa ] Aa 1 Aa Aa —
omn ) eeena M mee ]l emes| | (puc. 1.55). IIpukaan opopMIIeHHS OTHOTO it
(M Deene | few SR poro caMoro (pparMeHTa TeKCTOBOT'O JOKYMeH-
Aa M Aa Ta 3 BUKOPUCTAHHAM Pi3HHUX TeM HaBefleHO Ha
. T pucyHky 1.56.

Butresmirn veisy W basing

Jeasroon ress sis seb-cain Mioresaft Office Oalee.
il | Doy nes.
S Meperma noTouy vey.

Puc. 1.55. bibnioteka B6ya0oBaHMX
TeM JOKyMeHTa

Axs «7 Uyvaee Yepainm

Axuain «7 Hvaee YVipaiim

m AECHCRITE 3 [Py ey | Ay
T povs. ¥ a0 o peses] Gu Jasems 7 o waaee

IEEPEANEATI

s e T [

a 6

Puc. 1.56. MNpuknaam opopMaeHHS OKYMEHTA 3 BUKOPUCTAHHSAM TEM:
a — BuwykaHna; 6 — lNorik

cTopiHkn = Temu = Konbopu, cknagaetbCca 3 BOCbMU KONbopiB (puc. 1.57).

KoXeH 3 HMX Ma€e CBOE NMPU3HAYEHHS i 3aCTOCOBYETLCS A1t 00’ EKTIB NEBHUX TU-
nis. Hanpuknapn, y Habopi MeTpo (puc. 1.58) BUKOPMCTOBYIOTLCS Taki KONbopu (3niBa
Hanpaso):

a Habip KonbopiB KOXHOI TEMU, AKNIA MOXHA NepernsaHyTn, BUKOHABLUW Po3miTka
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[0J191 OCHOBHOIO KOJIbOPY CUMBOJIB — CipO-CUHIA;
0N KONbOopy Tha — 6,1i40-61aKNTHNIA;
Ons 06’ ekTiB, AKi JOMOBHIOTE OCHOBHY KOJIbOPOBY raMmy, — 3€JIeHUI;
0151 KOHTPACTHOIO BUAINEHHS 00’ eKTIB — Ma/IMHOBUY (MPOTUNEXHWNIA [0 3€/IEHOr0);
0N KOHTPACTHOIrO BMUANEHHS 06’ EKTIB (A0AATKOBUN) — TEMHO-XOBTUIA;
ONs NigKpecneHHs OCHOBHUX KOJIbOPIB i AN BUAINEHHS 006’eKTiB, L0 PO3BMBAOTb
OCHOBHY AYMKY, — CUHIVi, (i0SI€TOBUI | CUHbO-3€J1I€HUI KONTbOPMW.
Y cnncky wpndTiB TeMU, 9K BiaAKpUBAETbCS Po3MiTka CTOpiHku = Temu =
Lpung Ty, nig Hassoto ctuio (puc. 1.59) BkazaHo ABi Ha3Bu WwWpndTy. BepxHin Hanuc
yKasye wpunudT 3aronoskiB, @ HUXHI — WWPUGT OCHOBHOIO TEKCTY.

MepernaHyTn cnucok edekTiB TeMu ans rpadiyHmx 3o06paxeHs (puc. 1.60) MoxHa,
BUKOHaBLWW Po3miTka cTopiHku = Temun = E¢pekTtn temun.

S ' (WS (W]
B EENEEEE crewapmve
B NN sirioo ciparo Puc. 1.58. Habip konbopis Temn MeTpo
mL ]I;.._E'_I. Antrcoe T — :
NOONEEEE Anex | [7 ~ =
B EERERE Ao i J116 G 1€
.I.JE.E‘:‘;? Bankz Cun:p‘i;\m.' " Anscor .-.r:m; ) Acnexr
B EEE e Secrison — =
BOBECTHE s € 116 1€ NIE
BONERENE swyane Sy g gty g
B INCEEEE msapea | —
BEROEEE vew (Y (& I,
Puic. 1.57. Konboposi ramut Tem (Do SRR fom Yeow
@ (||| S
. Nanap ) ne;ec.n(na l nn.mt ) Conyscron...
Knacuuma ? v .- J m
.‘c\a fl‘ia:ﬂw R Eﬂp:w-r > Teeupinann UngineHa Rexpass -
umne: Oman -

Puc. 1.59. Ctunb cumBonis Temu Puc. 1.60. Edbexktn Temu

Temy Mo:xkHa BuOpaTH Ha IIOYATKY CTBOPEHHA HOKyMeHTa abo B mpoilleci
pioro migrorosku. Ilig yac meperasany TeM 3aCTOCOBYEThCA (DYHKIIISA AuHAMIU-
HOT'0 IIOIePEeTHBOTO0 IIePerIAaLy.

Cni0 nam’amamu, 1m0 3MiHa TeMH JOKyMeHTa BILIMBAE TiIbKK Ha Ti
00’eKTH, AKi mepen muM Oyau Bim)opMaTOBaHI 3 BUKOPHUCTAHHAM CTHJIiB.

Bubpasiu TeMy B KOJeKI[ii, MoKHa, 3a Oa'KaHHAM, 3MiHUTH 3HAUCHHS i1
BJIACTUBOCTEM, BUKOPUCTOBYIOUH CIICKY KHOMOK Koabopu Temu u, MIpud-
TH TeMHU i E¢pexTu Temn B rpyni Temu Ha BKJanmi Po3mitka cropin-
KU. 3MiHeHy TeMy MO:KHa 30epertu y (aiiii, BubpaBIiu KoMaHIy 30epertu
MOTOYHY TemMy B MeHI0 KHOnKY Temu. HoBa Tema 3’ABUTHCSA B MEHIO KHOTIKU
Temu B rpymi HactporoBasi.

Ao gas odopMieHHA MAOKYMEHTAa KOPHCTyBau He 3Mir migioparu
TeMy, IO BiAMOBiZae 3MicTy JOKYMeHTa 4YM HOro yImomoOaHHSIM, TO 3 caiirTa
Microsoft Office Online Mo)xHa 3aBaHTAXUTU JOLATKOBI TeMu abo po3podu-
TH BJIACHY HA OCHOBI BiKe iCHYIOUMX, BUOPABIIY OAHY 3 KOMaH]] MEHIO KHOIIKU
Temu.
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IIpaBusa cTuILOBOrO 0(POPMIICHHA TOKYMEHTIB Pi3HUX THUIIIB

Toryrouu odimitini goKymeHTH pisHMX BUAIB (HaKasu, MOBiAKH, 3adBH,
JIUCTHU TOII0), CJiJ JOTPUMYBATHCA €IUHUX BUMOT 0 IXHBOTO O(POPMJIEHHS,
CTPYKTYPHU Ta 3MiCTy, AKi BCTAHOBJIOIOTHCA HOPMATUBHUMH aKTaMu — Oep-
acagHumu cmandapmamu. Ha choromui B YKpaiHi 3aCTOCOBYIOTHCA KiJbKa
OCHOBHUX CTaHIapTiB 0(hOPMJIEHHA JOKYMEHTIiB, AKi IOCTifiHO IIOIIOBHIOIOTh-
ca. Hampurnazn, [ICTY 4163-2003 «¥YHiikoBana cucrema opranizaiiiiHo-
posmopamuoi gokyMmeHnTarnii. Bumoru mo opopmMaoBaHHA JOKYMEHTIB». 3rin-
HO 3 [[UM CTAaHIaPTOM:

e CJay:KO00Bi [mOKyMeHTH OQOPMIAIOTHLCA Ha mnamepi ¢opmary A4
(210 x 297 cm) ra A5 (210 x 148 cm );

e OKpeMi BUIU JOKYMEHTIB MOXKYTb ohopMIOBaTHCA Ha mamnepi ¢popmaty A3
(297 x 420 cm )1 A6 (105 x 148 cm );

e MiHiMaJIbHI po3Mipu IMOJIB CKJIaAAOTh: JiBe — 30 mm; mpaBe — 10 mm;
BepxHe i HMKHE — no 20 mm;

e 1mmIpudT OCHOBHOTO TeKcTy — Times New Roman, posmip 12—14 nm, Mmix-
pAnkoBuii iHnTepBan — I—1,5 padka, BigcTym meprioro pAnka abdsamy —
1,25 cm;

e B3oOpaskeHHA eMOJyieMu opraHizallii abo ToBapHUI 3HAK PO3MIIITyEThC 0is
J1i8020 TI0JISI HAa OJHOMY PiBHI 3 Ha3BOIO opraHisalrii.

Kpim Toro, B cTaHZapTi BU3HAYAIOTLCS CTPYKTypa Ta IpaBuja opopMIeH-
HSA CIIMCKiB, TaOJMUIIb, HAT, HyMepaIllii Ta iHmmux 06’eKTiB.

Kpim gepsxkaBHMX BUMOT 10 O(hOPMJIEHHS AOKYMEHTIB, iCHYIOTH Bimomui
CTaHAAPTU — BUMOTH 10 0(DOPMJIEHHA HayKOBUX IIpallb, HAYKOBUX cTaTeli, Te3
JIOTIOBiZlell HAa HAaYKOBUX KOH(EPEHIiAX, MKIJIbHUX MiAPYyYHUKIB ToIo. ITi
mpaBuJa OyOJIiKyIOThCA Y BIIOMYHNX aKTax i 3a3ajerigb JOBOAATHCS A0 Bimo-
Ma aBTOPiB JOKYMeHTiB. BOHU MOKYThH AeIo BiapisuATHCA Bif ohopMIeHHSA
o(imifiHMX TOKYMEHTiB i BpaXxoByBaTH TaKOK MoJirpadiuai oco0JImMBOCTI BU-
nanasa. Hampukiaazn, npaBuia opopMJIEHHS HAYKOBO-AOCJIiTHUIIBKUX POOIT
MAH raki:

e o0car moxkymenta — do 30 IpPyKOBaHUX CTOPiHOK, apKyIri gopmary A4,
dopmar (aiiay TekcToBoro pemaxkrTopa Microsoft Word, ma ofHiii cTopin-
mi— 40 + 2 pagku;

e 1mpudt — Times New Roman, 14 nm, MmiskpagkoBuii intepsan — 1,5 padka,
BUPiBHIOBAHHSA — 110 WUPUHI;
abzamuuii Bincryn — 1,25 cm;
moJisi: BepxHe — 20 mm, jdiBe i HMXKHE — He MeHIe 20 mm, upase — 10 mm;
3aTOJIOBKY BiIOKPEMJIIOIOTHCS BiJl TeKCTY 3BepXy i 38HU3Y no08iilHuUM iH-
TepPBaJIOM; 3ar0JIOBKU CTPYKTYPHUX YACTUH YBOAATHCA BEJIUKUMU JIiTe-
pamMu 3 BUPiBHIOBAaHHSM IO IIEHTPY; 3aroJIOBKM ITIiIPO3JiJIiB YBOAATHCA
MasuMu (KpiMm mepimoi) gitepamu 3 ab3amHUM BigcrymoMm. Kpanky B Kimi
3aroJIOBKa He CTaBJIATh;

e HyMepallid CTOPiHOK: apaOChbKUMHU IIU(paMu y IPaBOMY BEPXHBOMY KYTi
0e3 3HaKa N2, TIepIIIoi0 CTOPiHKOIO € TUTYJIbHA, AKA He HYMePYEThCA.
Oxpemi opramiszarii misa BHYTPIiIIHIX JOKYMEHTIB MOMKYTh PO3POOJIATH

CBill BJIACHUI KOPHOPATHUBHUN ab0 (ipMoBUil CTUJIbL OGOPMJIECHHSA TOKYMEH-

TiB — BiAmoBigHUM umMHOM mifiOpaHi KOJIHLOPOBA TamMa Ta MIPUPTU CUMBOJIIB,

BHU3HAUEHi MpaBuja opopMJIeHHs ab3alliB JOKYMeHTa, BUJ i pO3MillleHHs JIO-

roTuia opramisaiii Toifo. BiamosigHo 10 mux BUMOr PO3pPOOISIOTHECS (hipMo-
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Bi OsamKu Ta IMa0JIOHM HOKYMEHTiB, Ha iX OCHOBi cHiBpoOiTHMKH Habarato
IIBUAIIE MOMKYTh HiATOTYBATH TOTPiOHI TOKYMEHTH.

Taxox Caif JOTPUMYBATHUCSA 3aTaJILHUX IPABUJ CTUIHOBOTO OhOPMIEHH

TEeKCTiB:

OCHOBHUII TEKCT MOKYMeHTa OasKamo o()opMJIIOBATH B OJHOMY (opmari,
iHmu# (opMaT BUKOPUCTOBYBATU AJA BUAIJIEHHA 3aroJIOBKiB, OKpeMHUX
CMUCJIOBUX (pparMeHTiB;

KiJTbKiCcTh PiBHUX KOJBOPiB i MIpu(TiB Y JOKYMEHTiI He MOBUHHA II€PEeBU-
ITyBaTU TPHOX;

poO3Mip CMMBOJIIB, MisKPAIKOBUUN iHTEpBaJ CJif migdupaTu TaKUMU, 11100
TEKCT YUTaBCA JIETKO, 0e3 HAIPYKeHHA OUeii;

KOJIbOPOBa raMa IOBUHHA BiIIOBifaTH NPU3HAYEHHIO JOKYMEHTA — BiTaJb-
Ha JIUCTiBKa MOKe 0yTu ohopMIeHA ACKPABUMM, HACUYEHN MU KOJIHOPaMHU,
a IPOoCTUii JINCT BAPTO OPOPMIIOBATH B OiJIBIII CIIOKIMHMX TOHAX;
OQHOTHUIIHY CTPYKTYPOBAHy iH(pOpMAaIifo JOIiJIbLHO II04AaBATHA B TAOJIUIIIX;
rpadiuHi 300pakeHHA B JOKYMEHTi (DUCYHKH, JiarpaMu, CXeMU) MOBUHHI
IOIIOBHIOBATH 3MiCT TEKCTY, Po3’sCHIOBATH ab0 iJI0CTpyBaTH HOT0 OKpeMi
MOMEHTH;

rpadgiuni zobpakenua (dororpadii, pUCYHKH, CXeMH) TAKOK MHTOTPiOHO
0(DOpPMIIOBATU B EIUHOMY CTHJIi;

Ha BCiX CTOpiHKaxX poOUTH OLHAKOBE TJIO i II0JdA, AKIIO iHIIle He BUMara-
€ThCA 3MiCTOM JJOKYMEHTA TOIIIO.

Po6ora 3i CTPYKTYpOIO TOKyMEHTa

BaratocTropinkoBi mokymeHTu (pedepatu, KypcoBi poboTu, OGporrypwu,

KHUJKKHU TOIIO) 3PYYHO JiJIUTH HA CTPYKTYPHI YaCTUHU — pO3Iiiu, maparpadu,
OYHKTH TOII[0, CTBOPIOIOYM TAKUM YMHOM i€papxiuHy CTPYKTYPY ZOKYMEHTa.
3 TaKUMU CTPYKTypPaMH JTOKYMEHTIiB BU 3ycCTpiuajncs, HaIpUKJIAL, HA ypPO-
Kax YKPaiHChKOI JiTepaTypu, KOJIU CKJIAMalu IIJIaH HaITUCaAHHSA TBOPY.

AKIT0 AK TpUKJa POITJIAHYTH CTPYKTYPY IIboro miapyuHuka (puc. 1.61),

TO HA BEPXHHOMY (HYJILOBOMY) PiBHI iepapxii 3HaxoauThCcA Ha3Ba JOKYMEHTa,
Ha IIepIIOMY PiBHI — Ha3BU PO3ILIiB, APYTUil PiBEHb CKJIANAIOTH HA3BU ITYHKTIB,
TPeTiil — Ha3BU IiIIYHKTIB, faJii PO3MINITyeThCA OCHOBHUM TEKCT ITiAPYUYHUKA.

m Cmpyrxmypa 0oxymenma — ILie iepapxiyHa cxeMa PO3MilleHHA

CKJIATOBUX YAaCTUH JOKYMEHTAa.

IHdopmaTtuka,
10 knac
Poapin | Poagin I Poagin Il Poagin IV
1.1 1.2 1.3 41 4.2

Puc. 1.61. Npuknag cTpykTypy NigpyyHnKa
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dopmaryBaHHA OaraTocTopiHKoBuX JoKyMeHTiB y Word 2007 mepenbauae
BUKOPUCTAHHSA CIEIiaJbHUX CTUJIB 3 iMeHaMu 3azo1060k 1, 3a201060k 2, ...,
3azon080K 9, AKi HAIOTh 3MOTYy aBTOMATH3yBAaTU CTBOPEHHS iepapxiuHoi
CTPYKTypH HOoKyMeHTa. Hanmpuwkiaz, 1yid CTBOPEHHS CTPYKTYPH, IKa HaBeIeHa
Ha pucyHKy 1.61, moTpiOHO /51 3aroJIOBKiB pO3AijJiB 3acToCcyBaTU CTUIb
3az01080K 1, 1 3ar0JI0BKiB IIYHKTIB — CTUJIb 3A20/1080K 2, IJis 3aT0JIOBKiB
HiAOYHKTIB — CTUJIb 3a20/1080K 3.

s 11boro moTpioHO:

1. Buginuty Ha3By CTPYKTYPHOI YaCTUHU TOKYMEHTAa.

2. Bubpatu ma BKJanmni OcHoBHe B rpymi CTuii TaKuil CTUIb 3aroJIOBKA,
SAKUU BiATIOBiIa€ PiBHIO CTPYKTYPHOI YaCTUHY B iepapxiuHill cxeMi JOKyMeHTa.

3. IloBTOpUTU IYHKTHU 1—2 IBOTO AJTOPUTMY AJIS 3aTOJIOBKiB yCiX CTPYK-
TYPHUX YACTUH JJOKYMEHTA.

g meperasany CTpyKTypu JOKYMEHTA, BiZdopMaToOBaHOTO TAKUM YMHOM,

BUKOPUCTOBYETbCA peskuM neperiaany CTpykrypa =, KU BCTAHOBJIIOETHCS
Bubopom KHOnKU CTpyKTypa B PAaaky cranmy abo Ha BKJaanni Burasag y rpymi
PesxxumMu neperasity IOKyMeHTa.

Y 1mpomy peskmMi 30BHINIHiN BUTJIAL HOKYMEHTa BiApisHAETHCA Bim oro
BUTJIAAY B pekumi PoamiTka CcTOpiHKHM, ¥ AKOMY BUW 3BUKJU IIPAIIOBATH
(puc. 1.62). ¥V pexumi CTpyKTypa TEKCT BifoOpakaeThcA y 3rOPHYTOMY BU-
TJIsAAi, i Ha eKpaH BUBOAATHCA TiJIBKU 3aroJIOBKU CTPYKTYPHUX YaCTUH Ta
ocHOBHU TeKcT. [[1s1 Kparoi Bigyasrizariii iepapxiuyHoil CTPYKTYpPHU PiBHI TeK-
CTY HOKYMEHTA MaloTh PiBHUU BimcTyn Bix sgiBoro mosis. Binsa Ko:KHOTO piBHA
TEKCTY € BiITIOBi/THA ITO3HAUKA:

© — AKII0 y PiBHA € miapiBHi 400 MiAIOPSATKOBAHUN TEKCT;

© — AKII0 y PiBHA BiACYTHIN MiATTOPATKOBAHUN TEKCT;

e — AKINO Ieli TEeKCT Mae HaWHMKUYKI piBeHb (TaK 3BaHUU OCHOBHUIL

mexcm, 10 SIKOTO He 3aCTOCOBYBAJINCS CTHUJIL 3aTOJIOBKiB).
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Puc. 1.62. Burnan, ookymMeHTa B pexuMi nepernsay:
a — PoamiTtka cTopiHku; 6 — CTpykTypa

Bvmukanua pexxumy CTpykrypa 3ymoBiioe mosaBy Ha Crpiumi momaTrkoBoi
BKJaaku Ctpykrypa (puc. 1.63), ereMeHTH KepyBaHHS AKOI JAalOTh 3MOTY pe-
IaryBaTH HOKYMEHT, IMPAIlOI0uYu 3 HOro CTPYKTYPHUMM YacTUHAMH, a He i3
caMUM TEKCTOM.

OcHOBHA 3pYYHICTh meperaAaay JToOKyMeHTa B pe;kuMi CTpyKTypa moasarae B
TOMY, III0 € MOKJIMBICTh HaJIAIIITOBYBATH BiZOOpa’KeHHA OyIb-AKOTO PiBHA
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Puc. 1.63. Bknagka CTpykTypa

TEeKCTy, IPUXOBYIOUHN MIPU IILOMY Ti PiBHi, AKi 3aliMalTh HUKUYUKN PiBEeHHb B
iepapxii. g mporo moTpi6HO Ha BKJIaxnii Crpykrypa B rpyni CrpykrypHi
3HAPAAAA BuOpaTu MoTpiOHMi piBeHs 3i ciucky IlokasaTu piBeHs. SIKIo He-
00XiTHO PO3TOPHYTH BMIiCT M€K0l OKPEeMOi CTPYKTYPHOI YaCTUHU JOKYMEHTA,
cJaim aBiui KIAIHYTH Ha 3HAUYKY © 0ia BimmoBigHoro 3arosoBka. IloBTopeHHA
IUX Oill IPUX0Ba€ BKJIAAEHUI TEKCT.

SKII0 BKJIAJEHUHN TeKCT MA€ BEJIMKUU MIpU@T Y1 3aHAATO JOBTUHA TEKCT,
0 3aBa’kae pPoOOTi, MOMKHA BiAKJIOUNTH BimoOpaskeHHA (GopMaTyBaHHSA
(3uaATH mosHauky mpanopisa IlokazaTu (popMaTyBaHHS TEKCTY), a TAKOXK Bi-
nobpaskeHHA BCiX PAJAKIB TEKCTY, KPiM IIepIroro psagka adsaiiB (yCTaHOBUTHU
mo3HauKy mpamnopia IlokazaTu Juiiie mepuivii psaaok).

¥ poMy perkuMi TaKOK MOYKHA pefaryBaTy TeKCT JOKYMeHTA.

104N PiBEHb TEKCTOBUX PparMeHTIB i MOCIAOBHICTb IXHBOrO PO3MILLEHHS, BUKO-

. Y pexxumi CTpyKTypa 3py4yHO pegaryBaTu iepapxidyHy CxeMy JOKYMEHTa, 3MiHI0-
PUCTOBYIOUN ENEMEHTU KEPYBAHHSA rpyn CTPYKTYpPHi 3Hapaaaa (tadn. 1.11).

Tabauys 1.11. IIpusHayeHHA eJIeMeHTiB KepyBaHHsA rpynu CTpyKTypHi
3Hapanaa BKiaaaku CTpykTypa

Enemenm
3o06parcennsn IIpusnavennsa
KepyeanHa
ITomuputu HA [ Hnsa nigBuieHHa piBHA iepapxii Bugisenoro
3aroJioBOK 1 dparmMeHTa TEKCTy OO HaWBUIINOTrO. ABTO-
MAaTUYHO A0 TEKCTYy OyJe 3aCTOCOBAHO CTHUJIb
3azon060k 1
3HUBUTH 0 - s sHMKeHHA PiBHA iepapxii BumisieHoro hpar-
3BUYATHOTO MEHTa TeKCTY 0 HAaHUKYO0ro. ABTOMATIYHO /10
TEeKCTy TEKCTy Oy/le 3aCTOCOBAHO CTIIb S8UYATLHULIL
Ili neutiuT; X g mepeminieHHA BuIijeHOTO (parmMeHTa
piBeHb, i TEeKCTy Ha piBeHb BHUINe ab0 HUIKUE 3 Biamo-
3HUBUTHU PiBeHb BiZJHOIO 3MiHOIO CTHUJIIO
Bropy, |2 Hnsa 3MiHeHHA Micid po3TanTyBaHHSA BUJI-
Brus = JIeHOTO (pparmMeHTa TeKcTy 0e3 3MiHM pPiBHS
iepapxii
Posropuyru, & Hnsa BimoOpaskeHHA ab0 MPUXOBYBaHHSA BKJIA-
3ropHyTH IEeHOTO TEeKCTY IJs BUAIJIEHOTO (IIOTOYHOTO)
-
3aroJioBKa
ITokazaru —— . | 1 BcTaHOBIEHHSA IIOTOYHOMY (pParMeHTy
. = - . o .
piBeub TEKCTy IIEBHOTO PiBH:A, AKMUU oOMpaeThCsa 3i
CIIMCKY 3 BiATOBiHOIO 3MiHOIO CTHIIO

63



Pozgin 1

64

Cnig nam’atatu, WO BuAOiNeHHs abo nepemilleHHs 3arofioBka CyrnpoBOAXKYETLCS
BUAOINEHHAM i NepeMiLeHHAM NigNnopaaKOBaAHOMO TEKCTY.

YnopsakyBaHHS TEKCTY MOXHa BUKOHYBATU i MEPETAryBaHHAM CTPYKTYPHUX ene-
MEHTIB JOKYMEeHTa no3Havykamu @, @ 1a «. Ha ekpaHi BigobpaxxaTuMyTbCsl BEPTUKAbHI
4YM rOPU3OHTAaNbHI NiHii, gKi BKa3ylOTb HA HOBE MiCLLe pOo3TallyBaHHS pparmMeHTa Tek-
CTy.

CTpykTypy OOKYMEHTa MOXHa HagpykyBaTu. Ha nanepi BoHa Burnsgatume Tak
camo, §K i Ha ekpaHi. Popmatu ab3auiB irHOpylOTLCH, popmaT CUMBOJIB BIATBOPIO-
I0TbCS MOBHICTIO.

TakoxX y pexxumi CTpyKTypa MOXHa po34inTn BENUKNIM AOKYMEHT Ha Kiflbka okpe-
MUX BKJTQAEHWX OOKYMEHTIB, ki 36epiraTumMyTbCsl B OKpeMux daiinax i 6yayTb niano-
PS.OKOBaHI 0AHOMY OCHOBHOMY AOKYMEHTY. 1515 ubOro BUKOPUCTOBYIOTLCH €/IEMEHTU
KepyBaHHs rpynu MonoBHUA BOKYMeHT Bkiaakm CTpykTypa. g 4ac BUKOHAHHS Ll
npoLenypu 3actocoByeTbca TexHonoris OLE.

ABTOMaTHYHE CTBOPEHHSA 3MiCTy TOKYMEHTA

SAKIo oJIs1 KOMKHOTO i3 3aroJjioBKiB 60araToCTOPiHKOBOI'O JOKYMEHTAa HOro
pPiBeHb BU3HAUYEHO 3 BUKOPUCTAHHAM BiITIOBIAHUX CTUJIIB 3aT'0JIOBKiB, TO TeK-
crosuii npoiecop Word 2007 mae 3Mory aBTOMaTUYHO CTBOPUTHI 3MiCT TAKOTr0
IoKyMeHTa. [[J1d 1boro mporpamMa 3AiicHIOE IIOCTOPiHKOBUH O JOKYMEHTa
1 IJIs KOYKHOTO CTPYKTYPHOTO eJIeMeHTa JOKYMeHTa BU3HAUYae HOMEP CTOPiH-
KH, 3 IKOI IIf YacTUHAa JOKyMeHTa po3dnoumHaeTbcsa. OrpumaHi gaui opopm-
JIOIOThCA Y BUIJIALL TAa0OJINUII, Y AKY BHOCATLCS Ha3BU 3ar0JIOBKiB i BimmoBigHi
HOMEPU CTOPiHOK.

3micm 0okymenma — 1ie NMEePeTiK Ha3B CTPYKTYPHUX YACTHUH [0-
KYMEHTA, BIOPAAKOBAHUH BiIIOBITHO T0 HOTO iepapxiuHol cxemu, i3
3a3HAYE€HHAM BiITOBiTHNX HOMEPiB CTOPiHOK.

Buxkonyerbca 1a oneparia B pesKu-
; . . =T
Mi neperisany PosMiTia CTOPIHEM | E . | scousmes ssauuns
s aBTOMATHUUYHOTO CTBOPEHHS
3MicTy mJOKyMeHTa HeoOXiHO BUKOHA- Tydkca
o Rairdo’m | |
TU TAaKUH aJITOPUTM:

1. YcTaHoBUTH KYPCOP Y TOMY Mic-

Nat o ]

i JOKYMEHTA, [e MOTPiOHO POSMICTH- | Aseuswa a2 Anosdials E8GAas 1
TH 3MiCT. AR
2. Bukonatu Ilocunanwa = e ysecs e, sigpepusronsml 34
(e | APfGLGTOW CTEAE " Jaranoion ]

1-¥

3micm = 3micm = .

3. Bubparu B cnmucky BOYyIOBaHUX
3pasKiB MOTPiOHMI BapiaHT O(GOPM- o Heoswmrbum oy
JeHHs 3micty (puc 1.64).

CrBopenuii amict (puc. 1.65) Mmox-
Ha BUKOPUCTOBYBATU IJIA IIBUIKOTO
nepeMillleHHs 0 MHOTPiOHUX CTPYK-
TYPHUX UYACTHUH [JOKYMEHTAa, IIOIIy-
Ky HeoOXiTHMX PO3AiJIiB, miApo3miaiB ToIro. [Iasd 1MbOTo CJIifi y 3MiCcTi JOKY-
MeHTa BUOpaTu IOTPiIOHWII 3aroJIOBOK, TPUMAaOUYM HATHUCHYTOKO KJaBilry
Ctrl. 3seprimv yeazy, 110 BUIJAA TEKCTOBOTO Kypcopa 3MIiHUTBHCS Ha Ta-

KUH — K{b

Puc. 1.64. Cnncok BOygoBaHMX 3pa3kiB
0DOPMIIEHHSA 3MICTY
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IIporpama IOHECKO “Indopmania nasa Beix”
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Poszin 3. Ilocunenusa poui iHcTuTyIi y 3abe3nedenHi focTymy g0 indopMaii. . . .. ....... 3
Posmin 4. Po3BUTOK iHCTPYMEHTIB, cIIOCO0iB i cucTeM iH(opManmiiHOrO MEHEeJKMEHTY . . . . . . 3
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Puc. 1.65. MNpuknag 3MicTy LOKYyMEHTa

dAximo B xoxai poboTu Hag JOKYMEHTOM HOTO TEKCT i CTPYKTypa 3MiHIOBa-
JINCS, TO 3MICT JOKYMEHTA MOTPiOHO OHOBUTH. [[JIsI ITOr0 IIOTPiOHO BUKOHATHU

INocunannsa = 3micm = Onosumu mabauyro Ji.

£\ TTepesipTe cebe

1°. IITo raxe ctuui? JIJidg 40oro iX BUKOPUCTOBYIOTH?
2°, Mo akux o6’ekrie y Word 2007 mo:xHaA 3aCTOCOBYBATH CTUJIBOBE O(OPM-
JIeHHsA?
3°. Cruii axkux TuniB MoskHa BuKopucroByBatu B Word 2007? fki BracTuBocTi
00’€KTiB JOKYMeHTa BOHU BU3HAYAIOTH?
4°. fxiomeparrii 3i cTunAMY MOKHA BUKOHYBaTHU?
5°. e poamileHo 3pas3Ku CTUJIIB AJis PisHUX 06’ €KTiB?
6°. Omwumrite, AK 3aCTOCYBATH EKCIPEC-CTUIb OO0 00’€KTiB TEKCTOBOIO IOKY-
MeHTa.
7°. IIoma Bu mifgrorysayu pedepar, 3acTocyBaBIu Aesaki ctuii. Yu Gynge 1eii 1o-
KYMEHT MaTH TON caMUU BUTJIAL, AKIIO HOT0 BIIKPUTH Ha AKOMYCH iHIIIOMY
KoM 1oTepi?
8%, OnumnriTh, IK CTBOPUTU HOBUU CTUJD.
9°. IIlo Take Temu nokymeHta? $§IKi BiacTuBOCTI MOKyMeHTa BOHU BU3HAa-
YaroTh?
10°. Ha odgopmiaeHHA AKHUX 00’€KTiB JOKYMeHTa BILJIMHE 3MiHA TeMH AOKY-
meHTa?
11°. ChopmymtoiiTe BUMOTH 10 oopMIeHHS AijoBoi mokymeHTarii. YuM BoHUI
peryiaMeHTyIThCA?
12¢°, Illo Take KopmopatuBHU (hipmMoBUil) CcTUIL JOKYyMeHTiB? [ljsa yoro iioro
PO3pObITIOTE?
13°. Coopmy.iroiiTe 3arajabHi IpaBmUjIa CTUILOBOr0 O()OPMJICHHS JOKYMEHTIB.
14°. IITo Take cTpykTypa nokymenta? HaBemiTh mpuKJIagu CTPYKTYPOBAHUX [O-
KYMEHTiB.
15°. Sflke mpusHAUYEeHHS CTUJIIB 3aro/ioBKiB? CKiJIbKU PiBHIB IUX CTUIIB?
16°. OnwuuriTe crocié popMaTyBaAHHA CTPYKTYPOBAHOI'O JOKYMEHTA.
17*. dKuii MakCUMaJbLHUA PiBeHb BKJIALEHOCTI MOYKE MATH CTPYKTYPHUH eJe-
MeHT gokymenTa y Word 2007?
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18e.

19e.
20°.

s yoro mpusHAUYEHO PeKUM neperysany nokymenta Crpykrypa? Sk iioro
MOYKHa BCTAHOBUTH ?

SAxi aMiHy MosKHA BHEeCTH B JOKYMeHT y pexkumi Ctpykrypa?

IITo Take smicT gokymenTa? Sk fioro croputu y Word 20077

‘@ BwKoHaiTe 3aBAaHHA

1°.

3°.

BigkpuiiTe BKazauuit yuurenem Qaisi (Hanpukaazn, Tema 1\3aBmanua 1.6\
3pasok.docx). BigdhopmaryiiTe 06’€KTU TEKCTOBOTO JOKYMEHTa 3 BUKOPUC-
TAHHAM TaKUX CTUJIiB:

e 3aroJsioBKu — cTusib Hasea.

e TexkcroBi pparmenTu — ctuib Crabke 6UOKPEMICHHA.

o Cuucku — MapKoBaAHUll 3 MADKEPOM *.

e Tabmuri — ctuab Cepedns 3aruska 1 — Akuyenm 3.

e Pucynok — ctunb Memaanesa pamka.

30epeskiTh JOKYMEHT Yy BIacHiM nami y daiiiai 3 imenem Bupasa 1.6.1.docx.
Bigkpuiite BKazauuit yuurenem gaia (Hanpukaazn, Tema 1\3aBmanua 1.6\
3pasok.docx). BigdpopmaryiiTe 00’€KTU TEKCTOBOTO JOKYMEHTa 3 BUKOPUC-
TaHHAM TaKUX CTUJIiB:

e 3arosoBrku — Cmpozuil.

e TekcroBi pparmenTu — ctuib Budisennus.

e Cnucku — HYMeposaruil a)...

o Tab6uumi — ctuas Koavopogsa mabauuys 2.

e PucyHok — ctunb Memaaeguil o8a..

30epeskiTh JOKYMEHT Yy BIacHi# nami y daiiai 3 imenem Bupasa 1.6.2.docx.
BinkpwuiiTe BrKasaHmii yuutesem (aitn (Hanpukian, Tema 1\3aBmaHHs
1.6\3pasok 1.6.3.docx), y sKOMy 70 00’€KTiB TEKCTOBOTO AOKYMeHTa OYJIO
3aCTOCOBAHO CTUJIbOBE OMOpPMIEHHs. 3’ACyliTe 3HAUEHHA BJIACTUBOCTEH
00’eKTiB, AKi BCTAHOBIIOIOTH BUKOPHUCTAHI CTUJi. SaNUIIiTh Pe3yJIbTaTH B
TaOJIUIIO.

06’ekma 06’ekma

Hazea Onuc cmunro

3aCcMoCco8aH020
cmunto eénacmueicmo

Buo
3HAUEHHA

énacmuesocmi

D 4

Bigkpuiite Bkasanuii yuurenem daiin (manpuriaazn, Tema 1\3asmanus 1.6\
3pa3ok 1.6.3.docx), B AKOMYy 10 OG’€KTiB TEKCTOBOTO TOKYMeHTa OYyJIO
3aCTOCOBAHO CTUJIBOBE odopMmiaeHHs. OuumcTiTh (opmaTu 00’€KTiB TOKY-
MeHTa. SalUIIiTh Yy Ta0JUII0 3HAYEHHS BJIACTUBOCTEH 00’€KTiB 3a 3aMOBUY-
BaHHSAM.

06’

Y Bud Onuc ¢popmamy
ekma 06’ekma

énacmueicmo 3HAYeHHA éracmueocmi

30epeskiTh JOKYMEHT Yy BJacHi# nami y daiiiai 3 imenem Bupasa 1.6.4.docx.
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3’sacyiiTe 3a gomoMorow J[OBiAKu, AK CTBOPUTHU HOBUM CTUJIb HA OCHOBI Bif-
dopmaToBaHoro (hpparmenta mokymenta. CKIamiTh BiATIOBiAHUIT aJITOPUTM.
Bukownaiite 11e mpakTUYHO.

Bigkpuiite Brkasaunuii yuutesnem (aitn (manpukiaan, Tema 1\3aganua 1.6\
3pasok.docx). Busuaure, sika TemMa o(popMJIEHHS NJOKyMeHTa 3aCTOCOBaHA.
3MiHiITH TeMy NOKyMeHTa Ha fckpaea, norim Ha Jlusaphs. IlepernsaHbre
oopmiieHHA 00’€KTiB JOKyMeHTa B 000X BUIIagKax. 3 AcCyiiTe, 3HaUEHHS
AKNUX BJIACTHUBOCTEH 00’€KTiB MOKYMEHTa 3MIHIOIOTHCA IIiJ 4ac 3MiHEHHS
TeMH TOKyMeHTa. BUCHOBOK 3alUIIiTh y 30IINT.

CrBOpiTH HOBYy TeMy O(MOPMJIEHHS NOKYMEHTIB, YCTAHOBUBIIMN 3HAUEHHHA
BJIACTUBOCTEH 3a BJlaCHUM 0asKaHHAM, i 3acTocyiire i1 a1 odhopMIeHHSA BKA-
3aHOTO BUMTEJEM TEeKCTOBOrO AOoKyMeHTa (HampukJjaan, Tema 1\3aBmaHHs
1.6\3pa3ok.docx). 30epe:KiTh JOKYMEHT y BJIacHi# mamnii y daitri 3 imenem
Brupasa 1.6.7.docx.

3asanTaxkre 3 caiita Microsoft Office Online HoBYy Temy odopMIIeHHS I0-
KyMmeHTa i 3acrocyiitTe il 10 ohopMIeHHS BKA3aHOTO BUUTEJIEM TE€KCTOBOTO
mokymenTta (Hampukiaan, Tema 1\3aBmamua 1.6\3pasok.docx). 36epexiTs
IOKYMEHT Yy BJIacHi# mamii y aiiii 3 imenem Bupasa 1.6.8.docx.

3uaiiaitTe B IHTepHeTi TekcT mepskaBHOro cranmaptry IICTY 4163-2003 Ta
3’scyiiTe mpaBuiIa opopMIEHHA B OPIIiiHNX JOKyMeHTax TabJauIlb i pUCYH-
KiB. 3aHOTyIiTe iX ¥ 30IIIUT.

Binkpwuiite Brkasanuii yuuresnem daitsn (Hanpukiaan, Tema 1\3aBganua 1.6\
3pasok.docx). Bigdgopmaryiite iforo arifHo 3 BUMOraMu A0 IiJIOBOI JOKY-
meHTarii. 36epeKiTh JOKYMEHT y BJACHiN mamnii y daiiii 3 imeHeM BIpaBa
1.6.10.docx.

Binkpwuiite Brkasanuii yuuresnem aitsn (Hanpukiaan, Tema 1\3aBganua 1.6\
3pasok.docx). BigdopmaryiiTe iforo srifjHo 3 BUMOraMu IO HAYKOBHUX PO-
o6ir MAH. 306epe:kiTh JOKYMEHT y BJIaCHi# mamiii y (aiiii 3 imeHeM BIpaBa
1.6.11.docx.

Po03po6iTh KOpIOpaTUBHUN CTUIL ODOPMJIEHHS AOKYMEHTIB AJA I'poMap-
cbkoi opranisarii «Csit uynec». 3aHOTYIiTe B 30LINT 3HAUEHHSA BJIACTUBOC-
Tell OCHOBHUX 00’€KTiB JOKYMeHTAa IILOT0 CTUI0. BindopmaryiiTe BKasaHUt
yuuTeJIeM TeKCTOBUI TOKyMeHT (HampukJan, Tema 1\3asganusa 1.6\3pasok.
docx) 3 BUKOPHUCTAHHSAM PO3POOJIEHOro CTUI0. 36epeKiTh JOKYMEHT Y BJjac-
Hil mani y daiini 3 imernem Bupasa 1.6.12.docx.

BigkpuiiTe BKasanuit yuureaeMm AoKyMeHT (HanpukJan, Tema 1\3aBmaHus
1.6\3pasok 1.6.13.docx). BigdhopmaryiiTe 1OKyMEHT, BUKOPUCTOBYIOUH TaKi
CTHJIi:

e 3arosioBKU 1 piBHA — cTUIb 3a20/1080K 1.

e 3aroJioBKHU 2 PiBHS — CTUJID 3A20080K 2.

e 3aroJioBKHU 3 PiBHS — CTUJIb 3a20/1080K 3.

o IHimi (pparMeHTU TEKCTY — CTUIb 38UYALHUIL.

IlepernsanbTe CTPYKTYPY BiZdOpMAaTOBAaHOTO HOKYMEHTa. 30epesKiTh HOKY-
MEHT y BJIacHii#t mamnii y ¢aitni 3 imenem Bmpasa 1.6.13.docx.

BigkpuiiTe BKasanuit yuureiaeMm AOKyMeHT (HanpukJan, Tema 1\3aBmaHus
1.6\3pasok 1.6.14.docx). IIepernaubre iioro B pe;xumi CTpykrypa. Ymopsaa-
Ky#Te po3fiiu AJOKyMeHTa 3a iXxHiMu HoOMepaMu. 3a HeoOXimHOCTI BcTaHO-
BiTh mOTpiOHI piBHI A hparMeHTiB TeKcTy. 30epeKiTh JOKYMEHT y BJIaCHI it
nani y daiini 3 imenem Bupasa 1.6.14.docx.

BigkpwuiiTe BkasaHuii yunreieM HOKyMeHT (HanpukJan, Tema 1\3aBmanHsa
1.6\3pa3ok 1.6.15.docx). CTBOpiTH Ha ITOYATKY JOKYMeEHTa ioro 3mict. 30e-
pekiTh JOKYMEHT y BjacHii nmanii y ¢aiiii 3 imernem supasa 1.6.15.docx.
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B TTpakTuuHa po6ota Ne 2. BUKOPHCTAHHS CTUIIB Y TOKyMEHTAX

YBara! I1i0 uac pobomu 3 komn’romepom Odompumyilmecs npasuj Oe3nexku ma
CAHIMAPHO-2I2IEHIYHUX HOPM.

1. Bigkpuiite BKazanuii yuuresem daiin (Hanpuriaaz, Tema 1\IIpakTuuna 2\3pa-
30K p2.docx).

2. BacrocyiiTe 10 oOpPMIEHHA TOKyMeHTa TeMy S ckpasa.

3. BingdopmaryiiTe 3aroJI0BKM TEKCTOBOI'O JOKYMEHTA 3 BUKOPUCTAHHSM CTHJIIB
3aroJIOBKiB.

4. BindopmaryiiTe 00’€KTH TEKCTOBOTO JOKYMEHTa 3 BUKOPUCTAHHAM TaKUX CTHU-
JIiB:
e TexcroBi pparmenTu — ctuab Cmpozuil.
o Tab6uuii — ctunb Cepednsa 3arueka — Akuenm 6.
e PucyHKU — CTUJIb DAMKU — 3 OKpY2LeHUM KYMmOoM, Oina.

5. CTBOpPIiTH HA MOYATKY JOKYMEHTA HOr0 3MiCT.

6. Po3pobiTs BaacHUil cTuib 0ohOpPMIEHHS CIUCKIB Ha 6asi ctuiato A63ay 3i cnuc-
KOM.

7. OhopMiTh COUCKKU Yy TEKCTOBOMY AOKYMEHTi 3 BUKOPUCTAHHAM PO3POOJIEHOTO
CTUJIIO ab3aIliB.

8. 30epesxiTh MOKYMEHT y BJIacHil mamiii y ¢aiiiai 3 iMeHeM mpakTHuHa podoTa
2.docx.

1.7. 3acobu aBTOMaTU3auil NpoLecy CTBOPEHHS
AOKYMEeHTa

1. Lo Take anroputm? LLlo Take komanga? LLo Take cuctema KOMaHz, BUKO-
® HaBUSA?
2. OnNuULWIiTb aNnropuTM CTBOPEHHS LOKYMEHTA.
3. Lo Take ctuni? s 4oro ix BUKOPUCTOBYIOTb?
4. Lo Take MOBM NPOrpamyBaHHA? Ake iXHE NPU3HAYEeHHA?

CTBOpeHHS TOKYMEHTIiB HA OCHOBIi IIa0JIOHIB

Bu BKe HaBumMJMCA CTBOPIOBATM PiBHOMAaHITHI TEKCTOBI HOKYMEHTHU Ta
dopmaTyBaTH iX 3 BUKOPHCTAHHAM Pi3HUX 3ac00iB TEKCTOBOTO IpOIlecopa.
Paszom 3 Tum TexcroBuii mporecop Word 2007 s cTBOpeHHA HOKYMEHTIB
TMeBHUX TUMIiB HAJlA€ I1le OAHY MOKJINBICTh — CTBOPEHHS JOKYMEHTa Ha OCHOBI
m1abJIoHYy .

Illa6non — 1e BigmpopMaTOBAHWIT TEBHMM YHMHOM JOKYMEHT-
3aroToBKa, KU 30epiraeTbcsa B okpeMoMy (paiiiri Ta BUKOPUCTOBY-
€THCSA K OCHOBA JJIS CTBOPEHHS HOBUX JOKYMEHTiB IIEBHOTO THUILY.

Hanpuknan, ma6jgoH AJA CTBOPEHHSA JiMCTa, 3BiTy, pesioMe, BiTaJIbHOIL
JUCTiBKU, BiBUTKU TOIIIO.

BigkpuBmu 1mab6j0H, KOpUCTyBau MO0AYUTh HA €KPaHi TEKCTOBUH JOKY-
MEHT, Y AKOMY MOKYTh MiCTUTUCSA TIOJIS JJisl BBEIEHHA TEKCTYy, HAIUCU, PU-
CYHKU, KOJIOHTUTYJIU, JIoTOoTUNU. /[0 JOKyMeHTa BiKe MOKe O0yTH 3acTOCOBaHA
TeBHA TeMa Ta BUKOPHUCTaHi cTui odopMiIeHHs pisHuUX 00’eKTiB. BikHO mpo-
TpaMu TaKOK MOJKe OYTHY HaJaIllTOBAaHO IeBHUM YUMHOM — 3MiHEHO BUTJIAJ Ia-
HeJiell iHCTPyMeHTiB, MeHI0 ToIfo. KopucTyBauy 3aaUIIA€ThCA TiJIBKHU 3aII0-
BHUTH BiAMMOBiAHI MicIls TOKyMeHTa IIOTPiOHUM 3MicTOM i 30epertTu JOKYMeHT
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y TeKcToBOMY (paitii — popMaTyBaHHSA Ta CTPYKTYPYBaHHS HOKYMEHTa BiKe

BU3HAYEHO CaMUM I1abJI0HOM.

Bukopucranusa maba0HIB 3HAYHO II0JIETIIIYE POOOTY KOPUCTyBaUa, OCKLIb-
KU OyIoy4Ym OAWH pas MiITOTOBJIEHUMU i 30eperKeHUMU Ha 30BHIITHIX HOCiAX,
BOHH € OCHOBOIO JIJI IIIBUKOT0 CTBOPEHHSA aHAJOTiuHuX 3a (hopMOI0, aje pis-
HUX 32 BMIiCTOM JOKYMEHTiB 6e3 3aTpaT yacy Ha ixHe (popMaTyBaHH.

OcHoBHA BiAMIiHHICTD MidK JOKYMEHTAMH i I1a0JIOHAMH II0JIATAE B IXHBOMY
Ipu3HaveHHi: 11abJ0H — Ie 3aroToBKa AOKYMEHTa 3 TOTOBUMHU eJeMeHTaMu
TEKCTY Ta O(DOPMJIEHHS, IKa IpU3HaAUeHa AJIS IOAAJbIIIOr0 3alIOBHEHHS JaHu-
MU, a JOKYMEHT — Iie BiKe MiTOTOBJeHUHN TeKCT, MOKJINBO HA OCHOBI IKOT0OCH
1abJIoHY .

ITa6smonu 36epiratoTbes y Gaiiaax 3 posmupenHsam imexi dotx ta dotm.
3asBuuait Boum 30epiratorbcs y mamii Programs Files\Microsoft Office\
Templates. I[Taw’amaiime, y 1mabioHax MOMKYTb 30epiratucsa MaxkpoBipycu,
TOMY OyAbTe 00epesKHi, BUKOPUCTOBYIOUM HOBI 1M1a6J0HM Bil HEBimoMoro aB-
TOpA.

Y tekcroBomy mporecopi Word 2007 yci mabioHM posmomijieHi Ha Tpu
rpymnu:

e iHcmMaab08aHi — MIAOJOHU JOKYMEHTIB IIeBHUX TUIIIB (JIUCTiB, haKciB, 3Bi-
TiB Ta iH.), AKi iHcTampoBaHi Ha KoMm’oTepi y ckJani maxkera Microsoft
Office 2007;

e Microsoft Office Online — 1mabJoHM JOKYMEHTIB Pi3HOMAHITHUX THUIILB
(BiTalbHUX JINCTIBOK, Bi3UTOK, Ol0JIeTeHiB, cepTudikaTiB, rpaMoT, 3aIIpo-
IIeHb, 3adB, KaJeHJapiB Ta iH.), aki posramoBani Ha Beb-caiiTi Microsoft
Office Online;

° wabnioHu Kopucmyseaua — MabJIOHM, K1 CTBOPEHI KOPUCTyBadYeM.
OcHoBHUM 3i crangapTHux mabaoHisB Word 2007 e mabion 3eunalnuil

(36epiraerbcss y ¢aitri Normal.dotm), axkuii aBTOMaTHYHO BiIKpPUBaETbHCHA

i3 samyckom mporpamu Word 2007 i BcTaHOBIIOE 3a 3aMOBUYBAHHAM TaKWHi

dopmar 06’exkTiB foKkyMeHTa (Taba. 1.12).

Tabauya 1.12. 3HaYeHHA BJIACTHBOCTEl 00’€EKTIB JOKYMEHTa
B mao6aoni Normal.dotm

Cmopinka Ab63ayu Cumeonu
o Opienrania apkyma — | ¢ MikpagkoBuii intep- | o IllpudT OCHOBHOTO
KHUJMCKO8Q BaJ — 00UHAPHUIL Tekcry — Calibri
e Poawmip apryma — A4 e IurepBas miciasa a6sa- | ¢ Poamip—11nm
e Bepxuemome—1,5¢cm | my—10nm e Kouip — uopnuii
o Huxue mose —1 cm e BupiBHOBaHHA — 3.2i- | ® IHTepBan — 36uuail-
o JliBe mose — 2 cm 8a HUll
o IIpase mose — 1,5 cm e Bigcrynu — gidcymHui

TakosK 1eii mabJi0OH BM3HAYAE CTUIHLOBE O(POPMJIEHHS 3aroJIOBKiB, CIIKC-
KiB, TaOJIMIL TOIIO.

BBegenna tekcry, dopmMaTyBaHHA OKpPeMUX OO0’€KTiB, CTPYKTYPyBaHHSA
TEeKCTY KOPHUCTYyBau 31ailicHioe camocTiiino. Ha ocHosi ma6smony Normal.dotm
MOXKHA CTBOPIOBATU JOKYMEHTH Pi3HUX TUIIiB.

IIle oguum 3i crammaprHux mabgsouis Word 2007 e, Hanpukaazn, Iiab-
goH 3uuaiine pesiome (daiin MedianResume.dotx). Ileit mabison micTuTh
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Y IOKYMEHTi-3arOTOBIli KiJIbKa TEKCTOBUX IIOJiB, ¥ IKi KOPUCTYBau BHOCUTH
maHi mpo cebe: iMm’A Ta mpisBuIlle, KOHTAKTHY iH()opMaIiio, BiJoMocCTi IIpo
ocBiTy, Miciie poboTu ToIo ((hparMeHT I1abJI0HYy HaBeJAeHO Ha PUCYHKY 1.66).
BceraBieny gotorpadiio saminioe Ha BiaacHy. [laTy Mo:kHa BuOpaTH B KajeH-
napi, AKUH BifKpUBaeThCA IIi Yac BUOOPY 3a3HAUEeHOro moJisd. KoskHa CTPpyK-
TypHaA YacTHUHAa TOKYMEeHTa BiKe BimdopmaToBaHa i posMillleHa B TeKCTi BiAIo-
BigHUM unmHOM. BUKOpPHCTOBYIOUH Iiei M1abJI0H, MOKHA IIIBUIKO IIiATOTYBAaTH
BJIACHE pesioMe.

Hazex pevcase
+*

BBpenith croe iva

[Beexits azpecy croro ned-caina]

Puc. 1.66. LUa6noH 3BuyaiiHe pe3iome

1A cTBOPeHHA JOKYMEHTIB Ha OCHOBI iHCTAJIhOBAHUX IIA0JIOHIB Y TEKCTO-
BoMmy mporecopi Word 2007 moTpi6HO:
1. Bigxkputu I'omosue menro nmporpamu su6opom kKuHonku Office.

2. Bu6paru komaugy Creoputu |, o Bigkpuae mgiamorose Bikzo CTBO-
PeHHA TOKYMeHTa.

3. Bubparu B crucky 3JiBa B poazini llladaouu motpidHy rpymy mrabo-
HiB — IHcTansoBaHi madaonu (puc. 1.67).

4. BubpaTu B cIuCKY I11a0JI0OHIB TOTPiOHMI (HATIPUKJIa, SBUYaiiHE Pe3ioMe).

5. IlepernssHyTH CTPYKTYPY Ta 30BHIiITHIN BUIJIAA I1abJIOHY B IIOJi 3pas-
KiB (crrpaBa y BikHi).

6. BubOpaTu B HMKHilI YaCTHHI 01 3pas3KiB mepeMukay JlOKyMeHT.

7. Bubpatu kHOIKY CTBOPHUTH.

8. 3amoBHUTHU 3aIIPOIIOHOBAHI MOJIA MOTPIOHUMY TaHUMH.

9. 30epertTu JOKyMEeHT.

Sx1ro KopucTyBau 0askae 3aCTOCYBaTH OMUH i3 11a0JI0HIB, AKi posmimeHi
Ha caiiti Microsoft Office Online, To ciig BuKoHaTH TaKy IIOCTiLOBHICTD Iifi:

1. Bigkputu I'ostoBHe MeHI0 iporpamu Bubopom KHonKu Office.

2. Bubparu xomangy Creopurn |, 170 Bizkpuae giamorose BikzO CTBO-
PeHHA TOKyMeHTa.

3. Bubparu B cumucky 3iiBa B posziai Microsoft Office Online moTpi6Hmit
Tun mabaony (puc. 1.68). Hanpukian BitaabHi qucriBgm.

4. JTouekaTucsd 3’€JHAHHA i3 cepBepOM caiiTa i BijoOpasKeHHs CIIUCKY IIa-
0JIOHIB.

5. Bubpatu norpiObumit 1m1abJI0H.

6. IleperiaHyTH CTPYKTYPY Ta 30BHIIIHiN BUTJISAA I11a0JI0OHY B IIOJIi 3pasKiB.

7. BubpaTu KHOIIKY 3aBaHTAKUTH.

8. JlouekaTucs 3aBaHTaKeHHs I11a0J0HY.

9. 3aOBHUTH 3aIIPOIIOHOBAHI II0JIS MOTPIOHUMY JAHUMMU.

10. 36epertu JOKYMEHT.
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Puc. 1.67. CTBOpeHHst JOKYMEHTa Ha OCHOBI iHCTaIbOBaHOI O LLABJIOHY

CTROPEHHA JOKYMEHTA

Microoft Office Onlime & | /)
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(epopmaneres
siigaerones]

(2%
PomManTiuHa AWCTIBKS
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Puc. 1. 68. CTBOpEHHS AOKYMEHTa Ha OCHOBI LLIABoHY 3 IHTepHeTY

<

KopucTyBay, 3a 6axaHHsIM, MOXe 3MiHUTW roToBI WabioHM abo CTBOPUTM HOBI.
IcHye Kinbka cnocobiB CTBOPEHHS LWABOHIB AOKYMEHTIB:

I. CTBOpEeHHSI HOBOro wabJioHy Ha OCHOBI iCHY0HOro. ns uporo NnoTpibHo:
1. Bigkputn WwabnoH, Ha OCHOBI IKOFO CTBOPIOBATVUMETLCS HOBUIA:
1) Binkpuntn NlonoBHe MmeHI0 nporpamu Bu6opom kHonkun Office.
2) Bubpatn komaHgy BigkpuTtu, y cnvcky Tun ¢aiiny Bnbpatu Bei wwabdnoHun

Word.

3) Bubpatu daiin, y skomy 36epiraetbcs NoTpibHNI WabnoH.
2. 3MiHUTKM 3HayYeHHA napameTpis popmMaTyBaHHA OOKYMEHTa, Bigpeaarysatu

CTPYKTYPY TOLLO.
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3. 36epertu WabsioH 3 HOBUM iMeHeM (Tun gokymeHTa Bnbpatu LlaénoH Word).
KO OOKYMEHT 30eperTu 3i cTapum iMeHeM, TO B Takuii cnocid 6yae 3aMiHEeHO
OJVH 3 HassBHUX LLIAOOHIB.

Il. 36epexeHHs1 AoOKyMeHTa sk WwabsioHy. [ns CTBOPEHHS WabfoHy UMM cnocobom
NoTPIOHO!

1. BiokpuTn OOKYMEHT, 9K1in HeobXiaHO 36eperTu Ak LWabioH.

2. Bubpatn B loNnOBHOMY MEHI0 NnporpamMmu komaHay 306epertm sik.

3. Bubpatu nanky ana 36epexeHHs wabnoHy, BBeCcTU iM’a daiiny, Bmbpatn Tun
dariny — lWa6noH Word (*.dotx).
Bubpatn kHonky 36eperTu.

. CTBOpPEHHSI HOBOIo wabJioHy AOKYMEHTa. ANns up0oro HeobxigHo:
Bubpatn B FonoBHOMY MeHI0 nporpamu komaHay CTBopuTu.
Bubpatu B cnncky poagainy LlaénoHun komaHay Moi wabnoHu.
. YCTaHOBUTU B HUXKHI YacTWHI BikHa CTBOpUTHK nepemMukady LLlaGnoH.
Bubpatu kHonky OK.
Po3pobutn MakeT HOBOro LWabfioHy, CTBOPMBLUM Hanucu, GparMeHTn TEKCTY,
nons ois BBEAEHHS TEKCTY, 0POPMUTIN Ta CTPYKTYPYBATU LOKYMEHT.
36eperTu WwabnoH, ykasasLum iM’a dainy Ta Micue A0ro po3MilLleHHs.

o orwN-S A

CTBOpeHHA MAKpOCiB B AaBTOMATUYHOMY PesKMMi
Ta IXHE BUKOPUCTAHHS

V¥ mporeci poboru Hax goxkyMmeHToM y mporpami Word yacTo gJOBOSUTHCS
BUKOHYBATHU 3aBIAaHHA, IO CKJIAZAIOTHCA 3 IIEBHOI IIOCJIiJOBHOCTI mili, 3a me-
AKUM aJropuTMoM. HampukJjan, IeperJsaHyTU TeKCT i BUSIJIUTH AKYCh HOT0
YACTUHY; IiKPECJUTH CJI0Ba, HANNCAHI JaTUHCLKUMHU JIiTepaMi; BUJAJTUTU
HemoTpiOHi UM JogaTu BifcyTHI MpomycKy Ta iH.

Bukonmanua mogiOHMX 3aBIaHb MOYKHA 3HAUHO CIIPOCTUTH, BUKOPUCTABIIN
MaKpocu, OCHOBHE NMPU3HAUEHHA AKUX — MO30aBUTH KOPUCTyBaua Oaratopa-
30BOT'0 IOBTOPEHHA OJHOMAHITHUX Oill ITiJ Yac ompamnioBaHHA TeKCTOBOTO I0-
KyMeHTa, BUKOHATHU 3a HbOTO PYTUHHY POOOTY.

Maxpoc (rpen. udxpo¢ — BeJMKHWI, JOBTUil) — IIe IOCIiTOBHiICTH
KOMAaH/[], 3TpYIIOBAHUX B OQJHY MAaKPOKOMAaHAy, OJS aBTOMAaTHUYHOI'O
BUKOHAHHSI IIEBHOTO 3aBTaHHA.

Maxpoc cTBOPIOETBHCA OAWH pas, 30epiraeTbcs B IMAOJOHI UM TOKYMEHTI
Ta MOKe 0araTopasoBO BUKOHYBATUCS 3a IIOTPeOM. 3aCTOCOBYIOTHLCS MaKpO-
cU IJis IPUCKOPEHHS BUKOHAHHSA Omepalliii pegaryBaHisa abo popMaTyBaHHS,
s aBTOMATHU3allii CKJIAaJHOTO ONpAaIfoBaHHA MOKYMEHTAa, JJiA CIPOIIeHHS
IpoIeAypPH BCTAHOBJIEHHSA IIapaMeTpiB 00’€KTiB, HJd HAJAIITyBaHHSA BiKHAa
nporpamu Word 2007 Torto.

Maxkpoc MOKHA CTBOPUTHU OJHUM 3 JBOX CIIOCO0iB:

* HANUCAHHA MAKPOCY — BBeIEeHHA TeKCTy Makpocy moBoio Visual Basic for
Applications (VBA) (aura. Visual Basic for Applications — Visual Basic
IaA JojaTKiB (KOMII'IOTEPHUX IIpOrpam)), sdKa cIeriaJbHO po3pobieHa
IJI MUX IiJIe;

® 3anuc MaxKpocy — BUKOHAHHS KOpUCTyBaueM IIOTPiOHOI mociifoBHOCTI i,
sKa 3aINCYETHCA MIPOTrPaMOIO.

1106 cTBOPMTHM MaKpOC IEPIITUM CIOCOO0OM, MOTPiOHO 3HATM MOBY IIPO-
rpamyBauHsa Visual Basic for Applications i maTtu mocBim mporpamyBaHHS.
3 UMY TUTAaHHAMHY BU 03HAHOMUTECS B HACTYIITHUX KJacax.



TekcToBuI npouecop

VY pexumi 3anucy MaKkpocy KOPUCTyBad CaMOCTIi- e
HO BHKOHY€E€ MOTPiOHY MOCHiZOBHiCTH mili, aAKa P ———
opopmirroeTbesa 3acobamu Word 2007 saK marpoc. BT e
EnemenTn KepyBaHHs 3alMCOM MaKpOCiB posrammo- | [ e R it oo
Baui B rpyni Kox (puc. 1.69) na Bkaazaii Po3pooHuk. Koa

3a 3aMOBUYYBAHHAM I BKJIAJKA He BiJo0OpasKaeTn-
ca Ha Crpiuni. [ ii BioGpaskenHsa morpi6Ho Buko-  PvC. 1.69. Tpyna Kopa,

HATH TAKi mii: BKNaakn Po3poOHuK

1. Bukonatu Office = Ilapamempu

Word = Haiiyscueaniui. 3anmc MaKpocy i
2. YcranoButu B poanigi OcHOBHi ';1:'_“::"““
napamMeTrpu po6otu 3 Word IOBHAYUKY | e ms
npanopia Binoopaskatu Braagry «Po3- | 5] y
POGHMEK» HA CTPiuLi. [é/ Gl @ ez
3. Bubparu xuonky OK. IBepecTinapoc yi
Samnmc Makpocy 34iHCHIOETBCA 3a Ta- ;:"""""‘" ndon) ¥
KUM aJITOPUTMOM: o i
1. Bukonaru Po3pobrux = Kod = | ™™™
3anucamu maxpoc .. [ ]

2. YcraHoBuTH y BiKHI 3ammuc Ma-
Kpocy (puc. 1.70) Taki sHaueHHS BJac-
TUBOCTEN MaKpoOCy:

1) VBectu B mosie IM’ st MaKpocy Ha3By MaKpoCy, siKa IIOBUHHA BimoOpa-
JKaTHu CyTh BUKOHYBauHmux omepaiiii. Caig mam’saraTtu, 1o iMm’s ma-
KPOCY ITIOBUHHO IIOUYMHATUCH 3 JIiTepU Ta HE MiCTUTH IIPOIYCKiB.

2) 3agaru mrabyion AaA 30epiraHHA MaKpocy, BUOpPaBINIM HEOOXiTHUMA
BapiaHT y cmucky 306epertu MakKpoc y — IJs BCiX JTOKYMEHTIB y
mabsoui Normal.dotm a6o misa okpeMux TOKYMEHTIB Y BKasaHOMY
mabJIoHi.

3) ¥YBecTu 3a 6asKaHHAM CTUCJUH omuc Aitt Makpocy B moje Omue. Texct
IBOT'0 OIIKCY OyJe BimoOpaskaTucs I yac HaBeJeHHs BKa3iBHUKA Ha
KHOIIKY BUKJHKY MaKpOCy AK CILIMBaiua Imigxkaska. Tomy Oakamo,
1100 JOBYKHHA IIHOTO TEeKCTY He nmepesuinysajia 100 cumBoIIiB.

4) Bubpatu B po3gini IIpm3HAaUNTH MAKPOC OJUH i3 3aIPOMOHOBAHUX
c110c00iB BUKJMNKY MaKpPOCy — KHOIIKOIO UM CIIOJYUYEHHSM KJIaBiri,
110 BiJKpU€E BiIIIOBiiHE AiaI0oTOBE BiKHO.

Puc. 1.70. BikHo 3anuc makpocy

3. HamamiTyBaTu mapaMeTpy BUKJNKY MaKpOCY 3aJIe;KHO BijJ BHOPaHOTO
cIoco0y:
e kxHonkoto (puc. 1.71):

1) Bub6paru B ciucky HacTporoBaHHSA maHe i MIBUIKOTO JOCTYIY BiKHA
ITapamerpu Word goxkymeHT (a60 BCi JOKYMEHTHU), IJisd SKOTO IIO-
TPiOHO MOJATH KHOMKY BUKJIUKY MaKpPOCy Ha MaHeJb IITBUJKOTO JO-
CTymy.

2) Bubparu B ciucKy Po3miabHUK iM’ g Makpocy, KU 3aIUCYETHCS.

3) Bubparu kHonKy JdomaTu.

4) 3mMiHuTH 3a 6aKaHHAM Miclle pO3MillleHHA KHOIIKM MaKpoCy Ha IIa-
HeJi ITBUAKOTO AOCTyIy KHOONKaMu BBepx i BHu3 Ta 3o0pakeHHA
miel KHOIKYM, BUOPABIIYN KHONKY SMiHUTH.

5) Bubparu kuonky OK.
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Mapamerpn Word

Haibymamariwi a 3
‘ﬂ HaCTPOMBAHHA NAHEM WHHAKOMD A0CTYNY | CHOAYUEHS KNS,
BigoSpanceeen
HacTpomedima firenl Waigkore
Mpazonug ATy
I6epextrom ;:I,nn B goKyMEHTIE (2 npomogus. W
Aiaarions «Pazalnemises -
ian S Normual Newhlacrozanr_., ¥)  Cuacysarsi »
& NormalNewMacnosanr 1.
HacTpoaism Donar »» | | _ E‘
O Moseprymn E‘
HanSymon BT ¥ Mpaeonuc i rpanaties
LUeserp Besnen Ta eondigenuifinoct T Biaeparm
;F,‘. ke waumnnih apym w
p -
[ BigmGpamans naHess WINMAHOre ATCTYY i CRRK00
npo cnamyueAnA nasiue | Hacrpomganms..- I

Puc. 1.71. BikHO HanawTyBaHHSA KHOMKW BUKITMKY MakKpoCy

e cnoayveHnam kaasiw (puc. 1.72):

D e e e saey,
iM’a MaKpocy, SKUii 3amucy- HacrpologaHHA KAagiatypH ? %]
Vet eomsay

€ThCA.

2) ¥YBectu B moje HoBe cmouay-
YyeHHA KJaBim OasKaHe CIIO-
JyUYeHHs KJaBimn a0o HaTHc-
HYTH HOro Ha KJaBiaTypi.

3) Bubpatu KHONKY IIPUBHAUM- | veser ounpesansma
™H ThOTEAE Cramyusnng: HOB® cnamyeree Knaniy!
) | ek T

4) BubpaT KHOOKY SaKpUTH,
o0 posmouaTy 3aluc Ma-
Kpocy.
4. BuxkoHaTu OOCJHiZoBHO [mii 3
ompaIjloBaHHS [IOKYMeHTa, AKi 1mo- |
TPiOHO 3amucaTy B MAKpoC. p——
3amuc Makpocy 3a IoTpedu MOKHA

MaTeme npsaraseren:  Hangingindent

Iaperti wam goc |Hormal -

Puc. 1.72. BikHO HanawTyBaHHSA CMOyYeH-

TuMYacoBo npudynuautu (Po3po6- )
HS KNagill 4159 BUKJIMKY MakpocCy

Huk = Kod = Ilay3a 119), a motim

npozxoB:xuTu (Po3pobrux = Kod = Bidnosumu 3anuc 113).
Cni0 nam’amamu, 110 Mg Yac 3anucy MaKpPOCy BUKOHAHHS oIllepalliii y
BiKHI JOKyMeHTa 3 BUKOPHCTAHHAM MUIIi Oyae 3abI0KOBAaHO i BKasiBHUK

MaTUMe BUTJIS, tﬁ’] BukopucTanHsa MUIIL JOOYCKAETHCA TIIBKY IS BUGOPY

KOMAaH/J, KHOIIOK a00 3MiHM mapaMeTpiB y AiaJoroBUX BiKHaX. ¥ PEIITi BU-
majKiB TOTPiOHO 3aCTOCOBYBATH KJIABIII KepyBaHHA KYPCOPOM i CIIOJIyUeHHSA
KJjaaBim. Hampukiaan, aaa BumijieHHSa )parMeHTa TEKCTY CJil BUKOPUCTATU
kaasimi Shift + €, >, M, V.

5. Koau Bci omeparii maxkpocy 6yayTh 3pobJiieHi, moTpi6HO BukoHatu Po3-
pobruk = Kod = 3ynunumu 3anuc 4.



TekcToBuI npouecop

CrBOpeHUii Makpoc Mo:Ke OyTHM BUKOHAHUHU ITIiJ yac poOOTH HAJ JOKYMEH-
ToM. JIJis 1IHOT0 TTOTPiIOHO HATUCHYTHY HA KJIaBiaTypi mpusHaUueHe CIOJMYUeHHS
KJIaBim a0o BUOpaTy Npu3HaueHy KHOIKY.

3amycTuTH MakKpoc Ha BUKOHAHHSA MOKHA TaKOMK i 3 AiasioroBOTO BiKHA
Makpoc (puc. 1.73), axe BizkpuBaeThCa BUKOHAHHAM Po3poonux = Kod =

Maxpocu i Y cnmcky nIporo BiKHa HaBeJeHI iMeHa BCiX Makxpocis,
CTBOPEHUX KOPUCTYBAaYaMU AJIiA IIOTOYHOTO Itabyony. KopucryBauy ciig Bu-
OpaTtu iM’ g moTpidHOT0 MaKpocy i KHOIKY Bukonatu. ¥ 1iboMy caMOMY BiKHi
KOPHCTYBau MOJKE€ BUJAJUTH CTBOPEHI MaKpOCU, 3MIiHUTH YU HAJAIITY-
BaTH iX.

3anuc makpocy E@
Hensroaw BHa Ta'A mawpocy!
Hoes HAMSS Lo
Jewury

TipHraTH FDOC

o) s (] en
Shepertv naepoc vi

= ¥l gomymenm (Normsal.dotm) w
H, " Ay e aaliaoe - =
Il:’:&! ¥ - [ = W
E Saeti CLLINE 2 48 HEX "Caimos]
Ul IT 1) BAeEnd T
Puc. 1.73. BikHO cincky Makpocis Puc. 1.74. BctaHOBNEHHS 3HAYEeHb BNacTu-

BOCTEN MaKpOCy Y BikHi 3anuc Mmakpocy

Hagegemo anroputm cTBOpeHHSA MaKpOCYy HA IPUKJIAJ1I TAKOTO 3aBIAHHA:
Yy TEeKCTOBOMY AOKYMEHTi 3aMiHUTH Ha3By HaBYaJbHOTO 3aryaany 3 CIII N¢ 2
Ha HBEK «Cegimou» i BinopmaTyBaTu JaHUN (PpAarMeHT TEKCTy TakK: IMIPUQPT
Arial, poamip 10 nm, KOJip CUMBOJIiB meMmMHO-CUHIL.

1. Banyctutru Word.

2. Buxronaru Office = Ilapamempu Word = Hailyxicueaniui = OcrHo6Hi
napamempu poéomu 3 Word = Bidobpaxamu éxnradry «Po3pobHur» Ha
cmpiuyi = OKR.

3. Posmouaru 3anmuc Makpocy, BuKoHaBIIN Po3pobrukx = Kod = 3anuca-
mu makxpoc.

4. YcraHOBUTH y BiKHI 3ammc MaKpOCy TaKi 3HAUEHHS BJIACTUBOCTEI Ma-
Kpocy (puc. 1.74):

1) V¥V nmone Im’st makpocy BBecTu Hoga Ha3s8a WKoOLU.

2) ¥V cnucky 30epertu makpoc y Bubpartu Yci dokymenmu (Normal.
dotm ).

3) ¥V mose Onmc ysectu Texct Samina CII Ne 2 na HBE «Caimou».

4) ¥V posgini IIpusHaunT MaKpoc BUOpaTH HiKTOTpaMy KHOIIII.

5. HagmamryBatn mapamerpu BUKJINKY Makpocy y Bikui Ilapamerpu
Word:

1) Bubpatu B ciucky HacTporoBaHHS maHe i MBUIKOTO JOCTYIY — /a5
8cix 0okymenmis.

2) Bubpatu B cnoucky PosmiasHurk Makpoc 3 imenem Normal.
NewMacros.Hoea Ha36a wKkoauU.
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3) Bubparu kHoniky omaTu.

4) TlepemicTuTy KHOOKY MaKpOCY Ha IIEpIle MiCIle B CIUCKY KHOIOK
ITanesi MIBUAKOTO TOCTYNY, BUKOPUCTOBYIOUM KHOTIKY | * |.

5) BubpaTu KHONIKY 3SMiHUTH i B CIMCKY 300paskeHb KHOIIOK BUOPaTHU
2.

6) Bubparu kHonky OK.

6. BukomaTu moTpibHi mil om0 onpalfoBaHHA JOKYMEHTA:

1) Bukonatu OcnoéHne = Pedazysanna = 3aminumu (puc. 1.75).

2) ¥V nose 3uaiitu BBectu CIII N¢ 2, v mone 3aminutu Ha BBecTu HBK
«Ceimou».

3) Bubparu Bianvwe = @opmam = Il pugpm.

4) Bubpartu y Bikui lIpudT moTpidHi 3HaUEeHHA BJIACTUBOCTEH: MIPUQT
Arial, poamip 10 nm, KOJip CUMBOJIIB meMHO-CUHIIL.

5) BubpaTu KHOIKY 3aMiHUTH Bce.

6) Bukonaru Po3pobnuk = Kod = 3ynunumu 3anuc.

Mowyk i 3amin0BaHHA

Spaie | JaiTH | Oepeiime

T I NG 2 »
BOgeT!
SplaiTi Ha: | HEK "Caitos] ~
o - Llipedi: Arisd, 10 B2, Komp wpediTy: Texct 2
G ) s ) (Gmam ] (oo
TspanaTom NoURTY

Jnaimvy |Booan W

] Bpaoaynam pegictp [ Bpaxesysarn npedscr

[[] Bpazzceysarn cydwcc
] Zeat niacTamoesn

[ Bwcmmagrncn s (e rivicesa) [[] He epaneryearn snarn mpcryasi
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Puc. 1.75. BikHo Mowyk i 3amiHIOBaHHS

1A mepeBipKu po6OTH MaKpOCY CJIii BITKPUTHU TOKYMEHT, y STKOMY TPAIl-
nserbes texker CIII Ne 2, i Bubpatu Ha IlaHedi IIBUAKOTO JOCTYIYy KHOIKY .
SKI10 MaKpoC CTBOPEHO IIPaBUJIBHO, TO BCi cTapi Ha3BU IIKOJN B JOKYMEHTIL
OyayThb 3aMiHeHi Ta BiIIIOBiZHMM YMHOM BimopmMaToBaHi.
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TTepesipTe cebe

1°. IIlo Taxe mab6smou? [yig 4oro i10ro BUKOPUCTOBYIOTH ?

2, §ki BIacTHMBOCTI JOKYMeHTa MOKe BU3HAUATH I1a0JI0H ?
3°. fAkK xopucryBaTHCs IIa0JOHOM IJIA CTBOPEHHA JOKyMeHTa?
4°. fAxi tunu mabaoHiB icHy0Th y mporpami Word?

5°. §Iki omepailrii MoyKHa BUKOHYBATHU 3 M1a0JI0OHAMU ?

6°. Yowmy cuin ocrepirarucs mabdaoHiB?

7°. Yuwm 1m1abJi0oH BiApisHAETHCA Big fOKyMeHTa?



12e.

15%.

TekcToBuI npouecop

fAxe posmupenHs iMeHi mo)ke maTtu (aiiia, y sKkomy 30epiraerbes 1madioH?
Axwuit Tun mae Gaiia madbaony?

OnuiriTh, AK CTBOPUTHU JOKYMEHT Ha OCHOBi iHCTaJILOBAHOTO IIa6JIOHY .

ki e cmocobu cTBOpPeHHA I1a0JIOHY KOpHUCTyBaua?

IITo Take makpoc? [IJisg 4oro i10ro BUKOPUCTOBYIOTH?

Hasgirs, ki icuyioTs cmocobu crBoperHHsa makpocy B Word 2007.

OnuIriTh aJITOPUTM 3aIlICy MaKpOCY.

J1s1 BUKOHAaHHSA SKUX OIepaIliil J03BOJISAETHCA BUKOPUCTOBYBATY MAHIITyJIA-
TOP MHUIIIA IIiJ Yyac 3anucy MaKpocis?

SIK meperJIAHYTU CIIMCOK MaKPOCiB, CTBOPEHUX KOPUCTyBauaMU, AKi MOXKHA
3aCTOCYBATH i/l Uac OIpPAIlIOBAHHSA JOKyMeHTa?

‘@ BuiKoHaliTe 3aBAGHHS

1°.
2°,

® s

4°.

10°.

@ 11%,

12%,

CTBOPiTH HOBUI TEKCTOBUI TOKYMEHT. 3’scyiiTe, AKi 3HAUEHHS BJIACTUBOC-
Tel AJIsl CUMBOJIIB Ta ab6sariB ycraHosiseHi B madiaoui Normal.dotm 3a za-
MOBYYBaHHAM Ha BaIllIOMy KOMII 0Tepi. 3aIuMIiTh Pe3yJIbTaTHU B 30IIIUT.
Bigkpwuiite TercroBuii mporecop Word 2007. IleperasiubTe iHCTAIbOBAHIL
m1abJI0HN MOKyMeHTiB. 3’sacyliTe IXHIO KiJIbKicTh, TeMaTHUKY JOKYMEHTIB,
AK1 MOXHa CTBOPUTH Ha IXHill ocHOBi. Pe3yibTaTt 3anIUIIITh y 30MIINUT.
3HaWIiTh Ha BaIIoMy KOMII'I0Tepi Galau-11adbIoH JOKYMEHTiB. SaluIlliTh
y 30LIUT, y sAKiii mamnii BoHu 30epeskeHi. CkinbKku daiiais-mabaonis? Bix-
Kpuiite neAKi 3 HuX i meperJyaHbTe 11i 1mab6gouu. [[J1s CTBOPEHHS AKUX TUIIIB
IOKYMEHTiB BOHU ITpU3HAUYEH]?

CTBOPITH JIUCT O OPTKOMITETY KOHKYPCY « ¥ KpaiHa Ma€ TajJaHT» Ipo OarKaH-
HA B3ATHU yYaCTh ¥ IIbOMY KOHKYPCI Ha oCHOBI mabiaony Buwykaruil aucm.
30epesKiTh JOKYMEHT y BIacHiM nami y daiiiai 3 imenem Bupasa 1.7.4.docx.
CTBOpDIiTH BJIaCHY BiBUTHY KapTKY, CKOPUCTABIINCA BiIIOBiAHMM I1a6JI0HOM
i8 caiira Microsoft Office Online. 36epexiTh JOKYyMeHT y BJacHi#l mamii y
(daiini 3 imenem Bopasa 1.7.5.docx.

CTBOpPIiTH KajJleHIap Ha IOTOUYHUI MiCAIlb, CKOPUCTABIIINCA BiAIIOBIAHUM II1a-
o6soHOM i3 caiita Microsoft Office Online. 36epexiTh JOKyMeHT y BJIacHiit
nanii y gaitai 3 imenem Bupasa 1.7.6.docx.

3a momomoroio JloBigku 3’scyiiTe, K CTBOPUTH 11a0JIOH Ha OCHOBI iCHYIOUO-
ro goxkymeHTta. CTBOPIiTH TAKMM UMHOM HOBHUI Ia0JIOH OPOPMJIEHHS 3BiTY
TIPO IIPOXOYKEHHA JiTHBOI MPaKTUKU. 30epesKiTh Maba0H Y KOJeKITii.
CTBOpPiTH HOBUI M1a0JI0H A 0hOPMJIEHHS TEKCTY Ha MOIITOBUX KOHBEPTAX.
306epexkiTh M1abJI0H y KOJEKILii.

CTBOpPiTH MaKpoOC IJIA 3aMiHM B TeKCTi Bcix KoM Ha OykBocmosyuenns 3IIT,
a kpanok — Ha TUK, npusHauuBmiun Makpocy KHOUKy Ha IlaHeJsi mBuUIKOTO
moctymy. IlepeBipre #oro poboTy AJisi OIpaIfoBAaHHS BKA3aHOTO BUUTEJIEM
daiiny (manpukaan, Tema 1\3aBnanuna 1.7\3pasok.docx).

CTBOPiTH MAaKpPOC [IJIsI COPTYBAHHSA €JIEMEHTIiB CIIMCKY 3a ajdaBiToM, IpusHa-
YMBIIM Makpocy KHonky Ha [lanexi mBugkoro gocrymy. Ilepesipre iioro po-
00Ty AJIsT OIpaIfOBaHHSA BKasaHOro BuuTeseM daiiny (Hanpuriaan, Tema 1\
3apmanna 1.7\3pasok.docx).

CTBOpPiTH MaKpOC AJIs BCTABJIEHHSA B JOKYMEHT TabJuIli Ta (popMaTyBaHHA i1
3a BUBHAUEHUMU BaMU 3HAUEHHAMU BJIACTUBOCTEN, IPU3HAYUBIIU MAaKPOCY
IesKe crioyueHHA KJagimi. IlepeBipTe fioro po6oTy IJid ompaljfoBaHHsS BKa-
3aHoro BumurejieM Qaiay (manpukiaas, Tema 1\3apganus 1.7\3pasok.docx).
CTBOpPiTP MaKpOC HAJAINTYBAHHS IapaMeTPiB CTOPIiHKH 3rigHO 3 BHU3HA-
YeHUM BaMu (POPMATOM i HACTYIHOTO JIDPYKY NOKYMEHTa, IIPU3HAUMBIIN
MaKpOCy JesdKe cIoJiydeHHs KJasimi. IlepeBipre fioro po6GoTy AJsA omparlio-
BaHHS BKasaHoro puuresnem daiiny (Hanpukaana, Tema 1\3aBmauus 1.7\3pa-
30kK.docx).
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Pozgin 1

M TTpakTuuHa po6ota Ne 3. BukopucTanus 3aco6iB aBToMaTH3AIIT
CTBOPEHHS Ta ONPALIOBAHHS JOKYMEHTIB

YBara! I1i0 wac pobomu 3 xkomn’romepom Odompumyiimecs npasus Oe3nexku ma
CAHIMApPHO-2i2IEHIYHUX HODM.

1. CTBOPiTH TEKCTOBUI JOKYMEHT Ha OCHOBI 11abony Cmandapmue pesiome.

2. 3amoBHIiTH 111a6/I0H aBTOOiorpadiuHNMY JaHUMU IJIS IPOXOMKEeHHI HaBUYaJIbHOL
MPaKTUKY B KOMIT IOTepHiil hipmi.

. 30epeskiTh JOKYMEHT y BJacHi# namii y daiiii 3 imeHeM mpakTuuHa podora 3-1.
docx.

. Binkpuiite BKazauuit yuureaem daiia (Hanpukaan, Tema 1\IIpakTuuna 3\3pa-
30K mp3.docx).

. CTBOpPiTH MaKpoOC IJiA BCTAaBKU B JOKYMEHT BEPXHBOTO KOJIOHTUTYJA 3 IIOTOY-
HOIO JlaTo0 i BamuM npisBuiieM. Makpoc mpusHauYuTU KHOIIL, po3MicTUBIIN Ii
Ha [TaHesi IIBUIKOTO TOCTYILY.

6. 36eperkiTh JOKYMEHT y BJacHil maniii y ¢aiiri 3 iMeHem mpakTuyHa podora 3-2.

docx.

- W

[543
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KOMITIOTEPHI MPESEHTALUT
TA AVBAIKALIT

Y ubomy po3saini Bu fisHaeTecs rnpo:

TEXHIYHI 3ac0bu Ang nepernsany KoM’ toTePHUX NPE3eHTaLLil;
3araJsibHi BUMOIrM A0 CTPYKTYpW Ta AM3anHy KOMMN' IOTEPHUX Npe3eHTaLlin;

TUBOCTI;

Ta ix 06’eKTiB;

3acTOCYyBaHHA aHiMalii 4o 06’eKkTiB Npe3eHTau,ji;

BUKOPUCTAHHS rineprnocuiaHdb i KHOMOK Ai y npe3eHTauisax;
HanawTyBaHHS NapaMeTpiB AEMOHCTPAaLii Npe3eHTauin;

nepernsg npe3eHTauin y PisHUX NPOrpaMmHUX CEPESOBMLLAX;
30epexXeHHs KOMMN'IOTEPHUX NMPe3eHTaujiin y pisHnx dopmarax;
ny6nikauji, kKomn’toTepHi Nnyonikadii, ixHio kKnacudikauito Ta NPU3HAYEHHS;
3acobuM CTBOPEHHS KOMIM'IOTEPHUX NMy6ikaLjin;

PEHHS KOMM’IOTEPHUX NYOAiKaLLil.

2.1. Cuctemu onpauiloBaHHA KOMMN’IOTEPHUX Npe3eHTauin.
Mporpama Microsoft Office PowerPoint 2007
[ ]

. 9Ki TEXHIYHi 32C00OV BUKOPUCTOBYBAJIUCH Y BAC Ha 3aHATTAX?

. AKi MynbTUMeLINHI NPUCTPOI BN 3HAETE?

. fAki 3acobu gnga intocTpauii po3noBiAi NPo EKCKYPCIto BU 6 BUKopUcTanu? Ak
Ouv BU Ha3Banu uen 3axin?

. fAka cTpykTypa BikHa Microsoft Office Word 20077

. Lo Take dpann? LLlo Take Tvn (dopmar) panny? Axi dopmatn TEKCTOBUX i
rpadidyHux gainnis BU 3HaeTE?

abh OWN=

IIpe3enTanii Ta KOMII'IOTEePHIi Mpe3eHTAIlil, IXHE IPU3HAYEHHS
Ta BUTU -

IHoBosi wacTo BUHMKAE moTpeba y
IpeACcTaBJIe€HHI YOro-HEOyAb HOBOTO:
imeil, IIPOEKTiB, IIPOAYKIIii, ToBapy
TOIfO. 3axXix, Ha AKOMY BigOyBaeThbcs
Take IIPEeJCTAaBJIEHHA, OTPUMAaB Ha3BY
npeseHrTaunia (aura. presentation —
TIpeACTaBIeHHA).

Il1s1 TOKpaIeHHAa COPUUTHATTSA TIOBi-
IOMJIEHBb JOMOBifaui 31aBHA BUKOPUC-
TOBYBAJM iJIIOCTPATUBHUU MarepiaJ.
Pamimre, sa BifcyTHOCTI TeXHIUHMX  pyc. 2.1. BUKOPUCTAHHS ENEKTPOHHUX i

3aco0iB, mij yac IpoBeNeHHSA IPe3eH- nanepoByx 3acCOBGiB NOAAHHS MOBIAOMEHb

npeseHTaLji, KOMM’IoTEPHI Npe3eHTalLlii, iXHI0 Knacudikauiio Ta NPU3HAYEHHS;

CUCTEMM OMpPaLoBaHHA KOMM' IOTEPHUX NPEe3eHTaLil, iXHi 00’ekTn Ta Bnac-

CTBOPEHHS, pefaryBaHHsa Ta ¢popmMaTyBaHHS KOMM'IOTEPHUX MPe3eHTaL,iin

0CcoONMBOCTI POOOTM 3 TEKCTOBUMU i rpadidyHMMN 06’ ekTamm nig, 4ac CTBO-
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Tamiifi MIMPOKO BUKOPHUCTOBYBAaJM BUTOTOBJEHI BPYUHY ab0 APyKapChbKUM
cmocoboM cxXeMu, KapTu, Tabauili, rpadiku, giarpamu Toimo. MadyTs, i 3apas
el BUJ HAOUHOCTI JOCUTH YaCTO BUKOPUCTOBYIOTH BAIlli BUMTEJII HA YPOKaX
(puc. 2.1).

TexHiuHMIT Tporpec 3yMOBWB MOSABY HOBUX
3aco0iB A1 IIPOBEeJeHHS IIpe3eHTaIliii — 1mia-
OPOoeKTOpPiB i rpadompoeKkTopiB (KOTOCKOIIiB)
(puc. 2.2). Ilepmri BigTBOpPIOBaIN 300pakeHHA 3
doromaiBOK i miamos3uTuBiB, a APyri — 3 MPO30-
pux 1maiBok (cjaiimiB abo TpaHcmapaHTiB) (op-
Mary, 6Ju3bKoro 10 A4.

0Oco006JIMBO MIUPOKE PO3MOBCIOKEHHS OTpUMa-
Jgu rpadonpoerTopu (aHrua. overhead projector —
BepPXHill HpoeKTop), AKi HamaBaJu HOIOBimauy
MOJKJIMBICTB 3a PaXyYHOK IIBUAKOI 3MiHU ILJIIBOK,
HaKJIaJaHHS OJHOr0 300parkeHHs Ha iHIe, Jo1a-
BaHHSA PYKONUCHUX IOSCHEHb i MajalOBaHHA Ji-
Hill B3a€MO03B’ 3Ky 3PO0OUTH IIPe3eHTAaI[if0 OiabIII
IUHAMiuHOIO, OIIePATHMBHO pearyBaTyd Ha 3amlu-
TaHHS CJIyXadiB.

J71s1 po3poOKU Ta IPYKY MiallO3UTUBIB i IIJIiBOK
nnasa rpadomnpoekTopis 3 mouarky 1980-x pokis
moYyajay BUKOPUCTOBYBATH KOMII IOTE€PHI mporpa-

Puc. 2.2. MpacdonpoekTop MU — CHOYATKY TEeKCTOBi pemaKTopu, a IIOTiM i
cIIeIliaJIbHI IIporpamMu.

3 MIUPOKUM POIIMOBCIOMKEHHAM IIePCOHAJBHUX KOMII'IOTEePiB IIovaau
CTBOPIOBATHUCSA CIIeIliajibHiI eJIeKTPOHHI MOKYMEHTH, AKiI MicTuiam marepiaiu
pexsamMHOro abo imdopmarliiiHoro xapaxTepy i OyJam MIiATOTOBJEHI s
meperasaAAy Ha eKpaHi Komm'iorepa. I[i JOKyMeHTHM cTanm Ha3WBATU
KoMn’tomepHUMU npe3eHmayiamu, a IporpaMu AJIs CTBOPEHHS TAKUX JOKY-
MeHTiB — cucmemamu onpay06aHHA npe3eHmayii.

IIpuknaamai nmporpamMu, NpU3HAYEHI IS CTBOPEHHSA
KOMIT'IOTEPHUX IIpe3eHTaliii, Ha3MBAIOThCI CUCMEMAMU ONPaAylo-
6aHHA Npe3enmayi, abo pedaxmopamu npesenmayii.

Hna memoHcTpallii KOMIT'IOTePHUX ITpe3eHTalliil BU-

Lpsaerraul KOPHUCTOBYIOTH Ppi3HOMAaHITHI 3acofum — NepcoHaIbHi

— KOMII’I0OTepPH, TeMOHCTPAIifiHI MOHITOPY BEITUKUX PO3Mi-

— Toroxosi piB,'l‘\'/Iy:IIbTI/IMeILiI‘/'IHi IPOEKTOPH Ta eJIeKTPOHHI (MYyJIbTHU-
MeJiiiHi) TOIKM, CeHCOPHI eKpaHu TOIIIO.

Puc. 2.3. Buay Cepel, KOMIT'IOTePHUX IIpe3eHTaIlili pPO3Pi3HAIOTH

KOMIT IOTEPHVIX Npe- cnautiaoei Ta NOMOKO0EL IIpe3eHTaIrii (pI/}C. 2.3). Bigmmosin-
3eHTaLlii HO ¥ cucTeMH JJIs OIPAIllOBAaHHS KOMII IOTEPHUX IPEe3eH-
Tanil moAinATh HA cucmemu OnpPaAyl06aHHA CAAUOO-
6éux npe3enmauill i cucmemu onpay06aHHA NOMOKOEUX npe3eHmayiil.
Cnaiidosa npesenmayisa po3podIAEThCA 1 [JeMOHCTPYETHCA AK IIOCIiTOB-
HicTb caamimis.

Cnaiid npesenmayii — e OKpeMa eKpaHHa CTOPiHKA, 1[0 MOXKe Mic-
TUTHU TEKCTOBi, rpadiuHi, Biteo- Ta 3ByKOBi 00’€KTH, TinepnocuIaHHs.



Komn’toTepHi npeseHTauii Ta nybnikauii

HomoBigau, K MpaBUJIO, KePye 3MiHOIO CIai/[iB Ha eKpaHi, IOCTiJOBHICTIO
MOSBU Ha HUX IEeBHUX 00’eKTiB. BiH MosKe momepeqHbO HAJIAIIITYBATU ABTO-
MaTHUYHUH I0Ka3 00’€KTiB uepes MeBHI iHTepBaJIu yacy.

ITo 11b0ro BUIY CUCTEM OIIPAIIOBAHHSA IIpe3eHTalliil BigzHocarbea Microsoft
Office PowerPoint, OpenOffice.org Impress, Powerbullet Presenter,
ProShow Producer, PPT CREATE, Quick Slide Show, MySlideShow Tor1rio.

Inmum BumoM npeseHTaniil € nomoxoe6i npesenmauyii. Boru npusHadeHi
IJ1 HeIepepBHOTO BiITBOPEeHHA MOCJIiZOBHOCTI (IIOTOKY) 06’ €KTiB i3 3a3maJe-
rib BUBHAUEHUM YacOM IMMOKAa3y KOKHOTo 3 Hux. @aKkTUUHO Iie Bimeodisnbm,
HAIPUKJAL PeKJaMHOTro abo HaBUaJbHOTO IMpu3HaueHHs. IIporpamamMu miis
ompaIfioBanHs 1mbporo Buay mnpesentariiii € Adobe Flash, Microsoft Movie
Maker, AnFX Visual Design, Virtual Tour Builder To1ro.

Crinx 3asmaunTu, 110 IoAi0OHa Kaacudikallia mpeseHTalliii i cucreM aas ix-
HBOTO OTIPAITIOBAHHS € Je10 YyMOoBHOIO. Ile moB’A3aH0 3 TUM, IT[0 POSIITUPEHHS
MOSKJIMBOCTEeI CyYacHUX IIPOTPaM AJA ONMpAaIlOBAaHHA CIalJOBUX Mpe3eHTa-
ifi HaJlae KOPUCTYBauy MOKJINBICTh CTBOPIOBATH IIPE3€HTAIlif0, AKa 3a CBOi-
MU BJACTUBOCTAMU (PAKTHUYHO He BiPi3HAETHCS BiJ IIOTOKOBOI Hmpe3eHTAaIllii.
Taxa cama cuTyarlid i 3 mporpamMamMu AJid ONpPAaIllOBAHHSA IOTOKOBUX ITPE3€H-
raniii. IxHi 3ac00U HAZAIOTH MOKJIMBICTD KOPUCTYBAUY BKJIIOUHUTH B IIOTOKO-
BY IIpe3eHTalliio (hparMeHTH TEKCTY, Ta0JIUIli, CXeMH Ta eJIeMEeHT! KepyBaHHA
00’eKTaMu IIiJ1 uac JeMOHCTpaIlil mpe3eHTaIrii.

OcranuiM yacom HAGYBAIOTH MOIYJIAPHOCTI 3aco0M OIpaIfOBaHHA pisHOMA-
HITHUX TOKYMEHTiB, 1110 poa3MiieHi B IuTepueTi. € momioHi 3acobu i mjs cTBO-
penns mpesenTarriii: Google Presentations (http://docs.google.com), Prezi.com
(http://prezi.com), Zoho Show (http://show.zoho.com), SlideRocket (http://
www.sliderocket.com), Spresent (http://www.spresent.com) Toito. OcHos-
HUMU TIepeBaraMy BUKOPUCTAHHS ITNX 3aC00iB € iXHA 0€3KOIITOBHICTS i oCTyTI-
HiCcTb 3 OYyAb-AKOr0 KOMII'IOTepa, HiAKJIOUYeHoro a0 Mmepeski Inrepuer. i
30epiranusA cTBOpeHUX (haiiB MOKHA BUKOPUCTATH €JIEKTPOHHI CXOBHUIIA [1a-
HuX B [HTEepHeTi. 3pyUYHUM € TAKOK Te, II[0 CTBOPEHY KOMII IOTePHY IIpe3eHTa-
IiI0 MOXKYTH IeperJIafaTy iHIIi KopucTyBaui IHTepHeTYy.

padonpoexkTop ynepLue noyas BUKOPUCTOBYBATUCH Y MOMILENCHKMX BiAOiNEHHSAX
CnonyyeHunx LLITaTiB AMepukn gns MoaentoBaHHS GOTOpoBOTIB NPaBONOpPYLUHN-
KiB. YacTuHM 06nMY pi3HOi dopmu By HamanbOBaHi Ha NPO30PMX MiBKax.
MniBkM Haknaganucb oaHa Ha OfHY Ha CKJi rpadonpoekTopa, i Le 306paxkeHHs Npoek-
TyBasnocd Ha ekpaH. Tak CBigky NPaBOMOPYLUEHHS MO 3a OMNOMOrO0 BiAnoBIgHNX
cneujanictiB 3MOAEM0BaTM MOPTPET JIOANHU, SKY MiA03PIOBaNIN B CKOEHHI 3/104VHY.
Ynepule ana HaByYaHHSA rpadonpoekTopu 6ynn BukopuctaHi B apmii CLUA B KiHLj
1940-x pokiB. IxHA edeKTBHICTL 3yMOBUNA LUMPOKE MOLIMPEHHS LMX MPUCTPOIB Y
CUCTEMI OCBITU, a TPOXK Ni3Hile i B 6isHeci. Lli 3acobu 11 3apas LuMpoKO BUKOPUCTOBY-
I0TbCS B HABYAHHI Ta PISBHOMAHITHUX PEKNAMHMX akLLisiX.

OCHOBHiI MOSKJIIMBOCTi CHCTEM ONPAIIOBAHHS KOMII IOTePHUX
npe3eHTaIin

CyuacHi cucTeMu onpalfoBaHHA CAAHTOBUX KOMII IOTEPHUX TPE3EHTAITi i —
IIe Pi3HOMJIAHOBI ImporpamMm, sSKi HaZalOTh JOHOBimady MIMPOKI MOMKJIMBOCTI
i yac mpeacTaBJIeHHS CBOIX ifjeit a00 HABYAJIBHOTO MaTepiany:

e BKJIIOUEHHs IO CJAMiB IpeseHTallil TeKcTiB, rpadiuamnx 300pakeHb, Bijgeo-

i 3ByKOBUX 00’€KTiB;

e pemaryBaHHsA Ta (opMaTyBaHHSA 00’€KTiB Ipes3eHTalrii;
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BUKOPUCTAHHSA IA0J0HIB i CTHIiB 0hOpMIIEHHSA CJIaiiIiB;

3acTocyBaHH e(peKTiB aHimarlii 1o 06’eKTiB mpeseHTaIrii;

HaJAITyBaHHS MOCJiOBHOCTI Ta TPUBAJIOCTI BiATBOPEeHHA 00’ €KTiB Ipe-
3eHTaIrii;

e HaJAIITyBaHHA PE)KUMIiB AeMOHCTpAIlil ciaaiifiB Ha ekpaHi MoHiTOpa abo 3
BUKOPUCTAHHAM MYJbTUMEAiTHOTO IIPOEKTOPA;

IeMOHCTPAIlis CTBOPEHOI Ipe3eHTAallil;
HiZAroTOBKA [0 APYKY CJAMIiB IMpe3eHTAallil Ha MOHOXPOMHOMY a00 KOJIbO-
POBOMY IIPUHTEPI;

e 30epeskeHHA mpeseHTAIlil y Qaiimax pisHuxX (opMaTiB IJad BiATBOPEHHS 3
BUKOPUCTAHHAM Pi3HUX IPOTPAMHUX IPOIYKTiB;

e BKJIOUEHHSA 0 (aiijiB mpes3eHTAallill 3ac0o0iB BiATBOpPEeHHA Ipe3eHTAallil 1JIs
IeMOHCTpAILii il Ha KoMII’oTepi, Ha AKOMY He BCTAHOBJIEHA JKOJHA CCTeMa
OmIpaIllOBaHHS IPE3eHTAaIlil,

Ta iH.

3arajgpHa XapaKTepPHCTHKA CHCTEMHU ONMPAIIOBAHHS
npesenraniii Microsoft Office PowerPoint 2007

Cucrema ompaioBanusa npesentariii Microsoft Office PowerPoint Bix-
HOCHUTBLCS IO IPOTpaM OIPAIIOBAHHSA CIANIOBMX Ipe3eHTamii. Mu BuBuaTu-
MeMo Bepcito mporpamu, ska mae HasBy Microsoft Office PowerPoint 2007
(mani PowerPoint 2007) (aursi. power — cuia, eHepria, MOTYKHiCTh; point —
KpamkKa, CyTh).

IIporpama PowerPoint 2007 mae Bci MOXKJIMBOCTI cuCTeM OIIpaIfOBaHHA
IpeseHTAallill, AKi Oyam posTisgHyTi BuIlle. BoHa Moike mIpaljoBaTh B ABOX
OCHOBHUX DeXXUMaX — CME0peHHA i pedazy6éannsa npe3enmayii ta ii demon-
cmpauii.

Cramgapraum GopmaToM (aiiiaiB mpeseHTalliil, IiATOTOBJIEHNX 3 BUKOPUC-
ranaaM PowerPoint 2007, € hopmar PPTX. Kpim Toro, PowerPoint 2007 3a-
0esmeuye poOOTY 3 IPEe3eHTAIisIMIU, CTBOPEHNMU B MOIEPEeIHIX BEePCisiX mpo-
rpamu y popmati PPT, a Tako:k 30epe:keHHS Ipes3eHTalliil y daiiax pisHUX
¢dopmaris. Onuc nmux popmaris mogaxo B Tadbaui 2.1.

Tabruys 2.1. DopmaTu haiiiB, y IKMX MOKYTH OyTH 30epeskeHi
npesedranii PowerPoint 2007

Cmandapmuuil
Dopmam P Onuc ¢popmamy
PPTX o ®daitn mpesenrarlii, crsoperoi B Microsoft
Office PowerPoint 2007
PPT = @aitnm mpeseHTanii, crBopenoi B Microsoft
Office PowerPoint 97—-2003
pptm ‘31_‘ ®Daitsn mpeseHTAalil, III0 MiCTUTH MaKpPOC
Iﬁl 31‘ @atinn  mabaonis mpesenramii  Microsoft
pot, potx =1 Office PowerPoint 97—-2003 Ta Microsoft
Office PowerPoint 2007 Bigmosiguo




Komn’'loTepHi npesenTalii Ta nybnikauii .

IIpodosicenns mabauui 2.1

Cmandapmuuil
Dopmam Aok Onuc ¢popmamy
otm _-:. daiin maboHy TpeseHTallii, AKUA MiCTUTH
p 1 MaKpOC, BKJIIOUEHUH 10 HHOTO aBTOPOM
; ‘il Daityy mpes3eHTAIlill, IO 3aBXKIAU BiIKpUBA-
PPS, ppsx ¢ 4 I0ThCA B PEXKUMI AeMOHCTpAaIlii, a He B peKuMi
penaryBaHHSA
I daiin mpeseHTallii, 1110 3aBKAU BiIKPUBAETh-
ppsm ::I" ? cA B PEeKUMIi AeMOHCTpAaIlii i MmictuTh Makpoc,
BKJIIOUEHUH 10 Hei aBTOPOM
MHT, =y ey
MHTML; daiinu BeO-cTOPiHOK pisHUX hopmaTiB
HTM, HTML
GIF; JPG;
PNG; BMP; L Tpagiuni daitau pisaux dopmaris, 1mo mic-
Pisui . . .
TIF; WMF; TSTH 300pasKeHHA OJHOr0 3i caaimis
EMF

OcHOBHUM 06’€KTOM y cuUCTeMaXxX OITPAIlfOBAHHSA CJANJOBUX ITPe3eHTalliit
€ Tpe3eHTallif AK CyKYIIHiCTh OKpeMux cJjaiigi. Ha ciaiijax MoKyTh 3Ha-
xoauTucs pisHi 06’ekTu. KokHUIT 3 00’€KTiB IMpeseHTAallil Mae BJIaCTHUBOCTI

(rabu. 2.2):
Tabauys 2.2. BracTuBocTi 00’€KTiB Ipe3eHTaIil
06’ekm Bnracmueocmi 06’ekma

Crhaiin Tum, posmipu, mOpAIKOBUIT HOMED, OPieHTAIlis, TJI0, HAIBHICTH KO-
JIOHTHUTYJiB, KOJILOPOBA CXeMa Ta iH.

Hanwuc ITpudT, po3mip, Koip, HAKPECIeHHA, BUA03MiHa, iHTEpBaIU, PO3-
MimmeHHA Ha cyaiingi, epekTu animarii Ta iH.

Manronok Bun, posmip, Koapopu, cTuii oopMIEHHSA, IOJOKEeHHA, edeKTu
aHimarlii Ta im.

Tabauisa KinekicTe psakiB i croBmiiB, iXHA BHMcoTa i ImupuHa, edexTu
aHimarlii Ta im.

Hiarpama Twum, posmip, moJsio:keHHS Ha caiini, epekTu animarnii Ta iH.

Bigeodpinem | Tum, posmipu ekpaHa moKasy, TPUBAJIiCTh, KOJIbLOPHU, AKiCTH BiATBO-
peHHA 300paKeHHs, TUI 3B’ A3KY 3 (paiijaoM mpeseHTarlii ra ix.

Ayniosanuc | Tum, TpuBaicTh, KOJILOPU, AKICTH BiITBOPEHHS 3BYKY, TUI 3B’ A3KY
3 (paiiiom mpeseHTaIlii, uac moyaTky i 3akiHYeHHs Ta iH.

Timepmocu- , . . . .

—— Tum 06’exTa, HA AKUH ITIOCUJIAETHCA, TOTO PO3MIII[eHH Ta iH.
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NiArOTOBKW NMpe3eHTaLiiHKuX maTepianis 3 BU-
KOPUCTaHHSM KOMM’I0TEePa HaNeXxuTb aMmepu-
KaHCbkOoMy B4eHOMY PobGepTy MackiHey (puc. 2.4).
BiH y 1984 poui 3anponoHyBaB KOHUEMLiO Takoi
nporpamu. NpoTAroM HaCTYMHUX TPbOX POKIB Y
cnisaBTopcTBi 3 [eHicom OcTiHOM i Tomom
Pynkinum pna komn’iotepa Apple Macintosh
Oyna po3pobneHa nporpama Presenter (aHrn.
presenter — TON, XTO npeactasnsie). Ha 3asep-
LanbHOMY eTani po3po0bKkK L0 Ha3BY 3MIHUAW Ha
PowerPoint. Y 1987 poui nporpama 6yna kynneHa
Kopnopaduieto Microsoft.
Mepwa nporpama (puc. 2.5) npuaHayanacs oas
NiAroTOBKM YOPHO-6inMx MNpo3opux MaiBok. Ane
BXe HacTynHa Bepcis PowerPoint ona Windows

. loes cTBOpEHHS cneuianbHOi nporpamu ans

Puc. 2.4. PobepT lMackiHc

mMana KonbopoBui iHTepdeic i BignoBigHi 3acobu o CTBOPEHHS KOJIbOPOBUX MaTe-
pianis ans npesexTauii. Tpueanuii yac nporpama PowerPoint 6yna 3opieHToOBaHa Ha
nigroToBKy mMaTepianis, 9ki B nMofasnblIOMy PO3APYKOBYBaNIMCA HA MPO30puX MiiBkax
ons rpadonpoekTopis abo y BUrnaai cnanais 35-mm niiBky Ans gianpoekTopis. Y no-
[anbloMy OCHOBHUM MPU3HAYEHHAM Mporpamu crana nigrotoBka maTtepianis gons

KOMM’IOTEePHOT a00 eKpaHHOoI Npe3eHTaLlii.

Ll File Edit Dew Style Tewt Drow Line Pattern UWindows

PowerPoint..

Create &ind Manage Prosoalation:
= E s e

Wersion LO
il Austin, Tom Padicin, snd Bob Gusicing
© V587 by Foretiooght, Inc

Forathought®
e e

Alida 1

Puc. 2.5. BikHo nepwwoi Bepcii nporpamu PowerPoint

3anyck PowerPoint 2007. Bikao mporpamm.

JleMoHCTpAaILlisd Ipe3eHTaIil

IIporpamy PowerPoint 2007 mo:xHa 3amycTUTH HA BUKOHAHHSA KiJIbKOMa

cunocobamu. HaBegemo HalimOMIMpPEHiIi 3 HUX

e BuroHaTu Ilyck = Yci npozpamu = Microsoft Office = Microsoft Office

PowerPoint 2007;

® BUKOPUCTATHU APJUK nporpamu Ha Pob6ouomy croJai a6o ma Ilamesi mBun-

KOT0 3aILyCKY;

e nBiui wKJamHyTM Ha B3HaAUKy Qaitny mnpesentarii PowerPoint (guB.

Tabua. 2.1), Hanpukaang © .
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Kuomnka Office KHOUKYU TmepeMUKaHHSA PEKUMIB IIe-

peryany

ITaHeap MBUAKOTO TOCTYILY Pamok crany

Panok 3arosioBka BikHa mporpaMmu 0O06acTh HOTATOK

©

@

®

@ Crpiuka O6acTh CTPYKTYPH i caaiinis
@ CMyra IpoKpyJYyBaHHSA Jlinitiku
®

@

Craiig Braagku Caasigu i CTpykTypa

eeeeee ®

EnemeHnTn kKepyBaHHA i 3MiHeH- Kuomnka sakpurrsa Q6sacrti CTpyKTy-
Hs MacuITady pu i caannis

Puc. 2.6. BikHo nporpamu PowerPoint 2007

ITicna samycky mporpamu PowerPoint 2007 na expani 3’ABaserbes ii Bik-
HO, BUTJIA] AKOTO TTOfaHo Ha pucyHKY 2.6. Ile BIKHO cx0iKe Ha BiKHO IIporpamMu
Word 2007, 3 axoro Bu o3Hattomuincs B 9-my kiaci Ta B Posmini 1 10-ro kiacy.

OcuoBHOIO Bimminuictio imtepdeiicy PowerPoint 2007 Bix Word 2007,
KpiM BMiCTy BKJAAOK i rpyn esieMeHTiB KepyBaHHA Ha Crpiumi, € Bimobpa-
JKeHHSA 3a 3aMOBUYBAHHAM Y JIiBiil yacTuHi BikHa OQ0JacTi cTpyKTYpH i caaii-
miB, a B HIKHIN — O6JacTi HOTATOK.

O6/acTh CTPYKTYPH i caaiiaiB Mae nBi BKaagku. Bkaagka Caaiau npusHa-
yeHa IJdA BimoOpasKeHHsA y BUIVIALL ecKisiB ycix ciaiimiB mpeseHTarii
(puc. 2.6, 11). Taxkok il MOKHa BUKOPUCTOBYBATHU JIJIsA 3MiHU ITOCJTiJJOBHOCTI
po3MiIlieHHs cJaiifiB, IIIBUAKOTO IIepexoay O0 moTpidHoro ciaaima. Bkiaagka
Crpykrypa (puc. 2.7) npusHaueHa IJid MJaHYBaHHS CTPYKTYPU Ipes3eHTalrii,
IIBUIKOTO CTBOPEHHS MOTPiOHOI KinbKocTi ciaaiigiB 3 ixHiMu 3arojioBKkamu,
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Ena Cnana 1318 | “Buwyxana™ \ﬁ Yrpaincoka [Yxpaida)
Knmn KoTepHi Puc. 2.8. Papok cTtaHy
i 6opoTeba % . . . . .
BHECEeHHs 3M1H OO0 IIOCJ1JOBHOCT1 CJIaniglB

mpeseHTalnii Ha Oyab-AKoMYy etami ii ompa-
IIOBAHHSI.

IMupuny O6macti cTpykKTypH i caaigis

MOJKHA 3MIiHUTHU, MEPETATHYBIIIN IIPABY MEXKY

B moTpi6bHoMy Hampsami (puc. 2.7). Ilas sa-

l L gg E’ KpuTT4 11iei 06acTi caig BubpaT KHONIKY X,

Puc. 2.7. Bknagkn Cnangu
i CTpykTypa

_ a OJsd BiATBOPEHHS — KHONKY 3BUYAWHUN 3

KHOIIOK ITEPEKJIIOUeHHS PeKUMIiB IIeperyaany.
(b é_) @ ITone HoraTku mo ciaaiiga BUKOPUCTOBY-
€ThCA [OJA BBEIEeHHS TEKCTY IIiJKa30K, AKi
OoTPiOHI momoBimauy i wac geMOHCTPAILii

@ Kuonka 3suuaiiHui

@KHOHKa CopryBaapHHUK mpeseHTallii, abo IMOMITOK IJs IIOZAJIBIIIOTO
CcJIaums penaryBaHHA i popMaTyBaHHA caana.
@Kﬂomca Iloka3s caaiimis Y HmxkHIA uyacTwmHI BiKkHa Imporpamu

PowerPoint 2007 3maxoauTrhca Pamok crany
Puic. 2.9. KHonkn nepeknioderHs  (puc. 2.8), B AKOMY BifoGpasKaioThCs MOBixo-
pexuMIB nepernany npeseHTaull  yrjegga mpo HOMep IIOTOYHOTO cjaaiiga Ta ix

3arajbHy KiJbKiCTh, IPO BUKOPHCTAHY TEMY
oopMJIeHHSA cJalia Ta IPO MOBY IIOTOYHOTO (hparMeHTa TeKCTY.

Cupasa Bix Pagka ctaHy po3MillieHi KHOIIKY IIEPEKJIOUEeHH PeKUMIB IIe-
peraany mpesenTarrii (puc. 2.9). PesxkxuMm 3Bu4aiiHUNL BUKOPHUCTOBYETLCS ITiJ
yac CTBOPEHHSA, pelaryBaHHA Ta (hopMaTyBaHHA CJIAWiB mpel3eHTAllii, y pe-
skumi CopTyBalbHUK clAaigiB, AK i Ha BKaaami Caaiiqu, Ha eKpaH BUBOJATh-
cs eCKisu ciaiifiB, IO HaJae KOPUCTYBaUy MOJKJIMUBICTH OI[IHUTHU ITLJIICHICTH
KOMIIOBUIIil i CTPYKTYPY Beiel mpeseHTarii Ta 3a HeoOXiZHOCTI 3MiHUTY TTOPA-
IOK cJiaiifiiB, BUAAJIUTH UM IIPUXOBATU OKpeMi 3 HuX abo JomaTu HOBi. Bubip
kHonku IIokas caaigiB IpuUBOAUTE M0 AeMOHCTpaIlil mpeseHTalii, IounHa0-
Yy 3 HIOTOYHOTO caanga.

Posmouatu gmemomcTpallilo mpeseHTallii TaKOM MOKHA, BHUOpaBIIN Ha
BrJjaani ITokas caaiigis y rpyni PosmouaTu mokas cjaaigiB ogHY 3 KHOIIOK —

3 mouaTKy -\* a60 3 MOTOYHOrO cjaaiia + . PosmouaTu AeMOHCTPAIIIlo IIpe-
3eHTAIlil 3 IepIIoro ciaiiga MOKHA TaKOK HATHCHeHHAM KJjasimi F5 a6o
Buznad = Pesxcumu nepeznady npesenmayii = Ilokas cnaiidie. Y pexumi
meMoHcTpallii 00’ekTu mpeseHTaIii 3’ ABIAIOTHCA 3aJ€KHO BiJl HAJIAIITYBaHb:
a00 aBTOMaTHUYHO Uepes IMeBHUM iHTepBaJ yacy, abo ITic/isg HAaTUCHEHHS JIiBOi
KHONKMN MUIMNI Y1 MeBHUX KJABIII KJaBiaTypu (KJaBilll KepyBaHHS KYypPCO-
powm, kJaBinri ITpomycr).

IlpunuuanTu meMoHCTpAallito mpel3eHTAIlil MOKHA, HATUCHYBINW KJABIITy
Esc.

CmpaBa Bij mMOB3yHKa JJisT BCTAHOBJEHHS MacIiiTaly BimoOparkeHHS IIpe-

.o . o . ¥Z] . o .o
3eHTaIii posmimeHa KHoTKa Brimcaru caaiin y moroune BikHo [4f|. Bubip miel

KHOIIKY IIPUBOAUTH O aBTOMAaTUYHOTO IpPUIIacyBaHHA PO3MipiB ciaiijga 1o
poswmipiB BikHa. Ileit camMuii pe3yabTaT OTPUMYETHCA IIiciasA BUKOHAHHA Bu-
2na0 = Macwma6b = Ilpunacyéamu 00 6ikHa.



Koufmwmumm.

= PoOOGOTa 3 KinbkOMa BikKHaMM LOKYMEHTIB

m PowerPoint 2007, gk i iHwi nporpamun naketa Microsoft Office 2007, Hanae
KOPUCTYBavy MOXJIMBICTb BiAKPUTU st poOOTM OAHOYACHO Kiflbka npeseHTauin. Kox-
Ha 3 UMx nNpe3eHTaLiii byae BiakpuTa B OKpeMoMYy BikHi. MNepernaa npe3eHTauin y pis-
HUX BiKHaX 3[iMCHIOETLCA CTaHAAPTHUMU 3acobamMu onepadiiHoi cuctemn abo 3 BU-
KopucTaHHaM 3acobiB rpynuv BikHo Bknaaku Burnag,

Y PowerPoint 2007 BigCcyTHA MOXU-
BiCTb PO34iINTN BIKHO AOOKYMEHTa Ha [ABi
yactuHn, aka 6yna y Word 2007. MoxHa
TiNbkM 3MiHUTKM po3Mipn obnacTi Binobpa-
XeHHs craiais i O6nacTi HoTaTok, NepeTsa-
rytlo4mn ixXHi Mexi.

EnemeHTn «KepyBaHHA rpynn  BikHO
Bknaokv Burnap, (puc. 2.10) npusHauyedi Pwc. 2.10. Ipyna BikHo Bknaakv Burnsag,
L7151 BUKOHAHHS Takux onepadin:

e kHornka Hoee — ons CTBOpPEHHS KOMii NOTOYHOT Npe3eHTaLlii B HOBOMY BIKHi;

KHOMKa YnopsaKkyBaTn BCe — A1 PO3MILLLEHHS BiKOH BiAKPUTUX NpPe3eHTaLii no-
pyd (puc. 2.11). MoxHa po3micTiT nopy4 asa abo Tpu BikHA, MPU LbOMY BOHMW
PO3MILLYIOTLCS B MiANErnnX BikHaXx;

nu—l ot ditmb drh ey

JrTs—y B B i St

ATy ca

LRSI

Candgi Nl Ot 1 USRI VU D

Puc. 2.11. Po3millleHHs! Nopy4y BIKOH TPbOX BiOKPUTUX Npe3eHTauiii nicns Bubopy
KHOMKkM YnopsiakyBaTu Bce

kHonka Kackapom — 0ns po3MilLlEHHS BCiX BIKOH BiOKPUTUX NPE3eHTaLil KaCkaaoMm;
KHOMka Po3ainutn — ans 3MmiHM KnasillaMm KepyBaHHSA KYPCOPOM MOJIOXEHHS
Mexi Mixk PoGo4olo o6nacTio Ta O6nacTio HOTaToK | Mixx Po6o4otlo o6nacTio 1a
OOGnacTio cnaipgiB i CTPyKTYpWY;
e kHonka MNMepexig MiX BikHaMU — ON19 BIiAKPUTTS CANCKY BiOAKPUTUX BIKOH 3 NPe3eH-
TauigaMum Ta 3MiHM NOTOYHOTr O BiKHA.
Cnig 3ayBaxuTu, Wo nicns Bubopy kHomnok Ynopsaakyeatv Bce Ta Kackapom Big-
KpUTi Npe3eHTaLii BigoOpaxaloTbCa B MIANErNMX BikHax. [ NoOBepHEHHS OO CTaH-
JapTHOTO BifOBPaXeHHs ¢, BUOpaTh kHorky Poaroprytu [ 1.
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1°.
2°,
3°.
4°.
5°.

6°.

7%,

8e.
9e.

10%.

11°.

& 120,
13°.
14,
15¢.
16°.

- 17°

< 18,

ITo Take mpeseHTaIiA?

Sxi gpykoBaHi Ta TexHiuHi 3ac00M BMKOPUCTOBYBAJIM paHiIle IIiJ yac IIpo-
BeeHHS IIPEe3eHTaIiin?

Axi sacobu a1 MpoBeeHH IPe3eHTallil BUKOPUCTOBYIOTEH 3apas?

IITo Take KOMII'FOTepHA IIPE3eHTAIlid?

Sk HasmBaTHCA IpPOrpaMuU [JIA CTBOPEHHSA KOMII IOTEDHUX IPE3eHTaIliili?
o AKOro BUAY IpOorpaM BOHU BiHOCATHCS?

Axi Buau Komm’roTepHUX IIpeseHTarili Bu 3uHaete? IloscHITE, y YoMy MixK
HUMHY BiIMiHHICTb.

Sxi Bugu npeseHrariiii, Ha Bally JYMKY, BUKODHUCTOBYBAaTUMYTh y MaiOyT-
HboMy? OBI'PYHTYIITE BJIACHY AYMKY.

OnunriTh MOKJUBOCTI CUCTEM OIIPAIIOBAHHS KOMII' IOTEPHUX IIPe3eHTAalliil.
HassiTe ¢opmatu (¢dairiB, AKiI MoKe oIIpambOByBaTU MOporpama
PowerPoint 2007. [In1s yoro BoHY Tpu3HaYeHi?

Datinn axux Gopmaris, 3 THUX, IO OIPAILOBYIOThECA Vv PowerPoint 2007,
MOKHa ompanboByBatu i B Word 20077

HasBits ocHOBHI 00’eKTH, AKi omparboBye PowerPoint 2007, omuiriTs ixHi
BJIACTUBOCTI.

X0 i Koy po3pobuB mepIry Bepcito mporpamu PowerPoint?

ITopiBusiiTe inTepdeiicu PowerPoint 2007 i Word 2007, onuiiTs crijibHe
1 BimMmiHHe.

ITosacuiTh npusHauenua O6aacTi cTpykTypH i caaiigiB y PowerPoint 2007.
HagsiTs i mosicHiTs npusHaUueHHs peskuMiB neperyasny B PowerPoint 2007.

Yuwm BiapisHAOTHCA Ail, 1110 OyAyTH BUKOHAHI micas BUOGOPY KHOIOK 3 IO-

a— e

yaTky ¢! i 3 moTounoro caiima 5 ?
SIK mpuUNUHUTY feMOHCTpAIlilo Ipe3eHTaIii?
Onuirite mosxausocti PowerPoint 2007 y po6ori 3 KinbKoMa BiKHAMH.

‘@ BukoHaliTe 3aBAGHHS

1°.

Bigkpuiite daitn npesernrarii (Hanpukaan, Tema 2\3aBmanua 2.1\3pasok

2.1.1.pptx) ra:

1. 30epexiTs mpesenrarniio y ¢aiai y dpopmari egummoro HTML-daitny y
BJIacHiM mamnii. Bigkpuiite 36epesxenuis (paiia y BikHi 6paysepa.

2. IlopiBusaliTe, un BigpisHAETbCA BigoOpakeHHs Ipe3eHTallil y BikHi Opay-
3epa iy Bikui PowerPoint 2007.

3. 3pobiThk moTOYHUM I’ ATUi caaiif mpeserTaiii y Bikai PowerPoint 2007.

4. 36epexiTh caaiig y gaitii 3 Tum camum imenem y ¢popmari JPG y BiacHii
IIamIi.

5. BigxpuiiTe 36epeskenuii haits MOABINHUM KJIAIlaHHAM Ha OTO 3HAUKY.

. Bigxpuiite daiin npesenrarii (Hanpukiaan, Tema 2\3asganaa 2.1\3pas3ok

2.1.2.pptx) Ta:
1. 36epexiTh npesenrartito y daiiai y ¢popmari RTF y manii Moi mokymeH-
TH.
2. Bigkpuiite 30epeskenuii haiiy moABiiHUM KJIallaHHAM HA HOTO 3HAUKY.
3. IlopiBusaiiTe, un BiapisHAeThCA BigoOparkeHHsa mpeseHTallii y BikHi mpo-
rpamu Word 2007 i y Bikui PowerPoint 2007 .
. 3pobiTh MOTOUYHUM APYTUii caaiig npesenrarlii y Bikui PowerPoint 2007.
. 30epe:xiTh mpesenTalrio y ¢aiiii 3 Tum camum imernem y dpopmari PNG y
nanii Moi ;okyMeHTH.
6. Bigkpuiite 30epe:keHuil Qailyi IOABIMHMM KJaIaHHAM Ha HOTO
3HAYKY.

OU



3°.

5°.

7°.

Komn’toTepHi npeseHTauii Ta nybnikauii

BigkpwuiitTe BKazauuit yuureaem daiia npeserrarii (Hanpukiaazn, Tema 2\3a-

BaauHa 2.1\3pasok 2.1.3.pptx) Ta:

1. ITo uepsi BcTaHOBITH Pi3HI pekUMU HeperaaAny NOKYMEHTA: 36UYAlHUIL,
copmysanvHUuK caailoia.

2. ITo uepsi BcTaHOBITH Taki MaciTadbu meperyaany nokymenra: 75 %, 150 %.

3. BukownaiitTe mpuiacyBaHHs cjaija 10 PO3MipiB BikHa 3 BUKOPUCTAHHIM
eJIeMeHTiB KepyBaHHA BKJIaAKu Burmsan.

BigkpuiitTe BKasauuit yuureaem daiia npesenrarii (Hanpukiaazn, Tema 2\3a-

BaanHa 2.1\3pasok 2.1.4.pptx) Ta:

1. 36epe:xiThy mpesenTariiio y ¢aiai y popmari PPSX y manmi Mol moky-
MEeHTH.

2. BigkpuiiTe 36epekeHuii paitya mogBiiHUM KJIAIAaHHAM Ha HOT0 3HAUKY.

3. ITopiBuaiiTe, K BigpisuaeTbCa BigoOparKeHHA IIpe3eHTallii, 30epexenol y
dopmari PPSX, Big s6epekenoi y popmari PPTX.

BigkpuiiTe Bkasauuii yuurtesaeM ¢aiisa npeseHTarlii (Hanpukaan, Tema 2\3a-

Baanua 2.1\3pasok 2.1.5.pptx) Ta:

. Bimo6pasits 3a morpedbm O6aacTh CTPYKTYPH i caaiiais.

. 3pobiTh moTouHOI0 BKJIAAKY Caaiau.

. [TomingiiTe MmiciiAMu TpeTiii i YeTBEepPTULL CAAUANA.

. IlepemicTiTs m1ocTHUi caaig HA TPETE MicIie.

. 3pob6iThk moTouHOI BKIAAKY CTpyKTYypa.

. ¥YBeniTh Ha BKJai CTpyKTypa HOBU 3aT0JI0BOK IepIroro ciaina — I'pu-

ou Ykpainu.
. ¥YBemiTh 3ar0JI0BOK ApyTOTO caaiga — Biauil zpud.
. 36eperkiTh 3MiHEeHY IIpe3eHTallifo y cBOi#l mamii y daiiai 3 iMmeHem BrpaBa
2.1.5.pptx.

SOtk W=

00

. BigkpuiiTe BKazauuii yuuresnem (Qaiia npesenTarii (Hanpukiaazn, Tema 2\3a-

Baanua 2.1\3pasok 2.1.6.pptx) Ta:

. 3po0iTh IOTOYHUM OCTAHHIN CJIAlI.

. 3pobiTh moTouHOIO BKJIAAKY CTpyKTYypa.

. IlepemicTiTh Kypcop Ha KiHelb 3ar0JI0BKA OCTAHHBOTO CJIalia.

. Homaiire 1m1e onuH ciaiiy HaTucHeHHAM KJjasimti Enter.

. ¥YBeniTh Ha BKaaAli CTpyKTypa 3aroJl0BOK HOBOTO cjaiiga — He 36upaiime
dukopocmyui epudu!

6. 36epexkiTh 3MiHeHy mpeseHTalilo y ¢aiii 3 imeHeM BmpaBa 2.6.pptx y

nanti Moi gokymeHnTH.

BigkpuiitTe BKazauuit yuureaem daiia npesenrarii (Hanpukiaazn, Tema 2\3a-

BaauHa 2.1\3pasok 2.1.7.pptx) Ta:

1. 3po6iTh MOTOUYHUM I’ ATUM CJIa.

2. TlepeiimiTh y peskuM AeMOHCTpAIlil, BuKopucrasinu KHONKYy Ilokas ciaii-
IiB, 1110 po3MmiiieHa nmopy4 3 Pagkom crany. Busnaure, 3 TOTOYHOTO YU 3
TIePIIIOTo cjaia pos3noyasiacsa JeMOHCTpaIlid.

. BigminuiTs pesxum gemoHcTpalii HaTucHeHHAM KJasinti Ese.

3po6iTh TOTOYHUM APYTUI CIIAM].

. IlepeiiniTs y peskum gemoHcTpailii, HarucHysiu Kiaasimy F5. Busnaure,
3 IOTOYHOTO UM 3 IEePIIOTro cjaaia pos3moyasacsa JeMOHCTpaIlid.

6. IlepersmsAHbTE B PEKUMI JeMOHCTPAIlil BCIO ITPE3eHTAIliI0 Ta BU3HAUTE, IK

3aBepPINUTH AEMOHCTPAI[il0 MiCJasA 3aBepIlleHHsS MepPerjasigy OCTAHHBOTO
caanga.

QUi W DN =
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2.2. CTBOpPEHHS KOMM’IOTEPHUX Npe3eHTauin,
onpauloBaHHA 00’€KTiB Nnpe3eHTauin

1. ONunLWiTL CNOCO6U CTBOPEHHS! TEKCTOBOIO IOKYMEHTA.
e | 2. Lo Take wabnoH? Ak, BAKOPUCTOBYOYM AOr0, CTBOPUTU AOKYMEHT Yy TeK-

cTtoBoMy npouecopi Word 20077

3. OnuLiTb MNOCNIQOBHICTb BUKOHAHHS OMepaLjii BUAOINEHHS, KOMiloBaHHS,
MEPEMILLLEHHS, BUAANIEHHS (dparMeHTIB TEKCTY B TEKCTOBOMY MPOLLECOPI
Word 2007.

4. Aki 3acobu popmaTyBaHHS TEKCTOBUX 0O’EKTIB MaE TEKCTOBUI MPOLIECOP
Word 20077

5. ki 06’eKT MOXXHa BCTaBAATU B TEKCTOBUIM JOKYMEHT? AK Lie 3pobutn?

CrBOpeHHS HOBOI Mpe3eHTaIil

PowerPoint 2007 magae KopucTyBauy KiJbKa PisHUX CIIOCO0iB CTBOPEHHS
npeseHTalrii. Bouu maiiike He BiApisHAIOTHCA BiJ CIIOCO0iB CTBOPEHHS JOKY-
meHTiB y Word 2007.

ITicna samycky mporpamu PowerPoint 2007 aBToMaTHYHO CTBOPIOETHCA
MOYaTKOBUH cJaiif mpeseHralii — tTuryiabHuii. [laai KopucTyBauy moTpiOoHO
BCTABUTH B IIPE3€HTAIliI0 NOTPiOHY KiJIbKicTh caaliaiB BiAIOBiAHOI CTPYKTYPHU
1 BaIOBHUTH iX.

Il momaBaHHA HOBOTO cjaiiia A0 IIpe3eHTa-

X y ¥ 5] Maker ~
il HeoOxiguHo BuKoHaTu Ocnoéne = Cnatidu = I
Cmeopumu cnaiid (puc. 2.12). Y cuucky KHOII- 5 BigHoBuTH
T . CTBOpPUTH
KU (jTl?OpIiITI/I caanm 1 ImepepaxoBaHi 11adJI0HN cnafig~ % Buganuti
caaigiB pisHuUX TUIiB. Po3riasHeMo nIpu3HaAUYeH- "
Cnangm

H i CTPYKTYPY IuX m1abJIoHIB caaiiais (TabJ. 2.3).

o ciucky KHOIKY CTBOPUTH ciaaiig BKJIIOUe-
HO TaKOK 1 IIOPOYKHIN coai/.

Komb6inyrouu ciaiifu 3 pisHOIO CTPYKTYPOIO, KOPUCTYBAY CTBOPIOE CMPYK-
mypy npe3enmauii, sxa Bifnosinae fioro sagymy. [lyia 3MicToBOTro HallOBHEH-
HS Ope3eHTallil KOPUCTyBaU MOBUHEH 3aMiHUTY 3Pa3KU TEeKCTiB i rpadiuHmx
00’€eKTiB, 1110 € B 1a0JI0Hi, Ha Ti, 1110 MOTPiOHI AJA fioTo mpe3eHTAaIrii.

Iamum crmoco6oM IMTBUAKOTO CTBOPEHHS CTPYKTYPH IpeseHTallii € moma-
BaHHA NOTPiOHOI KinbKOCTI ciaiifiB i3 sarosmoBkamMu Ha BRJaAi CTpykTypa
O6macTi caaigis i cTpykTypu. s 11bOro micida 3amycKy IIporpaMu CJIiJi BU-
KOHATU TaKU# aJTOPUTM:

1. YcranoButu BimobOpaskenHsa O6JacTi caaiaiB i CTPYKTYpPH, AKIIO BOHO
He BCTAHOBJIEHE.

2. Bubparu Braagky CTpykrypa.

3. YcranoButu Kypcop Ha BKJaaAli CTpykTypa 6is yMOBHOTO TO3HAYEHHA

craiina 1 b |.

4. YBecTu 3aroJIOBOK ITpe3eHTAaIrii.

5. Harucuytu kaasimry Enter. (o mpeseurariii 6yae BcTaBJIeHO HOBUIA
cJaiim Tuny 3aroJioBOK i 00’€KT.)

6. YBecTu 3aroJIoBOK HACTYIHOTrO caaiiga i HatucHyTu Enter.

7. IloBTopuTu KOoMaHAY 6 MOTPiIOHY KiMBKiCcTh pasis.

Y pesyinbTaTi OyZe cTBOpeHa CTPYKTypa IIpe3eHTallil, II0 Ma€ IIOTPiOHY
KiJbKicTh caaigiB i3 3arosoBkamu. ¥ci ciaaigu, KpiM mepiioro, OyayTh TUILY

Puc. 2.12. T'pyna Cnanan
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3arosoBok i 00’ekr. KopucryBau Moixke SMIiHUTH B OyIb-AKMIA MOMEHT THII
ciariga 6e3 3MiHU TEKCTy MOTO 3arojoBKa. IlJis IIbOTO CJifi 3pOOUTH IIOTOY-
HUM OOTPiOHUi ciaiin, BukoHatu Ocnoéne = Cnaitidu = Makem i Bubpatu
HOTPiOHMI TUII cIaiifa i3 3aIIPOIOHOBAHNIX.

Tabauysa 2.3. lllabxoHu cjaaiaiB pisHUX THIIIB Ta IXHi 00’ €KTH

Ecki3 wabnony
i mun caaiida

06’exkmu caaiida ma
IXHE NPUSHAYEHHA

Ecki3 wabnony
i mun caaiida

06’exkmu caaiida ma
IXHE NPUSHAYEHHA

TUTYALHIA ChaRA

1. Hanuc nis BBeneH-
HS 3arojioBKa IIPe3eH-
Tamii.

2. Hamuc nnsa BBemeH-
HS IIi3aroJioBKa IIpe-
3eHTAaIrii

; :.”:. = _@

3aronceox | 0BexT

1. Hanwuc mJis BBegeH-
HSA 3aT0JIOBKA cjaiiaa.

2. Hamnwuc gjis BBemeH-
HS TeKcTy abo BcTaB-
JIeHHS iHII10T0 00’ €KTa

1. Hanuc ns BBeeH-
HS TEKCTY.

2. Hamnwuc nasa BBemeH-
Hs 3aT0JIOBKA PO3AiIy

1. Hanwuc nyis BBegeH-
HSA 3ar0JIOBKA cjaiaa.
2. IBa Hamumcu s
BBEIeHHA TEKCTy abo
BCTaBJIEHHA  iHIIIOTO
006’eKTa

NopisHAHHS

1. Hanuc ns BBemeH-
HsA 3ar0JIOBKA cjaiiga.
2. [Ba Hammcu JJis1 BBe-
IeHHs migmuciB o6’ek-
TiB.

3. IIa wHamumcu IJida
BBEJeHHS TeKcTy abo
BCTABJICHHS iHIIIOTO
0o6’eKTa

Nniwe 3aroAos0K

1. Hanwuc nys BBegeH-
HsA 3aroJIOBKa caaiiga

Buicr i3 nignmcom

1. Hanuc pis BBemeH-
Hs 3ar0JIOBKA cJaiaa.
2. Hanucum pgas BBe-
IeHHA TeKCcTy abo aasa
BCTABJICHHS iHIIIOTO
00’exTa

JoBpaxeHHs 3
rignncom

1. Micue paasd BcTas-
JIEHHS 300pasKeHHsd.

2. Hamnwuc gasa saroJo-
BKa cJaiga.

3. Hamwuc ana mimmm-
cy 300pasKeHHs

CrBopeHnHda
ma0J0HIB

HOBOI Ipe3eHTaIlil 3 BHKOPUCTAHHIM

CTBOpUTU HOBY IIpe3eHTallil0 MOKHA, BUKOPUCTABINU OAWH i3 ImabJio-

HiB. PobGora iz mabmomamu y PowerPoint 2007 wmaii:ke He BigpisHSETH-
cA Bim pobotw 3 HUMHU B TeKcToBoMYy mporecopi Word 2007. Ane akiio y
Word 2007 ocHOBHaA yBara mMpUAiISAETHCA 3MiCTy MaiOyTHBOTO HOKYMEHTA,
To B PowerPoint 2007 e misa rpyna mabiaoHiB, y AKUX aKIEHT 3pO0JeHO Ha
odopmiIeHHA caaigiB npesedrariii. Taki mabioHu Ha3sMBAIOTL WAOLOHAMU
opopmaenna Ha BiiMiHy Bif wabronie 3amicmy.

Y mabsoHax ogopMJIEeHHS BimoOpasuancs IOTJIAAW OU3aliHepiB, #AKi
mpamoBaay HaJ CTBOPEHHSM IIPOTpaMu, Ha BUKOPHUCTAHHS KOJILOPIB TIia,
IOIIOMIiMKHUX KOJLOPiB, KoJbOpiB mipudTy Ta iH. Hampurmaazn, mabJoH
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opopmaenus CywuacHmii cuHiii (puc. 2.13)
BUKOPUCTOBYE 3MiHY KOJBOPiB BiJf CHHBOTO
o 6iJIoT0 KOJIBOPY AK TJIO, a AJA IIPUQPTY
3aroJIOBKiB i OCHOBHOTO TEKCTy — YODPHUH
KOJIip.

Ilna cTBOpeHHS IpeseHTAIlii 3 BHKOpHUC- |
TaHHAM I1a0JIOHIB 3MiCTy CJIiJ] BUKOHATH Ta- Jaronosok chaliga
KU aJITOPUTM: Maserossearcnainga

1. Bukonatu Office = Cmeopumu.

2. BubOparu y BikHI CTBOpeHHSA IIpe3eH-
Tauil y CIUCKY IIa6IOHIB IOTPiGHe OCUIAH-  pyc 2,13, LLa6roH 0bopMAEHHS
HA, HanpukJaag [HcTaasoBaHi Ia0JI0HM. Cy4acHWii CUHI

3. Bubparu B cnmcky miabJoHIB mOTPiO-

HU 1mabJioH, HanpukKJan Bikropuna.

4. BubOpatu kHONIKY CTBOpPHUTH.

5. 3aIOBHUTHU CTBOPEHY CTPYKTYPY IIpeseHTaIil moTpioHuMu 00’ eKTaMu.

ITix uac cTBOpeHHs mpeseHTAaIlil Ha OCHOBI IIA0JOHY 3MiCTy CTBOPIOETHCS
CTPYKTYypAa IIpe3eHTaIlil — KiJibKa cjaigiB 3 opOpMJIEHHAM i peKOMeHAaIliaMu
L1010 IXHBOT'O 3MIiCTy BiAmoBiAHO M0 0oOpaHoi Temu 1mabdaony. I1labgoHu 3Mic-
Ty pasoM 3i CTaHZAPTHUMH! THUIIAaMH cJjaigiB (Tabua. 2.3) MOKyTh MicTuTH i
caaigu inmux TuniB. Hanpukian, ma6aon Cyuyacauii ¢oToans60M BKIIOUAE
e I’ ATh HOBUX TUIIiB cJaMiIiB.

1 cTBOpPEHHS Mpe3eHTallil Ha OCHOBI 11a6JI0HIB 0()OPMJIEHHA BUKOHYETh-
cs TaKUI caMuil aJIrOPUTM, AK i IIiJ Yac CTBOPEHHSA Ha OCHOBI I1a0JI0HY 3Mic-
Ty, TiIBKM OJIs IXHLOTO BUKOPUCTAHHSA HeOoOXigHe MmigK/IoueHHsa 10 [uTepHe-
Ty Ta B CIUCKY IabJ/ioHIB ciaix BubpaTu nmocusanHsa Caaiau oopMIeHHS.
Ilix vac BuKopucTaHHA ITabJOHY O(MOPMJIIEHHSA CTBOPIOETHCA OAWH CJANU],
a CTPYKTYpPY IIpe3eHTaIrii HeoOXigHo Oyae CTBOPIOBATH OOHUM i3 CIIOCO0iB,
OIIMCAHUX BUIIIE.

CTBOpeHHs HOBOI IMpe3eHTAaIlil Ha OCHOBi icHyr0uOi1

HoBosi wacTo aBTOPM HOBOI Tpe3eHTAaIlil BUKOPUCTOBYIOTH AK IAa0J0H pa-
HiIlle cTBOPeHyY mpeseHTalifo. [Jsa mporo HeoOXigHO:

1. Buxronaru Office = Cmeopumu = Cmeopenna 3 HaAA6H020 00Ky MeHma.

2. Bubparu y BikHi CTBOpeHHA 3 HaABHOI Mpe3eHTalil mankKy, B AKii pos-
MiITeHa IIpes3eHTaIliA, Ha OCHOBI AKOI CTBOPIOBATMMETHCA HOBA.

3. Bubparu daiia morpibHOI mpesenTarrii.

4. Bubpatu KHONTKY CTBOPMTH HOBMIA.

Ha Bigminy Bif cTranmapTHOI omepalilii BiZIKpUTTa iCHYIOUOl IIpes3eHTAIlrii,
i Yac CTBOPEHHS IIpe3eHTallii 3 HaABHOI i1 HajaeTheda im’ s [IpesenTamiaN.
N — 1e mopAAKOBUII HOMEP HOBOI IIpe3eHTallii, CTBOPEeHOoi miJ Yac IIOTOYHOTO
ceamcy pobortu 3 mporpamoio PowerPoint 2007. ¥V xoxi 36epeskeHHA CTBOPEHOI
mmpeseHTaIlil KOpUCTyBau IIOBUHEH HaJaTH HOBe iM’ g BigmoBigHOMY (haiiry.

KopucryBau 3moixke BukopucTaTy oQOPMJIIEHHSA I CTPYKTYPY 3aBaHTaXKe-

Ilixg vac cTBOpeHH HOBOI IIpe3eHTAaIlil Ha OCHOBi iCHYIOUOI KOPHCTYBaY I10-
BMHEH BPaxOBYBaTH, I10, BUKOPUCTOBYIOUM UYIKY IIPE3EHTAIiI0 AK IIabJIOH
IJI CTBOPEHHSA BJIACHOI, BiH MOKe IMOPYIIUTU YMiCh aBTOPCHKI IIpaBa AK Ha
ohopMJIEHHS CJIAIiB, TaK i Ha BUKOPUCTAHHS IXHBOTO BMiCTY.
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CrBopenHsd nmpes3eHTaIii-goroaapo0my

IIBuaxo cTBOPUTU IIpe3eHTaIlilo-PoToaabr00M 3 mudpoBux ¢Gororpadiii,
AKi posmilieHi B 30BHiIIHIT mam’ATi KoM’ loTepa, MOXKHA, BUKOHABIIIN TAKHUHA
aJITOPUTM:

9.
10.
11.

Doroamban =

BricT awiory

BT ahREe ey 3 Pucyais B grehion:
Soin abo anas. | i Qpx Anteipe

BcTanneres TERCTY!

| Creepamamsnes |
MspuseTres pascywics:

[ ¥CH pracywnant - copra-Gind 13 Forest Flowers
il Autemn Legves

12 Dodk 5

(3] [ | fa2]

a| (oo [au)fzi]

P aneliomy
——

BrseriyBa pacyrea: | Brastymam v csla = N

s —r

[ Gracpums | |_‘le=',|un|

Puc. 2.14. BikHo ®PoToanb6om

Bukouatu Becmasnenna = 3o06paxcenns = Pomoanvbom.

Bubparu y Bikzi @oToamboom (puc. 2.14) kHonky Paiis abo JUCK.
Bigkpurtu nanky, B Akiit mictarsea gaitiu gororpadiii, 1o mIaHyeThb-
¢ BKJIIOUUTHU 10 GOTOATHEOOMY.

Buginuru nmorpi6Hi daiiau Ta BubpaTu KHONKY BeraBuTtu.

IToBTOpUTN KOMauAu 2—4 A/ BKJIIOUEHHA O0 (poToasbbomy iHmux ¢o-
Torpadiii. - -

Bukopucratu 3a moTpedu KHOIKHI li Ta m JIJIsI 3MiHM IMOPSAAKY po3Ta-
mryBauHs pororpadiii y mpeseHTarIrii.

YceraHoBUTH 3a MOTPeOU IJIs KOXKHOI poTorpadii morpibHY opieHTaIrio,
ACKpaBicTh 1 KOHTPACTHICTh, BUKOPUCTOBYIOUM BiANOBiAHI KHOIIKU
HUKUe 00JIacTi meperyasany.

YcranoButu s Beiel mpeseHTarlii B mosi Po3miuyBaHHS pUCyHKa OOUH
3 BUIB posMimieHHs ¢ororpadiii ma caaiimax (Bnucysamu y caaiid,
1 pucynok, 2 pucynru, 4 pucynku, 1 pucynok 3 3a20106K0M, 2 PUCYHKU
3 30207106K0M, 4 PUCYHKU 3 3020/L06K0M).

Bubparu 3a morpedu oHy 3 TeM opopmiierHs (T1oste Tema ta kKHOnKa Orirsa).
BubpaTtu 3a moTpebu i AesIKUX BapiaHTiB poaMiuyBaHHSA (GOPMY PAMKHA.
Bubparu kHOnKy CTBOpUTH.

CrBopeny npeseHTaIliio-GoToaJ Ib00M MOMKHA 3MIiHNUTH, BUOPABIIN 31 CIIMC-
Ky kHOnKU PoToanmsrbom Komauay PegarysaTu poroaanrbom.

BceraBinenns, pegaryBaHHA Ta (popMAaTyBaHHA TEKCTOBUX
00’¢cKTiB

Ha cnafimax TexcTu MOKYTh PO3MIIIlyBaTHCSA B HaOucax, ycepenuui giryp
i B Tabauiax. ITig yac cTBOpeHHS IpeseHTaIlil Ha OCHOBI I1a0J/JI0HIB HAIICH HA
caaimax y:ke CTBOPEHO i AJid BBeIeHHS TeKCTY HeoOXigHo BuOpaTu Bigmosin-
Hu# Hanuc (puc. 2.15).
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Sx1o KopucTyBau 30MPAETHCA POZMiCTUTH
Ha cJjaifi HOBUI HAIINWC i BBECTH OO HBOTO
TEKCT, TO INOTPiOHO BUKOHATH TaKWil aJro-
puTM™m:

1. BubGpatu caaiig, Ha AKoMy Oyae po3mi-
IIIeHO HOBUM HAIIC.

2. Buxkonatu Bcmaenenna = Texem =

Hanuc (kypcop HaOyBa€e BUTJIALY l).

3. Buginmutu Ha ciaaiigi IpPAMOKYTHY 00-
JIacTh HATIMCY, B AKY Oy/le BBeIeHO TEKCT.

4. YBecTu y CTBOpPEHUII HAIIMC MOTPiOHMI
TEKCT.

Yeci omepariii, moB’s13aHi 3 BBeIeHHSAM, BU-
IiJIeHHAM, pefaryBaHHAM Ta ()OpMaTyBaHHAM
TEKCTy B HANMCi, a TaKOMK oIllepaIlrii 3 caMmum
HamucoM (3MiHA po3MipiB, mepeMmileHHsd,
oopMmIIeHHA pPaMKU i 3aJIMBKU, BUAAJEHHS)
BUKOHYIOTBCA TaK caMo, AK 1 aHaJoriuHi ome-
pariii B rexkcroBomy nporecopi Word 2007.

Kpim yBemennsa tekcrty 3 KjaaBiaTypu, mif
Yac CTBOPEHHS IIPEe3eHTAIill BUKOPUCTOBYIOTH
BCTaBJIEHHA (DPArMeHTiB TEKCTY, CTBOPEHUX B
iHIIUX TPUKJIASHUX Tporpamax. Ilpu mbomy
BUKOPUCTOBYEThCA Bydep o6mMiHy omeparriii-
HOI cucTeMu. SIKIITO KONifoBaHHSA 3iMCHIOETh-
cA 3 OHi€l 3 Tporpam, 10 BXOAATH 0 CKJIALY
Microsoft Office, To moke OyTu BUKOpUCTA-
uuii Bygep oominy Office. Cuix sasmaumru,
0 BCTaBJIEHUHN TEKCT aBTOMAaTUYHO (hopMa-
TYeTbCSA BiAMOBiZHO 10 (opMaTy CHUMBOJIIB
obpauHoro 1adJoHy.

BcraBiaennsa iHmux o6’e€KTiB MOMKHA 3Iii-
CHIOBATM 3 BUKOPUCTAHHAM KHOIIOK BCTAaB-
JeHHs 00’€KTiB, AKi PO3MIII[YIOThCS BCepeau-
Hi HamuciB, CTBOPEHUX IIiJi Yac BCTaBJIEHHSA
caaigiB meBHUX TUMiB (puc. 2.16).

3aronoBoK cnailpa

MiasaronosoN chakaa

Puc. 2.15. LLlaBbnoH TnTynbHOro
cnampa 3 Hanmcamu ais BCTaBs-
JIEHHSA 3arosioBKa i nig3arosioBka

)
P

£

@ — HomaTu Tabauito

@ — BeraBienns giarpamu

@ — Domartu rpadiry SmartArt
@ — omaTu KJIit 3 KoJeKIii
@ — I'padika

@ — IomaTu pucyHOK 3 (aitay

Puc. 2.16. KHonku BCcTaB-
NIeHHs 006’eKTiB

@ BcTaBneHHs, pegaryBaHHs i popmatyBaHHa Tabnmub

[ns BcTaBneHHs Tabnuui cnig BukoHaty BetaBneHHs = Tab6aunys abo BnbpaTtun

kHonky JogaTtv Tabnuuio || (puc. 2.16, 1) y Hanuci. Y MeHto kHonky Tabnuua ||,
sIke BiAKPUETLCS B NEPLUOMY BUMNAAKY, NOTPIOHO BUAIMUTY HA MATPULi HEOBXIAHY Kiflb-

KiCTb PSAKIB | CTOBML,B.

Y popyromy Bunagky 3a Bubopy kHonku Jdomatu Tabnm-

Berasnennn vabangi | 7 ||

L0 BiOAKPUBAETLCSH AianoroBe BikHO BcTaBneHHsa Tabnuui

(puc. 2.17), B AKOMY NOTPIGHO BCTAHOBUTY KiNIbKICTb CTOBM- | Ko crosmie:

uiB i pagkis Ta Bnbpatm kHonky OK.

5 5

KinesdcTo paade: 2 =

Ha BigmiHy Big TekctoBoro npouecopa Word 2007, y [ ] I_ou-cmm |

PowerPoint 2007 Ttabnuus nig Yac BUAINEHHS MaE pam-

Ky i 3@ 3aMOBYYBaHHSIM BUKOPWCTOBYETLCA OOMH 3i CTUIIB Puc. 2.17. BikHo
opopmneHHs Tabnuui (puc. 2.18). 3MiHeHHsI PO3MIPIB YCIET  BeraBneHHs TaGnuui
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Tabnuui 3OiNCHIOETLCS MEPETAryBaHHAM
MapkepiB 3MiHM po3mipis. [Mpn uboMy
pPO3MipU KNITUHOK Tabnuui NponopLiinHo
3MIHIOIOTbCA.

3MiHEHHSI PO3MIpiB OKPEMUX CTOBML,B i
pPAOKiB, IXHE BUAINEHHS, BCTAB/IEHHS | BU-
OaneHHsa 30iNCHIoOITbCA Tak caMo, 9K | B
TekcTtoBoMy npouecopi Word 2007 — 3
BUKOPUCTAHHAM  E€NIEMEHTIB  KEPYBaHHS
TMMYacoBoOi Bkaakn MakerT.

Tumuyacosa Bknagka Maket popat-
KOBOro po3giny TaGnuuHi 3Hapsaans,
Ha BiOMiIHY Bi, TEKCTOBOro mnpouecopa
Word 2007, MiCTUTb HOBI rpynu enemeH-
TiB KepyBaHHa Poamip Tabauui 1a Yno-
psakyBaHHa (puc. 2.19). BukopucTtaH-
HA UMX €IEMEHTIB KepyBaHHA Oa€ 3MOry
BCTAHOBUTWU TOYHI po3Mipun Tabnuui (ni-
yunbHUKM Bucota Ta WupuHa), nponop-
LiNHAA pexum 3MiHM po3MipiB Tabnuui
(npanopeup 3adikcyBaTn nponopuir),
3MIHUTU MOPSAAOK PO3MilLeHHs Tabnuui B
Liapax BiHOCHO iHLWKMX OO’ekTiB cnanpa
(kHonkm 3i cnnckamn Ha nepepHin niaH
i Ha 3apHin nnaH), BMPIBHATU TabnMuio BiOHOCHO
Mex cnampga abo Bipo6pas3uTn Ta HanawTyBaTW CiTKy
(kHonKa 3i cnuckoM BupiBHATK), BUKOHATW onepaLii
rpynyBaHHs 06’ekTiB (KHOMKa 3i cnuckoMm 3rpynyBa-
TW) Ta NOBEPHYTN TaGNULIIO HA NEBHUI KYT (KHOMKa 3i
cnuckom O6epHyTH).

3] Bucora:

=7 Wnpuna:

BceraBienHnsa, pegaryBaHHA Ta
dopmaryBaHHA rpadiyHNX 00’€KTIB

Y 9-my KJaci geTasbHO PO3TISmaam Pobo-
Ty 3 BeKTOpHuUMU rpadiuammMm 00’eKTamMu, dKi
MOKHAa 0yJI0 CTBOPUTHU 0e3I10cepeSHbO B TEKCTO-
Bomy mporecopi Word 2007. PowerPoint 2007
Mae aHaJIOTiyHi iHCTpyMeHTHM mJja poboTu 3
o0’ekTamu BeKTOpHOI rpadiku. Oguaxk HaGip ¢i-
Typ, AKi MOKHa BCTAaBUTU Ha CJIAN[ ITiCJIA BUKO-
HaHHA Bemaenenna = 3o6pascenna = Dizypu,
3HauHO poamupeHo (puc. 2.20). Homani rpynm
incrpymenTiB IIpavokyrauku, @irypu misa gop-
myan, KHomkm miit JommoBHEHI HOBUMUY iHCTPYMEH-
tamu rpynu OcHoBHi dirypu, 3ipku Tta cTpiukm,
a TaKOXX B3MEHIIIEeHO KiJIbKiCTb iHCTPYMEHTIB y
rpyni Bunocku. Y PowerPoint 2007 BixzcyTua
MOXKJIMBiCTb CTBOPEHHS IIOJIOTHA.

BceraBienna pacTpoBux i BeKTOpHUX 300pa-
JKeHb 3 (haiiriB abo 3 KoJeKIlii KainiB 3 BUKopuc-
TaHHAM KHOIIOK Ipynu 300pakeHHsd Ha BKJAaIIli
BceTraBiieHHSI BUKOHYIOTHCA TaK CaMo, K i B TEK-

Jadixcysatv nponopyil
Po3mip Tadanul

®__
N

@ — Mapkepu 3miHu po3MipiB TabauIri

6,55 cm -:;, Ha nepeami nnawn = |2

1945¢em 2

2 Ha sagid naan = 18]
%1y OBnacTs euginenna Gl
YNopAgKyEaHHA

Puc. 2.19. Npynu Poamip Tabnuui

Ta YnopsakyBaHHSA

Puc. 2.18. Tabnuus B PowerPoint 2007

Heqioaasso aukopucTanl girypu
BxssOeoAlLL24 0
gL 3oy

Nimii
MNWNATTLL E R AG S

NipEsscayTHARN

I ) B s L ) 6 | 6 6
Ocrionni irypw
HoAROOOQOOO®

etooOr kyooaa
(= [515 fal PIo e X - (I
| 80 K8 ) e e

Dirypsil crplace
DERTRTSLPRI S
£ dvnoD RN
Goa

Girypu gna opuayn
F=H+=28

Bnox-cxema
O0<0OoD0Gcoay
ooONBB E ¢ AVED
QBoe

Fipow Ta CTRINEN

RO HZOEEE88
ST TENI0

Bumocm

RO .4 AA 0 A0 A 2 A2 P
£ AD AD D

Knonxn gii

EEHEEE @ s =0 =EO

Puc. 2.20. IHCTpyMeHTH ans

CTBOPEHHS rpadiyHnx 06’exTiB
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cropomy mporecopi Word 2007. BigMinHOIO € MOKJINBiCTh BCTaBUTH I'padiu-
Hi 00’€KTH, BUKOPUCTOBYIOUM KHONKY JlogaTu pucyHOK 3 (aiimy | -« Ta I'pa-
. E@ . . L
dika [ 3 rpynu (aus. puc. 2.16), 1m0 po3MilIyeThCcsa BcepeAuHi HAKCIB mif
Yyac CTBOPEHHS HOBUX CJaliiB Ipe3eHTAaIrii.
CrBoproBaTu, pemaryBatu i ¢opmaryBatu rpadiuni 06’eKTU MOKHA, BU-

KOPHUCTOBYIOUM €JIEMEHTH KepyBaHHA Ipynu PucyHork BKJagxku OcHOBHaA
(puc. 2.21).

':‘ F E, 57{:] = j_l_ '_.f' ﬁianuuxa Girypm =

C8O00® - ) - = 4 LZ Kontyp dirypm ~

A~ @@ UL = '.rnapn,:.xyuam Emnpe-c-mlm a7 N
Pucyrox Ta

Puc. 2.21. EnemeHTu kepyBaHHs rpynn PUCyHOK

Hna dopmaryBaHHA rpa@ivuHux 00’€KTiB BUKOPUCTOBYIOTHCSA €JI€MEHTH
KepyBaHHS THMUYacoBOi BKJaAKU dopMaT AOJAaTKOBOTO PO3ILTY SHAPAIIA
IJIA 300paskeHHA. 3’ ABIsIE€ThCA I BKaIagka Ha Crpiuni micasa Bugijgenns rpa-
(hiunoro o6’exra. BinblmicTsh eleMeHTiB KepyBaHHA Ha BKJIaAi @opmar Taki
cami, aK i B mporpami Word 2007, okpim esleMeHTiB KepyBaHHA IPynu ¥ MO-
pAgKyBaHHSA. ¥ Iiii rpyni BigcyTHi enementu PosramryBanua ta O0TikaHHA
TEKCTOM, a HaTOMiCTh fomamo eaeMeHT O0IaCTh BUTXiITCHHS.

Ha sBigmiHy Big TeKCTOBOTO IIPOIiEco-
y p . pa Word 2007 y PowerPoint 2007 BcTas-
A A - S JeHuit rpadiuHUl 00’€KT OoApa’sy pos-
MIiII[yeThCA IIOBEPX TEKCTOBUX 00 €KTiB.
/B / ) T'padgiunmii 06’eKT He MOKHaA PO3MICTUTHU
BCEPEIUHI TeKCTOBOTO HAIUCY, i TOMY AJS
po3MillleHHsI TEeKCTy HaBKOJIO rpadidHoro
o6’exTa B PowerPoint 2007 cxixg Bukopuc-
TOBYBAaTH KiJbKa OKPEMUX TEKCTOBUX Ha-
ITUCiB.

SK i TeKCTOBI JOKYMEHTHU, Ipe3eHTaIlil
MOKYThb MicTutTu 06’ekT WordArt. Ase
amo v Word 2007 ocuosHi il 3 pemary-
BaHHA i popmaryBanus o0’exta WordArt
BIiNICHIOIOTHCA IIepe]l HMOTr0 BCTABJIEHHIM
Io moxkymenra, To B PowerPoint 2007, ma-

Puc. 2.22. LLla6noHn obopmnenHs ~ BIAKM, OCHOBHI omepanii 3AifCHIOIOTHCS

WordArt ITicJiAg BCTaBJIEHHS.

s BecraBnenusa 06’exra WordArt coif

Bukounatu Bemasnennsa = 06’ekm WordArt i Bubpatu oguH i3 1mrabJIoOHIB

oopmienus (puc. 2.22). Ilicia MpOro KOpUCTyBau IOBUHEH 0e3mocepeaHbo

Ha cJaii BBECTU TEKCT 00’€KTa i 3aificHuTH iHIIi HaJamTyBaHHSa, BUKOPUC-

TOBYIOUM eJIeMeHTU KepYBaHHS THMUYacoBOi BKJaAku dopmaT m0AaTKOBOTO
posainy 3acoou maaoBaHHA (puc. 2.23).

BceraBnenna immwmx rpadiuyEmx 006’exTiB, Takux dk /[liarpamm Ta
SmartArt, sgilicHoeThCSI TaK caMo, SAK i B TEKCTOBOMY IIPoliecopi
Word 2007.
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Dopuar
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Tine ¥
TpacxTopin pyxy
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¥
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Puc. 2.23. Habopu edpexTiB opopmneHHs 06’ekta WordArt

[ KopucHoto nig 4ac pobotn 3 pisHUMKM 06’ekTamMm npes3eHTaLlii € MOXIMBICTb
NMPMX0OBaTW YaCTUHY 3 HMX HA Nepiog, OnpautoBaHHA iHWKX. [ns LbOro BUKOPUCTO-
BYETbCS NaHesb BugineHHa Ta BupumicTb (puc. 2.24).

[nsa BiokpnTTa wiei naHeni NoTpibHo: | Bngnermn ra pnannicrs. ¥ x|
1. BubpaTtu oamH 3 06’eKTiB Ha cnangi. | @irypu wa cnaiaiz '
2. BukoHatu 3acobu mamoBaHHa = Popmart = Yno- TextBox 13 =
psakyBaHHs = O6s1acTb BULISIEHHS. Text8ox 12 = |
Ha wuin naneni B cnvcky ®irypmn Ha cnaidpi posmile- e [2]
HO nepenik iMeH 06’eKTiB, WO MICTATbCS Ha cnaipax. Bubip —
Ha3Bu 06’ekTa Ha naHeni BupgineHHa Ta BUAUMICTb Npu- Teatf1e I—"'|
BOAUTb A0 BUAINEHHS UbOro o6’ekTa Ha cnangi. ns npuxo- Autoshape 9 [=
BYBaHHS 06’ekTa cnifg, BMGpatu KHOMKY cnpasa Bif, Moro At hin =
imeHi. O6’exT He BigOOpaxaTMMeTbCHA Ha cnangi, a KHonka AutoShape 7 E'
3MIiHUTb CBOE 306paxeHHs Ha Take — El [ns BiAHOBNEHHS bt =
BiATBOPEHHS 06’ekTa Cnig, MOBTOPHO BMOpaTW 3a3HayeHy
KHOMMKY. Em——
IMeHa 06’ekTiB KOPUCTYBa4 MOXe 3MiHIOBaTU OA8 Kpa- lm]
LOro opieHTyBaHHA. Hanpwuknaa, 3arosoBok, crvcok, Tab- (] E
JIMLSI, MOSICHEHHS, ¢oTo 1, ¢poto 2 TOowo. Onsg 3MiHEHHS | SireTI NODALOK

iMeHi 00’ekTiB HEOOXiAHO [OBiYi 3 HEeBEeNVKUM iHTepBasioM
BMOpaTM B CNMUCKy iM’sa 06’ekTa, BCTAHOBNEHE 3a 3aMOBYY-  Puc. 2.24. MNaHenb Bu-
BaHHAM. [iNIeHH] Ta BUOUMICTb
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1°.
2°.
3°.
4°.
5°.
6°.

7°.
8%,
9e.
10°.
11°.
12e.
13e°.

< 140,
& 15%,

16°.

17°.
18%.

19e.
< 20%.
< 21%,

Ax momatu mo mpeseHTallii HOBUU cjaiifi, BUKOPUCTOBYIOUN KHONKY Cmaeo-
pumu craid?

Axi mabsonu craifiB MOKHA BCTABUTH, BUKOPUCTOBYIOUN KHONIKY Cméopu-
mu cnaio?

OnuitriTh, IK CTBOPUTH CTPYKTYPY IPe3eHTAaIlil, BUKOPUCTOBYIOUN €JIeMEeHTU
KepyBauHsa BKJIagku Ctpykrypa 3 O6JacTi ciaaigiB i cTpykTypH.

IITo Take mrabsoHu odOpMJIEHHS HpeldeHTAIlil i 1[0 Take IIaGJIOHU 3MiCTy
mpeseHTarii? [as 4oro iXx BUKOPUCTOBYIOTH?

ITosicHiTh, AK CTBOPUTHU IIPE3EHTAI[iI0 3 BUKOPUCTAHHAM ITa0JIOHiB, iHcTa-
JIbOBaHUX pa3oM 3 nporpamoio PowerPoint 2007.

ITosicHiTh, AK CTBOPUTHU MpPE3eHTAIlil0 3 BUKOPUCTAHHAM INa0JOHIB, PO3Mi-
menux Ha caiiti Microsoft.

OmnuitiTh, IK CTBOPUTH IIPE3EHTAIiI0 Ha OCHOBI icHyI0UO0i.

OmnuiriTh mepeBaru CTBOPEHHs HOBOI ITpe3eHTAallili Ha OCHOBi icHyrouoi HaR
iHmmMu cmocobamu. B SKMX BUIagKax CiIiJi BUKOPHUCTOBYBATH IIei criocio?
YuwMm BigpisHAETHCA Omeparlisi CTBOPEHHA HOBOI IIpe3eHTAallil Ha OCHOBI icHY-
fouoi Bix omeparii BizkpuTTsa 1iei camoi mpesenrarii?

OmnuIriTh MOCJIiJOBHICTH CTBOPEHHA Ipe3eHTallii-oToaaboomy.

Sk BcTaBUTU TEKCTOBUIT 00’ €KT Ha CJIAN IIpe3eHTaIii?

OmnuiriTh Npu3HAYeHHI KHOIIOK BCTaBJIeHHA 00’ eKTiB (puc. 2.16).

IToscHiTh, ynMM BiAPi3HAETHCA BCTaBJIEHHA TEKCTOBUX 00’eKTiB y Word 2007
ta B PowerPoint 2007.

OnuniiTe MOCIiLOBHICTE JOoAaBaHHsA TAOJIUIL Ha cjaig mpeseHTaIlil 3 BUKO-
PUCTaHHAM eJIEMEHTiB KepyBaHHsA BKJIAAKU BeraBiaenns ta KHonku Jlogatu
Ta6auiro (puc. 2.16).

ITo cmispHOTO i 110 BiAMiHHOrO B po6oTi 3 Tabaumavu y Word 2007 ta B
PowerPoint 2007?

Yuwm BigpisHSAOTHCSA cuucku 06’eKTiB KHOouKu ®Pirypu vy Word 2007 Ta B
PowerPoint 2007?

Sx BcTaBuTH Qirypy Ha ciaiig npeseHTarii?

YuwMm BiApisHAIOTHCA omeparlii JogaBaHHA PUCYHKIB i3 dairiB i rpadiunmx
00’eKTiB 3 KoJiekIril Kiaimis y Word 2007 ta B PowerPoint 2007 ?

ITosicuiTh ocobsmBocTi omparrioBauus 06’ekTiB WordArt y PowerPoint 2007.
Sk mpuxoBaTu oOKpeMi 06’eKTHU 1IiJ yac pegaryBaHHA caaigiB?

fAx sminuTH mocaigoBHiCTE MOKa3y 00’ €KTiB ciaiiga?

‘@ BuiKoHaliTe 3aBAGHHS

1°.

3anycriTh Ha BUKoHaHHs nporpamy PowerPoint 2007 Ta:

1. BcraBre, BuKOpucTOByI0UM KHONKY CTBOPMTH cJaiil, IIOCJiJOBHO HicJid
TUTYJBHOTO TaKi mabJoHU ciaifiB: 3az0n080k i 06’ekm, [[6a 06’exkmu,
3azono060k i 06’exm, Jluwe 3a201060k, Ilopieuanna, Jluue 3a201060k.

2. BigxpwuiiTe B TEKCTOBOMY IIpoIiecopi (paiiy onmcy HOBOI IpeseHTAaIlii, Ha-
npukjaazn Tema 2\3aBmanna 2.2\npe3enranis 2.2.1.docx.

3. BcrasTe TekcToBi Ta rpagdiuni 00’€KTH Y CTBOPEHi ciaiiau BimmoBimHO mo
OIIHCY.

4. 36epekiTh IpeseHTallil0 y BamIiii mamii y ¢Qaiiiai 3 imeHem BmpaBa
2.2.1.pptx.

3amnycTiTh Ha BUKOHaHHs mporpamy PowerPoint 2007 Ta:

1. BcraBre, BuKopucToByour KHONKY CTBOPMTH cJaii, IOCJiJOBHO micyid
TUTYJBHOTO TaKi mabioHu caaiiniB: 3azon0680k po3diny, Juue 3azono-
680K, 3a201060K i 00°ekm, [[eéa 00’exmu, 3az01060K po3diry, JJuwe 3azo-
J11080K, 3a201080K i 06°ekm, Ilopieuanus, [Tycmuil caailo.



3°.

5°.
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2. BigkpuiiTe B TEeKCTOBOMY IpoIlecopi ¢aiiia ommcy HOBOI mpe3eHTaIrii, Ha-
npukiaan Tema 2\3aBnanusa 2.2\npesenrania 2.2.2.docx.

3. BcraBTe TekcTOBi Ta rpadiuHi 06’€KTH Y CTBOPEHi ciaiiiy BiAmoBigHO IO
OIIUCY.

4. 306epekiTh mpeseHTallito y mamnii Moi mokymenTu y daiiii 3 imeHeM Bmpa-
Ba 2.2.2.pptx.

3anycriTh Ha BUKoHaHH:A nporpamy PowerPoint 2007 Ta:

1. VYcraHoBiTh BifoOparkenHa O0aacri caaiifiB i cTpyKTypH, SKII[O BOHO He
BCTaHOBJIEHE.

2. ¥YBeniTh, BUKOPUCTOBYIOUYY BKJIAAKY CTPyKTYypa, 3ar0oJIOBOK TUTYJIHHOTO
cnaitna Ilamw’amuurxu T.I'. Illesuenky 6 Ykpaini.

3. VYBenith, BUKOopuHCTOBYyIOuU BKJIaAKy CTPYKTypa, 3ar0JIOBKU TaKUX CJIai-
niB: m. Kuis, m. Xapkis, m. JIveia, m. Kanis, m. Kpemenuyk, «I mene 8
cim’i senukiil, 8 cim’i 601bHIlL, HOBLTL...».

4. BcrasTe y cTBOpeHi caaiiam BinmoBigHi dororpadii 3 nanku Tema 2\3a-
Baanud 2.2\IlleBuenko.

5. 3maiigite B InTepHeTi a60 B APYKOBaHill eHIuMKJIOHeail BiZoMocTi Ipo as-
TopiB nam’atuukis T.T'. IIleBuenKy, 3o6paskeHux Ha (porTorpadiax.

6. BcraBTe mig dororpadisMm TeKCTOBI Hammcu 3 AAHUMHU IIPO aBTOPiB
nam’ ITHUKIB.

7. 30epexiTh mpeseHTalil0 y Bamliii manmi y daiii 3 iMeHeM Bmpama
2.2.3.pptx.

3anycriTh Ha BUKoHaHHA nporpamy PowerPoint 2007 Ta:

1. VYcraHoBiTh BifoOparkenua O0aacri caaiifiB i cTpyKTypH, SKII[O BOHO He
BCTaHOBJIEHE.

2. YBeniTh, BUKOPUCTOBYIOUYU BKJIAAKY CTPyKTYypa, 3ar0oJIOBOK TUTYJIBHOTO
caaiina 3amku Yepainu.

3. ¥YBeniTh, BUKOPHCTOBYIOUN BKJIaAKY CTpyKTypa, 3arOJIOBKM HACTYIIHUX
caainis: Jueupuncvkuil 3amok, 30a04i6CvKuUll 3amok, JIYybKUil 3aMOK,
Ounecvruil 3amok, Bineopod-Iuicmposcvrkuil 3amox, Ilidzipancokuil 3a-
mok, Kam’aneuyv-ITodinvcokuil 3amok.

4. BcraBTe y cTBOpeHi caaiiam BigmoBigHi dororpadii 3 manku Tema 2\3a-
BAaHHA 2.2\3aMKH.

5. 3uaiigitTe B IuTepHeri abo B ApPyKOBaHill eHIUMKJIOHemil BigomocTi mpo
THX, XTO 30yAyBaB IIi 3aMKH, Ta YaC iXHHOTO CTBOPEHHS.

6. Bcrasre min dororpadiamMu TeKcTOBI Hamucu 3 JaHUMU IPO Yac i 3a0y-
IOBHUKIB 3aMKiB.

7. 36epexxiTh mpesenTaliiio B mamiii Mol mokymeHnTH y daiiii 3 imeHnem Bmpa-
Ba 2.2.4.pptx.

3anycriTh Ha BUKoHaHHs nporpamy PowerPoint 2007 Ta:

1. CrBopiTh mpeseHTaIio Ha ocHOBI mabaony CyuyacHmuii hoToaanoom.

2. 3aloBHITH IepIli YOTUPY caaliiy IOBiJOMICHHAMY IIPO IPUCTPOI BBEIEH-
HA KoMIT'IoTepa. Bukopucraiite s mporo dororpadii 3 manku Tema 2\
3apmanna 2.2\IIpuctpoi BBemenns. CTpyKTypy caiifiB He 3MiHIOHTE.

3. 30epe:kiTh IpeseHTalif0 y Bamriil mamnmi y (daiii 3 imeHeM BmpaBa
2.2.5.pptx.

3anycriTh Ha BUKoHaHH:A nporpamy PowerPoint 2007 Ta:

1. Creopits mpeseHTalito Ha ocHoBi mabaony Kaacuunuit poroanan6om.

2. 3aloBHITH IIEPIIi YOTUPHU CIANAY IIOBIJOMIEHHIMU IIPO iCTOPiI0 PO3BUT-
Ky 3acobiB obumciaeHHs. BukopucraiiTe mia 1mboro ¢gororpadii 3 mar-
ku Tema 2\3aBmanua 2.2\Icropisa. 3a HeoOXigHOCTI 3MiHITH CTPYKTYPY
cJIaiiB, BUKOPUCTABIIY CIMCOK IIAa0J0HIB, IO BiAKPUBAETHCA IIPU BU-
KoHaHHI Ocnoéne = Craiidu = Makem.

3. 36epe:xiTh npesenTarrito B namii Mol nokymenTu y daiiii 3 imenem Bmpa-
Ba 2.2.6.pptx.

99



.%9

7°. CrBOpiTH HOBY IIpe3eHTAaIlil0 Ha OCHOBI icHyiouoi (HampukJiazn, Tema 2\3a-

BHaHHA 2.2\3pa3ok 2.2.7.pptx) Ta:

1. Ilepernsaubre ii B pesxumi Ilokas caaiigis.

2. TlepeiigiTe y peskuM SBUUAWHUI.

3. Bigcopryiite ciaiigu mpesenTairii, o6 TepMiHM, SKi IIOSCHIOIOTHCSI HA
cjaaiax, posMiITyBaJuCcA B aI(paBiTHOMY HOPAIKY.

4. 3aminiTh 3acTapisi a6o HeTOUHI (hpopMYJIIOBAHHA TePMiHiB, po3dMmiIieHi Ha
craiigax. BukopucraiiTe Ti, AKi € B eHIIUKJIOIeAil 3 iHGopmMaTuKu abo AKi
poawmirteni B InTepHeri B eslekTpoHHil enukaonenii Bikimemist (http://
uk.wikipedia.org).

5. BaminitTe Ha HOBiI dororpadii, 110 iTOCTPYIOTH IPUCTPOI KOMII IOTEPiB.
I1s 11bOoro BUKOPUCTAMTe MOIIYK PUCYHKiB B IHTepHeTi abo cKopucraii-
Tecd (aitamu, poaminenumu B naniii Tema 2\3asganna 2.2\ [Ipucrpoi.

6. 30epe:xiTh mpeseHTaniio y Bamriii manmi y ¢aiii 3 iMmeHeM BmpaBa
2.2.7.pptx.

@ 8°. CrBopiTh HOBY IIpeseHTAaIlil0 Ha OCHOBI icHyiouoi (HampurJiazn, Tema 2\3a-

BaauHa 2.2\3pasok 2.2.8.pptx) ra:

1. IlepernsubTe ii B pe:xkumi Ilokas caaimis.

2. TlepeiigiTh y peskuM SBUUATHUI.

3. BigcopryiiTe caaiigu mmpeseHTallii TaKMM YHMHOM, 1100 maHi IMpo ocoluc-
TOCTEeH PO3MIIIYBAJIUCA B XPOHOJOTIUHOMY ITOPAIKY.

4. JlomoBHIiTH mpeseHTario caaiizamu npo Koupazna Ilyse, Cepria Onexci-
tioBuua JlebeneBa, Mukosry Muxaiinosuua AmocoBa, [[»)xomHa Aranacosa.
Hani mpo BusHayHUX iHQOpMATUKiB 3HAAITH B I[HTepHeTi a6o B IpyKOBa-
Hill eHIIUKJIOoIe il.

5. Iloprpetu BcTaBTe 3 manku Tema 2\3aBmaunug 2.2\0co6ucrocti abo 3/7iii-
CHITB ITOITYK MOTPiOHUX 300pakeHb B IHTepHeTi.

6. 36epe:xiTh npeserTarrito B namnii Moi nokymenTu y daiiii 3 imenem Bmpa-
Ba 2.2.8.pptx.

9°., CrBopiTh ciaiiy mpeseHTalii 3a 3pa3KoM, HaBeIEeHWM Ha PUCYHKY 2.25.
30eperkiTh mpeseHTaIlil0 y BJacHill mammi y airi 3 iMeHem BmpaBa
2.2.9.pptx.

@ 10°. CrsopiTh ciaiig mpeseHTamii 3a 3paskoM, HaBeJeHUM Ha PUCYHKY 2.26.
36epesxiTh mpesenTallito B nanii Mol mokymenTu y daiiii 3 imeHeM BIpaBa
2.2.10.pptx.

YmoRsE No3maes B

mporpami e

HaitGunstma Teapiia ua 3ea .
Melnkae B okeatl. Xto e’

| Nei Kutmtt deneasmescs pugo

\aoo nrankmonoes. A wu snacut ﬂ
!.IH'H', IO FLAGHKION — He...

!I{m CHUIKYIOTEEA MiX cobolo,
innmpucmaylnlm TaKi 3BYKH o

Puc. 2.25 Puc. 2.26

http://office.microsoft.com/training/training.aspx?AssetID=RC011298761058
http://office.microsoft.com/training/training.aspx?AssetID=RC101865831058
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2.3. OCHOBHI NPUHUUNU AU3aliHy cnanais.
CtunboBe opopMJIEHHA Npe3eHTauin

1. [e Bam Tpannsinocs NOHATTS An3ariH? Ak BU PO3YMIETE Lie NOHATTS?
® | 2. dki TMNK cnanaie 3a CTPYKTYPOIO B 3HAETE?
3. Aki konbopoBi Moaeni BU 3HaeTe? Aki KoNbopu € 6a30BUMIN B LIMX MOOENSAX?

4. Lo Take ctunb?

5. LLlo Take Tema gokymeHTa? Ak ii 3actocyBaTtun o nokymeHta y Word 200772

IlonarTa npo ngusaitn

Tepmin «am3aiiH» y TOBCAKAEHHOMY JKHUTTI TPAMJISETHCA ITOBOJII YacTo.
Ileperasanmatoun Tesienepenady Ipo PEMOHT KBapTUPU, B UYETE IIPO ITiKaBUH
nusaiiH BiTasabHI a00 KabiHeTy. Y pemopTaki 3 4eproBOro aBTOIIIOY PEIoPTEP
3aXOILJIeHO PO3IIoBifae mpo iHHOBAIIMHMKI OM3aiilH HOBOro aBToMOOiasa. Adi-
II1a BUCTABKU OJSATY CIIOBIIIa€ ITPO HE3BUYHUM ITiAXiN 10 AM3alHY KiHOUUX

CYKOHB BiIoOMOr'0o KyTIOpP €.

Sk Bu BiKe 3HaAeTe 3 Kypcy o0pasoOTBOPUOrO MUCTEIITBA, AU3AWH (aHTJI.
design — 3amyMm, IJaH, IIPOEKT, €CKi3, KOMIIO3UIIiA) — Ile HMPOoIleCc Xyo0KHbO-

TEeXHIYHOTO IIPOEKTYBaHHA BUPOOiB
abo ixmix KommekciB. JlusaiiHoM Ha-
3UBAIOTh TaKOK 1 pe3yJabTaT IIbOTO
OpPOeKTyBaHHA. JIIOMWHY, IO 3aliMa-
€ThCA TM3ANHOM, HA3UBAIOTh TU3aMHe-
pom.

Y x01i XymoKHBO-TeXHIUHOTO IPO-
eKTyBaHHA BU3HAUAIOTHCA BSHAUEHHS
BJIaCTUBOCTEH 00’eKkTa (TeXHiYHMX i
XYI0/KHIX), a TAaKOK B3aEMO3B’SIBKU
OKpeMUX CKJIAAOBUX 00 €KTa.

006’exTOM OUBAWHY MOKe OyTU mo-

Puc. 2.27. JusainHepcbki po6oTu cTyaii
ApTemia Jlebenea — vawika i dnewu-

Hakonn4vysav

BLIBHUHI 00’€KT, 3 AKMM JIIOAUHA 3yCTPiUYa€ThCA Yy IIOBCAKIEHHOMY »KHTTi.
Hampurnaan, Ha pucyHKy 2.27 momaHo gusaliHepChbKi po3poOKU Bimomoi po-
cificpkoi crynii Apremisa JleGemeBa — uallka 3 pyYKO0 y BUIVIAAL cuMBoIy (@
Ta pIenI-HaKONNYyBay y BUTJISAl 3HAUKA HAIKH.

3anexHo Bif, 06’exTiB, ANA AKX PO3POONSAETLCSA AN3aiiH, BUAINSAIOTb Kiflbka 0ro

HaMpPsMKIB:

® MPOMUCNOBUI AN3aiiH — 06’eKTaMK SIKOro € 3Hapsaans npawi: iHCTPYMeHTU
11 061agHaHHS, MaLUVHW 1 yCTaTKyBaHHSA TOLLO;
° LAn3aiiH cepepoBuLLA, L0 Y CBOIO YEPry NOAINSETLCS Ha:
¢ apxiTekTypHuii an3aiiH, 06’ekTaMn 9Koro € OyaiBni Ta cMcTtemMa ixHboro pos-

MiLLLEHHS Ha MICLUEBOCTI;

¢ Aaun3aiiH iHTep’epy, 06’ekTaMn SKOrO € BHYTPILUHI MPUMILLEHHS ByaiBenb, ene-

MEHTU OCBITNEHHSA, MebJi TOLLO;

¢ naHpwagTHWIF an3ariH, 00’ekTamMun SKOro € napku, ckBepu, npucaanbHi aj-

JNIAHKW, 3eNEHI KYTOYKUN TOLLO;

e rpadiyHunii gn3saitH — 06’ekTamMn KOro € KHXKKN, nakaTu, NepioguyHi BUaaHHS,
OykneTn, peknamMmHa npoaykuis, WpugTn TOLLO;

e KOMM’IOTEPHUI Au3aiiH — 06’ekTamMu 9Koro € Be6-caiitn (Be6-gu3aariH), npuknaai-
Hi KOMM’'IOTEPHI MporpamMm, KOMM’IOTEPHi irpy, eNnekTPOoHHI OOKYMEHTU (TEKCTOBI
DOKYMEHTN, Npe3eHTauji, ginosa rpadika Touwo), undposa poTorpadis Toulo;
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® [AW3aiiH 30BHILWHbOIO BUMAAY NIOANHU — 06’ eKTaMM SIKOrO € 3a4iCKun, Makisk
(ppaHu. maquillage — rpum, CnOTBOPEHHS iCTUHU) abo Bisax (aHrn. visage —
obnunyyus, BUrnaa), oaar, B3yTTs, akcecyapu ToLlo.

¥V mporieci po3spobku gus3aiiny 00’€KTa, HAaIPUKJIAL KOMII IOT€PHOI Ipe3eH-
TaIii, BUAiIAIOTE KiJIbKa eTamis:

1. ITouamrosuii eman, y X0[i SIKOro BU3HAYAETHCS IPU3HAUEHH 00’ €KTa,
BUBYAIOTHCA PaHiIlle CTBOPEHI aHAJOTIUHI IPOEKTH, PO3POOIAIOTLC 3arajabHi
OigXOoau 10 AU3aiHy JaHoro 06’ eKTa.

2. Eman cmeopenns nusaiiHy 00 €KTa, Yy XOHi AKOT0, KpiM BUKOHAHHSA
poOiT 3i cTBOpEeHHA AU3ANHY, IPOBOAUTHCS MOr0 TECTYBAHHSA Ta BUIIPABJIEHHS
TTOMUJIOK.

3. Eman 3acmocys8anns, y X0Ii AKOT0 aHAJII3yeThCA e(PEeKTUBHICTH PO3-
pobJieHOr0 AM3aMHYy i 3a IOTPEeOU BHOCATHCA KOPEKTHUBH.

XX cT. y PagsiHcbkoMy Coto3i Ta HimeuuuHi.

Y 1920 poui B Mocksi 6yB ctBopeHuin BXYTEMAC (poc. Bwiciumve
rocyAapCTBEHHbIE XYLOXECTBEHHO-TEXHUYECKMEe MacTepckye — Buwi pepxxasHi
XYOOXHbO-TEXHIYHI MANCTEPHI) — HaBYaNbHUA 3aknia, OO0 AKOro BXOAMB LN pand
dakynbTeTiB, BiNbLICTb 3 AKMUX Mav NPUKNaAHE CNPSAMYBaHHS: apXiTEKTYPHURN, XXNBO-
nucy, CKyNbNTypW, TEKCTUIIbHUIA, KepaMiyHWUi, AepeBO- i MeTanoobpobku. Y ubomy
3aknafi Breplle Ha HaykoBili OCHOBI BMBYANMUCSA MUTAHHSA BUMKOPUCTaHHS HanbaHb
MUcTeuTBa ans NnoTped MacoBOro BUPOOHMLTBA.

Y 1919 poui y Belimapi (HimeuyunHa) cTBOpioeTbCS Bua wkona 6yaiBHMuTBa Ta
XYLOXHbOrO KOHCTpytoBaHHs a0o BAYXAYC (HiM. Bauhaus — 6yaisenbHUi gim). Mpo-
rpama HaB4YaHHs B LIKOJiI Nepenbayana o6’enHaHHs MUcTeLTBa 3 OyaiBesibHO Tex-
Hikoto. Kpeno BAYXAYCA — xynooXHUK, PEMICHUK | TEXHOSIOI B OAHIN ocobi. Buknapadi
Ta BUMYCKHMKN LLIKOJIN CYTTEBO BIJIMHYN HA Pi3HI HAMPSAMKM YXXWUTKOBOIo Ta 306paxy-
Ba/IbHOrO MMUCTELTBA, Bif, iNIOCTPYBAHHS KHUXOK i pekinamMn 4o apXxitTekTypu Ta npoek-
TyBaHHA MebniB.

j AK OKpemMuii HanpsiMoOK y MUCTELTBI AM3aiH NO4YaB PO3BMBATUCS Ha MO4YaTKy

OcHOBHiI IpUHIIMNY OTU3alHYy IMpe3eHTalil i caaiais

HesBaskarouu Ha Te, 1110 AM3alH — IIe TBOPUMI MIpoIlec i, AK OLIbIIiCTh iH-
X TBOPYMX IIPOIECiB, CUJILHO 3aJIeKUTh BiJ iHAWMBiAyaJbHOCTI aBTOpa,
Moro TajaHTy, yce K TaKMu BiH 0asyeTbcdA Ha PANi HIPUHIIUIIB, TOTPUMAaHHSA
AKUX Ja€ 3MOTy CTBOpPIOBaTHU AKicHiI mpoaykrtu. Ilns ycmimraoi peaJsrizartii
3aBIAaHb OU3alHYy HEOOXiTHO HJOTPUMMYBATHCS 3aKOHIB KOMIIO3HIIil, KOJOpPMC-
TUKH Ta ePrTOHOMIKH:

e KoOMIO3HUIlis (IaT. compositio — cKJIamaHHA, 3B’ SI3yBaHHA) — HayKa IIPO
Y3TOIKeHHs CKJIaJ0BUX 00’€KTa IJId HaJaHHA HOMY 30BHIIIIHLOI IIPpUBA0-
JWBOCTI Ta (PYHKI[IOHAJIBHOCTI, a TAKOXK 1 pe3yaIbTaT TaKOTO Y3TOAKEHH;

e KOJOPHCTHKA — HAayKa NOpO KOJip, IHOro BJIACTHUBOCTi, 0COOJHBOCTL
CIPUUHATTA KOJIbOPiB JIIOABMM Pi3HUX BIiKOBUX i coIliaJbHUX KaTeropiu
TOIIIO;

e eproHoMmika (rper. épyov — pobora, VOU0O¢ — 3aK0OH) — HayKa IPO e(PeKTUB-
HiCTh BUKOPUCTAHHSA JIIOUHOIO IPUCTPOIB, 3aCc00iB, iIHCTPYMEHTIiB HA OCHO-
Bi BpaxyBaHHsS 0COOJIMBOCTElN MOOYIOBU Ta (PYHKI[IOHYBaHHSA JIOJACHKOTO
oprauismy.

Ix BuUMOru BU3HAUAIOTH OCHO6HI npuHYUNU u3ailiny 6yab-AKUX 00’ €KTiB,
Y TOMY YWCJIi TPEe3eHTAIil 1 IXHiX CKJIaJOBUX — CIAUIiB.
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Komvmo3suiia mpeseHraiii

ITixg uac po3pobku KoMmos3uilii mpesedTarlii ciaig BusHauuTy 1iji ii cTBoO-
peHHA Ta MpPU3HAYEHHs. 3aJIe;KHO BiJ IIbOr0 IJIAHYETHCA NPUOJM3HA KiJb-
KicTh cnaiifin i 06’eKTiB, AKi OyAyTh Ha HUX podMileHi (3micm npesenmauit).
BusnauaeTncsa cTpyKTypa IIpe3eHTallil, BUKOPUCTAHHSA B IPe3eHTAallil ciaaligiB
pisHUX THIiB, a TAKOK CHCTeMa HaBirailii — mepexoau Bim omHOTO ciaiiga mo
iHIIIOTO, HAABHICTH TimepriocUJIaHb Ta IHIIUX eJeMeHTiB KepyBaHHsA. IloTim
IepPexXonsaTh 4O PO3POOKM KOMMIO3UIIil (CTPYKTYpPH) KOMKHOTO 3i caaigiB.

IIpu ibomMy TOTPiOGHO BpaXOBYBATH TaKi BJIACTUBOCTI KOMIIO3UITii:

e Ifinichicmdb — BJIACTUBICTH, IKA CTBOPIOE Y TJIAava BiAUyTTA €QUHOTO IIi-
JIoro. Yci e1eMeHTH Mpe3eHTAallil MOBUHHI OyTH YMMOCH 3B’ sI3aHi — € TMHUM
ctuiaeM OoQOpMJIeHHS, €IMHUM IIiAXOAOM A0 peasidarmii amimarii, cran-
JapTHUM IJIS JaHOl mpes3eHTAallii po3MillleHHAM eJIeMeHTiB, II[0 IIOBTOPIO-
IOTBCS, TOIIIO.

e BupasHnicmv — BJIaCTHUBICTb, IO BU3HAUA€, HACKLIBKU TOYHO IOAAETHCHA
OCHOBHA ifies IpeseHTAIli] Y1 OKpeMOTo caaiifa. Ii BUCOKuMiT piBeHb gocAra-
€ThCS BMiJIMM BUKOPHCTAHHAM KOHTPAaCTHUX KOJIbOPiB, 3MiHOIO (opMu
00’eKTa, PO3MIIIEHHAM y IIeHTpPi ciaiiga HaAWOIiJIBII BasKJIMBUX 00’ €KTiB
a00 BCTABJIEHHAM iX Y IPOCTY reoMeTpUUHY Qirypy — Kpyr, oBaj, KBagpar,
TPUKYTHUK.

e JNunamiunicmes — BJIACTUBICTb, AKa BKal3y€ Ha IIBUAKICTH 3MiHH CTa-
HiB 00’eKTa. [lysa 3a0e3meueHHsT BHCOKOI JMHAMIYHOCTI BUKOPHUCTOBYIOTH
3MiHyY mpomopIiiii okpeMux 06’ekTiB. CupsMoBaHa a00 BUIOBKEHA BJIiBO
yu BIpaBo ¢opMma 00’eKTa BimoOpaskae auHamiuHicTs. Tak, HampuKJIam,
KHONKAa [Jis IIOYATKY BiATBOPEHHSI ayAio- YM BiJeOKOMIIO3UIiNl y Oilb-
IIOCTi TporpaBauiB Mae 300pakeHHsS TPUKYTHUKA 3 BEPIIUHOIO, CIPS-

MOBAHOIO BITPABO | » | — 03HAKy auHA-
MiUYHOCTi, a KHOIIKA 3yIHUHKU — 300pa-

JKEeHHA IIPAMOKYTHUKA _-J — O3HaKy
cratuuHoCcTi. Tako:k edeKT mauHaAMIiU-
HOCTi JOCATAETHCA BUKOPUCTAHHAM IIO-
XUJIUX BimpiskiB i kpuBux (puc. 2.28).
IIpukiamzom KpuWBOi, IO HaJa€ IMHA-
MiuHOCTI KoMmoswuIiii, mMoske OyTu 30- Puc.2.28. ManioHkn O. daHTanosa,

OpasKkeHHA CTPIUKM B MAJTIOHKY Ha KHOm- WO iNIOCTPYIOTh CTaTu4He (3nisa)
] ) g i AMHaMiuYHe (cripaBa) PO3MILLEHHS!
i BeTaBUTH KIII 3 KOJIEKITIT /25, iIHCTPYMEHTIB

e Cumempisa i acumempisn — BIACTUBOCTL
KOMIIO3HUIIii, 1[0 BKA3yIOTh Ha B3a€EMHe po3Milienusa 06’ exkTiB. Cumerpud-
He Po3MillleHHs 00’€KTiB IIigKpec/ioe CTaTUYHICTh, HAaAifHIiCTH 1 rapmo-
HifIHiCTh KOMIIOBUIIil, a acuMeTpia — 3JaTHICTH 0 IMIBUIKOTO PO3BUTKY Ta
TOTOBHIiCTH 0 3MiH, MOOiJIbHICTE KOMITO3HMILi].
Caim sBaskaTu Ha Te, III0 HAABHICTD IIOJIIB y caaifa HAZAa€ BiquyTTs IIPOCTO-
PY, a IX BiICYTHIiCTH — 3MeHIITye KOM(MOPTHICTH, CTBOPIOE IOUYTTA 3aMKHYTOCTi.

Koaopucrura

digioysioru Ta ICUXOJIOTH BiKe MTaBHO 3aiiMalOThbCA BUBUEHHAM il cBiTJya i
KOJILOPY Ha (PiBMYHUN Ta eMOI[iMHUY CTaH JIOAUHU. [[J1d cTBOpeHHs e()eKTUB-
HOI Ta rapMOHINHOI nIpes3eHTAIi] CJIiff IPaBUJILHO BUOPATH i1 OCHOBHUI KONID.
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OcHOBHUM KOJIIp IJIs Ipe3eHTallil — 1me KoJIip TJa 0iJbIIocTi caaigiB, KU i

Oyze CTBOPIOBATH 3araJIbHUU HACTPi# ryisggada.

Ilix vac BuOOPY OCHOBHOI'O KOJBOPY CJIiJ 3Ba)KaTH HA TaK 3BaHY IICHXO-
JIOTIYHY XapaKTepPUCTUKY KOJLOpiB. BoHa Bumpa'kae BIJINB KOJLOPIB Ha
ncuxiuHu# cra JioauHu. [lell BIIMB MOXKe BinIpisHATHCA 3aJI€KHO Bif BiKYy,
COIiaJIbHOTO CTATyCy Ta HacTpoio JgooauHu. OmgHak y OiJbIIOCTI BUIIaAKiB
KOJIBOPY MAalOTh TaKy IICUXOJIOTIUHY XapaKTEPUCTUKY :

e YEepPBOHUM KOJIip — eHepriiiHuil, arpecuBHMU, 30yPKyIOUNii, HAa IIEBHUU Yac
aKTHuBidye BCi (pyHKIiI opranismy, migHiMmae HacTpiii;

® SKOBTHMH KOJIIP — 3MEHIIIYe BTOMJIIOBAHICTDh, CTUMYJIIOE OpPTaHMU 30pYy 1 Hep-
BOBY CHCTEMY, CIPHUSIE PO3SYMOBIill TiAJIbHOCTI Ta BUPiIIeHHIO IIPO0JIeM;

e 3eJeHMH KoJip — (isiosoriuHo HANOIABII CHPUATINUBUN IS JIOIUHU,
3MEHIITY€ HAIPYTY i 3aCIIOKOI0E HEPBOBY CUCTEMY, Ha TPUBAJINH Uac 301Jb-
IIy€e mpanes3aTHiCTh, CIIPUAE KPUTUYHOMY i BAYMJIMBOMY TiXOAY A0 BU-
pitteHHA TIpo6JIeM, 3MEHIIIEHHIO KiTbKOCTi TOMUJIOK Y MPUHHATTI pillleHb;

e OJAKUTHUN KOJip — 3HMIKYE 3HAUEHHA OiibIocTi (iziosoriunmx BracTu-
BOCTeH OpraHiamMy — myJbCy, TUCKY, TOHYCY M’ A3iB, CIIpUsA€ BUHUKHEHHIO
BiIUyTTs po3uapyBaHHA Ta IIi03PU;

e CHHIiN KOJIip — 3a Ii€l0 CXOXKUH 3 OJIaKUTHUM, 3 OiJIbII BUPaKeHUM e(eK-
TOM, KOJI 3aCIIOKOEHHS MOKe IIEPEXOAUTU B IIPUTHIUeHHT;

e (pioseToBMIl KOJIip — Y YOMYChH IIOETHYE BJIACTUBOCTiI CUHBOTO i1 YePBOHOTO,
MOXKe BUKJIMKAaT! HEBPiBHOBAKEHICTDb, BIAUYTTA HE3aXUIIEHOCTI.
Hageneni xapaKTepuCTUKY BILINBY IeAKNX KOJHOPiB Ha NCUXIYHUNA CTaH

JIOAVWHU MOMKYTh TaKOMK BiIPi3HATHCSA 3aJI€KHO BiJi iIHTeHCUBHOCTI KOJILOPiB.

3a yMOBU 3MEHIIIeHHS iHTEHCHBHOCTI Ta SICKPABOCTi KOJbOPY 3MEHIITYETHCSA

iHTeHCUBHICTH 11OT0 Mil HA MCUXIKY JIOAWHU.

Caim Takosk 3BaKaTw Ha Te, IO IPOCTUM, HACMUYEHHM KOJhOpaM Ta ix
KOHTPACTHOMY IIOEJHAHHIO HAJAIOTh IIepeBary JIIOAU 3i 3J0pOBOIO, He mepe-
BTOMJIEHOIO IIcuxikomo. o 1miei xareropii Hamexarts dimu, nidiimku, 100U
@isuunoi npaui, 10du 3 npamum i gidkpumum xapaxkmepom. Ias migTeep-
IJKEHHS IIbOT'0 MOJIOXKEHHSA JOCTATHBO 3BEPHYTH yBary Ha KOJBOPOBY ramMy
BUPOOIB Y:KUTKOBOTO MUCTEIITBA Ta BUPO0iB, IPU3HAYEHUX JAJIs ITiTeit, 0COOJIUBO
momkiabHOrO BiKy. Taka KombopoBa raMa 30yAsKye i aKTUBi3ye qisAIbHICTS.

ManonacuueHi KOJIBOPHY 3 TOHKUM MOETHAHHAM BiITIHKIB, 3 IIJIABHUM IIe-
pPexosoM BiJ OZHOTO BiATIHKY 0 iHITTOTO BUKJIMKAIOTH 3aCIIOKOEHHA, IOTPeE-
OyIOTH OiJIBIII TPUBAJIOTO i BAYMJINBOTO CIIOCTEPEIKEHHA 00’ €KTiB, iM HAJalOTh
mepeBary JIOAU 3 JOBOJIi BUCOKUM KYJIbTYPHUM PiBHEM, CEPEIHLOTO TA IIOXU-
JIOTO BiKY, 3 IHTeJeKTyaJIbHUM COIPAMYBaHHAM TPYIOBOI TiAJIbHOCTI, a TAKOXK
JITOAY 3i BTOMJIEHOIO ab0 Ay:Ke UyTJIWBOIO HepBOBOIO cucteMor. Tomy 1i Ko-
JBOPU IIePeBaKaIOTh B OJsI31 JIIOIE CTapIIIoro IOKOJJIiHHS, B iHTep epi My3eiB,
JiKapeHb.

[McuxonoriyHe CnpUrMHATTSA KONbOPIB, @ TaKOX MEBHI yCTaNneHi NOEAHAHHS 3Ha-
YeHb KOJIbOPIB Y XMUTTI JIIOANHN aKTUBHO BUKOPUCTOBYIOTb Y Pi3HUX ranysax:

e Ha eTukeTKkax i B peksamMi MOSOYHUX MPOAYKTIB nepeBaxaloTb Oinvin i 3eneHuin
KOJIbOPU AK CUMBOU YACTOTU | MPUPOLHOCTI;

® KOPWYHEBWUI KONIP Y NPEACTaB/IEHHI KaBy MiACUNIOE BiAYYTTS KOHCEpPBaTNU3My i cTa-
OinbHOCTI;

® Ha KOHuepTax pok-My3MKaHTIB, B iXHiX aTpnbyTax nepeBaxatTb SCKPaBi KOIbOPU 3
LLIOKYOUYMM NOEOHAHHSAM — YEPBOHMM, NOMapaH4YeBNIA, NypPNypoBuii, GioneTosun,
YOpHUM aNna NigcuneHHsa ePpekTy akTUBHOCTI, MPOTECTY, Biaxoay Bif, CTaHOAPTIB;
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e CTpaxoBi KOMMNaHii 06MpaloTb CUHI Ta KOPUYHEBI KONbOPU O CTBOPEHHSA edekTy
CIMOKOI0 Ta BNEBHEHOCTI B 3aBTPALUHbOMY [Hi, ane JOBOJI 4aCTO BUKOPUCTOBYIOTH i
dioneToBuUii AN CTUMYNIOBAHHSA TPUBOXHUX BiAYYTTIB i NOTPE6bU 3aXMCTUTUCS;

® BiJOMa Mepexa 3aknajis LWBUOKOro xapyyBaHHA «MakaoHanbLac» BUKOPUCTOBYE B
CBOEMY ODOPMIIEHHI MOEOHAHHS XXOBTOrO i YH€PBOHOIO KOJIbOPIB, SIKi CTUMYJIOIOTh

Ha Bu6ip oCHOBHOr0O KOJILOPY HIpe3eHTAallil BIJIMBAIOTH YMOBU ii JeMOH-

cTparrii.

!]

1A meperasgy Ha eKpaHi MOHITOpa CJig BUOMPATH TE€MHi BigTiH-
KU KOJIbOPIB IJIA TJIa, 00 ICKPaBi KOJIHOPH BTOMJIIIOIOTH KOPHCTyBada.

Axuro x nmpeseHTania Oyae IeMOHCTPYBAaTHCA HA €KPaHi 3 BUKOPHC-
TaHHAM MYJbTHMEIIHHOTO MPoeKTOopPa ab0 PO3TPYKOBYBATHCS Ha MAa-
mepi, To OCHOBHUIT KOJIip IIOBUHEH JOOMpATHCA 3i CBITINX BiATiHKIB.

Kpim ocHOBHOTO KOJIBOPY HOOMpa-
I0Th KiJIbKAa JONOMIiKHHX, AKi B Cy-
KYOHOCTI CKJAAyTh KOJBOPOBY TamMy
npesenrarnii. Ilix uac moGopy mormo-
MiKHUX KOJBOPiIB CJIiJ 3BasKaTwm Ha
TapMOHIMHICTh ITOEJHAHHA OCHOBHOTO
Ta JONOMIXHUX KOJIbODPiB. I cTBO-
PeHHsS KOJIbLOPOBOI raMu ITpe3eHTaIril
MOJKHa BHKOPUCTATHU KOJbOPOBUI
KpYT, OJIVH 3 BapiaHTiB AKOTO IIOJJaHO
Ha pucyHkKy 2.29. ¥V npoMy KOJbOPO-
BoMYy Kpy3i 12 cexTopiB. Yum G-
Yye Ha KpPy3i posMillleHi KOJIbOpU, TUM
OiJIBII TAPMOHIMHUM € IX MOEeTHAHHS.

I mpeseHTaIil MOKYTh OYTHU BU-
KOpHCTAaHi IIeBHi IToeTHAHHA KOJILOPiB:
°® KOHMpPAcmHi KOJLbOPU — NBA KOJIHO-

pU, MiX AKUMH HA KOJHOPOBOMY

Puc. 2.29. Konboposuin kpyr

KPy3i 3HAXOAATHLCA TPU MPOMIKHI KOJbOPUW, HANPUKJIAL CUHIN i uepBoO-
HUM, hioseToBuil i nomapanueBuii Toiro. Take moegHAHHA YaCTKOBO BUKO-
pucTtoByeThces B 1mabsioni lllupokodopmarna npesenraiis (puc. 2.30);

e Jdodamrosi Kolbopu — IBa KOJbOPH, III0 PO3MIIIeHI OAUH HAITPOTHU OJHOTO
Ha KOJHLOPOBOMY KpY3i, HAIIPpUKJIAL CUHil i moMapaHueBUuil, (pioseToBui i

*KOBTHUM TOIIO;

®  JMOHOXpomamuyHi (8i0minKosi) Ko-
JbOpU — KOJILOPH, IO PO3MiIleHi B
ONHOMY CEKTOpi Ha KOJbOPOBOMY
Kpysi. Ile ¢akTHUHO OAWMH KOJIp 3
pisHoo HacuueHicTio. Take moegHaAH-
HA BUKOPHUCTOBYETbCA B IIa0OJIOHI
Ceprudirkar-maropopga (puc. 2.31);

e menJai KOAbOPU — KOJbOPHU, IO
po3MiIlleHi B MpaBUX CEKTOpPax Ko-
JBOPOBOTO KPyTra BijJi 4ePBOHOTO 10
JKOBTO-3€JIEHOTO;

LUMPOKO®OPMATHA

MPE3EHTALLIA

Migiasii Ta sacalbn gan cToope i Ta ]
JUMACHETE T CTRaTiZn B Wirpanosy dopaTi

Puc. 2.30. Lla6noH WnpokodopmaTtHa
npes3eHTauia
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X0N00HI KOAbOPU — KOJbOPHU, IO
poaMiIieHi B JIiBHUX CEKTOpax Ko-
JBOPOBOTO KpyTa Bil mypIrypHOTO
IO 3eJIEHOTO.

Sk mpaBuyio, B KOJIBOPOBi# rami

mpes3eHTallii BUKOPUCTOBYETbCI 2—3
Konbopu. MOXYTh TAKOK BUKOPUCTO-
ByBaTucs 2—3 KOJLOPHU, IO € BiATiH-
KaMM OCHOBHOTIO i OJJaTKOBUX KOJIHO-
pisB.

CKJIa[I0BOIO0 KOJIBOPOBOI raMu Ipe-

3eHTaIii i KosKHOrO 3i cIaliAiB € KORIp
cumeonie mekxkcmy. Y IIPaBUJIbLHO-
My m000pi KOJbOPiB CHMBOJIIB TEKCTY
MOKe IOTIOMOTTH TabJuIisd, IO BimoOpaskae piBeHBL pO3MisHaBaHHA (UuUTa-
0esIbHOCTI) TeKCTY Ha meBHOMY TJIi (Tabi. 2.4).

S B

o| ia_

[Hasea opraniaayji]
CEPTH®IKAT

PETRL e T

[Koary? fu's]
Ja WAL FEIURY
[nadmenyoanui aaxody |
Budarut; 23 pemra 2009 p

fou'n. mavadaj

Puc. 2.31. LLIabnoH CepTudikar-Haropopa

Tabauys 2.4. [lloemHAHAS KOJIBOPIB CHMBOJIIB i TiIa

Konip cumeonis

Konip mnaa

YHYopHuii

Hobpe noednyromoca

Binuit [lomapanueBuit

Ilozano noednyromoca

BCix

RoBTHI
R Yopuuii Cuniit Yepsouuii 3e-
Binuit .
JIEHUIA
. Binuin iKosTui
YepBoHU
ITomapanueBuit Bimmit JKosTuit
. Yopuuit 3eaennii Cunin Yep-
JHKopruit p . . p
BOHMI BrakuTHuni
3eeHni
Baaxuruui Bimuii ;KosTmit
o Binamit RosTuii Ilo-
Cunin .
MapaHYeBUI
. . Bianit
dioseToBU

KomTuit

3BUUaiiHO, CJiJ 3BAsKATH Ha Te, IO KOJbOPU MOKYTH PIBHUMH JIOAbMHI
cupuiiMaTucA mo-pisHomy. Pasom 3 TUM icHye 3aKOHOMIipHICTH — YuM KOHM-

pacmHiwuli mexcm 6i0 maa, mum Kpauje 6iH HYUMmMaembsbca.

Ha edexTuBHiCTS cCHpUIIMaHHA TEKCTY B IPE3EHTAIIAX 3HAYHO BIIJINBAIOTH
BUJ mpudTy, HOTO PO3Mip, BUKOPUCTAHHA e(DEKTiB HAKPECIEHHA Ta 3arajb-
HU 00CcAT TeKCTy Ha caaiai mpesenTarii. Caaig samam’ATaTu Taki mpaBuia:
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o mpudTu 6e3 s3acivok (mampukJjaan, Arial) cmpuiimaiorhbea Kpailie, HixK i3
saciukamu (HanpukJan, Times New Roman);

e pPO3Mip CMMBOJIIB IIOBHHEH OYTH HOCTATHIM [Jis PO3IIi3HaBaHHSA 3 HaWBiz-
TaJeHiIoro KyTKa ayIuTopii, Ie IpoXoaAuTh JeMOHCTPAIlid;

e ypM 0ijbIlle BUKOPUCTOBYETHCA (PPAarMeHTiB TEKCTy 3 PisHMM HaKpecJIeH-
HAM (HaOpuKJaZ, KYpCcuB abo IigKpecJeHHsA), TUM TipIlle COpUiMaeThCsa
TEKCT;

e UYPM MEHIIIe TeKCTY Ha cjalifjaXx, TUM Kpallle CIIPUNMaeEThCs ITpe3eHTaIisd.

Epronomika

Epzonomixa sk HayKa, 1110 BUBYAE NTOPAJ, 3 IHINMUMY MUTAaHHAMU I cUcTeMy
PYXiB JIIOAWHU B HPOIleci BUPOOHUYIOI AiAJIBHOCTI, JOBOJI IIIUPOKO BUKOPUC-
TOBYETBHCA ITIiJ] Uac IPOEKTyBaHHA iHTep(deliciB KopuctyBaua. BmpoBamsKeHHA
ii JocATHEHD Jae 3MOTY CTBOPUTH KOMMOPTHI yMOBU B PoOOTi 3 BiATIOBiAHUM
MIPOTPAaMHUM 3a0e3MeUeHHAM, CIIPUATH 30ePeKeHHIO 30POB’ A Ta SHUKEHHIO
BTOMU, IIiABUITIEHHIO e(DeKTUBHOCTI IIparri.

Tax, mig yac cTBOPeHHS IIpe3eHTalIlill CJIiL IPoayMyBaTu PO3MiIlIeHHS eJie-
MEHTIiB KepyBaHHSA TaKUM YMHOM, 11100 KOPUCTYBaUy HE JJOBOJAMJIOCS MOCTiHAHO
mepeMilllyBaTH BKasiBHUK 3 OJHOTO Kparlo cjaiifa Ha iHImuii, 1mod eJeMeHTH
KepyBaHHS UYiTKO PO3pisHAIHCA MixK co00i0, posMipu sabesmeuyBaud ix
MIBUAKUI BUOip TOIIO.

CtunbpoBe ohopMIIEeHHS ITpe3eHTaIlil

KopucryBau mig yac cTBopeHHsI HOBOI IIpes3eHTaIlii Ha ocHOBI m1abj0Hy abo
icHyrouoi mmpeseHTarlii Bubupae i meBHUi cTUIb il opopmiIeHHA. SIK BaM yiKe
BiloMoO, IIif CTUJIEM MU PO3YMi€MO CYKYIIHiCTh 3HAUEHDb BJIACTUBOCTEN PiBHUX
00’eKkTiB. BinnmoBigHo cmuas oopmnenna cnaiida 3anae GopMaT CUMBOJIIB
(mmpudT, po3Mip CHMBOJIIB, HAKPECJIeHHs, e()eKTU, KOJIip TOI0); popMaT TJia
(xoaip, HaABHICTH, po3MillleHHA Ta BUJ rpadiuamx 00’€KTiB); JOAATKOBI KO-
abopu; popmat rpadiuHmx Ta iHIIIX 06’€KTiB.

Y Oyab-AKUii MOMEHT POOOTH HaJ MPe3eHTAIli€l0 KOPHUCTYyBAaU MOXKe 3Mi-
HUTU CTUJIb ii oopmieHHA. [Jid 1IIbOTO BUKOPUCTOBYIOTHCS TaK 3BaHi TeMH
npesenTtamnii. IIpodecifini nus3aiimepum — PO3POOHUKUM TEM BPaXOBYBaJIU
OCHOBHi TOPWHIUON AU3aWHY CJANAIB, 1 TOMY KOPUCTYyBady-IOYaATKiBIIO
PowerPoint 2007 3 MeTo0 YHUKHEHHS IIOMUJIOK Kpallle BUKOPUCTOBYBATU
BKe icHyoui TeMu.

1 BUKOPUCTAHHA IIEBHOI TeMu 0(hOPMJIEHHS IIpPe3eHTallii cJIi/1 BUKOHATHU
TaKUH aJTOPUTM:

1. CrBopuTH HOBY IIpe3eHTaIlil0 OJHUM 3 BiJoMUX BaM CIIOCO0iB abo Bin-
KPUTH iCHYIOUY.

2. Bu6paru Ha Crpiuni Bkaagky KorerpykTop.

3. ¥ rpyni Temu (puc. 2.32) BubpaTu B CIUCKY IOTPiOHY TeMy 0(DOpMJIEHH.

CramAiEE Eoncrpycrop ApaLa Nowas cnsdige Peyuesmynarng Buarnny Poipatring
e T 1 I 1T I 1 | 1 f B casncon -
Aa laa |[Aa [|EEEE I Aa ||Aa ||pa_|[A Aa| T
¢ | | | cmssa. | | !- wa || - e ||

e LT S R

= 4] edermm -

Tiewin

Puc. 2.32. 'pyna Temu Bknagkv KOHCTpyKTOP
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3agHaueHi 3MiHU Bciei TeMmu, KOJIbOpPiB, mIpuU@TiB i CTWJIIB TJa MOKHA
3aCTOCYBaTH /IO BCiX ciaiiiB mpeseHTallii abo TiibKu 10 BuAiieHux. [[ia Bu-
06opy crmmoco0y 3acTOCYBaHHA 3MiH CJIif y KOHTeKCcTHOMY MeHo (pmc. 2.33)
ecKisy TemMu BUOpaTH BapiaHT 3aCTOCYBaHHA — J0 BCiX cJaigiB abo TiIbKHU 10

BUIIJIEHUX.
Bubpasiiu neBHy TeMy, KOPUCTyBad y II0-

ducTmapmaTI R0 ok CARApl JAJILIIIOMY MOJKe 3MiHUTU KOJbOPU, ITPUQPTH,
3ACTOQUBETM A0 BMAIAENME cRafpls eexTn Ta ctmai Tama. g 3MiHM KOJBOPO-
ECTaHOBHTI 5 TEMY 32 NPOMOBUAHHIN Boi raMmu o()OpPMJIEHHA CJIaWiAiB CJIiJ BUKOHA-

Aoaatw konexwio Ao naneni wewakoro gocyny T Konempyxmop = Temu = Konvopu i B
CIIICKY 3 HabopaMu KoJbopiB (auB. puc. 1.57)
BUOpATH MOTPiOHMA.

Hna smiEm mpudTiB, OI0 BUKOPUCTO-
BYIOTBCA [JI 3aroJIOBKIB 1 /JJiA OCHOBHOTO
TeKCTy B IpesdeHTanii, caix mocaimoBHictio fitt Konempyrxmop = Temu =
IlIpu¢pmu BinkpuTU cuucok 3 HabopaMu mIpu@TiB i B HbOMY CIHCKY BUOpaATH
MOTPiOHMIA.

3MiHuTH o(hopMIIeHHS IIpe3eHTallii MOKHA TaKOMK 3MIiHIOIOUM TJIO CJIaii-
nmiB. II1a bOTO BUKOPUCTOBYIOTH €JIEMEHTH KepyBaHHA rpynu TJo Ha BKJIaI-
i KoncTrpykrop. V 1iii rpyIri ABa ejleMeHTH KepyBaHHA — KHOIIKA BIIKPUTTA

cuucky Cruai taa 94 ta npanopens IlpuxoBaTu 300paskeHHs Taa. Bubip
KHONKM BiKpuBae CIMCOK i3 12 3paskKiB ogopMJIeHHS TJia IIpe3eHTalrii, a
BCTAHOBJIEHHSA IMMO3HAUKM IIPATIOPIA IPUXOBYye rpadiuni o6’ekTu (riHii, diry-
pu, PUCYHKHU), AKi € eJjeMeHTaMu 0DOPMJIEHHS TJa. Po3mimperi MOKJIMBOCTL
3 HAJAIITYBaHHA TJia cJaiiiB mpes3eHTaIlil KOpHUCTyBay MOKe OTPpUMATH, Bif-
KpuBIu BikHO @opmar Taa (puc. 2.34).

Puc. 2.33. KoHTeKkCTHe MeH1o
OHi€i 3 TeM 0DPOPMIIEHHSA
npeseHTauji

DOpLAET TN i_.ﬁh]@
hasmesl| | 3anuexa
Pancyice CyuinsHa JaRmC

[paniermra MK
@ Pucyae aflo TexcTypa
¥ Mpgeosaty sofpamssn Taa

Texcrypa: |_ﬂ -

BcTaBemH 32

| main. | | Bvpepobowy | | rosguc...
[lpTEODHITH PHACYHOR HA TEISTYRY

Mapase T POSTAYESHE

3cym:

feopyi: (0% - Mpascpys: 0% 2
Yropy: 0% + Beo: 0% 2
Mpssopicry: 1) 0%

Puc. 2.34. BikHo ®opmart tna

MoskHa BUKOpPUCTATU OAUH i3 cIIOCO0iB 3aJMBKU — CYIiJIBHY, I'PAJi€HTHY
a00 3 BUKOPUCTAHHAM TEKCTYPU YU PUCYHKA 3 (hailily; IepeTBOPUTY PUCYHOK
Ha TEKCTYpPy — TOOTO POSMHOKUTY PUCYHOK Ha BCIO IIOBEPXHIO cjaiiza; BCTa-
HOBUTY PiBeHb IPO30POCTi 3aiuBKU TOIO. [ly1d 3acTOCyBaHHSA BCTAHOBJIEHUX
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HaJIAIIITYyBaHb TJIa OJIS BCiX cjalifiB IIpeseHTallii cjim BuOpaTu BigmoBigHY
KHOIIKY BHU3Y BiKHA.

Amnajoriuno Texcrosomy mporecopy Word 2007, y PowerPoint 2007 xo-
puCTyBa4 MoKe PO3poOUTH BJacHI TeMu o(GOpPMJIEHHS CIaiAiB IMpeseHTallii,
BU3HAUYMUBIIY JJIs HUX Ha0OPU KOJbOPiB, mpudTiB i cTuii Ti1a, Ta 36epertu ix
JLJIS1 TIOAJIBIIIOT0 BUKOPUCTAHHSA.

£\ TlepesipTe cebe

1°. ITo rake gusaita? Koro HasuBaioTh Au3aiiHepOM?
) 2¢, IITo rake 00’exT nuaaiiny? HaBeniTh mpukianm o6’ €KTiB JU3aiiHy.
@ 3°. fAxki manpamvku gusaitny Bu 3HaeTe? 1o € 06’eKTaMu B KOJKHOMY 3 HUX ?
4°, HassiTs eramnu po3pobKku qusaiiny 06’ekra. [losAcHITH, AKi Aii BUKOHYIOTHCS
HaA KOKHOMY 3 HUX.
5°. §Iki BmactuBocTi Kommosullii Bu 3Haere? IToACHITH iX CyTHICTS.
6°. IIlo € OCHOBHUM KOJBOPOM IIpe3eHTaIlii?
7°. OnuiiTh, AK KOJIIP CepeloBUINA BIJINBAE HA IICUXOJOTIUHNHA CTAH JIIOAHMN.
8°. Onwuirits BUMOI'Y 10 KOJHOPOBOI raMu IIpeseHTallil 3aJeKHo Big 3aco0iB, 1110
OyIyTh BUKOPUCTOBYBATHUCS IIiJf UaC JeMOHCTPAILii.
9°. IloscHiTh, AK KOPUCTYBATHUCSA KOJIBOPOBUM KPYTroM. SIK 100 BUKOPUCTAHHA
IormoMarae y Bu0Opi KOHTPaCTHUX KOJbOPiB, JOLATKOBUX KOJIbOPiB?
10°. TlosAcHiTH, MiA AKUX I[iJell y Ipe3eHTarii BUKOPUCTOBYIOTh MOHOXPOMATHUY-
Hi (BiaTiHKoBi) Kosbopu. fIKi KOoIbOPM BUKOPUCTAHI B KOJbOPOBill rami iH-
Tepdeiicy PowerPoint 20077
11°. TloscHIiTE, AK HOOMPAETHCA KOJIip CMMBOJIIB TeKCTy Ta Bu mpudry. Bix uoro
11e 3aJIeKUTH?
12°, IITo BuBuae eproHomika?
13°. SIk BUKOPUCTOBYIOTHCA [JOCATHEHHS €PrOHOMiKM [JId IIPOEKTyBaHHSA
KOMII’IOTePHUX IIporpam?
14°. IITo Take cTuab ODOPMIIEHHS ciaiiga?
15°. Sk mBUAKO 3MiHUTHU CTUJIb 0DOPMJIIEHHA IIpe3eHTaIii?
16°. Illo Take Tema mpeseHTarii? fx ii sacTocyBaTu AnA 3MiHU OGOPMJIEHHA
craiima?
17°. Sk sminuTu mipudTH, 1110 BUKOPUCTOBYIOTHCSA B IIeBHii Temi?
18°. IlosAcCHITH, IKi MOKJIMBOCTI 1100 3MiHM O(POPMJIIEHHS CIA/iB HAaJalOTh eJe-
MeHTH KepyBaHHA rpynu Tao Ha Braazani Konerpykrop.
19°. TloscHiTB, IK 3aCTOCYBATU eJIeMEeHTH O()OPMJIEHHS 0 IIOTOYHOTO CJakaa, 10
BCiX cjIaiiiiB Ipes3eHTaIlrii.

‘@ BwikoHalTe 3aBAAHHA

1°. Po3pobiTh CTPYKTYpY IIpe3eHTalii 38 m’ATu caaiiaiB Ha Temy Mol ymogo6aH-
H$ Ha OCHOBI ofHOTO 3 11a6JI0HiB o(popmiieHHA. BusHauTe 3MicT 3aroI0BKiB,
TUNX cJaiAiB i posmiimmeHHs o6’eKTiB mpesenrarrii Ha ciaaiigax. CTBOpPiTH
TIpe3eHTAallilo 3TiIHO i3 CTPYKTYypoIo Oe3 HamoOBHEeHHS 1 30epeskiTh 11 y BiacHik
nanii y daiiai 3 imenem Bupasa 2.3.1.pptx.

@ 2°, Po3po6iTh CTPYKTYPY IpeseHTallii 3 n’ATu ciaaiiaiB Ha Temy Moe micro (ceno,
ceJIMille) Ha OCHOBI ofHOTO 3 11a6Ji0HiB. BusHauTe 3MicT 3aro/ioBkiB i posmi-
meHHsa 06’eKTiB mpesenTalii Ha ciaaiigax. CTBOpiTh mpeseHTAaIlifo 3rigHO i3
CTPYKTYPOIO 6e3 HanmoBHEeHH i 30epeskiTh ii B mamnii Moi nokymenTu y daiiai
3 imenem Bmpasa 2.3.2.pptx.

3°. Po3pobiTh cTpYyKTYypy mpeseHTarii Ha Temy Miii KJaac, sKa TOBUHHA MiCTH-
T 10 caaiigiB i B kil mepexbauTe: 3MicT 3aroIOBKiB KOKHOTO 3i ciaiifis,
BUKOPUCTAHHS IIeBHOI TeMU O(QOpPMJICHHS MIpe3eHTaIii, Tumu caaimis i ix
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HOCJIiIOBHICTD, IPUOIM3HUY inocTpaTuBHM (hororpadii, pucyHKU, CXEeMM)
i TekcroBuil (mignucu mig goro, Tabauii Toio) marepian. CTBOPiTH Ipe3eH-
TaIlifo 3rifHO i3 CTPYKTYpoIo 6e3 HalmOBHEHH i 30eperkiTs 1i y BiacHil mamii
y daiiai 3 imenem Bupasa 2.3.3.pptx.

@ 4°. Po3pobiTh cTpYyKTYypy npeseHTarii Ha Temy Mos mIKoJa, KA IOBUHHA Mic-
tutu 10 cnaiigis i B AKil mepeabauTre: 3MicT 3aroJI0BKiB KOMKHOIO 3i ciaiiais,
BUKOPUCTAHHS IIEeBHOI TeMu O(OpPMJIECHHS Mpe3eHTaIii, Tumu ciaaimis i ix
TOCJIi IOBHICTh, IPUOIUBHUY iMtocTpaTuBHUM (hoTorpadii, pUCyHKU, CXEeMU)
i TekcroBuil (mignucu mix goto, Tabauii Tormro) marepias. CrBopiTh mmpe-
3eHTAaIliIo 3TiIHO i3 CTPYKTYypoio 6e3 HAMOBHEHH i 30epe:xkiTh ii B mamiri Moi
IOKyMeHTH y (aiiyii 3 imeHem BrmpaBa 2.3.4.pptx.

5%, IligroryiiTe MPOEKT CTUJIBLOBOTO oopMJeHHs mpeseHTallii 3 Temu CyuacHa
iHgopMaTHKa, B AKOMY BU3HAUTE: KOMIIO3UILiI0 ITpe3eHTallii (KiJIbKicTs i mo-
CJiMOBHICTH TUIIIB caaiifiB, po3MillieHHA 00’€KTiB Ha KOMKHOMY 3i ciaiiais) i
KOJILOPOBY ramMy (OCHOBHUI KOJIip, TOJAaTKOBI KOJIHOPU, KOJIHOPU HIpUQTiB).
CTBOpDiTH IIpe3eHTAIlif0 3TiTHO 3 BaIIUM ITPOEKTOM 0e3 HAIlOBHEHHA i 30epe-
sKiTh i1 y BitacHi# namii y daiini 3 imenem Bupasa 2.3.5.pptx.

@ 6*. IligroryiiTe IPOEKT CTUJILOBOTO OpopMJIeHHA ITpe3eHTalrii 3 Temu Iudopma-
IiliHi TeXHOJIOTIl B HAIIi#l IIKOJIi, B TKOMY BU3HAUTe: KOMIIO3UI[il0 IIPe3eH-
ramii (KiJIbKicTh 1 moCHimoBHICTL THUIIB ciaaifiB, posMilneHHs 00’€KTiB Ha
KOJKHOMY 3i cyaiifiB) i KoIbopoBYy raMy (OCHOBHUI KOJIipP, JOJATKOBI KOJIBO-
pu, xouabopu Irpu@dTiB). CTBOPITH IMpe3eHTAallil0 3TiJHO 3 BAIIIUM IIPOEKTOM
0e3 HAOBHEeHHs i 36epeskiTh i1 B mammi Mol mokymMeHTH 3 iMeHeM BIpaBa
2.3.6.pptx.

http://office.microsoft.com/training/training.aspx?AssetID=RC102253691058
@ http://office.microsoft.com/training/Training.aspx?AssetID=RP101865811
058&CTT=6&0rigin=RC101865831058

\! TTpakTnuHa pobota Ne 4. Po3po6ka ciaaigoBoi npes3eHTamnil

YBara! I1i0 wac pobomu 3 xkomn’romepom Oompumyiimecs npasu Oe3nexu ma
CAHIMAPHO-2I2i€EHIYHUX HOPM.

1. Po3pob6iThk cTPpYKTYpy i odopmiieHHA mpedeHTaIii 3 icropii YKpainu Ha Temy
«erbMaHChbKi cToUIl YKpaium», B AKil ciig mepegdaunTu:

1) TuTyIbLHUE caaii 3 Ha3BOIO Mpe3eHTallil Ta BKa3iBKOO Ha aBTOPA;

2) ciaiin 3 mepeaikoM Has3B i repbaMu micT, 110 B pisHi yacu OyJu CTOIHISIMU
reTbMaHCHKOI YKpaiHu;

3) o Tpu caaiiu Ipo KOXKHE MiCTO-CTOJHUIIO 3 TOT0 KOPOTKOIO icTopiero (Tek-
CTOBi Ta (hpoTOMaTepia Iy MOKHA 3HANTH B ITalKax, 10 MAalOTh iMeHa MicT, Ha-
npukaan Tema 2\IIpakTuuna 4\Yurupun);

4) 3aKJIIOUHUI caai 3 TabauIeio mepioais, y AKi micra Oynu cronunamu ['eThb-
MaHINHI, Ta TOCUJIaHHAMU Ha JOJAaTKOBI AKepesia iHpopmarrii;

5) KoJILOPOBY ramy mpesdeHTallii (OCHOBHUY i 1oAaTKOBI KOJIbOpU 0OPMIECHHS,
KOJIip 3aTr0JIOBKiB i OCHOBHOT'O TEKCTY TOII0) a00 BUKOPUCTAHHS IIEBHOI TeMu
o()opMJIIeHHA.

2. HamoBHiTh cinaiigu TekcroBuMu Ta rpadivaumu o6’exramu. Kpim 3asHaueHUxX
MaTepiajiB 3 MAIOK 3 iMeHaMU MiCT, MOKHA BUKOpUCTaTu Marepianu [HTepHeTy
a00 IPYKOBaHUX BUAHb.

3. 36eperkiTh Mpes3eHTAIlii0 B CBOill nmamni y daiiii 3 imernem IlpakTuuna po6ora 4.
pptx.

Anpecu okpemMux azKepest 3 remu npeserTaiiii B Intepueri:

http://www.ukrcenter.com/Library/read.asp?id=7634
http://hlukhiv.com.ua/
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http://h.ua/story/230381/

http://h.ua/story/231101/
http://photo.unian.net/ukr/themes/8594/
http://www.chyhyryn.org.ua/index.php
http://mestectvo.com/cherkassy/zolotaya-podkova/chigirin.html

2.4. NonaBaHHA aHiMauiiHuUX edeKkTiB A0 00’€KTIB cnanpa.
BukopucrtaHHs rinepnocusiaib i KHONOK Ain

D) J 1. 9ki 06’ekTV Npe3eHTaLii MOXyTb OyTK PO3MiILLLEHI HA cnargax? fk ix BcTa-
BUTN?
2. 9k yTBOPIOOTHCS PYXOMi 3006paXKeHHS B MyIbTUMIKALLIT?
3. LLlo Take rinepnocmaaHHa?
4. 9Ki KHOMKM BUKOPUCTOBYIOTb Y TEXHIYHMX 3aCc00ax Onsl KEPYBAHHS Neperns-
[OoM BineomaTtepianis?

HonaBanHa aHiManivHUX e(heKTiB 10 00’€KTIB caanaa

Amnimanis (bpaut. animation — 0:XUBJ€HHS) — BUA KiHOMUCTEIITBA, B AKO-
MY PYX 00’€KTiB MOJETI0ETHCA 3 BUKOPUCTAHHAM MaJboBaHUX (Tpadiuna ami-
Maifisg), o6’emHux (00’eMHa amimallis) abo CTBOpPEHUX 3 BUKOPUCTAHHAM
KOMII'I0TepHUX Imporpam (KoMII’ IoTepHa aHiMaIlisa) o6’ eKTiB.

Oco06BicTIO KOMII' IOT€PHOI Ipe3eHTAaIlil € MOXK-
JUWBiCTh [OmaBaHHA aHIMamiiiHuUX eQ@eKTiB 10
00’eKTiB, 110 PO3MiINTyIOThCA Ha caaiizax. Ile 3ades-
Ieuyye Kpally HAOUHICTb Ta AMHAMIUHICTE IOKA3y 1 | ‘o Hacrpowsaa animauis
B pe3yJabTaTi — 0ibIy e()eKTUBHICTE IIpe3eHTalrii.

Y n1npeseHTaligAX 3acTOCOBYIOThCS aHimMaIlimiHi
edexTn 10 06’eKTiB mpu ix moaBi abo 3HMKHeHHi, Pwc.2.35.pynaenemenTis
Ipu 3MiHi caaiaiB TOIIO. kepysaHHs AHimauis

Hnsa Toro 1mo6 momatu aHiMamiiHuil eeKT 10 TeK- -
cToBOro 00’€KTa, He0OXiHO BUOpATH 11ell 00 €KT i cKo- | Bes animauii =
PUCTATHCSA eJIeMEeHTAMU KePYyBaHHA IPpynu AHIMAIiA |Bes anivaui
Ha BKJaAmi Auimania (puc. 2.35). [lyisg mBUIKOTO 3a- | Buusitarns
CTOCYBaHHA OJHOTO 3 TPhOX edeKTiB amimanii (Buyei- |Mo%e2
manna, ossa, Buaim) ciin Bu6paTu HasBy moTpi6- |7

. . | HactpomeadHa animayii.
HOTO eeKTy B CIMCKY KHOOKM Amimamis (puc. 2.36). | S
s 6?_I‘aT0piBHeBI'[/IX cnnchiB, IS Ha:l'II/ICiB, 10 Mi.Cu- PUG. 2.36. CrINGOK
TATH KiJIbKa a03alliB, I Ii/[3ar0J0BKiB HA TUTYJIbHIN KHOMKY AHIMaLLis
CTOPIiHIII MOKHa BUOpaTu, Kpim ederTy amimarii, e i
TOPSAIOK HOT0 BaCTOCYBAHHSA — Yy8ech mekcm pa3om abo 3a ad3auamu nepuLozo
pisns (ab3aru APYroro, TPeThOTO i T. A. PiBHIB 3’ ABAAIOTHCS pa3oM 3 ab3aIom
TePIIoTo PiBHA).

dAx1mo mo TekcToBOro 06’eKTa Homamo e)eKT BunBiTaHHA, TO CUMBOJIY IIPU
TOABiI 3MIiHIOIOTH CBilf BiITIHOK BiJ KOJBOPY TJa OO OCHOBHOT'O KOJIBOPY CUM-
BoaiB. [lomaBauua ederry IlosgBa IpUBOAUTH O TOTO, IO TEKCT 3’ ABIAETHCA
Bim HudcHboI mexci ab3auis. Ilpu BcTaHoBIeHOMY ederTi Buiait cuMBoIu TeK-
CTy 3’ SIBIAIOTHCS BiJ HUMCHbOL Mexci caailda.

Ilig yac HaBegeHHs BKal3iBHUKA Ha Ha3BY e(peKTiB aHiMaIlii 3aCTOCOBYETh-
Ccs TUHAMIUHUN ITOTEePeIHIN Imeperasa.

I} Animauin: | Bes animawi -

AHIMBWA
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Hacrjomosanmn aHinaLp s @ — KnHomKa I[OﬂaT“ e(l)eRT
(& Ronamn eext ~| [ ouaami |

@ — Kuonka Bumanutu

Fviba: BaniT
i 3 Micna knzsnn @ — Cnucox IlouaTox
Harprrics::
il @ — Crnucox Hanpsamox
WenawicTn: Rywe wonako
| : @ — Crnucok llIBuakicTs
143 S Momespchid riyed b 1
[299_# rowasa Yepanm @ — Coucox 3aroJioBKiB e()eKTiB

@ — KHomKa BiAKPUTTS CIIUCKY
KOMAaH/] IOTOYHOTO e(heKTy

= =3 — KHOIKU 3MiHU TOPALKY MOSABU
r— "4@ 00’eKTiB
[® Pepernna | B Novas caiae T (:) @ — Knonka Ilokas caaiinis

| Amtonepernan @ — ITpamopens ABTOIEpPerIs

Puc. 2.37. O6nacTb 3aBaaHb HacTpoloBaHHS aHiMauir

IlomaTKkoBe HaJIAINITYBaHHA IuxX e(@eKTiB aHimarii i gomaBaHHA iHIIUX
saificHioeTheA B oOsacTi saBmanb HacTporoBanua aHimaii (puc. 2.37). aa
BigZKpuTTA Iiel obsacTi ciig BubpaTu B rpymmi Aximania kHonky HacrporoBa-
Ha aHiMalig abo B COMCKY KHOMKU AHimalia 1iei camoi rpynm BubpaTtu
komauay HacrtporoBaHHA aHiMaIrii.

3a BubOopy kHouku [domaTtu edekT BigKpuBaeThCA
(i Acastnegext "] CIICOK 3 YOTHPLOX KoMaHJ Bxim, Bugimenns, Buxim,

S Bua v IInaxu nepemimenusa (puc. 2.38). Bubip 0yab-AKoi 3
¥ Buginerna + IIUX KOMaHJ BiIKPMBae CIMCOK KOMAaHJ BCTAHOBJIEHHS
= Bisda , edekxTiB aHiMaIii, 110 BUKOPUCTOBYBAJINUCH OCTAHHIMH,

Ta KOMaHIY BiIKPUTTA BiKHA IOBHOTO COUCKY e(eKTiB
Inmri epexTu.
Puc. 2.38. CNncoK Hanpuknan, y BikHi JlonaBaHHA e(heKTy BXOTY MOXKHO
kHonkv [loaaTn edbekt BuOpaTtu onuH 3 eeKTiB, 10 Oy/Ie 3aCTOCOBAHUHM IIiJ Uac
MOABU BUILIEHOTO 00’eKTa. Yci edeKTH po3MomijieHi 1mo
YOTHUPHOX Ipymax: 3arajbHi, IIpocti, Cepemni, Cxkaagni. SIKmo nmosnauka mpa-
nopia Ileperas epekTy BCTaHOBJIEHA, TO ITiCJA BUOOPY e(EKTy 3iHCHIOETHCS
TOIIepPeIHil IeperJia IMoABu 00’ eKTa 3 UM edekToM. Ilicia meperyiamy Mo:KHA
aminuTu eext. [y 3acTocyBantsa eekTy aHimartii cirig Bubpatu kaonky OK.

ITopangok BcraHoBIeHHA edekTiB amimarii Buginenunsa tra Buxin anasoriu-
HUU POITJVISHYTOMY ITIiJl Yac BCTaHOBJIEHHA eheKTiB aHimarii Bxiz.

3a yMOBH 3aCTOCYBAHHS [0 TEKCTOBOT'O 00’€KTa OOHOI0 3 e(peKTiB aHimarii
3i cucky BupmiseHHsa cuMBOJIM T Yac meperyiAny mpeseHTaIlil 3MiHIOBATH-
MYTh 3HAUEHHS CBOIX BjacTHBOCTel. MoKHA BCTAHOBUTU, HAIPUKJIAML, TaKi
eberTu: 3mina po3mipy wpupmy, SMiHeHHA KOAbopYy wpupmy, Hanisxcupue
HaKpecJJleHHs TOIIO.

EdexTu animarii Buxia BUKOPHCTOBYIOTE AJIs 3aBEPIIIeHHA BifoOparkeHH s
00’exTa, TOOTO SHUKHEHHA 00’eKTa 3 eKpana. Cinucok edexTiB Buxig mosxic-
Ti0 30iraeThcd 3i cnuckom edekTiB Bxim. [[na mosHaueHHA edeKTiB aHiMaIrii
Bxin B ob6nacti 3aBrans HacTporoBaHHSA IIpe3eHTAIlil BUKOPUCTOBYIOTH 3HAY-
KU 3eJIEHOTO KOJIbOPY, a aJd edeKTiB Buxig — uepBonoro (puc. 2.39).

% Wnrm nepemitienna b




Komn’toTepHi npeseHTauii Ta nybnikauii

Buxopucrasmu romangu cuucky Hlmaxu il_l"ﬁ 7 Rectangle 2: HuToMupceRs ... LjJ
nepemimenns (puc. 2.40), KOPHUCTYBAY MOMKE | 54" 2 pctre 4
BCTAHOBUTHU TPAEKTOPIiIO IepeMiIenHsa 06’ eK- 35
Ta OiJ yac Ieperydany mpeseHTallii Big micra 43 i AC. Maapera
oro posTamryBaHHA Bropy abo BHHU3, BJIiBO o

: o 595 € Picure 4

abo BIIpaBo, IIig KyToM 45° mpaBopy4 — Bropy
abo BHu3. CKIaAHINIY TPAEKTOPII0 PYXY  Puc. 2.39. CNMCOK aHiMaLiiiH1x

oo Picture 4

MOKHa BcTaHOBUTH y BiKHI Homatm maax edekTiB 06’eKTiB cnanaa
nmepeMillleHHs, 1110 BiIKPUBAETHCS ITiCJIST BU-

6opy kKoMmaHau IHmri muasgaxu mnepemimeHHs. | L Bropy

MoxkHa TakoK HaMaJIIOBATH IILIAX MHepeMi- | | 2Ewe

meHHA 00’€KTa B3[OBMK MOBLIBHOI JNiHil, BU- — 3 fMieopyu

OpaBmu KomaHay HamaamoBaTM KOPHCTY-
BalbKUH ILIIX.

Ilns omsoro it Toro camoro 06’eKTa MOKHA
3acTocyBaTu Kinbka edekTiB aHimaiii. Tak, .
HOpPsAA 3 ePEeKTOM IIOSABU MOXKHA BUKOpHcTary |V Hamamosamt kopucrysauskiii wnsx »
edeKT BUmiIeHHA. [ wenso NepeMillenHA..

HacrtynHuM KpoxoM HAJAIITyBAaHHA €
BCTAHOBJIEHHS 3HAUYeHb IIapaMeTpPiB edexTy.
¥ cuucky Ilouatok ob6sacti 3aBmaus Hactpo-
0BaHHA aHiMaIii (puc. 2.37, 3) BUOUpaeThCs OfHE 3 MOYKJINBUX 3HAUEHD e(DeK-
Ty TIOYaTKY MOsABU 00’ eKTa: Ilicaa KaayanHs, 3 nonepednim, Ilicas noneped-
Hbozo. 3a Bubopy 3HaueHHA [licaa kKaauanHa epekT aHiMaIllil posmouHeThCs
micasa HaTUCHeHHS (KJIallaHHsa) Ha JiBy KHOOKY MUIlli. S3HaUeHHS 3 nonepeo-
HiM BCTAHOBJIIOE IIOUATOK 3aCTOCYBaHHA e(PeKTy aHimaIlrili oapasy micis mo-
SABHU IIOIIEPeHBOro 00’eKTa, a OJIA MepIIoro o0’eKra ciaaiga — ogpasy IIiciisd
mouaTKy AeMOHCTpaIlii gaHoro caaiiga. Ilig uac BcranoBiaeHHsa 3Hauenud Ilicasa
nonepednv0z0 KOPUCTYBauy HEOOXiAHO BCTAHOBUTH iHTEpBaJ dYacy, uepes
AKUHN, ITicad 3aKiHUeHHSA IOIePeJHBOT0 e(DeKTy, POBIOUYHEThCA JaHUN e(PeKT.

ITpusuauennsa xomauy cuuckiBs Hampamox i IllBuakicTs (puc. 2.37, 4, 5)
BiimoBimaroTh Ha3BaM — BCTAHOBJIIOIOTh HANPAMOK NOABU (3HUKHEHHS)
00’exTa, HampuKIag SHU3y, 3aisa, Cnpasa TOIO, Ta MIBUAKICTL BUKOHAHHS
ebexty, Hanpukraan Jyxce weudxo, I1osinvrno, Cepednvo.

g BCcTaHOBJIEHHA NONATKOBUX 3HaUeHb IapaMeTpiB edeKTy aHimarril
00’eKTa BUKOPUCTOBYIOTH CIIMCOK KOMaHJ edeKTy, AKUUA BiIKPUBAETHCS 3a

—  4.Mpaeopyy
/" 5. MNpasopyy-eropy

2

v B.Mpasopyu-sHus

Puc. 2.40. KomaHgu cnncky
LLnaxu nepemileHHsA

BUOOPY KHOTIKU % 0iJyist Ha3BU TOTOYHOT0 00’ €KTa B 00J1acTi 3aBnanb HacTporo-

BaHHA aHiMauii (puc. 2.37, 7). Bubip oxgniei 3 komaus — Ilapamerpu edexrin

ab6o Yac — mpUBOAUTH A0 BiAKPUTTA MiaJOTOBOTO BiKHA 3 HA3BOIO eEKTy

amimarii, Hanpukaasn IIpavmoxkyrauk (puc. 2.41). Ha Bxaaamni Edekr mporo

BiKHa BCTAHOBJIIOIOTHCA:

e Hamnpamoxk — HampaMoOK 3ailicHeHHA edeKTy (MOKJIMWBI 3HAUEHHA AJIA
ebexry IlpamokyTHuk — Ycepeduny, Ha3zoeni);

e 3BYK — HasIBHICTb 3ByKOBOT'O CYIPOBOAY eeKTy (MOKInBi 3HaueHHA — He-
Mmae 38yky, Bapaban, Bimep, Kamepa Ta in.);

o Ilicaa amimanii — BUKOpUCTAHHA 3aTiHeHHS IIeBHUM KOJbOPOM ab0 MPUX0-
BYBaHHS 00’€KTa Iicasa 3aBeplineHHsa aHimaIii (MoKJIuBi 3HaUEHHA — 00UH
i3 KobOpis, Wo 8idnosidac naniimpi Koavbopie npedenmauyii a6o 008iabHOMY
KOJbOpY i3 cneKkmpa KOoJbOopié; He 3amiHneamu; npuxo8amu niclsi aHima-
yii Tain.);
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e Amnimanisa Tekcry — MOpAIOK aHiMallii 06’€KTiB TeKCeTy (MOKJIMBI 3HAUEH-
HS — yci pa3om, no cao6ax, no 0yxkeax).

Mpanorytrin =S
: E_WT _I-l:c -];rﬂaun_ruﬂ\'_
| Hactpoosarsia

Hanpseon: beepenmiy [=]

fonaTeosl NapaMeTD

3myk: [Herae sByKy] =] [«

hcns axinaL: He zathooBaTi ¥

AFALIRA TERCTY: ¥d pason [«

oK [ exacysam |

Puc. 2.41. BikHO HanawTyBaHHS OOQHOro 3 epekTiB aHiMaLLii TEKCTOBOro 06’ekTa

Ha Braanii Yac BCTaHOBJIIOIOTHCA 3HAUEHHS MapaMeTpPiB: IIOUYAaTKY edek-
Ty, Yac 3aTPUMKU IIepes II0OYaTKOM e(eKTy, MIBUAKICTh HOro IIPOTiKaHH,
KiJTbKiCTh MOBTOPEHD TOIIO.

Puc. 2.42. Homepu edekTiB

3 BHUKOPUCTAHHAM eJIEeMEHTIiB KepyBaHHS
BKJaAKM AHIMAIig TeKCTy BCTAaHOBJIIOIOTH
3HAUYEHHS CIIOCO0iB I'PyIyBaHHS TEKCTY (MOK-
JUBi BapiaHTU — AK 00UH 00°€Km, 3a ab3ayamu
1-20 pieua, yci ab3ayu pasom, 3a abzayamu 5-20
pigHs), iHTepBaJM MiK IOABOIO (hparMeHTiB
TEKCTY, IOABY CUMBOJIiB ¥ 3BOPOTHOMY IIOPSAAKY.

Y Oyab-AKWII MOMEHT IIiITOTOBKU IIPEe3eH-
Talil KoOpucTyBau MOKe BHECTH 3MiHM B Ha-
JamTyBaHHsa e(QeKTiB aHimarii, HampuKJIam

. . ,
animaLlii 6ing 06’exTa BMiHHTH NHLIAX NOepeMimieHHA o0’ekra. [laa

BHECEHHdA 3MiH y HaJlallITyBaHHA e(eKTiB aHi-

Marii caixg BuOpaTu moTpiOHMIT 00’€KT Ha cJaaiAi Ta BiZKpuUTU 00JacTh 3a-
Branb HacrporoBanHa amimaii. ITotim y coucky edexTiB BubpaTu moTpio-
Huii. Bubip Mo:KHa 3OiICHUTHY i 3 BUKOPUCTAHHAM HOMEpPiB epeKTiB aHiMaIrii,
AKi posminTyoThesa mopyd 3 06’ekToM Ha caaigi (puc. 2.42). B obsacti 3a-
Braub HacTporoBaHHd aHiMalii HasBa KHONKY JlogaTu edeKT 3MiHIOETHCA Ha

Puc. 2.43.
TpaekTopisa pyxy
o6’exTa 3 Map-
Kepamu noyaTky
i 3aBepLUEHHS
nepemilleHHs
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3minuTu. Y mojaiabiiiomMy 3MiHa edekTiB amimalrii sgificHio-
€ThCSA aHAJIOTIUHO iX BCTAHOBJIEHHIO.

JlomaTKOBOI MOJKJIMBICTIO 3MiHM HaJaINTyBaHb e(eKTiB
amimarii € smiHa TpaekTopii mepemiieHHs 00’€KTa IIE€PETs-
T'YBaHHAM MapKepiB MOYATKY i 3aBepIlleHHs MepeMillleHHs
(puc. 2.43), a TaKOK MapKepiB 3MiHU PO3MipiB, SKIIT0 IIepeMi-
IIeHHs 00’ €KTa 3iCHIOEThCA II0 IIEPUMETPY IIeBHOI (irypu.

Ilopagoxk BukoHaHHSA edeKTiB aHiMallili MOXKHA 3MiHUTH,
3MiHUBIIIN IX IMOCJiZOBHiICTE y CcIMCKY obOjacTi 3aBgaHp Ha-
cTpooBaHHA aHiMamii. [[1d IIb0Tr0 BUKOPUCTOBYIOTH KHOII-
ku Bropy [#| ra Buus (#] y mwxkmill uactuni miei obmacti
(puc. 2.37, 8).
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Amimarniziai eekTy rpagiuHNX 00’€KTIB BCTAHOBJIIOIOTHCA 1 HAJIAIITO-
BYIOTBCSI TUMHU CAMHMMU CIIoco0aMu, IO ¥ i TeKCToBUX 00’eKTiB. Ocobiu-
BicTIO € Te, IO V BiKHI HajamITyBauHa e(PeKTy BiACYTHA BKJaIKa AHiMaiis
TeKCTy, a Ha BKJIaAi EQeKT HeIoCTYyIHUMU € eJIeMeHTU KepyBaHHs, 10 BU-
KOPUCTOBYIOTHCA MJIA aHimarllii Tekery. Takox pan edeKTiB BUgijIeHH A, cie-
MU@IiUHUX I TEKCTOBUX OO0’€KTiB (HANPUKJIAL, nidkpecieHHs mexcmy,
npunaueé KoJsbopy), BCTAHOBUTH He MOKHA.

BukopucraHHs rimeprnocujJIaHp i HaJalITYyBaHHS Tii,
1[0 3B’sI3aHi 3 00’€KTaMM IIPe3eHTAaIlil

Tinepmocuianusa MosKHA 3B A3yBaTU 3 PisHUME 00’ €KTaMU, PO3MIiIIeHUMU
Ha cjaiigax: (pparMeHTaMU TEKCTy, rpadivHuMu 300parkeHHAMHU ToImo. Jia
3B’ sI3yBaHHA TillepIocuJaHHa 3 00’€KTOM HEeOOXiqHO:

1. Buginutu 06’eKT, 3 AKUM OyAe 3B’ sA3aHe rinepHnocuIaHHsd.

2. Bukonatu Bemaénenna = Ilocunanna = I'inepnocunanns.

3. Bubparu y cunucky 3B’sizatu 3 BikHa JlomaBaHHS rimeprmocuJaHHSA
(puc. 2.44) tun 06’eKTa, Ha AKUU OyZe BKa3yBaTU IMOCUJIaHHSA (MOYKJIUBI 3Ha-
yeHHSA: 3 (PailoM, 8e6-CMOPiHKOW; Micuem Yy 00KYMeHmi; HO8UM OOKYMeH-
mom; esleKmpoOHHOI0 NOULMOI0).

4. BubOpartu y mpasBiii yacTuHi BiKHa 00’€KT, HA AKKUH Oyae BKa3yBaTH II0O-
cujaaHHsA, abo BBeCTU f1oro moBHe imM’d B mojie Aapeca.

5. BubOparu kaHOTIKy OK.

Joazsankn rinepnocunasmn [ e
IasaT s Tewcr: e —— [ e |
Frez_iFU .Tl @ Q=
& 2.wme BT
E 3.wmv =
H 3-1.wm
8 4.wmw L
posyresi mepermyTi | B doshki.wmy b
Copeedr | 8 frkulwimy |
(i B lcey.wmy L=
et wiomi i = POIPPO.wmwv
ry QHOENEH B uchlvrmy
NosYMEHTON s
AoKmeM | & voen_licey.wmv :
& Anpeca: | hitpy/finformatic.ong.ua forum/76- 10606226423 [=]
EneKTRoRHO0
o 0K i Cracypamy |

Puc. 2.44. BikHo [lopaBaHHS rinepnocunaHHs

3a 3aMOBUYBAaHHSIM Y TEKCTOBOMY 00’€KTi, 3B’ A3aHOMY TiIIepIIOCUIAHHAM 3

iHIIIIM 00’ €KTOM, 3MiHUTLCSA KOJIiP CUMBOJIIB 1 BCTAHOBUTLCS IIiAKPECICHHSI.

Vci rineprnocuyianHA TPAIIOOTh TiTBKYW B PEKUMIi IMoKasy ciaugiB. [lia

mepexoy 3a TillepIoCUJaHHAM HeoOXimHo BUOpaTu 00’€KT, 3 AKUM 3B’ A3aHe
rinepniocusauus. [Ipu riboMy BinOymeTbCs OgHA 3 TAKUX Tiii:
® npu nocuJsaHHi Ha @ailn abo 6e6-CMOPiHKY:

O BaJie’KHOo Big Tumy Gaiiny, Ha AKHI BKasyBaTHUMe IMOCUJIAHHSA, Oyae 3a-
myIlleHa BifImloBigHA mmporpama IJd BiATBOPEHHA BMicTy (haiiay Ta Bin-
KpuTHuii cam (Paii;

o 0Oynze 3amyIleHo Opaysep i BiikpueThbca BifmoBigHAa BeO-CTOPIiHKA;
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* npu nocunarHi Ha Micye 6 doxymenmi Oyne 3AificCHEHO Iepexi 0 IeBHOTO
cJaiijia mIOTOYHOI Ipe3eHTalrii;
° npu nOCuNAHHi HA HOBUl 0oKYyMmeHm BinOyneThCs 3aBaHTAKEHHSA IIPE3eH-

TaIii, mo:

o 0OyJia cTBOpeHa MPU BCTAHOBJIEHHI rimepnocuanusd (AKIO BUOpaHO ImIe-
peMUKayY yacy CTBOPEeHHSA IIPe3eHTallii: 3apas);

o 0Oynze cTBOpeHa 3 iMeHeM, ITT0 OyJI0O BKa3aHO IIPU BCTAHOBJIEHHI rimepIro-
cuyIaHHA (AKI0 BUOpaHO mepeMUKau Yacy CTBOPEeHHS Ipes3eHTallii: nis-
Hiue);

® npu NOCUNAHHI HA eJleKMPOHHY noutmy OyIe 3amyIIeHo IOIIITOBUH KJIi€HT,

BCTAHOBJIEHUH 3a 3aMOBUYBAaHHAM B ONepaIiiiHi# cucTeMi, y pesKuMi cTBO-

PEeHHS eJIEKTPOHHOTIO JIKCTa 3 aAPecoro i TeMolo, AKi BKa3aB KOPUCTYBad

IIpU BCTAHOBJIEHHI rineprnocuianyd.

s BumaseHHs ab0 pefaryBaHHS TilepPIIOCUIAHHS HEOOXiTHO B KOHTEKCT-
HOMY MEHIO 00’eKTa, 3 SKUM 3B’sI3aHe TillepIlocuJaHHsa, BUOpaTu BiAmoBigHL
koMaHAu Bumganutu rinepnocunanaga a6o 3MinuTH rinepnocuianasa. MosxHa
TaKkoXK BUOpaTu 00’€KT 3 rimeprnocuyianaaM i BukoHatu Bemaenennsa = Ilo-
cunanna = I'inepnocunanna ta y BikHI 3minumu zinepnocunanhna Binpe-
maryBaTu ab0 BUIAJUTH TillepPIIOCHU-
JIaHHS.

Ilig vac memoHcTpAaIlil IpPe3eHTAIIT || Mo xasusen mueo | Mo abeacrs Brasssss s |
Ha iHIIIOMY KOMII'IOTEPi CJIi 3BaKATH | | fisricns xnsusena

Hactporoeanna ail [-57. | fee]

Ha Te, IO TineprocujaaHHA Ha Ganau, Hernae
AKINO BOHM He OyIyTh CKOIIifloBaHI © Mgpeiiny 12 reeproouentes
pasoM 3 Ipes3eHTAallielo i posMileHi y i tscn =
BIIIOBIAHNX TANIKAX, NPAY06amMu He Srrem—.
6ydymeo. ;
Kpim rineprocuJjiaHb, 3a
00’eKTaMM MOKHa 3aKpinmuTy mneBHI A
CTaHIAPTHI mii, III0 BUKOHYBATUMYTh- —
csd mix yac HaBeJeHHS Ha HUX BKasiB-
HUKa abo 3a BuOOpYy mux 0O6’€KTiB: it

nepeiimu 3a 2inepnocuiaHHAM, 3a- |[Hente ] z

nycmumu Ha 6UKOHAHHS OOPAHY KO-
pucmyeayuem npozpamy, 6GuKOHamu ] (G
Maxpoc, sukonamu 0it0, gidmeopumu : '
38YK, eudiaumu. [Iaa sakpinjeHHda 3a
00’eKTOM OfHiel 3 MUX Iili HeobXimHO:

1. Buginutu 06’eKT, 3a AKUM OyAe 3aKpilljieHa IIeBHA qid.

2. Burkounatu Bcmagnenns = Ilocunanna = Jlia.

3. Bubparu y Bikui HacrporoBanns aii (puc. 2.45) na sraazami Ilicas kia-
IIaHHI MUIIEIO Tifo, 1110 OyJe BUKOHYBATHUCS ITiJ Uac AeMoHCcTpaIlii npeseHTa-
mii micsss BuOOpy 00’ €KTa.

4. BubGpartu 3a motpebm BKJIaaKy Ilig yac HaBegeHHS BKa3iBHMKA MMIII
Ta BubOpaTu Aiio, 110 OyJe BUKOHYBATHCH i Yac HaBeJeHHsS BKa3iBHUKA Ha
00’eKT (mepeJik il aHaJoriuHU mepediky 3a Bubopy Aii Ha Braaxmii Ilicasa
KJIAIAHHS MUIIE0).

5. Bubparu kaonkry OK.

Tak, 3a Bubopy xii IlepeiiTu 3a rinmeprnocUIAHHAM y CIIUCKY CJiJ BuOpa-
TU: nonepeduiil caaiid, nacmynHuil caaild, nepwuil caaild, ocmaniiil caaiio,

Puc. 2.45. BikHo HacTpoloBaHHS gil
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OCMAaHHIL NOKA3AHUIL caallld, 3a8epuumu noxKas, 008iNbHULL NOKA3, CAAild 3
nesrHum Homepom, adpeca URL, iHuia npesenmauis, iHwuil gaiiu.

Komauny [lis 06’ekTa MOKHa 3aCTOCYBATH TiJIbKU AJA 3BYKOBUX a00
BiZe000’eKTiB.

Ao xopucTyBau miaamye, 1o BuOip 00’eKTa ab0 HaBeJeHHA HA HBOTO
BKasiBHMKa Oy/[e CYIPOBOMKYBATHUCA 3BYKOBUM e(DEKTOM, TO CJiJ] yCTAHOBU-
T MO3HAUKY IIpamnopiia 3BYK Ha BigmoBigHii BKaaAmi BikHa HacrporoBanusd
mii Ta B cIMCKY o0OpaTH OAUH i3 CTaHZAPTHUX 3BYKiB ab0 BKasatu ¢aiijia, 3ByK
3 IKOT0 Oy/le Ipu IbOMY BifTBOpIoBaTuCA (KoMaHAa IHIINi 3BYK).

BurkopucraHHA KHOIOK il

Ax BaM yoxe Bimomo, CKJIA/IOBOIO SO S
mpes3eHTAlliil € cucremMa Hasiramii il
leaﬁ,t[aMI/I. Peanisyerbea 11 cuctema 3 @ [>] (D] L]
BUKOPUCTAHHAM Tileprocujanb abdo
ceriaJbHUX KHOIOK. ¥ Iepesiry ¢i-
Typ, AKi MOKHA BCTABUTH JI0 TIPE3EHTAlliil, € Tak 3BaHi KHomku miit (puc. 2.46).
3a GispITicTIO 3 KHOTIOK yiKe 3aKpilyieHi meBHi fii, 1110 6yAyTh BUKOHYBATUCHA
3a BUOOPY ITMX KHOIIOK IIif uac geMoHcTpaIlii mpesenTarii (tabdsu. 2.5).

Puc. 2.46. KHonkwu pin

Tabauys 2.5. Il pusHaveHHS 32 3aMOBUYBAHHAM KHOIIOK Jiii

Kuonka Hassa IIpusnavwennsa

E’ Brepen s mepexo/y [0 meperyasaay HacTyIIHOTOo caaiiga

@ Hazap s mepexo/y [0 meperasany molepesHboro caaiaa

Ha mouatox s mepexo/y [0 Ieperyasaay IepIioro caaiaa

Y KiHelb g mepexony o Meperaany OCTaHHBOTO ciaiga

Homomy s mepexomy o0 Meperyisiay IIOYaTKOBOIO cJiaiiza abo
iHmIoro ciaaiga, AKUI BUSHAUEHUN AK IIOYATKOBUM

Iapopmaria s mepexony mo ciaiifa abo JOKyMeHTa, IO MiCTUTH

IONATKOBI MOACHEHHS, SK IPABUJIO, 3 TEMU ITPe3eHTaIil

IToBepuennsa | [lyia mOBepHEHHSA IO MEPETJIAY OCTAHHBOIO IIEPETJIAHY-
TOTO cJIamga

digrpMm 151 moyaTKy meperJyany Bimeoob’ eKTa

=l | [&]

JloKyMeHT Ona Biggpurta daitny moKyMeHTa (TEKCTOBOTO, iHIIIOL
mpeseHTallii ToIo)

3BYK I 151 moyaTKy BiATBOPEHHA 3BYKY

HoBigka s mepexony mo ciaiiga abo JOKyMeHTa, 10, AK IIpa-
BUJIO, MiCTHUTH JOBIAKY IO POOOTIi 3 Mpe3eHTaIliei0

[+ | &

Hacrpoiosana | 11 BUKOHAHHS [iif a0 rimeprocujiaHb Ha PO3CYH KO-
puctyBaua

O
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Ja po3milneHHA IeBHOI KHONKHY il HA cJaai/i moTpidHO:

1. BubGparu cioaiin.

2. Burkouatu Bcmaénenna = @izypu.

3. BubpaTu moTpi6bHYy KHOIKY Aii.

4. BuginuTu Ha caaiigi TpAMOKYTHY 00JIaCTh, KyaAu Oy/Ie BCTaBJIeHA KHOII-
Ka mii.

5. V¥ Bixkui HacrporoBauus aii (puc. 2.45) 3a morpebu BUKOHATU HAJIAIIITY-
BaHHA Aili (AHAJOTiYHO PO3TJIAHYTUM BUIIlE AifAM 3 00’ €KTaMu).

6. Bubparu kHonky OK.

7. IlpoBecTu 3a mOTpPeOW pemaryBaHHSA Ta (OpMaTyBaHHS 300pasKeHHs
KHOTIKY (po3Mip, Micile po3MillieHHs Ha cJai/i, 3aJIuBKa, TiHi TOIIO).

KopucryBau mMo:xe CTBOPUTH BJIACHI 300pakeHHsS KHOIIOK [iil, BUKOPMUC-
TABIIU IJId IILOTO BOYZOBaHUY pelakTop BeKTopHOoI rpadiku (Becmagnenna =
3o06pasxcenna — Dizypu) abo inmuii rpadivanit pegaxTop. MoKkHA TaKOK
BUKOPUCTATU KHOIIKHY Jill 3 KOJEKI[ill, po3Mmimnenux B InrepHeTi. Hanpukian,
3aMicTb cTaHmapTHOI KHOnKuU mii lomomy [_Eﬂ BUKOPHUCTATH KHOIIKY 3 Ha0Opy

KapruHok Ha caiTti Office Online @ ITomyk nmux o6’eKkTiB B IHTepHeTI 3miii-
CHIOETHCA AaHAJIOTIYHO IIOIIYKY iHINMNX KJINiB 3 BUKOPUCTAHHAM O00J1acTi
3aBraub Kaprunku (Becmaénennsa = 3o6pancenns = I'pagika).

(A} TTepesipTe cebe

1°. Jljs1 4oro BUKOPUCTOBYETHCA aHiMAaIisa 06’ eKTiB?

2°, OnuiriThk MOCTiMOBHICTL MOMaBaHHA aHiMaIliliHOTO e()eKTy M0 00’eKTa 3 BU-
KOPHUCTAHHAM eJIeMeHTiB KepyBaHuA rpynu Auimanis. ki epexTu animarii
MOKHa BCTAHOBUTHU?

3°. fAk BimkpuTu obsacThb 3aBHaHb HacTporoBaHHA aHiMamii 1 DOZATKOBOTO
HajamTyBanHsa e)eKTiB aHiMmarii?

4°. OnunriTek MOCIiZOBHICTh AOZaBAHHS OLHOTO 3 aHiMaIliiHUX e(peKTiB BXOAY
3 BUKOPUCTAHHSAM eJIeMeHTIiB KepyBauHsA obJiacTi 3aBmanb HacTporoBaHHA
aHiMaIii.

5°. fIk ycraHOBUTU HIIAXY epeMimeHHA 00’ eKTiB?

6*. IIlo cmispHOTrO i 1110 BiAMiHHOTO B fogaBaHHi Ta neperyasani edeKriB animarrii
Bxin, Buginennsa ra Buxin?

7°. Onunrite, AKi mapamMeTpu aHiMaIiliHOTO e()eKTy MOKHA HaJAIITyBaTH.

8°. fAk smiHuTH mOCIiZOBHICTE ZeMoHCTpAaIlil epeKTiB aHimalil 06’eKTiB ciaaiga?

9°. Sk sMmiHuTHU TpacKTOpio pyxy 00’exkTa? OmUIIiTh BiJOoMi BaM CII0CO0OM.

10°. Sk ycTraHOBUTHU rilepHoCUJIaHHS Ha iHINWI cjaaiig mamoi mpeseHTallii, Ha
iHIITY TIpeseHTaIio?

11°. S ycTaHOBUTHU rinmeprocujaHHsa Ha (aila TeKCTOBOTO JOKYMeHTa, Ha Beb-
CTOPiHKY?

12°, B axomy pekuMi meperyisify IpeseHTallii KOPUCTYBAU CTBOPIOE TillepIIOCH-
JIaHHS, a B IKOMY H0T0 BUKOPUCTOBYE ?

13°. Sk smMiHUTHU rinmeprocuIaHHS, BUJAJUTH IiIePHIOCUTIAHHA?

14*, Bam ToBapuIill miAroTyBaB BAOMA I[iKaBy IIPE3EHTAIil0 PO MOi3AKY B rOpH,
OMHAK B IIKOJIi 3HAUHY YaCTHUHY CBOiX (pororpacdiii BiH He 3Mir mpomemMoH-
crpyBatu. Kaske, 1110 30BCiM He mpaIloBaju rilepHnocUJaHHS, Xoua BiH Bce
mepeBipuB ymomMa. YKaKiTh IpUUMHY HeBAAYi Ta 3alpoIOHYyHTe, AK ii BU-
IPaBUTHU.

15°. OnuimiTe MOCIiZOBHICTE 3aKpiIIeHHs 3a 00’€KTOM IIEBHHX CTAHIAPTHUX
Iiii, 1110 BUKOHYIOThCA ITiJT Uac HaBeJeHHA BKasiBHUKA Ha 06’eKT abo 3a oro
BUOODY.



16°.
17°.
18e.
19%.
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Axi gii moskHa sakpinuTy 3a 06’eKTaMu MpeseHTaIii?

st uoro mpusHaueHi Knonku mii?

OnumriTe Mpu3HaYeHHA OCHOBHUX KHOIIOK Jifi.

ITosicHiTh, AK MO’Ke KOPHMCTYBad BUKOPHMCTATH iHII 300pasKeHHS KHOIIOK
mivi. Yum OyayTh BigpisHsaTuca Aii Mo JomaBaHHIO KHOIIOK il 3i cuucKy di-
I'yPH i CTBOPEHUX KOPUCTyBaueM 300paskeHb KHOIIOK ?

‘@ BwikoHalTe 3aBAAHHA

1°.

Bigkpuiite daiin mpesenralii, yKkasanuii yuutesem, Haupukjaan Tema 2\
3aBmanua 2.4\3pa3ok 2.4.1.pptx. YcTaHOBITH A5 BKasaHUX 06’ €KTiB edek-
TU aHiMaIii 3 TaKMMU 3HAaUeHHAMU BJIAaCTUBOCTEMH :
o ciuaiig Ne 1, 06’ekT — 3a201080K
O edexr Bxogy — PozzopmanHs:
¢ TI0YaTOK — 3 nonepednim;
¢ mBugKicTh — Cepedrnwvo;
¢ 3BYK — Hemae 38yKxy;
e cuanig Ne 1, 06’ekT — 3a20.1080K
O edexrr Buxony — Cnadaunsa 3a kpail:
¢ nouatok — ITicas nonepeduvozo, 2 ¢;
¢ MmBHUAKiCTL — CepedHbo;
¢ 3BYK — Hemae s6yry;
e cuaing Ne 2, 06’eKT — 3a20.1080K
O edexr Buginenns — IIpunaus Konvopy:
IIOYATOK — 3 nonepeoxim;
mBuAKicTs — II18udro;
amimartia rexkcry — Ilo ciosax;
3BYyK — Hemae 36yKxy;
e cuaiig Ne 2, 06’exT — Pucynok
O ederr Bxogy — Haarsi:
¢ TmouaTok — ITicas KAAUaHHS;
¢ mBuUaKicTs — IIleudko;
¢ 3BYK — Kawmepa;
o cuang Ne 2, 06’exr — Texcm
O edexr Bxony — Po3zgepmaHnhs:
¢ TII0YaTOK — 3 nonepednim;
¢ 1mBUAKicTE — IIl8udxo;
¢ 3BYK — Hemae 36yry;
¢ amimaria rekctry — Ilo crosax.
30epe:KiTh IpeseHTallilo y Ballliil mamiri y aiiri 3 imenem Brpasa 2.4.1.pptx.
Bigkpwuiite (daiin npesenrartii, BKkasaHuil yuurejaeM, Hampukigan Tema 2\
3aBmaHHa 2.4\3pa3ok 2.4.2.pptx. YcraHOBiTH Iy1d BKazaHUX 06’€KTiB edek-
TH aHiMaIllii 3 TaKMMU 3HAUEeHHAMU BJaCTHUBOCTEMH:
e cuaiig Ne 3 06’exT — PucyHnok
O edexrr Bxony — Posmsazyeanna:
¢ tmouarTok — Ilicasa kaauaHHs;
¢ mBUAKicTh — [Jysice weudrxo;
¢ 3BYK — Hemae 36yKy;
o ciaiig Ne 3, o6’exT — ITidnuc
O edexr Buminenns — Posgepmanns:
¢ Tmouatok — ITicas nonepeduvozo, 3 ¢;
¢ 1mBUIKicTb — I108inbHO;
¢ 3BYK — Bimep;
¢ amimania rexcry — Ilo 6ykeax;
e cuaiig Ne 3, 06’eKT — PucyHok

> & o o0
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3°.

O edexr Buxony — Posmasazysanna:

¢ nouatok — ITicas nonepednvozo, 1 c;

¢ mBuUAKicTb — IIl8udko;

¢ 3BYK — Hemae 38yxy.
306epesxiTh npesenTalito y namnmi Moi mokymenTu y ¢aiiii 3 imeHeM BIpaBa
2.4.2.pptx.
Binkpwuiite daiin nmpeseHrarii, BKasaHuil yumreseM, Hanpukiaax Tema 2\
3aBmanna 2.4\3pasox 2.4.3.pptx. VcramoBiTh AJsS BKasaHux 00 €KTiB
ciraima Ne 2 TpaexkTopii pyxy asrigmmo 3i spaskom (puc. 2.47). 36epexiTh
mpeseHTallio y Balii mamnii y ¢aiiii 3 imenem Bupasa 2.4.3.pptx.

® ) .=, "HBE
r—— i '.‘ N :
O

Pyx of'extl plsHrMi
ypasxvoplamu SEronos0oK cnanga
Puc. 2.47 Puc. 2.48
4°, BigkpwuiitTe Qaiin mpeseHTallii, BKasaHuii yumresem, Hanpukjiaan Tema 2\

5°.

6°.

7°.

8.

3aBmanHa 2.4\3pasox 2.4.4.pptx. VYcraHoBiTH AN BKazaHuxXx 00 €KTiB
ciraiima Ne 3 TpaexkTopii pyxy asrimHo 3i 3paskom (puc. 2.48). 36epexiTh
mpesenTalrito y namnii Mol gokymenTu y Qaitiai 3 imenem Bupasa 2.4.4.pptx.
Bigkpuiite daiin mpesenrtarlii, BKasanuii yumresem, Hanpukiaan Tema 2\
3aBmanHa 2.4\3pa3ok 2.4.5.pptx. 3pobiTs moTrouHmM apyrui ciaanxp. Haa
dparmernTa Texcry Yapav3a Be66i0ia BCTAaHOBITH rinmeprnocuiaHHS Ha
m’aTUi caaig, a aaa parMeHTa TeKCTY GHAAiMmuUuYHa MAWUWHAa — Ha I'pa-
diunwuii paitn Tema 2\3aBgannga 2.4\mamuna Be66imxka.jpg. [lia ¢pororpa-
(ii BcTaHOBiTH rinmeprocusanusa Ha caiiT B Iurepueri — http://en.wikipedia.
org/wiki/Ada_Lovelace. 36epe:kiTs mpesenTallito y Barmiii manmi y daiti 3
imenem Bmpasa 2.4.5.pptx.

Bigkpuiite daiin mpesenrtarlii, BKasanuii yumresem, Hanpuriaan Tema 2\
3aBmanHa 2.4\3pazok 2.4.5.pptx. 3pobiTes morouHuM Tperiéi caaix. aa
¢parmenTa Texkcrty B.M. I'nyuiko6a BCTaHOBITH rinepriocusianHa Ha rpadiu-
auit paitn Tema 2\3asnanuna 2.4\ Glushkov01.jpg, a n1s pparmenTa TeKcTy
Incmumymi kibepremukxu BCTaHOBITH rineprocunaHHa Ha caiiT B IHTepHe-
i — http://www.nbuv.gov.ua/institutions/icyb/index.html. 36epe:xiTs
npeseHTario y namnii Moi gokymeHnTn y daiiri 3 imeHem BnpaBa 2.4.6.pptx.
Bigkpuiite (aitn npesenrarrii, Bkasanuii yuureaem, Hampukiaang Tema 2\
3aBmanua 2.4\3pa3ok 2.4.2.pptx. 3pobiTs moTouHUM APYTrUil caaiig. 3akpi-
niTe 3a QororpadiamMu, po3MinieHUMHU y JiBOMY CTOBIUUKY, Ail — Iepexin
Ha BifmoBimHUY caaij 3 BeJInKoio oTorpadieio mMpucTporO micasa KiIalaunHa
JIIBOIO KHOIIKOIO MUIIIi, a 3a 00’€KTaMM IIPAaBOro CTOBOUYMKA — TaKi cami mii,
TiIbKY 32 HaBeJeHHs BKa3iBHMKA Ha 00’eKT. 30epesKiTh mpeseHTaIlio y Ba-
mrift mani y ¢aitni 3 imenem Bupasa 2.4.7.pptx.

Binkpwuiite daiin nmpeseHrarii, BKasaHuil yumreseM, Hanpukiaax Tema 2\
3aBmanusa 2.4\3pa3ok 2.4.5.pptx. PosmicTiTs Ha cialifax KHOIKY [ii:

e Cumaiig Ne 1 — 6e3 KHOIOK [Iiif;
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e Caaiig Ne 2 — KHOIIKU Iiit [El i [_E’ﬂ,

o Cmatimm Ne 3i Ne 4 — KHOIIKM Jiit [E,, E]i[:];

o Cnaiig Ne 5— KHOIIKM Aiii @ i [Eﬂ

3aKpimiTh 3a KHOIKaMU @, |E| cTaHIapTHI il Mo mepexoay A0 BiAmoOBiZHMX

cJaumiB, a 3a KHOIIKOIO [_-tfaﬂ — mepexij Ha mepIni ciaaig. 30eperkiTs mpeseH-
TaIiio y Bamrii namnii y ¢gaiiai 3 imenem Bupasa 2.4.8.pptx.

2.5. HanawTtyBaHHA AeMOHCTpaLii npe3eHTauil

1. LLlo Take aHimaLia?
® | 2. kMM YMHOM HaNaLLTOBYETLCS aHiMaLlis 06’ EKTIB Mpe3eHTaLi?
3. K po3noyYaT 4EMOHCTPALL0 NPe3eHTaL,i?
4. Y aknx dopmatax MoxHa 36epertu ¢aiin npesenTau,ii? Y1m BOHW BiApI3HS-
I0TbCA?
5. LLlo Take Be6-cTOpiHKA? AK ii neperngHyTn?

HanmamryBaHHA 3MiHHU cIaiIiB

Kpim amimarii 00’ekTiB, y mpes3eHTAIlidX AJISI aKIeHTYBaHHs yBaru Ha IIe-
pexin mo posrasany iHimoi TemMu abo PO3Iiay YAcTO BUKOPUCTOBYIOTH aHima-
miro mpu 3MiHi caanaiB mig yac gemoHcrparii. [aa HanmamTyBanHAa aHiMarii
npu 3MiHi caaiiga HeoOxigHo BubpaTu ciaaiif, mepes AKUM Oy/ae BUKOPUCTAHA
amimaris, i Bigxkpuru Ha Crpiuni BKIagky Aximania. EjleMenT KepyBaHHSA
rpynu Ilepexix mo mporo caaiiga (puc. 2.49) axpas i mpusHaueHi Ay1a Haja-
IITyBaHHA aHiMarii aMinu cia#igiB. 3iiBa B I[iii IPyIIi 3HAXOAUTHCA CIHCOK
IJis BUOOPY TUIY Ilepexoay. KHoIKM BuOOPY THIIY Iepexony 00’€IHaHO B
mricts rpyn: Bes mepexony, Bunsitanus ta posunnenss, Ilosasa, 3cyB i Ha-
niauB, Ctpiuku Ta cmyru i BunmagkoBuii Bu6ip. 3o00paskeHHsS HAa KHOIIKAX 1JI10-
CTPYIOTH e()eKT, 1[0 OyZe BiATBOpPEHO 3a BiAIIOBIJHOIO Imepexomy IO ciaima.
IToBHUI nepesik animManmitHUX e)eKTiB 3MiHU CJIAU/iB CTA€ JOCTYITHUM ITiCJIA
BUOOPY KHONKU BigKpuTTA cuucky JlomaTkoBo ~ . Ilix yac maBelgeHHsS BKa-
3iBHUKA Ha AKYCh i3 KHOIOK CIHUNCKY 3IiliCHIOETBHCS IIONEPenHilli meperJisan
eexTy 3MiHU CcIIaligiB.

AR Moxas caiyin PeLigriynaring Burany Poapodme L
= v JEYE NEPEIOIY Hewae soyey] - | Jwina cradas
3L S
| d i -I '-‘J "‘I jﬁ = A4 Wenaricrs nepexoay:  Cepearso . KARLAINE EHOTIKM Mans]
— o=
— —— el | .,’j JacTocysaTi 40 SO < Apvomaruuno micas; | 0007 -

Mepena 40 Lsoro Clakaa
Puc. 2.49. N'pyna enemeHTiB kepyBaHHA Mepexia [o uboro cnaiga

ITicaa BubGopy amimarifimoro edexTy 3MiHU cJaiifiB CJig HaJIallITyBaTH
tioro mapameTpu. Ile MoKHA 3IiICHUTU 3 BUKOPUCTAHHAM 1HIINX €JIeMEeHTiB
KepyBauuda rpynu Ilepexin mo mporo ciaaiima. Tak Mo:KHA oOpaTH 3BYKOBUI
CYIIpPOBijx mepexony (cnucok 3BYK Mepexoay), HaJallTyBaTy IIBUAKICTh Iepe-
xony (cuucok IIBuakicTs mMepexoay), BCTAHOBUTH ITIOUATOK 3MiHU caia mic-
JIs1 HATUCHEHHA JIiBOoi KHOMKM MuIli (mpamoperb KiamaHHS KHONMKMA MMIII)
abo 1iciig meBHOTO iHTepBaJy Yacy (IIpamoperndb i JiUuIbHUK ABTOMATHYHO
micJys).
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A HamamTyBaHHA 3BYKY, IO CYIIPOBOAKyBaTuMe eeKT aHiMariil 3mi-
HU cJIalifliB, KOPUCTYBa4 y BiATIOBIAHOMY CIMCKY MOKe o0paTHu ONWH i3 cTaH-
IapTHUX 3BYKiB (Bimep, Kamepa, Bapaban Toiio) abo BKazaTu (aiii, 3ByK 3
AKoro 0yzme BigTBopioBaTucs. Ilpu boMy KOPHCTYBau MOKe BCTAHOBUTHU 0e3-
mepepBHE BiATBOPEHHS 3BYKOBOT'O CYIPOBOJY HA Uac 3MiHU CJIaliB, yCTaHO-
BUBIITY ITO3HAYKY BiIMIOBiIHOTO TPATIOPIIA B KiHIli CIUCKY 3BYK MEePEXOoy.

¥V coucky IIBuaKicTh mepexoay KOPUCTYBAadY MOKe o0OpaTH OAHe 3 TPHOX
3HaUeHb IIBUAKOCTI 3MiHu ciainiB: I1osinvno, Cepednvo abo Illeudko. 3a 3a-
MOBUYBAHHSIM BCTAHOBJIIOEThCA 3HAUeHHA [I]8udKo0.

3MiHa ciaaiigiB MoKe BigOyBaTHCS ITic/iA HATUCHEHHS JIiBOI KHOIKM MUIITi
abo0 aBTOMaTWYHO uUepe3 IIeBHUII iHTepBaJl Yacy MicJid 3aBepIIIeHHS OCTaH-
HBOTO edeKTy aHiMmallil Ha momepegHbOMY cjaaiigi. 3a 3aMOBUYBAHHAM BCTA-
HOBJIIOETHCA 3MiHa cJaifiB Imicasa HaTUCHEHHH JIiBol KHOnKuU murtii. [lng Bu-
0opy aBTOMATW4YHOI 3MiHM cJaliifiB TOTPiOHO BCTAHOBUTU IO3HAYKY
BiIOBiAHOTO TpamopIA B TPyl ejdeMeHTiB KepyBauHsa Ilepexim mo mboro
cJaiijia Ta BCTAaHOBUTH Ha JIUMJIBHUKY iHTepBaJ Yacy BiJf ocTaHHBOI Aii Ha 110-
mepegHbOMY CJIAUIL O IIOSABU HOBOTO ciaiima. SIKIo KopucTyBau mepeadadac
MOJKJIMBICTH IIEPEXOAYy A0 3aKiHYeHHSA BCTAHOBJIEHOTO HA JIYMJIBHUKY UYacy,
TO CJIiJ BAJUIIUTU MMO3HAUYKY mpamopiid KiamaHHa KHONMKM MHUIIiL. ¥ IIHOMY
BUIAIKY Iepexia MixK ciaaifijaMu MoKe posmouaTucs ado Iricjisg 3aKiHUYeHHS
iHTepBaJIy yacy, 3a3fajerifb BUSHAUEHOTO KOPUCTyBayeM, abo IIicasa HaTuc-
HEHHS JIiBOI KHOIKM MUIII, 10 JA€ 3MOI'Y OiJIbII THYYKO KepyBaTHU IIOKa30M
mpes3eHTAaIlrii.

i 3acTocyBaHHA BCTAHOBJIEHUX 3HAUEHb MapaMeTpiB 3MiHU cJjaigiB 1o
Bcix ciainaiB mpesenrtanii ciipy Buxkonatu Animayia = Ilepexid 0o yvozo
caaida = 3acmocyéamu 0o 6cix.

i BumajeHH BCix eheKTiB 3MiHM caalifiB 3 mpeseHTAallii corifg:

1. Bubpatu oguH i3 caaigis.

2. Bigxpuru BRJIaAKY AHiMaria.

3. Bubparu xuHoniky be3 mepexomy.

4. BubpaTtu KHOIKY 3aCTOCYBaTHU A0 BCiX.

g Buganennda edeKTy 3MiHU cjaaiia ogHOTO 3i ciaaiifiB cjify BUKOHATHU
TepIIi TPU KOMaH I 3 HaBeJeHOT0 BUIIE aJITOPUTMY.

HanmamrTyBaHHA 4aCcOBUX IMapaMeTpPiB IMOKa3y Ipe3eHTaIlil

IIporpama PowerPoint 2007 Hamae MOKJIMBICTH KOPHCTyBaueBi BHECTH
3MiHU B TPUBAJICTh IIOKa3y KOMKHOTO cJjaiga mpeseHTalrii i Bciei mpeseHTarii
B mimomy. Hna mporo Heobximuo BukroHatu Ilokas cnaiidie = Hacmporo-
é6anna = Hacmporweéanna uwacy. PosnouHeTrbca IIOKas IpeseHTalil Ta Bif-
Kpuerbcsa BikHO Penmeruiis (puc. 2.50). IIpusHaueHHs eJIeMeHTiB KepYBaHHA
Bikua Peneruiig mogano B Tadsumni 2.6.

Y xonxi HajamTyBaHHS TPUBAJOCTI IIOKAa3y IIpes3eHTallii KopucTyBau Bif-
CJIAKOBYE Yac MOKa3y KOKHOTO cJjaiifia 3a 3HaUueHHAMH B moJi Yac caaiima

i 1na mepexonay 0 AeMOHCTpAaIlil HaCTYITHOTO cJiai-
Ia y moTpibHmit MoMeHT Bubupae KHonkKy dami. Tak

$ B 00029 00039 BimOyBaeThCcA HAJAIITYBAHHS Yacy ITOKasy KOMKHO-

@ @ @ @ @ ro 3i cimaiimis mpesenrarii. IIpu nmbomy iHgUKaTOP
Yac mpesenranii BimoOpaskae sarajJbHHiI yac mge-

Puc. 2.50. BikHo PeneTuuis MOHCTpAIIii Ipe3eHTaIrii.




Komn’toTepHi npeseHTauii Ta nybnikauii

Tabruys 2.6. IlpusHauYeHHA eJIeMEHTIiB KepyBaHH BikHa Peneruiisa

Homep Hassa
IIpusnavwennsa
enemenma Ha enemenma
enemenma KepyeaHns
pucyuky 2.50 KepYy6anH:
1 Kuonka dauxi I mepexony o MoKa3y HACTYIIHOTO caaiga
JIsT MPU3YIMHEHHS HaJAIITyBAHHS TPUBA-
2 Kuonka ITaysa A Tpuay ¥ p
JIOCTi TOKAa3y mpeseHTarlii
s BimoGpaskeHHs yacy AeMOHCTpaIlii ciatiga
. i myia BBemeHHsS KOPHUCTyBaueM 3HAYEHb II0-
3 ITose Yac caaiioa A BBEN OPHUCTY
TpiOGHOI TpUBaJIOCTi ZeMoHCTpaIlii ITOTOYHOTO
ciaainga
JIsl TIOBEPHEHHsI IO IIOYATKY JeMOHCTPAIil
4 Kuonka Hasan H b HA A y A bat,
IIOTOYHOTO cjaiga
5 Iagukarop Yac Hnst BimoOpaskeHHA TPUBAJIOCTI JeMOHCTpA-
npeseHTaii 1ii Beiel mpesenTarii

S0 KopucTyBau xXoue BBECTH TOUHUI UYac AEMOHCTPAIlii OKPeMOro um
KOJKHOTO cJaiifia 3 KJiaBiaTypu, BiH moBuHeH micad Bubopy kHonku Hacrtpo-
I0OBaHHS yacy BuOpaTu y BikHi kHOnKY Ilaysa, mepeiiTu 10 moTpiOHOrO ciraii-
Ia i BCTAaHOBUTHU IIOTPiOHMM uac memMoHcTpalrii B moJri Yac caaima.

Ilicna saBepIlieHHS HaJAIITyBaHHS OCTAHHLOTO 3i caaimiB, Iicjs HaTuc-
HeHHA KJagimri Ese a6o micasa Bubopy KHONKY 3akpuTu BikHa Pemeruinis ma
eKpaH Oy/le BUBEIEHO 3allUT, B SKOMY BKa3aHO 3arajJbHUI Yac JeMOHCTPAILil
IpeseHTAallil Ta 3alIPOIIOHOBAHO 30eperTy BCTAHOBJIEH] HAMAIIITYBAHHS.

Hnsa Toro mo0 BCTAHOBJIEHI HaJIAINITYBAaHHS Yacy JeMOHCTpaIii Oyam Bu-
KOpUCTaHi IIiJ yac meperaany mpel3eHTallil, cJIiJi BCTAaHOBUTY MO3HAUYKY IIpa-
mopIiia BUKOPHUCTOBYBAaTH HACTPOEHI YacOBi iHTepPBAJU TPy €JIEMEHTIB Ke-
pyBauua HacrporoBanusa Brianaku [lokas ciaanmis.

HanmamryBaHHA MOKa3y IIpe3eHTaIlil

PowerPoint 2007 mae mupoxuii Habip 3aco06iB AJIdg HAJAINTYBAHHS IIOKA3Y
npegenrarnii. Tak, KopucTyBau MOKe BCTAHOBUTYU 3HAUYEHHS ITapaMeTpiB ze-
moHcTpatii y BikHi HacTtporoBanusa mpesenrtanii (puc. 2.51). lima Toro 106
BimkpuTH 11e BikHO, HeobxinHo BukoHaTu Ilokas cnaiidie = Hacmporosan-
Ha = Hacmporweanhna noka3dy craiidié. Bukopucrasiiu rpyny mepeMuKadiB
IToka3s caaiigiB, KOpUCTyBau MOKe BCTAHOBUTHU OAUH 3 TPHOX PEKUMIB ITOKa-
3y IIpes3eHTaIii:

e KepoBaHUN MOMOBimaueM (yBech €KpaH) — IJA BUIIAAKY, KOJU JOMOBimau
JIeMOHCTPYE Ipe3eHTAallil0 ayAuTopii;

e KepoBaHWN KopucTyBaueM (BiKHO) — /A BUIAAKy, KOJU IIpe3eHTa-
I[isl CTBOpEHA [Js CaAaMOCTiHOTO IIeperJiANy KOPHUCTyBaueM Ha MOHiTODi
KoMII’'foTepa: 3 [HTepHeTy, 3 KOMOAKT-AuCKa abo iHImoro Hocia. [jsa Toro
1100 KopucTyBay (TIdgau) Mir 3MiHIOBAaTU TPHUBAJIICTD HEePETIALY KOMKHOTO
3i ciaiifiB, He3BasKalOUM HA 3aJaHy aBTOPOM, HEOOXiJHO BCTAHOBUTH IIO-
3HAYKY IPATIOPILA 3i CMYror0 MPOKPYyUYyBaHHS;
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e aBTOMaTHMYHMII (yBech eKpaH) — IJid BUIIAAKY, KOJU He IepeadadyacThCa
BTPYYaAHHSA TJIgada B IIPOIleC AeMOHCTpaIlil mpeseHTallii — mpeseHTAaIlisa
Ha BUCTaBKOBOMY CTeHJi, Ha JeMOHCTpaIlifHOMY MOHITOpi B TOProBeJbHiN
3aJ1i, Ha BOK3aJi ToIIo.

Hacrposcsarna npesenauii ===
Moy craiain Cnans
Keponarest gonoetnaqen (Yoo sxpas) & yao

@ geposarest supCT yeen (Eoo) ¥
o 3 QTR MDOND MY BaHE
gaTcoameesdl (yoeos expan)

8

TISCIHETEN NOKATY Jewd CRBALE
Bpanereneasi e S0 HATHOUSHE wnasil Foe® B
3 HORNEHNEBOND CYNPOBDLY & 20 uaicH
e ool Aesarms moHTODE
[ ]

Npag e tnsHcTs.

DU TORYEATI Snana THe Mpsocopennn ofpolea sobpawermn Mepaay

BralnbHs JASTHCTE HOMATY CSRE: BecopueTonyRaTH NeTiey POMRINHY 128THCTS [=!

) (o]

Puc. 2.51. BikHo HacTpoloBaHHS npe3eHTauil

IIpamopiti rpynu Ilapamerpu nmokasy HaJlaloTh KOPUCTYyBaYeBi MOKJIMBOCTI:
e BCTAHOBUTHU Oe3lepepBHE BiTBOPEHHS Ipe3eHTAallil 10 HaTUCHEeHHA KJaBi-

mri Esc;

BiIKJIIOUUTU MOBJIEHHEBUU CYIIPOBiL;

BiIKJIIOUKNTHU aHiMaIliio 00’€KTiB mpe3eHTAaIrii;

BCTAHOBUTHU KOJIip ITO3HAUOK, AKi 3ayuIiaTuMe iHCTpyMeHT dDjomacrep y

X0Ji memMoHcTpAaIlii mpeseHTaIrii (e mapaMeTp JOCTYIHUN TiAbBKYU IJIS pe-

skuMy moxkasy KepoBaHnuii momoBigauem).

Enementu xepyBauusa rpynu Caaianm HagaioTh MOXKJINBICTh KOPHUCTYBaue-
Bi BCTAaHOBUTH, UM BCi CjIaiiiu 3 IIpes3eHTallii OyayTs JeMoHcTpyBaTucsa. SIKIo
He BCi, TO HOTPiOHO BCTAHOBUTH Aiala3oH HOMEPiB caaiiB s mokasy abo
BUOpaTu imM’sa paHille cTBOpPEHOTro BapiamTa BUOIpKOBOrO IMOKa3y i3 CIIUCKY
BubipkoBuii mokas.

Ina saminy caaiigiB y BikHi HacTporoBaHHA mpe3eHTaIlil MOKHA BCTAHOBU-
TU ONWH i3 BapiaHTiB — 6pyuHYy, TOOTO BUKOPUCTOBYIOUN MuIlry abo KJasiaTy-
Py, U4 3@ 4acom IOKa3y CcJIaiiliB, yCTAHOBJIEHUM PaHiIlle KOPUCTyBayeM.

IIpesenTarito MOKHa JeMOHCTPyBaTHM Ha JBa MoHiTopu. Hampukian,
AKIIO O KOMII' I0Tepa HiJ’ eTHaHO MYJbLTUMEIINHUN IIPOEKTOP, AKUI IIPOEK-
Ty€ IPe3eHTAal[il0 Ha BeJIUKUH eKpaHt, TO Ha eKpaHi KoMII’loTepa B Iiei uac Ta-
KOXK MOJKHa 11 mepersiagatu. [ia mporo caix y ciucky BimoopaskaTu caaiimu Ha
BuOpaTHu BijoOpaskeHHA HA [BA MOHiTOPHU. IIpK IThOMY B CUCTEMHUX HAJAIITY-
BaHHAX MOHiTOpa HEOOXiAHO 3a3majierifb yCTAHOBUTH IMOKAa3 HA ABOX MOHITO-
pax i o0cHOBHUM BUOpaTH eKpaH KOMII’ I0Tepa, AKUM Kepye JoIoBizau.

¥ pexxuMi mokasy IIpe3eHTaIlil Ha ABa MOHITOPHW MOKHA Ha €KpaHi IOII0-
Bilaua 3aIyCTUTHU CIEIiaJIbHUHA IPOrpaMHUMA iHCTPYMEHT — IMOJAHHS JOIOBI-
maua, IKU HaJa€e JOAATKOBI MOXKJIMBOCTI B KepyBaHHI MOKa30M IIpe3eHTaIlii.
HJa 1poTo CcJIii ycTaHOBUTHU IO3HAUKY mpamnopiisa IlokazaTu mogaHHs JOIIO-
Bigaua.
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Enementn KepyBauHA rpynu IIpogyKTHUBHICTE HAZAIOTh MOMKJIUBICTH KO-
pucTyBauy ONTUMisyBaTu IMOKas rpadiunmx so0pakeHb (mpamopeih Buko-
PHCTOBYBATH amapaTHe IPHUCKOPEHHSI 00POOJIeHHST 300paskeHHs) Ta BCTAHO-
BUTHU PO3AiNBHY 3AaTHiCTH (cumcok Po3minbHa 3MaTHICTH MOKa3y ciaaiaiB)
3aJIe’KHO BiJ 3HaueHb BJIACTUBOCTEH MOHiTOpa abo IpoeKTopa, AKUH ILIaHy-
€ThCS BUKOPUCTATU AJA AeMoHcTparii mpesenTarii. Ile macts 3mory miasu-
IIUTH AKiCTh 300pakeHHsI, 1110 BiITBOPIOETHCI MOHITOPOM a00 IIPOEKTOPOM.

ITicna saBepmienHsa HaJjaimTyBaHb y BikHi HacrporoBanusd mpeseHTaIril
s ix soepeskenus ciaig subparu KHonky OK.

s cTBOpeHHS Pi3HUX BapiaHTiB IMOKasy, TaK 3BaHUX BUOIPKOBUX NOKA-
3i8, CJIig:

1. Buxkonaru Iloka3 cnaiidie = Posnowamu nokas caaidie = Hacmpo-
106aHULl NoKa3.

2. Bubparu B ciucKy KHOOKYT KoMaHy [loBiasHU MOKa3.

3. Bubparu xHonky CtBopuTH y BikHi /loBiabHMIT TIOKA3.

4. YBecTu imMm’a BapianTa BubGipKOBOTO MOKAa3y B moJie IM’a mokasy ciaaimis
BikHa BuznaueHHs BuOipKoBoro mokaasy (puc. 2.52).

Bunauenna enfspxoecro noxary _ﬁ:@
[pf'n mescayy cnsiais: | osineraed nosay 1
Cnading npeserTau Cradias: enGpRonor o nosayy:

1. Craiin 1 L. Cradin 1

2 Casita 2 2 Crasta 3

3 Casig 3

4. Craia 4 N

5.Crsia s 1 foasth >

(o] (oo

Puc. 2.52. BikHo BuaHayeHHs BUOGIPKOBOIro nNokasy

5. IlepemicTuTu, BUKOpucTOByIloun KHONKY Jlomatu, y mose Ciaaiimu Bu-
0ipKOBOrO MOKa3y iMeHa CJalifiB, AKi IJIaHYEThCA BKJIOUUTU OO I[HOT'0 Ba-
pianTa mokasy.

6. YcraHOBUTH, BUKOPUCTOBYIOUM KHONIKY (¥ Ta [#), mocnifosHicTs moKa-
3y cJIangiB.

7. Bubpatu kaonky OK.

8. IloBTopuTy KOoMaHAM 3—7 IJIA CTBOPEHHS 1HIMUX BapiaHTiB TOKa3y.

9. BubpaTu KHONIKY SAKPUTH.

dAximo O0ysao cTBOpeHO Kinbka BapiaHTiB, ixHiI iMeHa
OynoyTh BimoOpasKaTucsa B COUCKY 3a BuOOPYy KHOmKM Ha-
cTporoBaHMil TOKa3 caaiixis (puc. 2.53). Ilepex mouar- | S
KOM JIeMOHCTpaIil ciif BUOpaTH HOTPiOHMI BapiaHT IIO- Hacpowssnii
Ka3y B 3a3HAUCHOMY CIIHCKY. Pl il L

YV meBHUX BUINAAKAaX BUHUKA€E HEOOXiTHIiCTH CKOPOTH-
TH MOKAaa IIpes3eHTallii, IpuxXoBaTU HECYTTEBi, MJA MaHOlL
ayauTopii cayxauiB, merasi, AKi MOKHA HeperyISHYTH
norim iEguBigyassHo. Ile MOKHA 3pOOUTHU, IPUXOBABIIIY | ACSnsHui nokss..
TeBHI Caf/n. tHJIH IBOTO IIOTPiIOHO BUILTUTH CIIAH abo PuC. 2.53. CANCOK
rpyny cnaiinis i Bukonaru IToxas craiidie = Hacmpo-  yacrpoiosanmii
éanna = Ilpuxoeamu caaid. Ilpu nbomy ciaiigy 3aau- nokas cnaiigis

Hosiasming noxas 1 |
AosinsHui noxas 2

Josiasmind noxas 3
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IIaloThCsA B IpPe3eHTallii, aje BOHU He OyOyTh BimoOpasKaTuCsa B XOOi JeMOH-
crpartii. [l;ig BigMiHu OpuXoBYBaHHSA cJjaliga CJIif Ie pa3 BUOpPATU KHOOKY
IIpuxoBaTu caaim.

JlomaBaHHS MO3HAYOK 0 CJAWTIB Mix yac MJeMOHCTpAaIii

JlekTOop MOKe IomaTu PyKOIMCHI MO3HAYKM JI0 cJaia, 110 JeMOHCTPYETh-
ca. lya mporo B X041 IeMOHCTpPAILil cJIii y KOHTeKCTHOMY MEHIO cjaiiia BuU-
O6patu komaHny BraziBHuk (puc. 2.54). Ilicaa mboro BUKOHATU TaKi mii:

1. Bu6Gpatu komauay KoJip pykonucHuxX naHux.

2. BubOparu B mayiTpi moTpi6bHMUHI KOIip.

3. BubpaTu onuH 3 TphoX iHCTpyMeHTiB: Pyuka, ®@xomacrep a6o Buminen-
Hs. (BUKOpuCcTOBYIOUM X, MOKHA MAJIOBATHY JAOBibHI JIiHiI pi3HOI TOBIIMHM:
Pyuka — HaiiToHIni, a BugiteHHsa — HalTOBIIII. )

4. YBecTu mO3HAUKMU.

KopucryBau Moke B XOmi JeMOH-
cTpallii JoBiJIbHY KiJIbKiCcTh pasiB 3mi-
HIOBATU AK iHCTPYMEHT, Tak i 10T0 KO-
Jaip. Ilicisa 3aBepHieHHA JeMOHCTpPAILil
mporpaMa 3ampoloHye 30eperTu BBe-
IeHl mosHauku y (haiiiai mpeseHTarrii
JLJISI IO aJIBIIIOTO BUKOPUCTAHHS.

dani

Mepedma 40 cradaa L
Aosinssi Mokad ¥

Expan »

Em‘m‘ B FG Ctpt‘i_h;q . .o .o
e |7 ITig wac memoncTpaii npesenTarii,
A B AKilf mepembaueHa 3MiHa cjaalgiB 3a

beoumeT DokES 2| Braaessn BKAa3iBKOIO JIEKTOPA, IIiCJIA 3aBepIleH-
konip pyeommen i+ | HA BCiX  eeKTiB aHimarlii 00’eKTiB

cjaiiia B JIIBOMY HIXKHBOMY KYTi eKpa-
C . Ha 3’ ABJSAIOTHCA YOTHUPHU HAIIiBIIPO30Pi
Mapagerpm crplacs » | KHOIIKW, IPUBHAUYEHi IJId KepyBaHH:A

. MOHCT iero. Bwubi HOIL
Puc. 2.54. KoHTekcTHe MeHIo cnanaa, AEMOHCTPAIIEIo 6ip KHOTOK -’
LLIO IEMOHCTPYETLCSA ﬁ IpUBOAUTE O II€pexoAy A0 Ha-
CTYyIHOrO (IOIIePeNHBOTO) KPOKY Je-
MOHCTpAIIii IIpeseHTaIlii — HacTymHOro (IomepemHbOro) ederTy aHimairii

o6’exTa abo mepexoAy [0 HACTYIHOTO (IomepeJHLOro) ciaaiga. Bubip xHom-
K1 ﬂ MPUBOAUTL M0 BiIKPUTTA MeHI0 KomMaHau BkasiBHuK (aHasOriuHOTO
300pasKeHOMY Ha PUCYHKY 2.54), a KHOIIKU E — 0 BIZKPUTTSA A0 3MiHeHO-
IO KOHTEeKCTHOTO MEHIO cJaliia mpes3eHTalrii.

JlemoHCcTpallisa mpe3eHTallii, 30epeskeHol B pisHux ¢gopmarax

TTopsamok memoHcTpallii mpeseHTalrii, 36epeskeHnoi y popmari pptx, Mmu BiKe
posrianyau. PosrigaHeMo iHIIL BapiaHTu meMoHcTpallii mpeseHTarii, 36epe-
JKeHol y (hatyrax pisaux hopMaris.

dAximo mepegbavaeTbes MOKas IIpe3eHTallil Ha KOMII'IoTepi, Ha AKOMY He
BcTaHOBJIeHa Tporpama PowerPoint 2007, To caig 36epertu ii y dpopmari Yna-
KYBaHHS JISI 3aIIMCY HA KOMIAKT-TUCK. [[JIs IIOT0 CJIi BUKOHATH TaKi maii:

1. BigkpuTu (aiin npesenrairii, axuii ToTpidHO 36eperTu B 3a3HAYECHOMY
¢opmari.

2. Buronaru Office = Onybairyeamu = Ynarkyeéannsa 0na 3anucy Ha
Komnaxm-ouck.
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3. ¥YBecTu y BiKHI ¥ makyBaHHS JJIsI 3aNMUCy Ha KOMIIAKT-TUCK (puc. 2.55)
y noJie Ha3Ba KoMmakT-TucKa 1oro im’s.

4. Bubpartu, 3a morpebu, kHOnKy Ilapamerpm i y BigmoBimHOMY BiKHI
BCTAHOBUTU 3HAUEHHS IIapaMeTpPiB 30eperKeHHs Ta II0Ka3y Ipe3eHTAalrii.

5. Bubparu xHonky KomiroBaTm Ha KOMIAKT-IHCK Yl BUOPATH KHOIKY
KomiroBaTH 10 mankmu.

6. BcraBuTHu aucK A4 3amnucy abo BKasaTU MAIKy AJA 30epesKeHHs Ipe-
3eHTAalii.

7. IligTBepaAUTHU OmEepPAIliio KOIIilOBaHHA BUOOPOM BiOBiAHOI KHOIIKMX.

—
YNaKyBnsHR ANA LINUCY HE KOMMKT-AMCE [
() KenbOBaHHA NOEEHT ST Hi KORNGAT -ZI0K, R nawHs Gyse elareapmi
g e Gy Rt-miomy KoerTIOTem 3 ONEDALITHO0 CHCT e Microsoft Windows

2000 afio nismuol Bepc HARITE 38 BicyTHOCT PowerPoint.
Hamea womaer-guoda: | (ipesesmaus
Cak LR KOMRORAHH!

Cnafia 1.ppt [oaa b, |

Zp'anasd sl Ta 3ac0h nepernagy PowerPont S
HOAMITROS 34 NpoHonHanman. 106 s Le, Dapanetpn..,
MATHCH T KoMKy Tlapane Tpn”, R

| FOORCEaTH 0 NANKH..... | FLONSOEaTH il KOHNART -Q00 S

Puc. 2.55. BikHO YnakyBaHHS AJiF 3anMcy Ha KOMMaKT-AUCK

Ilixg vac ymakyBaHHs qo Habopy ¢aiiiaiB, KpiM camoro ¢aiiay mpeseHTalrii,
IoMaeThCs celliaabHa mporpaMa — 3acio meperasay PowerPoint i 38’ sa3ani 3
IIpes3eHTAalli€l0 3BYKOBi, Bifeo- Ta inImi gaiianm.

Sximo 3anmc 3pobyieHO Ha KOMITAKT-IUCK, TO JeMOHCTPAIlid aBTOMATHUYHO
PO3TOYHETHCA IMiCJAA BCTABJEHHS AUCKA JO0 IMIPUCTPOIO0 POOOTH 3 ONTUUHUMU
oucKamMu. SIKIo meMoHCTpallia He poadmouasacs abdo mpeseHTAallis 30eperkeHa
B IANKYy, TO cJaix 3HaiiTu daiin play.bat (aura. play — rpa, mporpasaTtu, Bia-
TBOPIOBATM) i 3aTyCTUTHU 110TO HA BUKOHAHHA.

IIpeseHTalil0o MOKHA TAKOXK IEPErJIAHYTH . ° &
y BikHi Gpaysepa, fAKIIO IOmepesHBO ii 36e- | If E [
pertu y ¢opmari Be6-cTopiHKu. € qBa BapiaH- - e J
TU 30eperkeHHs y popMaTi Be6-CTOPIiHKM:

e y popmami edunozo HTML-¢aiiny — 6yzne
cTBOpeHo (aiia (posmupenuda imexi mht LSOV s LISOVLbrm
a6o mhtml), mo micTuTe yei momomikHi
00’ekTHu (TEeKcT, 300paskeHHsA, 3BYKHU, Tab-
JINIIi, BiJTeo TOII0);

e y ¢popmami HTML — Gyne CTBOPEHO MOYATKOBUH (paily 3 pO3MIMPEHHAM
imeni htm a6o html i nanka 3 imernewm 3a ma6aounom *.files (puc. 2.56), 110
mictute HTML-(aiinu Ha KOKHUEN cJIaij mpe3eHTaIlii Ta Bci momomiskmi
00’ekTu (haiisu 3 TeKcTaMu, 300pakKeHHIMU, 3BYKOM, BiZie0o TOIII0).
daitnum KoKHOTO cjaiifa mpeseHTanii MaTuMyTh iM’d 3a m1abJ0HOM

slide0001.htm, ge umcio 0001 yrasye Ha HOPALKOBUI HOMED cJialifia mpe3eH-

Tarrii.

Ilixg yac mepersany y BikHi Opaysepa mpeseHTallii, 3d0epe:xenoi y opmari
BeO-CTOpPiHKY, MeAKi edekTn amimarii 06’eKTiB i mepexoxy ciaiiB MOKYTh
BiZTBOpIOBATHCSA MO-iHIIIOMY a00 30BCiM He BigTBoproBaTucsa. ¥ BiKHIi Opayse-
pa mpeseHTallisg, 30epekeHa y opmari Bed-cTOpiHKU, Oyae BUTIALATH TakK,
AK IIe II0JaHO Ha PUCYHKY 2.57.

Puc. 2.56. ®aiin i nanka npeseHTa-
uji, 36epexeHoi y dopmati HTML
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& Windows Internet Explorer = o x|
.H_’,' \._h_;. & | mhtmifile/TAUchebniiddd kas\psni\USOVLmhtILISOVLfiles/ framehtr = | 45 | X | Live 3 B -
©uiin  Pegarysanne  Burang  YrogoBanna  3pspagas  fosigca
W O | @8 3arononox casipa otcyTcrayer - v o v i) Cropivea = Jnapasas v i~
3
“He xomwy 2™
5 "l pyna”
"Toctponocui | anui” Biycums, pyoyeama, sona no 3emii,
TRmEANREN, I3 ziaku Ha 2iAKy cmpubac,
“Xo4 A He MONOTOK -...~
Clna wa Goplaul Jadunensro cradac 2opiniku & dynii . " 5

Binoboxa” : 5 :
mosora Ouuni xXumpecensxi Mae,

10 “3panxy™
11 "Yhoul" Hacmyew — npuitmae y Janku Maui,

12 Kycae, ax xmocs Hanadae.

Auy e 6o, xmo nepurun gzadae?

Crpyerypa &l € Cnaig3si2 D EJ roxas cnaigin

M Konn'orep | Jmosugerinit pescae B w10% -

Puc. 2.57. BinobpaxeHHs y BikHi 6pay3epa npeseHTaLlii, 36epexeHoi
y dopmati Be6-CTOPiHKN

[\ TlepesipTe cebe

1°. IIlo Taxe aHimarris 3MiHuU caaigis?

2°, HasBiTb ejleMeHT! KepYBaHHA, 3 BAKOPUCTAHHAM SIKUX 3M1ACHIOETHCSA HAJIAIII-
TyBaHHA aHiMaIlii sMiHu ciaaimis.

3°. CkJaaziTh aaIropuTM HaJAINTYBaHHS aHiMAaIlii sMinu caanigis.

4°. OnumnriTh, AK YCTAHOBUTU 3BYKOBUI CYyIPOBiA epeKTy amimarlii smMinu caaii-
IiB.

5°. Sk MoKHa KepyBaTH IIPOIECOM 3MiHU cIaiaiB?

6°. OnunriTh, AK HAJAIITyBATH aBTOMATHUYHY 3MiHY CJalifiB AJS ITOTOYHOTO
ciaima, I BCiX caaiaiB mpe3eHTaIrii.

7°. fAx BigminuTH aHimallifo 3MiHM cIaWiB AJISA IIOTOYHOTrO cJjaiifa, IJId BCix
cJaigiB mpeseHTalii?

8%, IloscHiTh, K HaAJAIITYyBaTH TPUBAJIICTH MOKAa3y CJAHLIB 3 BUKOPUCTAHHAM
eJIeMEeHTIiB KepyBaHHsA BikHa Pemermiis. ¥V AKuX BUIIAAKAX BUKOPUCTOBY-
€ThCA I oneparisa?

9°. Ak BigkpuTu BikHO HacTporoBaHHS mpe3eHTAIil?

10°. Sxi pesxumu memoHcTpallil mpeseHTamii MosKe HaJAIITYBATH KOPHUCTYBau?
YV yomy MiK HUMU pisHUILA?

11°. Onuurite, K ycTaHOBUTKU BUOIPKOBUII IIOKAa3 CJHANIIB A JeMOHCTpAIil
peseHTaIrii.

12°. [y 4oro BUKOPUCTOBYEThCA HajalTyBaHuA [lekinska mouiTopis Bikua Ha-
CTPOIOBAHHS MPe3eHTaIlii?



17°.

18e.
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fAx npuxosatu caaia? Ak toro BigHoBUTH?

SIK mepeiiTu IO peKMMY BBeIeHHA IO3HAYOK ITiJ yac JeMOHCTpaIii mpeseH-
Tamii?

OnuniiTek Ipu3HAUEeHHS KHOMOK KePYBaHHS JeMOHCTPAIli€o Ipe3eHTaIlrii.
ITosicHiTh mocaimoBHicTh mili mJsaA 30eperkeHHs IIpe3eHTaIllil HA KOMIIAKT-
IUCKY.

VYV axomy dopmari ciin 30epertu mpeseHTAaIlilo IJd Ieperaany y BikHi opay-
3epa? Y oMy 0COOJIMBOCTI TAKOIo meperyasany?

YV uomy pisHUIA MiK npeseHTalnigsMu, 30epeskeHuMu y ¢dopmari mht
Ta htm?

‘@ BwikoHalTe 3aBAAHHA

1°.

3°.

5°.

Bigkpuiite Brkasaunuii yuutesnem (daitn (Hanpukiaan, Tema 2\3apganua 2.5\
3pasok 2.5.1.pptx). YcraHoBiTH TaKi 3HaUEeHHsS BJIACTUBOCTEH aHiMarii 3mi-
HU CJaiIiB:

a) 2 ciaijg: TUII — cuMempuiHa KpYyzo06a; 3BYK — Kamepa; MIBULKICTh mepe-
X0y — NO8iJbHO; 3MiHAa caaiiia — KAAUAHHA KHONKU MUULL;

6) 3 cuaaiin: TuO — 6unadkosuil nepexid; 3BYK — gimep; IBUIAKICTb IIepeXo0-
Iy — weudko; 3MiHa caaizia — agmomamuito nicas 3 c;

B) 4 ciaiii: THIO — 10 KOJLY; 3BYK — 0e3 36YKY; IIBUNKICTh IIepexony — ceped-
HbO; 3MiHA caaiga — asmomamuyro nicas 4 c;

r) 5 caaiif: Tun — ekcmpere nogidoMIeHHA; 3BYK — 0368iHOUKU; TIBUAKICTD
epexony — noGiJibHO; 3MiHa cilaiia — KAAUAHHA KHONKU MUULL.

36epeskiTh IpeseHTAalIlilo ¥ Balriit nanii y daiiai 3 imenem Bupasa 2.5.1.pptx.

Bigkpuiite Brkaszaunuii yuutesnem daitn (Hanpukiaan, Tema 2\3aganua 2.5\

3pas3ok 2.5.2.pptx). YcTaHOBiITH TaKi 3HAaUEHHsS BJIACTUBOCTEH aHiMarii 3mi-

HU CJaiIiB:

a) 1 cimaig: TUII — NPAMOKYMHUK 6cepeduHy; 3BYK — 0e3 36YKY; IBUAKICTD
mepexony — weudKxo; 3MiHa ciaaga — asmomamuito nicia 3 c;

0) 2 cnaiig: TUI — Han03i 6epMUKALbHI; 3BYK — 8imep; IMMBUAKICTH IePeXo0-
Iy — cepedHb0; 3MiHa caaiijia — KJIAQUAHHA KHONKU MUULL;

B) 3 cjaiiji: TUIO — 6ePMUKAJLbHA NAHOPAMA 6cepeduny; 3BYK — MOHema;
IIBUAKICTL Tepexony — nogiJbHO; 3MiHaA cjaaijga — KJAAUAHHSA KHONKU
MU

r) 4 i 5 ciraiigu: TUI — 3CY68 6npaso; 3BYK — WYM; IMBUAKICTH EPEXOAY —
cepedHb0; 3MiHa cilaiiila — a8MoOMAMUYHO nicas 5 c.

30epesxiTh IpeseHTAaIlio B matmii y daiiai 3 imenem Bupasa 2.5.2.pptx.

Bigkpwuiite Bkaszanuii yuutesnem (daitsn (Hanpukiaang, Tema 2\3apganua 2.5\

3pasok 2.5.3.pptx). YcraHOBiTH Taki HajamITyBaHHS dYacy AeMOHCTpAaIrii

ciaammgiB: mepiroro — 3 ¢; Apyroro — 4 ¢; TpeThoro — 3 c¢; yeTBepTOoro — 4 c;

m’aToro — 3 ¢; MIOCTOrO — 3 ¢; CLOMOI'0 — 5 ¢; BOCEMOro — 4 c.

306epeskiTh IpeseHTAaIlil0 V¥ CBOili mamniii y ¢aiiii 3 imeHem BopaBa 2.5.3.pptx.

Bigkpuiite daitn npesenrarnii (Hanpukiaan, Tema 2\3aBmanua 2.5\3pa3ok

2.5.4.pptx). YcranoBiTh Taki HaJaIITyBaHHS uvacy geMOHCTparlii ciaaimis:

mepiroro — 2 ¢; Apyroro — 4 c; Tperboro — 6 ¢; ueTBepTOro — 3 ¢; M’ ATOTO —

3 ¢; mocToro — 3 ¢; choMoro — 6 ¢; BocbMoro — 2 ¢. 36epesKiTh mpeseHTallio B

namiti Mol nokymenTu y aiiii 3 imenem Bupasa 2.5.4.pptx.

Bigkpuiite Bkasaunuii yuuresem (aitn (manpukiaan, Tema 2\3apganua 2.5\

3pasok 2.5.2.pptx). Hamamryiite BapianT BubipkoBoro mokasy 3 imenem J[o-

BiJIbHMIT TOKa3 name (name — Ballle IPi3BUIIE), O AKOTO BKJIIOUYITh TUTYIb-

HUU caaiy i Bei coaligu, Ha aKuXx 300paskeHi npucTpoi BBegenuA. Ciaiig is

300paskeHHIM KJaBiaTypu ImocTaBTe APYTUM. 3alyCTiTh JeMOHCTPAIlil0 I[HO-

To BapiaHTa BUOipKOBOTO MOKa3y. 30eperkiTh IMpe3eHTaIlilo y CBOiil mamii y

daiini 3 imenem Bopaa 2.5.5.pptx.
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@ 6°. Bizkpuwuiite (aitn mpesenrarii (Hanpukiaan, Tema 2\3asganaa 2.5\3pa3ok
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7°.

2.5.6.pptx). IleperssaabTe MpeseHTallilo B peKuMi BubipKoBoro mokasy: [o-
BinpHUI1 moka3 1 i [loBinpHMIT TOKA3 2.

Bigkpuiite BKazauuii yuurenem Qaisn (Hanpukaazn, Tema 2\3aBamanua 2.5\
3pasok 2.5.7.pptx). PosmouniTs gemoncrpaiiito. o aApyroro caaiiga 3 BUKO-
puctaHHAM iHcTpyMeHTa dDaomacTep ronmaiiTe JiHii, 1110 BKa3yOTh HA BiHO-
IIeHHSA [eBHUX IPOrpaM [0 MeBHUX BUIiB IPOrPaMHOro0 3abe3neueHHs. Biu-
IIiTh, BUKOPUCTOBYIOUM iHCTpyMeHT Pyuka, y He3ammoBHEHI IPAMOKYTHUKN
IPUKJAAM Ha3B IIPOrpaM, IO BiZHOCATHCA IO MEBHOrO BuUAy. 3adapOyiiTe,
BUKOPUCTOBYIOUM iHCTPyMeHT BupmijieHHs, HasBW BUIB IPOTPaMHOIrO 3a-
b6esmeuenHs: CucTeMHe IporpaMue 3abesneuends — y cuHiil Kouip, Cucremu
IIPOrpaMyBaHHA — V 3e/leHUll Koaip, [IpuKaagHe mporpamMHe 3a0e3MeUeHHA —
y Hcoemuil Koiip. 30epeKkiTh yBegeHi mosHauKu. 30eperkiTs IpeseHTaIino y
cBOili mamiti y aitii 3 imeHnem BupaBa 2.5.7.pptx.

B TTpaktnuHa po6ota Ne 5. AHiManis B cIaiiTOBHX IMpe3eHTALisAX

YBara! I1i0 wac pobomu 3 xomn’romepom Oompumyiimecs npasu Oe3nexku ma
CAHIMapHOo-2i2ieHIYHUX HOPM.

1. Bigkpuiire BKaszauuii yuutesem Gaiin (Hanpukiaan, Tema 2\IIpaktuuna 5\
npaKTu4Ha 5.pptx).

VeranoBiTh g BKasaHux o6’e€KTiB eerTy aHimailii 3 TaKMMH 3HAYEHHSIMU
BJIACTUBOCTEI:

2

. YCeTaHOBITE A4 BCixX iHIINX 00’ €KTiB
npeseHTarii Ha cBifi BuOip oguH i
TO# camuii edeKT aHimarii 3 rpymnu
Bxin.

. JlomaTKoOBO AJIA BCiX iHINIMX TEKCTO-
BuX OO’€KTiB ycTaHOBITH Ha CBil
BUOip oAuH i TOI camMuii epeKT aHi-
mariii 3 rpynu Buginenns.

. YCTaHOBITH TaKi 3HaueHHS BJIACTIH-
BocCTell aHimalrii sMinu ciaaiigis:

ciaaiig Ne 1, 06’eKT — 30201080k
O edexr Buninennsa — 3mina posmipy:
¢ mouatok — [Ticas nonepeduvozo, 0,5 c;
¢ mBugKicTh — CepedHnwvo;
¢ 3BYK — Hemae 38yky;
ciaaiig Ne 1, 06’ekt — Texcm
O ederr Bxoxy — BuincOncaunmns:
¢ mouatok — ITicas nonepednvozo, 2 ¢;
¢ 1mBugKicTh — CepedHnvo;
¢ amimarnisa rekcry — Ycei pasom;
¢ 3BYK — Hemae 368yky;
caaiing Ne 2, 06’exktu — I'paghiuni 300paxcenns
O epexr lllnaxu nepemimenss — Kopucmysauyvkuil wasx, npama (puc. 2.58);
¢ TI0YaTOK — 3 nonepedHnim;
caaiig Ne 9, 06’ext — Tabauus
O edekr Bxomy — Ilosa8a, 3niga:
¢ 1nouaTtok — ITicaa KAayanns;
¢ 1mmBUIKicTb — I108inbHO;
¢ 3BYK — BraadaHHA.

Puc. 2.58. LLnaxun nepemileHHs rpadidHmnx
06’exTiB
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1) 1 cnaiig: Tunm — 3a 200UHHUKO0B010 CMPIAKOI0, 2 ceKkmopu; 3BYK — 0e3 38YKY;
MIBUAKICTD IEPEXO0Y — NOBiJbHO;

2) 2 cnaiin: TUI — 8i0KPUBAHHA NPABOPYY — Y20pY, BBYK — 6imep; MIBUAKICTD IIe-
pexony — weudxo; 3Mina ciaaiga — asmomamuino nicaa 2 c.

6. [lsia Bcix iHIIUX caaiiB yCTaHOBITH Ha CBiii BUGip ofuH i TOI caMuii epeKT aHi-
Marlii 3MiHu ciafifiB. ¥YCTaHOBITh TaKi HaJAINITYyBaHHSA Yyacy AeMOHCTPAILil caai-
IiB: mepioro — 3 ¢; APYyroro — 5 ¢; TpeTboro — 5 ¢; 4eTBepToro — 3 ¢; I’ ATOTO —
5 ¢; mocToro — 3 ¢; CbOMOI'O — 5 ¢; BOCBMOI'O — 3 C; JeB’ATOro — 5 c.

7. YcraHoBiTh Tpu BapiaHTH BUOGIPKOBOro IIOKas3y 3 iMeHamu, IO BiAmOBimamoTh
Ha3BaM CTOJINIb, BKJIIOUMUBIIY B KOMKHUN IIOKAa3: TUTYJAbHUI caaig, caaimg Ne 2,
IBa cJIafiiu 3 JTaHUMU IIPO IIEBHY CTOJINITIO, caaig Ne 9.

8. 3B’ sKiTh rinmeprnocumiIaHHAME 300paskeHHA repba KOMKHOI CTOJMILL 3 TUM CJIai-
JIOM, Ha AKOMY POBIIOYMHAETHCA PO3IOBib PO I[f0 CTOJIUITIO.

9. PoamicTiTh Ha ciaiifax KHOIKY Iii:

e Caarim Ne 1 — 6e3 KHOIIOK [iii;

o Cuanim Ne 2 — KHOTIKA miit @;

o Caangu Ne 3—8 — KHOIKU miit @, [E i [E],

e Cuaiig Ne 9 — KHOIIKM [ift @ i Efaﬂ

3aKpimiTh 3a KHOITKaMU @, |E| CTaHAAPTHI Ail mepexoay [0 BiATIOBiAHUX ciaii-

IiB, a 32 KHOIIKOIO [Eﬂ — mepexin Ha caamm Ne 2.
10. 36epe:xiTh mpeseHTalio y cBoiil manmi y ¢aiai 3 imenem IIpakTuuna po6o-
Ta 5.pptx.

2.6. MoHATTA NPO MyJIbTUMEAiIVIHI AaHi
Ta IXHE onpauloBaHHS

1. 9ki NnpUCcTPOi ANg BiATBOPEHHSA MYNIbTUMELIAHNX AaHUX BN 3HAETE?
2. Lo Take Tvn (popmar) danny? Axi dopmatu daninis B1 3HaeTE?
3. Lo Take cTtucHEHH:A paHux? Y gkux popmartax ¢ansie BUKOPUCTOBYETHCS
CTUCHEHHNA?
4. fki TMNX ONTUYHKX OUCKIB BU 3HAETE? YMM BOHM BiOpi3HAOTLCA OOVH Bif,
O[HOro?
5. LLlo Take KoHBepTauia dopmartis dannis?

IloHATTA MpO MyJIbTHMETiHI TaH1

SK BU BiKe 3HaAETe 3 Kypcy 9-ro KJjacy, OIS BiITBOPeHHA MYJIbTUMEIiNHIX
ITaHUX BUKOPUCTOBYIOTHCSA CHEIiajbHiI ImpucTpoi Komm’torepa. o 1mux mpu-
CTPOIB BiTHOCATHCA 3BYKOBi KOJIOHKY, MiKpO()OHM, TOJIOBHI TesieOoHN, MYJIh-
TUMEIiNHI IPOeKTOPH, MYJAbTUMEiMHI JomiKku Tomro. OgHaK HAM CJIiI yTOU-
HUTH, AKi JaHi Ha3WBaOTHCA MYJIbTUMETiHHUMMU.

Mynemumediinumu OaHumu HA3UBAIOTh NaHi, IJd NOXAHHA
AKX BUKOPUCTOBYIOTH Pi3Hi CIIOCOOH i AKi JIOMUHA CIIPUIMAE OTHO-
YACHO KiJITbKOMAa OpraHaM¥ Yy TTsI.

ITpukaagom o6’eKTa, 1[0 MiCTUTH MYJbTHMEIiHHI maHi, € KoMII'IoTepHAa
npeseHTalis. IIpeserTarisa Moxke MicTuTH TeKCT, rpadiuHi 300parkeHHs, 3BY-
KOBi Ta Bimeoo6’exTu. Tomy aysKke uacTo Taki mpeseHTAallil Ha3sMBaIOThL MYJIb-
TuMmegiiHuMu. MyabTuUMeifiHI JaHi MU OTPUMY€EMO, KOJU IePeraagacMo Bi-
neodinbMu, CIIEKTAKJIi, BiIBiAyeMO KOHIIEPTH.
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IIporpamue 3a6e3ne4eHHs A OIPAIIOBaAHHS
MYJIbTUMETiHHUX TaHUX

Komm’rorepuux mporpam, AKi onpanboBYIOTh MyJIbTUMEIiMHI gaHi, 1oBoJIi
bararo. 3 JesAKNMHU 3 HUX BU BiKe o3Haliomuiaucd B 9-x ta 10-x kaacax. Ha-
npukJan, rekcroBuii mpoiecop Word 2007 onpaiiboBye TeKCTOBi Ta rpadiuni
IaHi, TOKYMEHTH, CTBOPEHi 3 I0T0 BUKOPUCTAHHAM, MOXKYTh MiCTUTU aymio-
Ta BimeomaHi. PasoM 3 THMM, KOJIM I'OBOPATH IIPO IPOrpaMU ONPAIIOBAHHS
MyJbTUMELIMHNX NaHUX, TO YACTillle PO3yMilOTh IIPOrpaMu, IO OIPaIlbO-
BYIOTh 3BYKOBi Ta Bimeomami. Kiacmdikarmia mporpam ajas ompaijoBaHHSA
3BYKOBUX i BileomaHuX 3a IXHiM Ipu3HAUEHHAM II0JaHa Ha PUCYHKY 2.59.

Mporpamu onpauioBaHHS 3BYKOBUX i BiaeogaHnNXx

Mporpamu Mporpamm Mporpamu

onsa nepe- Ons 3anucy ) .

rnany abo (3axonneH- ﬂiﬁ%liev& B’?ﬁ’é%”pq:;;i_ My3unyHi Ta

MpOC/yX0- HS1) 3BYKY (KOHBEPTO- TOpU BigeocTyaii
BYBaHHS Ta Bigeo n)

(nneepn) (rpabepu) P

Puc. 2.59. Cxema knacudikauii nporpam s onpaioBaHHSA 3ByKOBUX i BiAeo4aHNX

IIpozpamu Ons nepeznady abo npocayxo6yeannHa MyrvmumediliHUxX
danux TpuU3HAYEHi IJiA BiATBOPEeHHA Bifeo Ta 3ByKy. Ili mporpamu e Hasu-
BAIOTh MyJbTHMEIIHHUMH IporpaBayaMu abo Memiamiaeepamu. IcHye 6araTo
PiBHOMAHITHUX MYJbTUMEIIMHUX MpOTrpaBadiB. BiabImicTh 3 HUX MOKe Bin-
TBOPIOBATHU i Bijleo, i 3BYKOBi maHi, OKpeMi cmeliaji3yioThCsa TiJIbKU Ha Of-
HOMY 3 BUIiB JaHUX 1 TOAi iX Ha3WBaIOTh ayaio- abo Bigeommaeepamu. Posmo-
BCIO/I’K€HUMU € MyJabTuMenitiHi niaeepu Winamp (aurua. Windows Advanced
Media Player — posiiupeHnuii mporpasad myabtumesia aias Windows), Media
Player Classic, QuickTime Player, Flv Player Ta in.

YacTo 10 KOMII'IOTepa IIix’ € THYIOTHCA JOAATKOBL MPUCTPOI IJId BBeAeHHS
3BYKY i Bimeo. Jlo TaKux mpuCTPOiB BigHOCATHCA: MiKpodoH, Bimeokamepa,
BebO-KaMmepa, TeseBigitinuit Tionep, DVD-mporpasau, BigeomaruaiTodon ToOIII0.
dAx mpaBumio, i mpucTpoi 3abe3meuyioTh YBeNEeHHsS 3BYKY Ta Bimeo, ajge He
MaoTh QPYHKIiHN 3 iX 30epekeHHsA Y BUTJIAAL 3BYKOBUX 1 BifjeodailiB IeBHIX
¢dopmaris.

s 30epesKeHHs 3BYKOBUX 1 BifleofaHmX, IO BBOAATHCSI 3 HaBeIeHUX
IPUCTPOiB, IpU3HAUYEH] cuelnianbHi npozpamu 3anucy (3axonnienHns) 36y-
Ky ma 6ideo, AKi 1le HaszWBaoOTh rpabdepamu (aHria. grabber — Toii, XTO 3a-
xomioe, xamyra). Ili mporpamu mix yac BiATBOpeHHSI, HaIPUKJIad, Bimeo-
dinemy 3 DVD-niporpaBaua ogHOo4YacHO 3AiMCHIOIOTH ePEKONYBaHHA TaHUX
i ix samwmc y Bimeodaiism obpaHoro xopucryBaueM (popmary. IIpuraamzamum
mporpam AJs 3aXOILIeHHS 3BYKY € craugapTHi nporpamu OC Windows 3By-
Kozamuc, Exact Audio Copy, Audio Grabber 3.0, Streamripper, AML Easy
Audio Recorder Ta iu. IIporpamamu s 3axomieHHs Bigeo € Extra Screen
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Capture Pro, Wondershare Streaming Video Recorder, Wondershare P2P
TV Recorder Ta iH.

VYV 3B’A3KYy 3 BEJIMKOIO KiJIbKicTIO pisHOMaHiTHIX popMAaTiB ayxmio- i Bigeo-
(aiiiB KopucTyBauaM YacTo HeOOXiTHO ITepeKomoByBaTH Ii (haitiu y opma-
THU, IKi MOXKYTb OyTH BiATBOPEHi Ha TUX UM iHINMNX TeXHIUHUX IPUCTPOAX a0b0
TUMU YU iHmMIEMU nporpamamu. Iad mepekonyBaHHA (aiiyiB 3 oxHOTro (hop-
MaTy B iHImUH npusHadeHi npozpamu kKoneéepmayii ¢gaiinie, Taki ax: Easy
Video Converter, MediaCoder, Xilisoft Video Converter, Flash to Video
Encoder, Movavi VideoSuite, Direct MIDI to MP3 Converter, AVS Audio
Converter Ta im.

IIporpamu my3urnux i 6i0eopedaxmopié Ipu3HAUEHi A CTBOPEHHS Ta
pearyBaHHS MYSUYHUX TBOPiB, ayAiOKHUT, 3BYKOBUX i BifleoeeKTiB, 3BYKO-
BOT'O CYIIPOBOIY, Bimeo(dismbMiB ToIo. BoHU 3a0€31euyoTh BUKOHAHHA TAKUX
(GYHKIIiH: BCTaBJIeHHS, BUIAJeHHs, KOIIilOBAHHS, 3MiHa TPHUBAJIOCTi aymio-
4y BigeoparMeHnTiB, 00’efHAHHSA KiJIBKOX (DparMeHTiB, BCTABJIEHHSA TEKCTO-
BUX i rpadiuaux 06’€KTiB, CHHXPOHi3aIlid 3BYKY Ta Bifeo Toito. MysuunumMu
pemakropamu € Taki mporpamu: Anvil Studio, ALO Audio Editor, AKRAM
Audio Editor Ta iu. ITpukjagamMu BifeopeqaKTOpiB € cTaHAapTHI mporpamMmu
Windows Movie Maker, Xilisoft Video Editor, VideoMach ra in.

My3uuni ma éideocmy0dii MaroTh IPUOJIUIHO TaKe camMe IPU3HAYEHH, 1[0
¥ pegakTopu, OOHAK MAIOTh PO3IMUPEHUN HAOIp PYHKI[IH i BUKOPUCTOBYIOTE-
cda B mpodeciiiHiil HigAabHOCTI Ha CTYIiAX 3BYKO3aIuCy, KiHO- I aHiMaI[inHUX
CTYIisAX IJIA CTBOPEHHSA 3BYKO3AIIMCiB, aymio- i BimeokomMmosuIriii, armimarrii,
KiHO- i BimeodinbMiB, peKJIaMHUX POJIMKiB, BimeoKimiB Tormo. Ilpukiaagamu
mporpaM-MysuuHuX cTyxaiii €: Steinberg Cubase, Sound Forge, Cakewalk
Sonar, Adobe Audition Ta im. IIporpamamu-Bimeoctymisimu € Pinnacle
Systems STUDIO, Apple Final Cut, Adobe Premiere Pro, Sony Vegas
Movie Studio Ta iH.

®dopmaTu aymio- Ta Bigzeogairin

Y 9-my kJaci Bu posriAgasu moHATTA Tuny (dopmary) daiay. Tun
(dbopmar) daiiny BusHauUae CTPYKTYpPy AaHUX y (daiini. Bu Bike 3HaeTe pisHi
dopmaTu TekcToBUX i rpadivamx daisis. Myaprumezniiai fani MoxyTs OyTH
30eperkeHi y (aiiaax pisHuUX opmaris.

ITpukaanu popmariB MmyabTuMemiliHIX (aiiiaiB mogaHi B Tabauii 2.7.

Y 9-my KJaci Bu 03HAMOMUJINCS 3 ONTUYHUMU AUCKAMU, IKi BUKODPUCTO-
BYIOTBbCSI B KOMIT'IoTepax s 30epe:xenua gannx. OgHaK CIoUYaTKy ONTHUYHI
nucKu (KoMIIakT-IucKu) O0yau po3pobieni kopropariamu Philips i Sony nnsa
30epiranusa aygiosanucis. Y 1979 p. 0yB cTBOpeHUii creniaJabHUN (hopMar 3a-
Oucy IUX OaHUX, BiZoMuil AK «4epBoHA KHura» (aury. Red Book — uepBoHA
KHWHra), a cami AJUCKM, 3aluncaHi B ibomy (popmari, cranu HasuBaTucsa Audio
CD (aara. Audio Compact Disk — 3ByKOBU# KOMIIaKT-INCK). 3BYKOBi faHi 3a-
OHUCYIOThCA Ha IUCKAX YV BUTJIAAL OKPEeMUX AiJISHOK HA CHipaJbHIN TOPiKIIL —
TpekiB (aHra. track — caim, mopora, 3ByKoBa mopiskka). OguH TpeK MiCTUTH
OIVH 3BYKOBUI (D)parMeHT, HATTPUKJIAA OTHY MiCHIO.

Onsa BiATBOpeHHA 3BYKOBUX MJAaHWX BUKOPUCTOBYBAJIWCA CIeIiaJibHL
CD-nporpaBaui. ¥ moganbioMmy Oyam pospobJeHi opmaru i mpucTpoi IJisd
samnucy i BigrBopenHs BimeoxuckiB —Video CD (auru. Video Compact Disk —
BiZlEOKOMIAKT-ANCK), a 3 IOSIBOIO ONTHUUYHUX AuCKiB DVD Oynu pospobieni
creriaJbHi popMaTH IUX AUCKiB 115 30eperkeHHs ayaio- i BijeogaHux.
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Tabruysa 2.7. Tunu (popmatu) myabTuMegiiHUX (hanjiB

Poswu- W.S;me;on
Tun (¢popmam) ¢aiiny, iozo onuc penna indows
IMent | Xp | Vista
Daiiru, 6 AKUX He BUKOPUCTLO6Y EMbCA CIMUCHEHHA

a6o BUKOpUCMOBY EMbCA CMUCHEHHA Ge3 6

mpamu 0aHux

WAYV a6o WAVE (aurua. waveform audio format —
ayniodopmar Tumy xeuJas) — (opmar 3ByKoBuX (daii-
JIiB, 110 BUKOPUCTOBYETHCA SAK OCHOBHUU [Jid He-
CTHUCHYTUX AayJIiofaHWX B OIEpalifHUX CcHcTeMax
cimeiicrea Windows

wav

@ | 2

MIDI (aura. Musical Instrument Digital Interface —
nudpoBuii inTepdeiic MySUUHUX iHCTPYMEHTiB) — pop-
matr (aiaiB, AKi MicTATH KOMaHIMW IJIS BiATBOPEeHHS
3BYKY CIIeIliaJIbHUM IPUCTPOEM ab0 IPOrpaMoi0 — CHH-
Te3aTopoM (CeHKBeHcepoMm) (JsaT. sequentia — mOCJIi-
JIOBHICTB)

mid,
midi

® | ®

Daiinu, 6 AKUX BUKOPUCMOBYEMbBCA CMUCHEHHA 3 HACMKO0OB8010 6

mpamoto danux

MP3, Tounime MPEG-1/2/2.5 Layer 3 (aursi. Motion
Picture Experts Group — eKcuepTHa rpyna 3 IUTaHb
pyxomux 300paskenb, Layer 3 — Tperiii piBeHb), —
OJIVH i3 Halpo3moBCIOAKeHIimMuUX hopmariB aygiodaii-
JiB. BUKOpPUCTOBYEThCA A IepelaBaHHA 3BYKOBUX
JaHUX y TJI00AJIbHUX Mepekax, y (aisiooOMiHHUX
cucreMax

mp3

® | ¢

AVI (aaru. Audio Video Interleave — 3ByK i 306pa-
JKeHHs, poaMimeHi B mapax (kKaHajuax)) — dopMmar
daiiaiB, IO YacTillle BUKOPUCTOBYETLCS OJsA 30epe-
"KeHHdA Bimeomanux. B ogHomy (atini nmporo dopmary
MOXKYTh OYTH BUKOPHCTAHI KiJbKa Pi3HUX aJITrOpUT-
MiB CTUCHEHHA

avi

WMA/WMYV (aura. Windows Media Audio/Video) —
dopmar (aitnie gas 36epiraHHa i BigTBOpeHHS
aynio/BimeomaHuX, AKUN PO3po0JIeHUIT KOPIOpalli€o
Microsoft i cramgmaprHo BuKOpucroByeThcsi B OC
Windows

wma,
wmv

3GP (auru. 3rd Generation Phone — TpeTe MOKOJIiHHA
TesedoHiB) — dopmar daiiiB Aaa mepenadi MepesKero
MOOLIBbHUX Tese(pOHIB TPETHOr0 MOKOIiHHA. BucoKmit
CTYIiHb CTUCHEHH Mependavae Maji posmipu (aiiiais
1 HEBUCOKY AKiCTh BiATBOPEeHHA

3gp

QuickTime (aura. Quick Time — mBugKwuii uac) —
dopmar (daiinaiB, 110 6a3yeThcA Ha TeXHOJOril 36epe-
JKeHHA i BiATBOpeHHA Bi/leo- Ta 3BYKOBUX JaHUX, AKa
OyJia po3po0bieHa Kopmopaitieio Apple

mov

i
i
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ITpodosixcenns mabauui 2.7

Poswu- 3HawoxK
Tun (popmam) ¢paiiny,iozo onuc PenHs Windows
imeni XP Vista

Flash Bigeo — dopmar daiiais anas 306epiranus Ta Bia-
TBOpeHHs (aiiiaiB, ski crBopeHi mporpamoio Adobe flv (@] (]
Flash a6o inimoro, gxa omnparboBye (aiiju I[bOro TUITY.
BinsuauaoTbCA BUCOKUM CTYII€HEM CTHUCHEHHS JaHUX

HesBarxarouu Ha Te, 110 AUCKY 3a3HAUYEHUX (POpPMATiB IpU3HAUEH] I Bif-
TBOPEHHS CIIeIiaJbHUMHU IIPOorpaBavaMu, OiJIbIIiCTh CydYacHUX KOMII IOTePHUX
IIPUCTPOIB AJIA POOOTH 3 ONITUYHUMU JUCKAMU MOYKYTH OIIPAI[bOBYBATH ayxio-
Ta Bigeoaucku. Ilpukaagu ¢opmaTiB Mux AUCKiB mogaHi B radauii 2.8.

Tabruys 2.8. Tunu (popmaTu) MyTbTUMETiHHUX TUCKIB

Tun (¢popmam) ducka, iozo onuc ITosnauvennsa

Audio CD — ¢opmaT, 1110 BUKOPUCTOBYETHCA AJIA 3aIIUCY MY3UYHUX
TBOPiB HA KOMIIAKT-JUCKU. -
MinmimasbHa TPUBATICTh 3BYUaHHS OJJHOTO TPEKY — 2 ¢, MAKCUMAaJIb- EL’lEﬂ
Ha KigbKicTh TpekiB — 99, MakcuMaIbHUY Yac 3By4aHHA BCiX TBOPiB
(TpekiB) — 74 xB

Video CD — popmar, 110 BUKOPUCTOBYETLCA AJIsI 3AIIKCY Bimeodinb- compaCY
MiB Ha KOMOAKT-IUCKH. EII Sk
0T &), R

MaxkcumanbHUHM yac IporpaBasuHsA Bigeodiibmy — 74 XB HUSBKOI SKOCTL

DVD-Audio — ¢popmar, 10 BUKOPUCTOBYETHCA IJIA 3AIKUCY MY3UU-
HuX TBopiB Ha DVD mnucku.

3BYK, 3alucanuil y nbomMy opMari, Mae Kpaiy sIKicTh 3a paXyHOK AUDIO
BUKOPUCTAHHS KiJTbKOX KaHAaJIiB 3aIIuCy JaHUX

DVD-Video — dopmar sanucy Biseodinbmis Ha DVD gucku.
MakcumanbHUII Yac IporpaBaHHsA Bimeodinbmy — 120 XB BHCOKOIL
SAKOCTi

Y 3B’ABKY 3 TUM, IO OiJBIIICTE ayAio- Ta BifeoJaHUX CTUCKYIOTHCS 3 BU-
KOPHCTAHHAM Pi3HOMAHITHMX AaJrOPUTMiB, TO OJA IXHLBOIO BiATBOPEHHS
MOTPiOHO BacTOCOBYBATH CHEIiaJdbHI IporpaMu — KOAYBaJIbLHUKU/IEKONY-
BaJbHUKU, a60 Komeku. KomeKku BXOAATH MO CKJALy HpOrpaM-IIporpaBadiB
aymio- uu Bimeo(aiiiB, a TaKOK MOKYTH BUITYCKATHUCI IK JOTaTKOBUII Habip
mporpam, HanpukJaan K-Lite Codec.

MegianporpaBau Windows

OgauM 3 MyJIbTHUMENIMHWX TporpaBadiB € mporpama MeaiamporpaBayu
Windows, 1110 BXOAUTH [0 CKJIAAY CTAaHZAPTHUX IIPOTPaM OIlepalliiiHoi cucre-
mu Windows. Ha pucyury 2.60 300paskeHo BiKHO ITiel mporpamMu.

MemianporpaBay Windows Hajjae KOpUCTyBauy TaKi MOKJIMBOCTI B OIIpa-
IIOBaHHI MyJIbTHUMeAiiHUX (Mefia-) ¢aiiris:

e BIiliCHIOBATH IOIIYK i BKJIIOUEeHHS 10 0ibioTeku (MegiaTeku) Mmeaiadaiitis;
® IIPOCJYXOBYBATH Ta MepersagaTy Meaiadaiiam pisuux popmaris;
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= P u TH MEHTHE AASIICR 1070, 4:0L

T Caboch 12 HEMAE MPABAMBCIOBAX  3:3%
X B ME CHRATAB HI €0,

)

Kuonku nepexony Hazan i Bepen

KHomka mepexofy [0 KOMIIAKTHOTO
peRUMY

Pamgok meHro Perynarop ryusocri

KHomKa BiIKPUTTA COUCKY KOMAH
poboTm 3i cOmcKamM® OH-JaNH-
CXOBHII],

KHonku KepyBaHHS BiATBOPEHHAM

Kuonka ITokasaTu 061aCTh CIUCKY Inpmkarop xoxy BinTBOpEHHA

O6aacTh BimoMmocTeit O6JiacTh CHOBiIlleHHA TpPo (aiiia, Imo

BiATBOPIOETHCA

® 0@ ©© ©
® e®@ ©® o 9)

KHomka mepexony [0 IOBHOEKPaH- O6macTp HaBiramii

HOTO PEKUMY

Puc. 2.60. BikHo Megianporpasa4 Windows

3IIMCHIOBATH KOHBEPTAIlil0o MYJbTUMEIIMHUX JaHUX 3 aymio- Ta BimgeooIl-
TUYHUX TUCKiB y Pi3Hi (hpopmaTu MmyabTuMemiadailris;

CTBOPIOBATH ay[Aio- Ta BilEOONTUYHI AUCKU MLJIAXOM II€PEeKOAYBaHHSA
MyJbTUMeIiHuX GaiiaiB i 3anucy iX HA JUCKU BiAIOBiZHO M0 3a3HAUEHUX
y Tabauii 2.8 popmaris;

e BaBaHTaKyBaTHU Ta BiATBOPOBATH MYJbTHUMeNilHi maHi i3 caiiTiB B IHTED-

HeTi (OH-naliH-cx068UW), K1 HAKAIOTh Tocayry 3i 36epiranua mexiadaiinis

1 mocTymy 40 HUX 3apeeCcTPOBAaHUX KOPHUCTYBaUiB;

e CHUHXPOHi3yBaTu Megiadaiiium Ha KOMII’I0Tepi Ta Ha 00paHOMY IIOPTaTUB-

HOMY IIPUCTPOI, HAIPUKJIAL ()JIelll-IIeepi
Ta iH.

IIporpama 3xilicHIOE IeperJidal HMalOK i BHECeHHS 3HANAEHUX MYJIbTUMe-
nittHUX QainaiB go meniareku. [yis KoKHOTO 3 ayAiodaiiiaiB y MemiaTeKy mpo-
rpaMu 3aHOCATHCS JAaHi TPO BUKOHABIA, Ha3Ba aap0oMy, Ha3Ba MiCHi, JKaHp i
pik cTBOopeHH:. {14 BimeodaiiaiB — gaHi mpo akTOpiB i »KaHP Bizxeo.

A sMiHM TanoK, y SKWUX 3AIiACHIOETHCS IOIIYK MYJbTUMENiMHUX aii-
JiB, HEOOXigHO:
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1. Bubpatu rHonKy BibmioTeka.

2. Bubparu B cnucky KHOTIKY Bidmioreka komaunay Jlogatu mo 6i0irioTexku.

3. Bubpartu nepemuxau Moi manku Ta JOCTYIIHI MeHi UysKi mamkm.

4. Bubparu kHOonKy /lomaTKOBi mapamMeTpu.

5. BubOpaTtu kHOTIKY JlomaTu.

6. YkasaTu mmamnky, B IKiil He0OXiAHO 3AIICHUTH MOIITYK MYJIbTUMEIiHTHUX

daiiaiB gy fogaBaHHS X 40 0i0JioTeKu mporpasaya.

Y mopasbpiiomMy Iporpama Oyle aBTOMATHYHO BifcTe)XyBaTum HasgBHICTH

daiiiaiB y BKasaHUX MMallKax i JogaBaTu HOBI mo 6i6rioTeKn.

KopucTyBay moxe cTBOpuTKU CBOI CNUCKKM BiATBOPEHHA — J00ipkn yniobaeHnx

TBOpIB ab0 TBOPIB, ki HEOOXiAHO BiATBOPWUTU Mif Yac NMPOBEAEHHS NEeBHOro 3a-

XxoA4y, Hanpukiag po3rosigi Npo NeBHOro BUKOHaBLS, Ornsg, MOoro TBOPIB 3 Pi3-
HUX anbbomiB. s CTBOPEHHS CMUCKY BiATBOPEHHS Chifl: o

1. BuGpaTti Han OGnacTio Hagirawii kHorky BuGip kareropii J3d *).

2.Y cnucky kHomku BUBpaTtu Tmn 06’eKTiB, ki 6yayTb Binobpaxartmicsa B O6nacTi
BigpomocTe: My3uka, 306paxeHHsl, Bineo, 3anucaHi Tenenporpamy abo IHLi
megiagarinan.

3. BubpaTtun kHorky MokasaTu o6nacTb CNUCKyY @ B MPaBili BEPXHili HaCTUHI BikHa.

4. MepeTtarHyty 3 O6nacTi BigomocTel B O671acTb CNUCKY HEOOXiOHNI MyNbTU-
MeniriH1i1 00’ exT.

5. BukoHatn komaHay 4 noTpibHY KinbkiCTb pasis.

6. Bubpatu kHonky 36epertu Cnucok BiaTBOPeHHS | kdl 36eperm cvcox siateoperss |

7.YBecTu y BifNOBIgHE NOJIE iM’A CMNCKY BiATBOPEHHS.

8. Bubpatu kHomnky 36epertu CNUCOK BiATBOPEHHS.

IM’s CTBOPEHOIO CMUCKY BiATBOPEHHS 3’ ABNSETLCSA Y Nanui CNUCKU BiATBOPEHHSA

O6nacTi HaBirauir. KopnctyBay Moxe CTBOPUTU Kiflbka CMUCKIB BiATBOPEHHS.

Ilnsa BizTBOpeHHSA aymio- abo Bimeodaiinie HeoOXigHO:
1. Bu6Gparu B O6sacri HaBiramii oquH 3 00’€KTiB:
e y nanmi CnucKH BiZTBOPEHH OANH 3i CIIMCKiB BiATBOPEHH;
e y nami Bi6axioTeka omgHy 3 rpymn cOpTyBaHHA 3aHECEHUX M0 6ibaioTe-
KU MyJbTUMEIiNHUX 00’ €KTiB.
2. Bubpartu B O6aacTi BimomocTeii moTpibHMI aabboM abo daiii.
3. Bubparu kHOTIKY BimTBOopuTH .
3a BubOpYy Bifmeopaiisy mporpaMa aBTOMaTUYHO IIepeiiie 10 BimoOopasKkeHHsa
BKJIaAKU BimTBopenusa i 8 O6macTi meperasay moYHeTHCA BiITBOpPeHHSA Bifgeo.
J1s KepyBaHHS IPOIECOM BiITBOPEHHS 3BYKOBUX UM Bifle0JaHUX BUKOPUC-
TOBYIOTH KHOTIKY KepyBaHHA (puc. 2.60, 9). [IpusHaueHHs 1TUX KHOIOK OIH-
cano B TabsauIi 2.9.
3a moTpebu KOpPHCTYBau MOJKe 3MEHIIINTH BiKHO Iporpasada Ta IIepeiTu
10 TaK 3BaHOTO KOMIAKTHOTO peskumy. 14 1mporo ciain Bubpatu KHouKy Ile-

PEeiTH 70 KOMIAKTHOTO PEKUMY H (puc. 2.60, 7). Burnan sikua Megiampo-
rpaBauya Windows y KOMITaKTHOMY PeKUMi MOJaHO0 Ha PUCYHKY 2.61.

Puc. 2.61. BikHo Mepaianporpasay Windows y KOMNakTHOMY PEXUMI
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Tabauysa 2.9. KHONKY KepyBaHHA BiITBOpEeHHSIM y mporpami
MemianporpaBay Windows

Knonka kxepyeannsa

IIpusnawenns
3o06paxcennsn Hasea
YBimMmKHYyTH/ Jna yBIMKHEHHS/BUMKHEHHSA DEXUMY IIepe-
ﬁ BUMKHYTH MiITyBaHHSA BiZITBOPIOBAHUX TBOPiB, TOOTO IJId

mepeMiIllyBaHHs | BiATBOPEHHA IX Y BUIIaJKOBOMY HOPAIKY

VBimMKHYyTH/ Jns yBiMKHEHHA/BUMKHEHHS DEXUMY Oesrme-
O BUMKHYTH PEPBHOTO BiATBOPEHHS (PaiiIiB 00paHOT0 CIIUCKY
TIOBTOPIOBAHHSA

3 Il 3yIUHKY IIPOIlecy BiATBOPeHHA
YIUHUTH

TBODY

Hna mepexony OO0 BiATBOpPEeHHA HACTYIHOTO
TBODY

ﬁ . Ilna mepexofy IO BiATBOPEHHS IONEPESHBLOTO
ITonepenniit

Hacrymuuit

Ona mouaTky abo TPOJOBIKEHHS BiATBOPEH-

__F__ Bigrsopuru Hs (mig yac BiATBOpPeHHSA 300pasKeHHs KHOMKU
3MIiHIOETHCA Ha 300paskeHHs KHONKY Ilay3a)

=S Jia TuMYacoBOl 3yIIMHKY IIPOIECY BiITBOPEH-

A Iaysa Ha (IiJ yac 3ynHKY 300paskeHHA KHOIIKY 3Mi-

HIOETHCHA Ha 300pakeHHA KHONKY BigTBopuTu)

3aco6u nmepeTBOPEeHH ayaio- Ta Bigeodaiiai
3 ogHOTO (hopMAaTy B iHIIMIT

YV 3B’A3KYy 3 BeJINKOIO KijJbKicTiO pisHOMaHiTHHX ¢opMaTiB aymio- Ta Bi-
meo(aiiiB y KOpPHCTYBauiB UacTO BUHHUKAE HEOOXiZHIiCTh MepPeKOJOBYBATHU
i ¢datinm 3 ogHoro hopmary B iHImMUH. SIK Bu 3HaeTe 3 Kypcy iH(opMaTuKm
9-ro KJacy, IIpoIlec mepeKoayBatuHsa (haiiy omHOT0 (QOPpMAaTy B iHIINI Ha3WBa-
€ThCA KOHBEPTAIi€Io (pairis.
Kouseprarmia moxxe 3ilicHIOBATHCA B IIPOIIEC] BIAKPUTTA MYJIbTUMEIiTHO-
ro (aiiry abo mig uac fioro 36epesKeHHSA Ha TUCKY B iHIoMy opmarti. OgHum
is cmoco6iB KoHuBeprallii B mporpami Mexianmporpasau Windows € mpoiiec Bu-
IoOyBaHHS HaHUX 3 oNTUUYHUX AuckiB popmaris Audio CD, Video CD, DVD-
Audio Ta DVD-Video i 30epesxennsa IX, HAIPUKJIAL, Ha YKOPCTKOMY MAarHiT-
HOMY Aucky y daiiau ¢popmary WMA, abo WMV, ab6o immmuii 3a Bubopom
KopucTyBaua. [[J1s1 BUKOHAHHA ITiel omepairii HeoO0XigHo:
1. BecraBuTu ayaio- uu BileoAMCK y HPHUCTPill AJist POOOTH 3 ONTUYHUMU
OUCKaMMU.

2. Bubpatu KHOTKY BumoOyBaHHA Ta BiAKPUTHU BIiANIOBIZHY BKJAIKY
(puc. 2.62).

3. Bigkpuru 3a moTpebu CIIMCOK KOMaH] KHOMKYU BumoOyBaHHS, BUOpPATH
KoMaHy JlogaTKOBi MO:KIUBOCTI Ta Ha BKJIaAIli KoHBepTYBaHHA My3H-
KY BCTAHOBUTH:
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o ¢ Myss ¢ 2008-10-12 2128 (E3)

(o 2009-10-12 2128 (E:)  Ancbon
Ay alo womnant-guck ()

2009-10-12 2128
Hesiacene evonss. ..
Hepiatensi wanp
Hepizosms pic

006 O, HE CBITHMICRH, .. 5106
DI Ha dopi Hene, mamnd, 3., 38
024 Tewe posa canmyTHa 342
0330, ¥ BVRUHEBOMY ... 4112
058 Caiminme o 4:30
048 Hopeoea pyTa 4113
049 HIM AKA MICRHHA 32
045 A 30P1 TA 30P! 354
071 ACEPIAA BEIP AIEH... 414
075 Bina xmapa, wopHa xu,,, 2:37

7]
£l
o
il
J.
£
o
il
o
'

5 Nouarn enachysares

Puc. 2.62. Bknagka Bupob6yBaHHs BikHa Mepgianporpasay Windows

e Tui (aiay, B AKui Oye 3aificHeHO0 KOHBEePTYBaHHSI;

e MMAIKy, B AKiil OyayTh 30epiraTuca (aiiau mmiciada KoHBeprailiii (3a 3a-
moBuyBaHHAM C:\Documents and Settings\user\Moi moxymenTm\
Mosa my3uKa, e user — Ha3Ba IIOTOYHOT0 00JIiKOBOTO 3aMIUCY);

e IepejiK BJIAaCTHUBOCTEH TBOPY, AKi OyayTh BimobOpaskatucs B Oo6macti
BimoMocTell, HampuKJIaL iM’ s BUKOHABIA Ta Ha3Ba MicHi.

4. YcTaHOBUTHU MO3HAYKM IPAIIOPILiB 0ijis THX TBOPiB, AKi mepenbavyaeTh-
csI KOHBEPTYBaTH.

5. Bubpatu kHonKy IlouaTu BUDOOYBaHHS | 9 Dot sachysasa |

6. BuOpaTu mepeMuKau A BCTAHOBJIEHHS 3aXUCTY MYSBUUYHUX TBOPiB Bif

KOITiloBaHHS a00 BiIMOBUTICS BiJf 3aXHUCTY.

7. YcTaHOBUTH MO3HAUKY IIPAIIOPILS IIPO YCBiZOMICHHA BiAmoBigaabHOCTI
3a MOJKJIMBI IOPYIIIEHHS aBTOPCbKUX IIPAB.
8. IMouekaTucs 3aBepIlIeHHS IPoIlecy KOHBepTaIlrii.
Xin nporecy kKoHBepTallii Bizoopaskaerbesa y croBounky CTan BUTOOyBaH-
Hd (puc. 2.63). KopucryBau Moske B Oy Ib-AKUI YaC IPUITUHUTH ITPOIEC BUIO-

OyBaHHSA, BUOPABIIY KHOIKY SyIMHUTH BUAOOYBaHH | (© dymesm susctyeses |,

3BOPOTHUH IIPOIleC KOHBepTaIlii MmemgiadailiiiB oI 3aIIiICcy Ha IUCK 1 CTBOPEH-
HA BimmoBigHOTro hopmaTy aymio- uu Bimeomaucka B mporpami Memianporpasayu
Windows masuBaeTbcs 3amucyBaHHAM. CTBOPeHHA IIOAI0OHUX AUCKIiB HeoOXimme,
KOJIM TependavaeThCsa IIPOCIYXOBYBaHHS ab0 MHeperJidan MemiaJaHuX 3 BUKO-
pUCTAHHSAM IIPUCTPOIB, III0 HE BiATBOPIOIOTH JaHi, 3alncaHi B KOMII IOTePHUX
dopmarax, Harrpukaag nporpaBaui DVD guckiB sacTapiiux momeseii.
15 cTBOpeHHA ayaioaucKa HeoO0Xi HO: ; -
1. YcraBuTH YnMCTUI AUCK Y IPUCTPiH A1 POOO- [CT&H BHADYEaHHA i
TH 3 OIITUYHUMU JUCKAMHA. BraobyTto Ao GibnioTekw
2. Bigkputu BKJIaAKY 3anmucyBaHHA (puc. 2.64). (BrnobYearta (30%) ]
3. Ileperaruytu 3 O6macti Bimomocrteit B 006-
JacTh 3amucyBaHHA (IIpaBa YacTWHA BiKHA)
TBOpU ab0 aTbbOMM, AKi MIAHYETHCA 3aIHUCA-  Pyc. 2.63. Bino6paxeHHs
TH Ha SUCK. X0[y KOHBepTaLlji

OvikyBaHHA oBpabiu
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Puc. 2.64. Bknagka 3anucyBaHHs BikHa Meaianporpasa4 Windows

BusHaumTu 3a ingmKaTopoMm y BepxHill yactuHi O6JacTi 3anucyBaHHS
3arajbHy TPUBAJICTH BiITBOPEHHA JaHUX 3 AUCKA.

Bubpatu KHONKY Bimkpurts crnucky CIHCOK 3amMcyBaHHA Ha JUCK i
BubOpatu KomaHay IlepeiiMeHyBATH CIIMCOK BiITBOPEeHHA.

VBecTu B mosie Ha3By Aucka (Akimo B O6smacts 3anmucyBanaa 3 O6macri
BigomocTeil OyJ0 MepeTArHyTO ajJib00M MEeBHOrO BUKOHABIISA, TO HA3BY
IVCKA BBOJAWUTHU He IMOTPiOHO — BOHA Oy/Je BBeJeHa aBTOMAaTUYHO 3a
Ha3BOIO aJIbOOMY).
Bigxpuru 3a moTpeduW COMCOK KOMAaHJ KHOIKH -7

3anmucysaHHda, BubOpatu Komanzay JlomaTkosi g”f"”’aa”““ °§p§“"
. . YiKYBaHHA 0DPODKK
MOSKJIMBOCTI Ta Ha BKJIaJIli 3alMMCYBAaHHS BCTa-
Al ¥ [iTpweas niarothexa (51%) |
HOBUTU:
e INBUAKICTH 3aNMCYBaHH; Puc. 2.65. BinobpaxeH-

e uy 30iJbIIYyBaTH TPUBAJIICTh 3ByUYaHH AucKa  HA X0y 3anvcyBaHHs
32 PAXYHOK 3HIKEHHSA SKOCTi 3aIHCy; Aanvix Ha ek
* YU BUTATATH AUCK ITiCJISA 3aBEPIIeHHS 3alICyBaHHS.

Bubparu kaHoniky IlouaTn 3anmumcyBaHHs | £ Douam samcyssss |

IouexaTucs 3aBepIIeHHA CIIOYaTKy 00po0Ku (KOHBepTAallii), a moTim 3a-
OUCYBaHHSA JaHUX Ha guck (puc. 2.65).

BugannuTy CHHCOK 3amMCyBaHHS Ha AMCK BUGOPOM KHOIKH JX , SIKIIO
He IJIaHy€eTe 3aINCyBaTHU iHIIM TUCKYU 3 TUM CAMUM BMiCTOM.

Kpim mepianneepis, icHye Oyxe 6arato cneujanisoBaHux nporpam ans 3nin-
CHEHHS KOHBEpPTAaLLii PIBHOMaHITHUX MynbTUMeAiHnx dannis. MNpuknagom Takoi
nporpamu € nporpama Total Video Converter (aHrn. Total Video Converter —

3arafibHuiN BigeoKOHBEPTOP). 3aBaHTaXUTK ii MoxHa i3 canTta http://www.effectmatrix.
com, a ykpaiHi3aTop MOXHa 3HarTh 3a agpecoto http://gettyfile.com.ua/397133.
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HesBaxato4um Ha Ha3BYy, B SKii iAeTbCa NPO NEPEeTBOPEHHS BiAEO, 3a3Ha4YeHa npo-
rpama 3AiCHI0E KOHBepTauilo sk Bigeodarnnis OinblwocTi popmaTtie MP4, AVI, 3GP,
MPG, MPEG, WMV, FLV, DIVX Towo, Tak i 3BykoBux dannis popmartis CDA, MP3, MP2,
WAV, WMA Ta iH.

Mporpama Total Video Converter Hagae kopnctysady Taki MOXINBOCTI:

° KOHBepTyBaTW MefiafaHi 3 ogHoro dopmaty danny B iHLLNA 3 BUKOPUCTAHHAM Pi3-

HUX TUNIB KOOEKIB;

e CTBOPIOBATM MOTOKOBI NMpe3eHTauji 3 BUKOPUCTAHHAM BRACHUX LLAGIOHIB 3MiHM
kaapis abo nepexony Mix BigeodparMeHTamu;

® KOHBepTyBaTW Kinbka Mefiadannis 0gHO4aCHO;

e 00’enHyBaTU KiNbka BigeoponukiB i ayaio3anuvcis B ogHoMy daiini;

®  pO3AiNdaTn Bifeo- Ta 3ByKOBI AOPIXKKY | 3anNnCyBaTu iX y pi3Hi dannm

Ta iH.

e -

/" ® EM. Total Video Gomverter

G
{1
13

&

[TepeMicmimb Crogu
Megiaatau..

ool s e 5o |

Tarn ! nm

(1 eer T rccone W oo ) e Jlereoone

Puc. 2.66. BikHo nporpamu Total Video Converter

BikHo nporpamu Total Video Converter nogaHo Ha pucyHKy 2.66. Po3rnsHemo
nocnigoBHICTb KOHBEPTYBAHHSA danniB Ha Npukaai kKoHBepTauii Bigeodanny opmaty
MOV y daiin dopmaty AVI. ns Lboro noTpibHO BUKOHATM Taki Aii:

1. BubpaTtu kHonky HoBe 3aBpaHHA i B cnncky BnbpaTtu komaHay Im-

nopt meaiadannis.

2. Bubpatu daiin, akmin noTpibHO KOHBEPTYBATH.

3. Bubpatu y BikHi BubGip popmaTy KOHBEpPTYBaHHS BKJ1JKY BiMNOBIAHO OO TUMY
MegiagaHux (y Hawomy Bunagky — Bknaaky Bipeodannn).

4. BubpaTtu KHOMNKY 3 Ha3BO Gopmarty, B KNI NNaHYETbCA KOHBEPTYBaTH BUOpa-
Hnin dann — AVI.

5. BubpaTtn B cnmcky, WO BiAKPUBCH, Ha3BYy Koaeka, Wo Oyae BMKOPUCTAHO Mg
yac koHBepTauii, Hanpuknag WMV AVI.

6. 3MiHMTKM 3a NoTpebu nanky, B fky Oyae 3annmcaHo KOHBEPTOBaHWM dain, Bu-

KOPUCTOBYOYM KHOMKY BuGepu Teky ana BuBeaeHHs ¢paiinis

7. YcTaHOBUTKU 3@ NOTPeObW AKiCTb KOAYyBaHHS OAHUX, BUKOPUCTOBYKOUM CMMUCOK i
rinepnocunaHHs BnacTtueocTi.
8. Bubpatu kHornky KOHBepTyBaTH |& teesmmars |

9. [ovekaTucsa 3aBepLUeHHs KoHBepTaLji daiiny.
Mpouec KOHBEPTYBAHHS 3aNIEXHO BiZ, PO3MIpiB Gaitnis, anropuTMiB CTUCHEHHS i
MOTYXHOCTI KOMM’l0Tepa, Ha AKOMY BigOyBaeTbCA KOHBEPTALLS, MOXE TPMBATK JOCUTb
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[oBro. 1nsa BukoHaHHS uiei onepauii y ¢OHOBOMY pexxmmi Heo6XigHO BCTAHOBUTY Bif-
NnoBigHY NO3Ha4YKy npanopus y BikHi Converting (aHrn. converting — NepeTBOPEHHS)
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Puc. 2.67. BikHo BigoOpaXeHHs CTyneHss BUKOHaHHS 3aBOaHHSA KOHBepTauji

AHanoriyHo MoXxHa KOHBEPTYBATU 1 iHLWI ayAaio- Ta Bigeodannm pisHnx ¢popmartis.

(A} TlepesipTe cebe

1°.
2°.
3°.

Axi gaui HasuBaThCA My abTuMeniiHuMu? HaBeniTh npukiIamnu.
HassiTh moxepena MyJIbTUMEIIHHUX JaHUX.
Sxi mporpaMu BiJHOCATE IO IporpaM OIpaIlOBaHHSA MyJIbTUMENiHHUX TaHUX ?

4°. Onwumritek Kiaacudikallio mporpamM OIpalloBaHHA 3BYKOBUX 1 BieomaHux 3a

5°.

IPU3HAYEHHAM.
fAxi mporpamMu Ha3WMBaOTh MyJIbTUMeIiaILIeEPAMU ?

6°. Onumnrite moxkauBocTi Memianporpasaua Windows.
7°. Onumrits pexxumu po6otu MegiamporpaBaua Windows.
8°. IlosicHiTh, sk 3sanumcatu Aymio CD, BukopucroByioum Memianporpapau

9e.

15°.
16°.

= 17°.

< 18e.

Windows.

ITosacHiTh, AK 30epertu 3anucu 3 Aymio CD y 3BykoBux (aiisiax Ha KOp-
CTKOMY MAUCKY BAaIllOTO KOMII IOTepa, BUKOPUCTOByioum Megiamporpasau
Windows.

OnunriTs, K creopuTu Cnucok BixTBopenHs y Megianporpasaui Windows.
IIna Yoro BHUKOPHUCTOBYETHCA KOMIAKTHHUUN pexuMm MegianporpaBaua
Windows?

ki nporpaMu HasuBawOTh rpabepaMu?

fAxi nmporpamMu HasuBaOTh KOHBEpTOPaAMU ?

IloAacHiTE, YUM BiAPiI3HAITHCA MY3WUHi Ta BifleopefaKTOPU Bil MYSUUYHUX
Ta BimeocTymiii.

Hasgits Bizomi Bam popmaTu MyaIbTUMeIHHUX NUCKIB i haiiiis.

ITosicuiTh, unM BimpisuaeTbcs daitn popmary WAV Bin daitny dopmary
MP3.

IITo Take Komexku? [{J1a 4oro BOHY Ipu3HaUYeHi?

OnuiriTe mocaimoBHiCTL KOHBepTalil (aiiiaiB 3 BUKOPHUCTAHHAM OAHiel 3
mporpam KoHBepraiiii, HanpukJazg Total Video Converter.

‘@ BwuikoHaliTe 3aBAAHHA

1°.

IlepernsiubTe CHUCOK iHCTAJIBLOBAHMX IIPOTPaM Ha BalllOMy KOMII IOTepi.
YcraHoBiTE, AKiI ImporpaMu I OHPAITIOBAHHA MYJbBTUMENIAHUX MaHUX €
cepeq iHCTa/IbOBaHUX. BU3HAUTe, BUKOPUCTOBYIOUU JOBiIKY IIUX ITpOTpaM,

@ AKUH IX TUI 1 118 9OTO BOHU IPU3HAYEHI.
2°,

IIpoBeziTh mOIIYK MYyJbTUMENIMHUX (aiiiiB Ha BAIIOMy KOMII IOTEpPi, BU-
KOPHCTOBYIOUHM CTAHIaPTHI 3acobu omeparliiinoi cucremu. Busnaure, gaitan
AKUX popmaTiB OyJI0 3HAAEHO.
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3°. 3Banurits, Bukopuctopyoun MegianporpaBau Windows, Audio CD, BK.fo-
YUBIIA IO HHOTO 3BYKOBI (haiiyii 3 mamKku, yKasaHoi BUMUTEJIEM, HAITPUKJIAL
Tema 2\3aBgaunsa 2.6\My3uka.
@ 4°, 3anurrith, BuKopuctoByouu MemianporpaBau Windows, y daiiau dop-
mary WMA gBa gposinbHi TBopu 3 Audio CD, 1o e y Bammiii momarmuii
_ KOJIEeKITil.
5%, CrBopiTh y Menianporpasaui Windows crnucox BifTBOpeHHA 3 iMeHEM, II[O
BifiTIOBiTa€e BAIIOMy IIPi3BUIIY, BKJIIOUUBIIN A0 HHOTO MY3UUHI TBOPHU 3 IAII-
KU, BKasaHoi BuuTeaeM, Hanpukaajs Tema 2\3apmanus 2.6\Mysuka.

§ 6*. IIpoBemiTh KOHBepPTYBaHHS ABOX mmepinux (aiaiB popmary MP3 3 manku,
yKasaHol BuuTesieM, Hanpukjaasn Tema 2\3aBmanua 2.6\Mysuka, y dopmar
WMA, BUKOPUCTOBYIOUM OAWH 3 KOHBEPTOPiB 3BYKOBUX (haiiiaiB. 36epekiTh

= i daitiu y namnii Bopasa 2.6.6, sKy cTBOpPiTh y Balii mamii.

@@7*. IIpoBeniTh KOHBepTYyBaHHA ABOX mepinux (aitnais popmary MOV 3 manku
Tema 2\3aBmanas 2.6\Bigeo y dopmar WMV, BUKOPHUCTOBYIOUM ONUH 3
KOHBEPTOPiB Bifeodaiinis. 36epexkiTs 11i daiiau y namnii Bupasa 2.6.7, sxy
cTBOpiTh y maniii Moi gokymeHTH.

2.7. JopaBaHHSA 3BYKOBUX i Bifeo00’eKTIB A0 cnangoBux
npes3eHTauin

6) 1. LLlo Take cnamnpoBa npe3eHTauia? ki 06’ekTn BOHA MOXe MiCTUTU?
2. Fki dopmaTu 3ByKOBUX i Bineodainis B 3HaeTe?

3. Aki nporpamun onpatoBaHHsA 3ByKOBUX i Biieo4aHnX BU 3HAETE?

4. 9lki nporpamu Ha3nBaloTb rpadepamn?

5. Lo Take aHimauiga? 9k gooatu aHimadiio oo o6’ekTiB cnanga?

SIK Bu BiKe 3HaeTe, CaaWIOBI mpeseHTAallil, KpiM TeKCTOBUX i rpadiunmx
00’€KTiB, MOXKYTh MiCTUTH 3BYKOBi Ta Bimeoo0’ekTu. Ilepen BKIIOUEHHIM 0
mpeseHTallii B O0iJbIocTi BumajaKiB Ii 060’€KTH 3a3majierigb CTBOPIOIOTHCS i
penaryiorbes. Ile moB’si3aHo 3 TuM, 1110 B nporpami PowerPoint 2007 mo mpe-
3eHTAaIlilli MOKHA BKJIIOUUTH TiJIbKU (DAaliiv IIeBHUX THUIIIB: JOJaBaTU 3BYKOBi
daitau popmaris WMA, WAV, MP3, MIDI, AU, AIFF rta Bineodaiiau ¢op-
matiB WMV, AVI, MPEG, ASF. Tomy nmepeja BKJIOUEHHAM A0 ITpe3eHTAIliil
(aiinu iHmux opMaTiB iy KOHBEPTYBATH.

IITe ogruM crtocoGOM TiTOTOBKY 3BYKOBUX i Bi/Ie000’€KTiB € 3aXOMJIEHHA
Ta 3amnuc y (aiam 3ByKY Ta Bijleo 3 BUKOPUCTAHHSIM CIIEIiaJIbHUX IIPOTpaM —
rpabepis.

3anucyBaHHA (3aXOILIEHHA) ay/Iio

OpnHiero 3 HARIIPOCTIMINX YV BUKOPUCTAHHI IporpaM IJid 3alucyBaHH (3a-
XOIIJIEHHS) 3BYKY € IporpaMa, Io BXOOUTH A0 CTAaHZAPTHUX IIPOrpaM olepa-
mitinoi cucremu Windows, — mporpama 3Byko3anuc. [ ii sanycky ciaizg Bu-
konatu Ilyck = Yci npozpamu = Cmandapmui = Poieazu = 38ykosanuc.

IIporpama 3Byko3amnuc npu3HaueHa AJid 3allICyBaHHA, BiITBOPEHHS Ta pe-
maryBaHHsA 3ByKosamnucis. BoHa s3abesmeuye 30epekeHHsI 3BYKO3aIInucy y (aii-
aax popmary WAV 6e3 cTHCHEHHS Ta BigmoBigHo 6e3 BTpaTu manux. Tpusa-
JIICTH OJTHOT'O CeaHCY 3alucy He MOsKe mepeBuIityBatu 60 c.

1 cTBOpPEeHHS HOBOTO 3BYKO3AaIMCy 3 BUKOPHCTAHHAM MiKpodoHa abo
iHIIIOTO WiJ’€THAHOTO A0 BXOAY 3BYKOBOI KapTU HPUCTPOIO BBEIEHHS 3BYKY
HeoOXimHO:
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. Bukonaru @aiin = Cmeopumu (puc. 2.68).

—

2. BubpaTtu KHONIKY 3anuc _@® .

3. IIporosopuTtu B MiKpo(oH IIOTPiOHe moBimoMIeHHA (200 BiZTBOPUTHU HA
iHIIIOMY TIPUCTPOI TOTPiOHE 3ByKOBE ITOBiJOMJIEHHS).

4. 3ynmuHUTH Ipollec 3anucy Bubopom KHonku Cronm M |,

5. IIpocayxaTu cTBOPeHUI 3BYKO3alNc, BUOPaBINY KHONKY BigTBopuTn

LN

6. 30epertu CcTBOpPeHMUl 3ByKo3amnuc y ¢aitri, Bukonasmu Patin = 36e-
pezmu (36epezmu k).

=

<< | > | > |=| e |

®o ©® 0

IHAMKaTOP HOTOYHOTO IIOJIOXKEHHS 3aTIUCY @ Knonka 3amuc

@

@ Panox meHo @ Knonka Cron

@ Bikuo ingmkaTopa piBHA 3anucy Knonka BigrBoputu

@ IngukaTtop mOBKMHU (TPUBAJIOCTi) BCHOTO @ Knonka IlepeiiTu B KiHenb
samnucy

@ IToB3yHOK XO4y BiiTBOPEHHS/3aIICy Kuonka IlepeiiTi Ha MOYAaTOK

Puc. 2.68. BikHo nporpamu 3Byko3anuc

1 IpocayXoByBaHHS paHillle CTBOPEHOTO 3BYKO3alnucy Heo0XigHo:

1. Bukonartu Paitin = Bidkpumu.

2. Bubparu ¢aiia, AKui IIoTPiOHO IPOCIYXaTH.

3. Bubparu kHOnIKY BimTBOopuTH g

BigTBOpeHHs 3ByKO3amucy MOKHA 3yMUHATH BUOOpOM KHOMKu Crom _ ™ |
a IOTiM MPOAOBIKUTH BiAITBOPEHH 3 1iel camol mosuirii abo 3 iniroi, BuOpas-
mu ii MOB3yHKOM XOJy BiATBOpeHHsA/3amucy Ta KHOUKY BigrBopmtu. [Iia
MIBUAKOTO MePexXoy OO0 MOYATKY 3ByKo3amucy abo g0 Moro KiHmA cJin Bu-
Opatu kKHOuKU IlepeiiTH HA TTOYATOK <4 | 360 IlepeiiTu B KiHeI1b ﬁ Bifg-
TOBiTHO.

IIporpama 3Byko3samnuc HajJae KOPUCTYBAUy TAKOMK MOKJIMBOCTI B pegary-
BaHHI Ta (hopMaTyBaHHI 3ByKo3anucis. [ BUKOHaHHA ollepalliii pegaryBaH-
Hs a00 (popMaTyBaHHA 3BYKO3AIIHCy HOTPiOHO BimkpuTu (aiiia, 1o MicTUTH
moTPiOHMI 3ByKO3aNuc, i BUKOHATH Aii, ormucaHi B Tadbaui 2.10.
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Tabruysa 2.10. Onepanii peraryBanaa Ta oopMaTyBaHHA 3BYKO3AaIMUCIB

y Iporpami 3ByK03aImuc

Hasea onepayii

Onuc éukonanns onepayii

Homatu 1m0 BiKe
icmyrouoro a6o 3a-
MiHUTU parMeHT
3BYKO3aIuCy

YcraHOBUTHM IIOB3YHOK XOIy BiATBOpeHHA/3amucy B Ki-
HeIlb iCHYIOUOro 3ByKoO3anucy (nozaBaHHs) ab0 B IO3UILiI0, 3
K01 po3mouYHeThCcA HOBUH 3amnuc (3amina), i BuGpaTm KHOI-

Ky 3amuc _ @

Cron ™

. [l 3aBepIleHHA 3amuCcy BUOPATU KHOIIKY

SMiHUTHU TYYHICTH
3ByYaHHS

Buxonatu Egpexmu = 36invwumu zyunicms (na 25 %) abo
Egexmu = 3menwumu 2yuHicms

3MiHUTH  IIBUJI-
KicTh BiATBOpEH-
HS 3BYKO3amuCy

Bukonatu Egexmu = 36invuwumu weudkicms (na 100 %)
a6o Egpexmu = 3menwmumu weudxicms (ciin sBasKaTu Ha Te,
110 3MiHA IMIBUKOCTi CIIOTBOPIOE 3BYK)

BigTBopuT: 3BY-
KO3aIIrC Y 3BOPOT-
HOMY IIOPAAKY

Buxonatu E¢gexmu = Obeprymu i Bubpatu KHONKY BixTBo-

puru »

3MiHUTH  AKicTb
3BYKO3aIINICy

Bukounaru Paiin = Baacmueocmi, y Bikui BmactusBocrti
00’ekTa «3ByK» BubOpaTu KHONKY IlepeTBOpuUTH i B HACTYIIHO-
My BiKHI BKasaTu opmart Gaiiay aaa IepeTBOpPeHHs i aTpudy-
™

3minuTu (opmar
3BYKOBOTO (pamiiry

Bukonatu @aiin = 306epezmu ak, y BikHi 30epertu Ak BuU-
6paTy KHOIIKY SMIiHMTHM i B HACTYIHOMY BiKHi BKasaTu (op-
Mar (aiiny 30eperkeHHs i aTpudyTH

Buganutu uacrtu-
HY 3BYKO3aIUCY

IlepemicTuT TOB3YHOK XOAY BiATBOpEHH:/3aluCcy B IIO3U-
11ifo, moumHapOUn 3 K01 Tpeba BUAAIITH 3BYKO3AIINC, 1 BUKO-
Hartu IIpaéxa = Budaaumu do nomounoi no3uyii (Budaaru-
mu nicnia nomo4Hol no3uyii)

HomaTtu mo icuyto-
YOT0 3BYKO3AIINCY
aynmiomami 3 iHIIo-

IlepemicTuTy MOB3YHOK XOMy BiATBOPEHH:A/3amHCy B IIO3U-
I[if0, MOYMHAIOUM 3 K01 IOTPiOHO AomaTu 3ByKo3amuc 3 (aii-
any, BukoHatu Ilpaéxa = Bemasumu ¢paiin i Bubpatu daiii,
3BYKO3aIIiC 3 AKOro Tpeba momaTu. ¥ XOHi JoJaBaHHSA CTapU

BaHHA (aHTJI. Mix-

ro (hairy 3ByKoO3amuc O0yae 3aMilleHo 3ByKo3amucoM 3 (pailsy 3 moToU-
HOI mo3uIrii
IlepemicTuTy TOB3YHOK XOJy BiATBOPEHHS/3alUCy B IIO3U-
3MmimraT 3BYKO- | I[il0, HOUYMHAIOUM 3 SKOI HOTPiOHO 3MiIIaTy iCHyHOUnil 3BYKO-
danucu (mikmry- | sammc 3 HOBUM, BukoHaTu IIpaska = 3miwmamu 3 ¢pairom

i BubpaTu (aiia, 3ByKo3amuc 3 AKOro tpeda AomaTH AJId 3Mi-
myBaHHA. [lig yac 3mimryBaHHS OAWH 3alNC HAKJIAAAETHCS
Ha iHIIUHI

ing — sminryBaTu)
B onepauinHin cuctemi Windows Vista ons 3anvcy Ta BiATBOPEHHSI 3BYKO-
3annciB BUKOPUCTOBYETbLCS [AELLO iHWa CcTaHgapTHa nporpamMa — 3BY-
Ko3anucyBayd (puc. 2.69). Y Hil BiOCYTHI MOXIMBOCTI LLOOO peaaryBaHHs
3BYKO3anucis.
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“. 3eyosanucysau
@ [louati 3anucyBaHHA 0:00:00 | @ -

Puc. 2.69. BikHo nporpamu 3Byko3anucyBay

3anucyBaHHA (3aXOIIEHHA) Bigeo

Ina sanucyBaHHA Bifieo icHye OaraTo pisHOMaHiTHMX mporpam. Poaris-
HeMO BUKOHAHHS 3alMCyBaHHS (3aXOIJIEHHS) Bifileo Ha MPUKJAAI IporpamMu
Windows Movie Maker (aursa. Movie Maker — Toii, II[0 CTBOPIOE KiHO), sKa
BXOJIUTH 0 CKJIAAY CTAaHAAPTHUX MPUKJIALHUX IPOTrpaM OIepaliiiHoi cucre-
mu Windows. I mporpama € BiseopemakTopom. [ 3ammycKy IporpaMu CJIif
BukoHatu Ilyck = Yci npozpamu— Windows Movie Maker. Bikzo nporpa-
MU TOJaHOo Ha pucyHKY 2.70.

B b e - Windows Mavie Maker =101
oin Mpoexa Baa  Cepome Knn Boonposnopassse  Crpaoka
O ¥ |- - | B onepsun |5 choprewn | |5 Coopresn

Cooprux: CEOpHMKM
Meperausme rmm Ha samy Bpee, PaEm AmeH

Coprmmm L oo

P Bnscoxbdertsl

D&uco’lem‘m:.bl

B 2| = 5| = ¢ | LI orebpanerme patxaapos
Bapen B
Tapeexoa

Seye

BEyr ni W eES

Hanoisersw nadssrens

1| d

A

=

Puc. 2.70. BikHo nporpamu Windows Movie Maker

Ilig yac 3amucyBaHHA Bimeo MoOKe 3AiliCHIOBATHCA 3amucC i Bifeo, i 3BYyRy
abo TimbKu Bigeo. BigmoBigHO M0 KoMI’IoTepa CJIin mia’ e HATH IIPUCTPOI BBe-
IeHHS Bifeo- 1 3BBYyKOBUX JaHUX a00 TiJIbKU BifeoJaHUX.

Ha sanucyBaHHA Bileo HeoOXiJHO BUKOHATY TaKi mii:

1. Bukonaru @aiin = 3anucv éudeo (poc. 3anucey sudeo — 3amIuc Bifeo).

2. Bubparu npuctpiii, 3 sKoro O0yae 37ificHeHO 3aMCyBaHHA Bifeo, y moi

HoctymHbIe ycTpoiicTBa (poc. docmynHuvle ycmpoilcmea — HTOCTYIHI
mpuctpoi) BikHa Macrep Bumeosamucu (poc. macmep 6udeo3anucu —
maiicTep 3 Bimeosamnucy) (puc. 2.71).
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MacTep edgeozandcs USB2.0 1.3M WebCam _5]

YerpoAcToo BHACOSIANHEH =
Brafepire ycTPOACTED BULE03SNUCH, © KOTOPOMO TREGYETCA BLINOHWTE 38MMCE, W, BCAH ||
HEofHoae0, HACTRORTE 3TO YCTPORCTBO.

ACCTYMHBIE YCTRORCTBAL

MoApobHbie CBRARHMA O YTTDORCTEAX BHABOIMIACH,

SEYKOBOS YCTPOHCTED: McToMHe BBOAS ENAED:

[Reaitek HD sudio Input 7| |<mera =l
McTouHn BB0A 38YKS:

El‘!lmpod)m ﬂ

¢ Hezan Dapi> Cracyeati

Puc. 2.71. BikHo MmalicTpa 3 Bigeo3anucy

3. YcTaHOBUTU 3HAUEHHS IMapaMeTPiB IPUCTPOIB yBeJeHHA 3BYKY: THUI
IIPUCTPOIO IJIA BBEIEHH Ta AJIA ONPAIIOBAHHA 3BYKY, PiBeHb 3aIINUCy.

4. BubOpatu kHONKY Jlami Ta mepeiiTu 1o HacTymHOrO BikHa MacTtep Buaeo-
3aIMCH.

5. VBectu iM’a (paiiny Bigeosamnucy Ta ILJISX OO0 IIAIIKK, B AKY BiH Oyzae 3a-
TMHCaHUA.

6. BubOparu kHOonKy [laii Ta mepeiiTu 10 HacTynHOro BikHa MacTtep Bugeo-
3aIUCH.

7. YcranoBuUTH BHOOPOM BiAIIOBIZHOrO ImepeMHKaua SKiCTh BiATBOPEHHS
MaiibyTHLOTO Bifleo3amnucy.

8. BubpaTu 3a BCTaHOBJIEHOTO 3HAUEHHA mepeMuKada /Ipyrue HacTpOHKHN
(poc. Opyeue Hacmpoiiku — iHII HAJIAINITYBAaHHA) Y CIIMCKY OJHE i3 3HAa-
YeHb HAJAIITYBaHb Bifeo (y HMIKHIN YacTUHI BiKHa BKa3yOThCA OLIBIII
JIeTaJIbHI BiomMocTi mpo o0paHi HAJalITyBaHHA Ta PO3Mip, AKUil 3aiiMme
Ha AUCKY (aiij i3 sanmcoM ofHiel XBUJIMHY Bifleo3amucy).

9. Bubparu kHonKy [laii Ta mepeiitu 10 HacTymHOro BikHa MacTtep Buaeo-
3aIMCH.

10. BcraHOBIEeHHAM ITO3HAUOK IIPATIOPI[iB BUOpaTH:
e YK CTBOPIOBATH Bifieodaitys micas saBepllieHHSA POOOTHU IpPoOTpamMu

MaicTpa 3 Bifeosamnucy;

° UK BigKJIIOUATH IWHAMiKHU Ha Yac 3aIllCy;
° YU BCTAHOBJIIOBATU OOMEKEeHHS Ha Jac 3aIucy.

11. Bubpatu kHonKy Hauate 3amuchs (poc. Hauams 3anucb — poO3MOYATH
3armuc).

12. Bubpatu kHOnKy OcTaHOBUTH 3amuch (POC. 0CMAHOBUMb 3ANUCH — 3Y-
MUHUTH 3aII1C) JJIA 3aBePIIeHHA 3aIUCy Bimeodparmenra.

13. IToBToputu Kpoku 10—11, akiio moTpibHO 3amucaTu KiabKa )parMeH-
TiB.

14. Bubparu kaHonky I'oToBo.
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CrBopeni BigeopparmenTu OyoyTh 3amucaHi y ¢aiiau y BuOpaHill Kopuc-
TyBaueM MamIli. ¥ IOJAJBIIOMY iX MOYKHA ONPAIlbOBYBAaTH, HATPUKJIIAT
KOHBEPTYBaTHu y (haityiu iHmmoro (hopMaTy, BCTABIATH B JOKYMEHT TOIIIO.
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JlomaBaHHS 3BYKOBHMX 00’€KTiB IO CJIAiI0BOI Mpe3eHTaIlril

Iia momaBaHHA 3BYKOBOTO 00’€KTa OO CJaai0BOL
npeseHTAallii HeoOXigHO BUOpaTHU cJaiif, 4O AKOro BiH
Oyne BcTaBJeHUM, i BuKoHaTu Bcmaénenna = Media-
kainu = 36yk. BigkpueTbca BiKHO [AJ1a BCTABJIEHHSA |
3ByRYy 3 (haiiny. Ko BuOpaTM KHOOKY BiIKpUTTS
COMCKY KOMAaHJ KHOIKU 3BYK (puc. 2.72), To MOKHA
BUOpATM OAWH i3 UYOTHPHOX CHOCOOIB BCTaBJIEHHS

3BYKOBOTO 06’€KTa:

e 3ByK i3 (paiimy — BcTaBJIeHHA 3BYKY 3 Gaiiy, IO
30epiraeTbcs B 30BHIIIHIN maM’aATi a00 B MepesKi;

v
S

Jeyx is ainy..,

=3

Jeyw is KoAgKLii KAinie...
Janue B3 KOMNAKT-FNIKD...

JanniaHui 35YE...

Puc. 2.72. Cnncok
KOMaH[, KHOMKM 3BYK

e 3BYK i3 KOJIEKIil KJIIMiB — BCTaBJIEHHA 3BYKY 3 (Daiijy, 1110 BKJIOUEHU 10
onHiel 3 KOJIEKIIili: KoJIeKI[ii kopucTyBaua, Koaekilii Microsoft Office Ta

Beb-koaekIrii;

e 3amuc i3 KOMIAKT-IMCKA — BCTABJIEHHS 3BYKY 3 MY3HWUYHOI'O KOMIIAKT-
IUCKA, AKUH 3HaXOAUTHCS B IPUCTPOI AJIsI POOOTH 3 ONTUUYHUMU SUCKAMIU;
e 3amnmcaHuii 3BYK — 3alliiC 3BYKOBOI'0O KOMeHTaps 3 MiKpodoHa i BcTaBieHHs

1oro mo ciampga.

Posrasamemo 11i cmocobu meranbHilie. BeTaBiaeHHA 3BYKOBUX 00’€KTiB i3
daitaiB uu 3 KOJIeKIIil KJIiIiB BigOyBaeThCsA aHAJOTIUHO BiAIOBiAHMM oIlepa-

IiAM BCTaBJIEHHA PUCYHKIB.

0]

Berasnenns ayAioKomnaxt-auces
Bubip kniny

000
00:00

MosaTi 3 3amicy: 1 | uac CEKYHI

R0 HE 28Ma: | 1 | uag CERYHI
MapareTpn BlIOTECPEHHA

BEInepepare BATBODENHS
CipanicTs I8yKy: &J

NapaneTpi sinofipaxeres
I ppuxosysaTH necrorpary 3ByKy i 48 NOKA3Y
Binomocti

Yac eig Teopesnm:  00:00

daiin: [Aymio CD)

O 'lCr-:acysanlI

Puc. 2.73. BikHo BcTaBneHHs
ayaiokomMnakT-gucka

Ilix yac BcTaBJeHHA 3BYKY 3 MY-
BUYHOTO KOMHAKT-AMCKA  BiAKpU-
BaeTbcsi BikHO BceraBaenHa aymgio-
KOMIAaKT-TucKa (puc. 2.73). ¥V mpomy
BiKHi KOpHCTyBau BCTAHOBJIIOE HOMED
3anucy (3BYKOBOTO TBOPY) Ha aymio-
IUCKY, 3 AKOIO CJill mouaTu BiITBO-
PEeHHA 3BYKY, i HOMep 3amucy, AKWUH
Oyze ocTaHHIM y BiATBOpeHHi 3BYKY.
Yac 3By4YaHHSA KOMKHOTO i3 IIUX B3a-
OHCiB MOMKHA 3aJaTH BiAgmoBigHMMU
JiUMJIbHUKaAMMU, a 3arajbHa TpUBa-
JicTh 3ByUaHHA BCiX 3aIuciB aBTOMA-
TUYHO 3a3HAYAETHCA B HUMKHINA yacTuHI
BikHa 0ina manucy Yac BigTBOpeHH.
BeraHoBieHHSA TO3HAUKM MPANOPILA
BesnepepBHe BinTBOpeHHs 3ale3sIie-
yye Oe3mepepBHE BiATBOpeHHA oOpa-

HUX 3amnuciB mig yac memoHcrtparii mpeserrarii. MoxkHa TakoK yCTaHOBUTHU
TYYHiCTh 3ByUYaHHA 3anuciB (KHomKa I'yuHicTh 3ByKY) a00 MPUXOBATH IMiKTO-
rpamMy 3BYKOBOTO 00’€KTa (IIpamopellhb MPUXOBYBATH HMIiKTOTPaMy 3BYKY Hig

Yac moKasy).

3eepmaemo ysazy Ha me, 10 IIPU 3aMiHi y TPUCTPOI ayJiOKOMITaKT-IUCKA
B XOJi memoucTpallii mpeseHTaliii 0yze BiATBOPeHO Ti 3amucu, HOMEPU SIKUX
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30iraloThCcAa 3 BCTAHOBJEHMMM! y BikHI BeraBjieHHA aygiokoMIIaKT-THUCKA.
dAxmro auckK BigcyTHIiM, TO BiATBOpPEeHH 3BYKY He Oyne.

s BcTaBJaeHHSA IO cjalifia 3BYyKOBOT0 KOMEHTaps KOPUCTyBaya IIicJid BU-
00py KOMaHAU 3amucaHUil 3BYK HeoOXiHO y BikHiI 3amuc 3ByRy (puc. 2.74)
YBECTHU B I0JIe HA3BY 3BYKOBOTO 00’€KTa Ta 3JAiICHUTH 3aIlUC 3BYKY 34 TAKUM
aJITOPUTMOM

1. IligkarounTy MiKpO(OH [0 KOM-

S Zanuc seyny 7
m’oTepa abo ckopucraTucsa BOY-
JOBAHIIM. EEEE O S J0)K e ]
| TpusanicTe: 0
2. Bubparu KHONIKY 3amuc | @ |. P
3. IIporosopuTu B MiKpo(doH 3MicT ';I = [—.
KOMeHTaps. - - -

4. BubpaTu KHONIKY SyNUHUTH (m |,

o Puc. 2.74. BikHo 3anuc 3ByKy
5. IlpocayxaTu sammcaHUA KOMEH-

Tap, BUOpaBIIM KHOMKY Bimrso-
pn’rnl LR
6. Km0 KoMeHTap 3aInCAHO IPaBUJIbHO, BuOparu KHONKy OK, sakIimo
Hi — IIOBTOPUTU KOMaHIMU 2—5 aJITOPUTMY.
Ha ocramnHix Kpokax omepailii BcTaBJeHHs 3BYKOBHX 00 €KTiB Ha eKpaH
BUBOJUTHCSA BiKHO BCTAHOBJIECHHS 3HA-
YeHb IIapaMeTPiB BiITBOPEHHS 3BYKY | Micreselt Office PowsrPoint =
(puc. 2.75). Heobxiguo BubpaTu, AK
Oyme PpPOSIMOUMHATUCA BiATBOpPeHHA
3BYKY Ha cJIaiifii: oapasy, AK TiJIbKH (L Dowasam ooy >>
pOSIIOUHEeThCS IIoKa3 cJaiiga (KHOI-
Ka ABTOMaTH4YHO), a00 Iricjia BuOOpPY
HIKTOrpaMi  3ByKOBOTO 06_’,_€RTa Ha Puc. 2.75. BikHO BCTAHOB/EHHS
ciaaimi mig vyac meMoHcCTpaIlii mpeseH- HanalTyBaHb BiATBOPEHHS 3BYKY
raii (kuonka Ilicaa kaanmanusg).
ITicna BcraBieHHA 3ByKOBOTO 00’€KTa Ha cjaiii 3’ ABIASETHCSA HOTO MiKTO-

0 ERATEOROEATI diiom Mg Mat NOKATY Chanas?

rpaMma iy , AKINO TiTbKY He 0yJI0 00paHO perKUM il IPUXOBYBaHHA. 3a BUOOPY
miKToTrpaMu 3BYKOBOTO 00’eKTa Ha Crpiuni 3’ABIg€ThCA NOMATKOBUN PO3Aia
3Hapanasa A 3ByKiB i TumuacoBa Braagka Ilapamerpu. Ilicaa Bubopy miel
BKJAAKU IJIs pefaryBaHHA Ta (POPMATYyBaHHS 3BYKY MOYKHA BUKOPUCTATHU
BiITIOBiIHI eJTeMeHTH KepyBaHHA.

3a 3aMOBUYBaHHAM 3BYKOBi (paiiju Tumy wav, posMip SKUX OijabIire
100 Kob6aiiT, aBTOMATUYHO 3B’A3YIOThCA 3 (hpailjioM mpeseHTallii, a He BOymO-
BYIOTbCS B HBOTO. [[1a BOymoBauux (aiyiiB TUITy wav MOKHa BKasaTH MakK-
cuMmasbHui posmip xo 50 000 Ko6aiit, ae e mpusee 00 30iJbIIIeHHSs 3araJib-
HOTO po3Mipy daiiny mpesenrarrii. AKIMO K KOpHUCTyBaU IIiJf Yac BCTABJIEHHS
BuOepe (aity 6iJIBIITIOro PO3Mipy, HisK BCTAHOBJIEHO UM ITapaMeTpPoOM, TO (aii
He OyJe BKJIIOUEHO IO ITpe3eHTalrii.

BiagTBOpeHHA 3BYKY BiIOyBa€eThCs B PEKUMIi MOKAa3y CIAMIiB.

BceraBiaeHHA i onmpaiioBaHHA Bij1e000’€KTiB

Ilns BcTaBieHHA Bimeoo0’eKTa HeoOXimHO BMOpaTu cjaiifi, IO AKOTO BiH
Oyze BcTaBJIeHUM, i BUuKoHaTu Bemasnenna = Mediaxainu = Dinem. Bin-
KPHETHCA BIiKHO IJIA BCTaBJEHHS (pinbmy 3 daiiay. AKIo BUOpaTH KHOIKY
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BIIKPUTTSA COUCKY KoMaHI KHoOnKu ®Dimabm (puc. 2.76), To MoKHaA BuOpaTu

OIUH 3 IBOX CIIOCO0iB BCTAaBJICHHSA Bizeoob’exTa:

o @ixepMm i3 aiiay — BcTaBJIeHHS Bifeo 3 daiiay, 1o 30epiraeTbca B 30BHiIII-
Hilt mam’aTi abo B Mepeski;

e @ijgepM i3 KoJMeKIil KIIimiB — BcTaBJIeHHS Bifeo 3 (aiiny, 1110 BKIIOYEHUH 10
OnHiel 3 KOJIEKIIili: KoJIeKI[ii kopucTtyBaua, Kojaekilii Microsoft Office Ta
Be0-koiaekirii.

— Amnajoriuno omeparii BcTaBJIeHHS 3BYKY IIiJ uyac
&.5; BCTaBJIEHHA Bifle0 KopHcTyBaueBi Oyae 3alpOIOHO-
Py BaHO BCTAHOBUTHU, SKUM UYHMHOM OyAe PO3IMOUMHATUCS

" _ BiATBOpPEHHsS Bifleo: aBTOMATHMUYHO YU IIicjas BuOOpPY

[ €3 oaem iz paiiny.. 00’eKTa Ha cJaaiai y Xomi oro JeMoHCTpaIrii.
' Ginbm Is konexyl kainis... ITiciss BcTaBiaeHHsS Bifmeoo0’eKTa Ha ciaaigi 3’ aB-
JISIETHCS IIPAMOKYTHA 00JI1aCTh, B AKiil Oyae BiATBOPIO-
Puc. 2.76. Cnncok BaTucsa Bimeodinbm. Poamipu 1iei obmacti micasa il Bu-

KOMaHA, KHOMKN DiNbM 1§ rerp g MOKHA 3MiHATH, BHKOPUCTOBYIOUM BifmOBigHi

MapKepu a00 BCTaHOBUBIIM TOUHI po3mipu JiunabHuKamu Bucora ¢girypu ta
IMupuna ¢irypu rpyou Po3mip TumuacoBoi BKJIaaku DopmMaTt SOLATKOBOTO
posminy 3Hapamaa oA 3o00paskeHHda. Mo)KHA TaKOXK mepeMicTuTu o006JacThb
BiITBOPEHHS BiZleo CTAaHAAPTHOIO OIlepallieio IepeTATyBaHHA 00’ eKTa.

ITicna BunminenHs Bimeoo6’exkTa Ha Crpiulni 3’ABIAETHCA JOAATKOBUMI PO3-
nin 3uapagna aiad ¢ixpmis i TumuacoBa Braagka [lapamerpu. Bubpasiiu 3a-
TOJIOBOK ITi€l BKJIaJKM, KOPUCTYBAU OTPUMYE NOCTYII A0 €JIeMeHTiB KepyBaH-
HfA, AKi BCTAaHOBJIIOIOTH 3HAUEHHS IapaMeTpiB Bimeood’exkTa (puc. 2.77).

[> B _-‘,' BigreopuTi dinbm:  ASTOMATMYHO = BesnepepeHe NOBTOPEHHA
D'-H MNpuzosyeatk Nig Yac nokasy MepemoTati NICNA BIATEOPEHHA
MonepeaHin | MyuHicTe nig wac )
nepernaa nokasy caainais - BigTBOPEHHA HA BECk EKPAH
Bigreopenna MapameTpm Gianny M

Pwuc. 2.77. EnemeHTV kepyBaHHS TUM4YacOBOi Bkiaakm MapameTtpu
po3ainy 3Hapsaaaa ana inbmis

ITi cami HaaIITYBaHHS MOYKHA 3POOUTH, SKIMO BUOPATH KHOTKY BiIKPUTTS
nmiasmoroBoro BikHa rpynu Ilapamerpu ¢igsmy i BifKkpuTu BigTIOBigHE BiKHO.

JomaBaHHA aHIMANilTHUX e(EeKTiB J0 3BYKOBHX

i Bimeoo0’ekTiB ciaaiiga

Husa popaBaHHA aHIMAIIRHUX ePEKTIB |wy iy dineann % I
0 3BYKOBUX i BiZIe006’€KTiB BUKOPUCTO-
BYEThCA Ta caMa IIOCJHIiJZOBHICTh mili, AK

Biare.
00 Daya

. . . Jasepwivti
i mns rtexcroBux abo rpadiumnmx. Tinab- L
KU e()eKTU IIOABU, BUIIJIEHHA, BUXOAY Ta Puc. 2.78. Cnucok komaHp,
IIJIAXiB IepeMillleHHs 3aCTOCOBYIOThCS 0 Air 3 pinbmamn

3HaYKa 00’eKTa 4 (3ByKOBUH 00’€KT) ab0 mO BiKHA, B AKOMY BiJTBOPIOETH-

cda Bimeoo6’exT. Crimcok Jlomatu edekT A 1uX 00’€KTiB MICTUTH Ile OTHY
rkomauxay Mii 3i 3sykamu uu [lii 3 pinemamu (puc. 2.78). B 060x Bunmagrax y
CIIVCKY, II[0 BiIKPUETHCA ITicjad BUOOPY KOMaHIU, MOKHA BUOPATU OJHY 3 KO-
maug: BigTs. (BinTBopuTn), [laysa a6o 3aBepmuTu.
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Insa BcTaHOBJIEHHS 3HAUYEeHb HapaMeTpiB BigTBopeHHs edeKTiB aHimarrii
ciix BUOpaTU KHOIKY BiIIKPUTTA CIMCKY KOMAaHZ IIOTOYHOrO edeKTy i Bif-
KPUTHU BiKHO, ITT0 Ma€ 3aT0JIOBOK 3aJIeKHO Bifl e)eKTy, mapaMeTpu AKOTO Ha-
JamToByIoThcA. [y Bimeoo6’eKTa, HATPUKJIIA, IIe MOXKYTh OyTH TaKi BiKHa:
dixpm: BinTBOpeHHsI, PinbM: may3a a6o @ijabM: 3ynmMHKA.

Ha Bruanni Edexr Bikna ®iasm: BinTBOpeHHs (puc. 2.79) xopuctyBau
MOK€e BCTAHOBUTHU 3HAUEHHS TAKUX ITapaMeTpiB:

IIOYATOK BiAITBOPEHHSA: 3 NOYAMKY, 3 0CMAHHbOL n03uyii abo 3a vacom;
3aBePINeHHSA Bi[TBOPEHHA: IiC/Js HATUCHEHHS JIiBOI KHOIKMW MUIMi (nicas
KJIAUAHHA), Nic/a nomowHozo abo ciiaija i3 3agaHuM HOMEPOM;

mil micas amimarmii — aHaJOriyHO OiAM [OJId TEeKCTOBUX i rpadiunmx
00’eKTiB.
Dinun: BATEOPEHHA ==

Ebert [dac | Napamerom duneny |
NouaTor BATEODEHHA
9 3 nowatry
3 ocrasss=ol noanyi
3 uscon: CEKyHE
R ]
9 Micna KnaLses
Micna NoTouwero chanas
Micna: cnaina
Ao ATKEBE NANRIMETI
3gyw:

[HEAR BHBLI: He 3aTiHoBaTH

[ ok ] [cacmam |

Puc. 2.79. Bknagka EdekT BikHa Pinbm: BiATBOpPEHHS

Ha Branaani ITapamerpu dinxemy BikHa ®igsM: BiZTBOPEeHHA KOPUCTYBaY
MOJKe BCTAHOBUTY 3HAUEHHSA TaKUX ITapaMeTpiB:

TYUYHICTB 3BYKY Bileo(iabMmy;
IPUXOBYBAHHA 34 Bi/[CYTHOCTI BiITBOPEHH;
BimoOpasKeHHS Bileo Ha BeCh eKpaH.
HanamryBanasa edekTiB 3ByKoBUX 00’€KTiB aHAJIOTiUHE HAJAIITYBAHHIO
edeKTiB Bifleo 3a BUKJIIOUEHHAM BifoOpasKeHHA HA BeCh eKpaH.

HanamryBatu mapamMerpu BiATBOpPeHHS Bifeo- (3BYKOBUX) 00’€KTiB MOK-
Ha TaKOYK 3 BUKOPUCTAHHAM eJeMeHTiB KepyBaHHA rpyn [lapamerpu dixsmy

4

o
il
IMyyHicTe nig yac
noxasy cangis -

_-','f Bigrsoputu dinsm: ABTOMATHYHO ~ BesnepepeHe NOBTOPEHHA

MpuxosysaTH Nig Yac Nokasy

NepemaoTath NiCAR BIATEOPEHHR

BigTeopeHHA Ha BECk EKPaH

Mapametpu dinsay ]

Puc. 2.80. Npynu enemeHTiB kKepyBaHHs MapameTpu ¢pinbmy Ta BiaTBOpeHHSs Bkagku
MapameTpu 0ooaTkoBOro posainy 3Hapaana ana einbmy
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(ITapameTpu 3BYKY) Ta BinTBopennsa Bkaagku Ilapamerpu n1ogaTkoBOro pos-
miny 3uapagaa nad ginasmy (3Hapagas qug 3ByRy) (puc. 2.801 2.81).

Maonepegrin

neperasg
Blaraopenna

"-%j MpyxosyEaTM Ni3 YBEC NOXATY -."—I Blgraopenns seyey: >
B
MyumicTs nig wac Beanepepese NOETOPEHHA ,;-_'J Makoamasssuil posmip 1eyeosoro danay (Keadrk: 100 =

noKasy caangis ~
Napasterpi 3my &

Puc. 2.81. 'pynu enemeHTiB kKepyBaHHa MapameTpu 3BYKYy Ta BigTBOpEeHHs Bknaaku

MapameTpu 0O4aTKOBOro po3ainy 3Hapaana ansa 3ByKy

(A} TTepesipTe cebe

1°.
2°.

3°.
4°.

5°.
6°.

7°.

8°.
9%,

10°.

11%,

12°,

13e.

14°.
15°.

16*.

17°.

18e.

19e.

3BYKOBi Gaiiim AKmx GopmMaTiB MOKHA OoAaBaTH OO IIpe3eHTallii B
PowerPoint 2007?

Bimeogaiiniun saxux ¢QopmaTiB MOKHA gomaBaTH [0 IIpe3eHTaIii B
PowerPoint 2007?

s yoro mpusHaveHa mporpama 3sykosamnuc? Sk ii sanyctutu?

ITosacHiTh omeparrii, AKi MOKHa BUKOHATU 3 BUKOPUCTAHHAM IIPOTPAMU
3ByKO3amuc.

OnunriTe inTepdeiic nporpamMu 3ByKo3ammuc.

Hagsenitey mocimoBHIicTh il mig yac cTBOpPeHHA 3BYKO3amuUCy B mporpami
3ByKO3amuc.

Haseznits mocaimoBHICTS Aiff Imif yac IPOCIyXOBYBaHHA 3BYKO3alNCy B IIPO-
rpami 3Byko3amnuc.

V¥V axkomy (opmari 36epirae 3Bykosamnucu nporpaMa 3ByKo3amnuc?

OnuiiTh, SK MiATOTYyBaTH 3BYKO3AINUC TPUBAJICTIO 3 XB y IporpamMi 3BykKo-
3ammuc.

OnuiriTh, AKi MOKJIMBOCTI 3 pegaryBaHHA Ta ()OpMaTyBaHHS 3BYKO3aIlUCy
HaJlae KOPUCTyBaueBi mporpaMa 3ByKO3amuc.

IToscHiTh, AK 3MimIaT OAWH 3ByKOo3amuc 3 iHmuM. [1a sKuxX BUIagKiB BU-
KOPUCTOBYIOTH ITI0 OII€PAIIii0?

o axoro BuAy mporpam HayeXuTh nporpama Windows Movie Maker? fx ii
3ayCTUTHU?

OmnuiriTh BUKOHAHHA omepallii sanucyBaHHA Bijleo 3 BUKOPUCTAHHAM IIPO-
rpamu Windows Movie Maker.

fAx momatu 3ByKoBuUii 400 Bimeoo6’eKT 1o cialima mpeseHTarii?

ITosicuiTh OCOOJMBOCTI BCTaBJE€HHS 3BYKY 3 KOMIAKT-AuUCKa. SAKi Bumgu
ONITUYHUX AVCKiB BUKOPUCTOBYIOTHCA B I[bOMY BUIIAAKY ?

ITopiBHs#ITE Oonepallii 3anCyBaHHS ay/i0 3 BUKOPUCTAHHAM IIPOorpamMu 3BYy-
KO3AaIIHC 1 BCTaBJIEHHSA 0 CJIaiila 3BYKOBOTO KOMEHTAaPI0 KOPUCTyBada IIicasa
BUOOPY KOMaHAY 3alMCAHUH 3BYK. ¥ SAKHUX BHUIIAJKaX Kpale BUKOPUCTOBY-
BaTU KOKHY 13 IIUX omeparfiin?

OmnuimiTeh, AKi mapamMeTpu BiATBOPeHHS Bimeoob’exTa mim uac memoHcTparrii
mpes3eHTalIlil MOXHa BCTAHOBUTH i AK Iie 3pO0OUTHU.

OmnuiriTh BigMiHHOCTI y BCTaBJI€HHI Ta BCTAHOBJIEHHI ITapaMeTpiB BiATBOpeH-
HSA 3BYKOBOI'O Ta Bifle000’€KTiB, AKi BCTaBAAIOTHCS 3 (paiiaiB A0 caaigoBoi
mpeseHTaIrii.

ITosicHiTh, AK ycTaHOBUTHU Ge3llepepBHE BiATBOPEHHS 3BYKY 3 OOHiel 3 mopi-
YKOK KOMIIaKT-IHCKa IIPOTATOM IeMOHCTpaIlii Bciel mpeseHTaIrii.

‘@ BukoHaliTe 3aBAGHHS
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3anumnIiTs y BJacCHOMY BUKOHAHHI meKgamarltiio Bipma I. @panka «CukcTuH-
cbka Magouna» (Tema 2\3aBmanusa 2.7\®panko.docx) 3 BUKOPUCTAHHAM
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mporpaMu 3BykKozamuc. 30epesKiTh JOKYMEHT y BJacHi# mammi y (aitai 3

imenem Bmpasa 2.7.1.wav.

Binkpwuiite B mporpami 3Byko3anuc ykasaHui yuuresieM (aily, HaTpUKJIa[

Tema 2\3aBmanua 2.7\3pa3ok 2.7.2.wma. [Jonuurite 10 iCHyI0O4OT0 3BYKO-

sanucy gekJamarliro Bipma I. @pauka «Korasapescokuit» (Tema 2\3aBgan-

Ha 2.7\®panko.docx) y BIacHOMY BUKOHAHHI. 36epesKiTh JOKYMEHT y BJjac-

Hilf mamni y gaitai 3 imeHem BupaBa 2.7.2.wav.

3anuIiIiTh y BJIaCHOMY BUKOHAHHI AeKJjamaiiiio Bipimra I. @panka «Conetu —

ce pabu. ¥ ¢opmu nyra» (Tema 2\3aBmanuna 2.7\®Ppanko.docx) 3 BUKOpuc-

TAHHAM IIporpaMu 3ByKosamuc. {omuimiTh Ie ogHy AeKJjaMalliio — Bipriia

I. ®panka «Konucek B conerax [ante i Ilerpapka» (Tema 2\3aBmanua 2.7\

dpankro.docx). 36epexiTs qoxkyMenT y maniii Mos mysuka y daiiii 3 imenem

Bmpaga 2.7.3.wav.

Bigkpuiite y mporpami 3Bykosanuc yKasauuii yuuresaeMm (aiiy, HaIpPUKJIAL

Tema 2\3aBmanua 2.7\3pa3ok 2.7.2.wma. YCTaHOBITh MIOB3YHOK XOAYy Bif-

TBOPEHHS/3aINUCy B MicIle, e 3aKiHUyeThcA nmepiiuii Kymier Bipma I. @pan-

kKa «Curcruacbka MamonHa». BumaiiTs yacTuHy 3BYKO3AIlHCy BifJ I[OI'O

MicId 1o KiHIA 3ByKo3amucy. JonuImiTe y e 3ByK0o3aIuc Nepiini KymiaeT

Bipma I. ®panka «Koraspescoruit» (Tema 2\3asmanua 2.7\ ®@panko.docx)

Yy BJIACHOMY BUKOHAHHi. 30epe’KiTh MOKYMEHT y BJIacHIN mamni y aiiai 3

imeHnem Bmpasa 2.7.4.wav.

BukopucToByooun 0BiJKOBY CHCTEMY IIPOrpaMy S3BYKO3aINC, BU3HAUTE, 110

Take piBeHb 3anucy. 1K ioro smiHuTm?

IligkarouiTe 10 KoMI’roTepa BeO-Kamepy Ta Mikpodou. Buronaiite 3 Bu-

Kopucranaam nporpamu Windows Movie Maker Bimeosamuc mexaamarrii

moBimpHOTO (pparmenta TBopy I. ®Ppamka «Cyuacuma npuraska» (Tema 2\

3asmanna 2.7\®panko.docx). 36epexkiTy Bimeosamuc y dopmari WMV y

BJIaCHi# mamnii y daitai 3 imenem Bmpasa 2.7.6.wmv.

ITigroryiiTe pasoM 3 OGHOKJIACHUKAMU I'PYIOBY IeKJIaMaIlilo OZHOTO 3 TBO-

piB, 110 Bu BuBUYaeTe B Kypci sapy0OiskHOl giTeparypu. Bukonaiite 3 BUKO-

pucrauuam nporpamu Windows Movie Maker Bifmeosanuc miarorosseHoi ge-

KJaamairii. 36epexiTs Bimeosanuc y ¢popmarti WMV y manmi Moi Bigeosamucu

y (haiiai 3 imenem Bmpasa 2.7.7.wmv.

Binkpwuiite Bkaszaunuii yuuresnem (aitsn (Hanpukaan, Tema 2\3aBganna 2.7\

3pasok 2.7.8.pptx). [oxaiiTe 1o mepIoro ciaaiga 3ByKOBuUil 00’ €KT 3 (aiiay,

manpukian Tema 2\3asganua 2.7\3Byk 2.7.8.mid. YcraHoBiTh Ge3nepepBHe

BiATBOpEeHHA I[Or0 00’€KTa mig uac Bciel memomcTpalrii mpesenTarrii. 36epe-

JKiTH Ipes3eHTAllif0 ¥ BIAcHiM nanmi y daiini 3 imenem BupaBa 2.7.8. pptx.

Bigkpuiite Bkasanuii yuurenem Gaityn, Hanpukigan Tema 2\3aBmanua 2.7\

3pasok 2.7.9.pptx. Hoxatire:

a) mo ciaiiga 3 posmoBiggio mpo 0inKy 3amicTs il (pororpadii Bimeosamuc 3
daitny, mHanpukaan Tema 2\3aBmanua 2.7\0inka.avi. YcTaHoBiTh mpu-
XOBYBAHHS Bifleosamnucy 10 IIOYATKY BiJTBOpEeHHS Ta BiJTBOpEHHS aBTO-
MAaTUYHO ITiCJA HOSBYW 3aroJjioBKa. 30eperkiTh IIPe3eHTAllil0 y BJIACHIN
nanii y daiiai 3 imenem Bupasa 2.7.9. pptx;

0) mo ciaiiza 3 pO3IOBiAMI0 IIPO KaKa 3amicTh itoro gororpadii Bizeosarmuc
3 (aitny, Hanpukaan Tema 2\3aBmanHa 2.7\1:kak.avi. YcTaHOBITH Bin-
TBOPEHHS I[bOTO 00’eKTa uepes 1 ¢ ImicyisA MOSABU TEKCTY Ta ITOKa3 Ha BeCh
ekpaH. 36epekiTh mpeseHTaIito B mamnii Moi mokymenTu y (daitii 3 ime-
HeM Brpasa 2.7.9_1. pptx.

Bigkpuiite Bkasanuii yuurenem daiiyn, Hanpukigan Tema 2\3aBmanuga 2.7\

3pasok 2.7.10.pptx. IlepernsgubTe caaiiu mpeseHTallii, IPUCBAYEHOI IPU-

cTposaM Komir'rorepa. IIigroryiite KOpOTKi MOBiZOMJIEHHS IIPO BJIACTHUBOCTL

Cy4YacHUX MPUCTPOIB, AKi 6 CympoBOIKYyBaIu AEeMOHCTPAIlil0 IIpe3eHTalrii.

3anuIriTe MOBJIEHHEBUH CYIIPOBiJ /1A CIaiiB i3 300parkeHHAMU:
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a) MoOHimopa i naaHuwemHo20 CKaHepa. ¥ CTAaHOBITH BiTBOPEHHSA 3BYKOBO-
TO CYIIPOBOAY OApAasy IIicJiA IIepexoay OO CIaiIiB, HA SKUX PO3MIIIEHO
00’ekTu. Tepminu mokasy ciaiais me 36epiraTu. 30eperxiTs MpeseHTaIlio
y BaacHii manui y daiini 3 imenem Bupasa 2.7.10. pptx;

@ 6) npouecopa. YCTaHOBITH BiATBOPEHHS 3BYKOBOI'O CYIIPOBOAY IIiCJA Ha-
TUCHEHHA JiBoi KHomku wmwuimi. Tepminum mokasy ciaiima 306epertu.
36epeskiTh TpeseHTarito y mamii Moi mokymenTu y daiiii 3 imeHeM BmpaBa
2.7.10_1. pptx.

2.8. CTBOpeHHs Ta peparyBaHHA Bigeodinbmis
(NOTOKOBUX Npe3eHTauiin)

1. Lo, Ha Bawly AyMKy, Biopi3HSe KiHODInbM Bif, Bineodinemy? LLLlo noTpibHO
® MaTtu ang nepernagy Bineodinbmy?
2. Llllo Take cueHapin? e BiH BUKOPUCTOBYETLCA?
3. [na yoro MoxHa BukopuctoBysaTu nporpamy Windows Movie Maker? Ak
ii 3anyctntn?
4. 9k BMKOHATWN 3anMCcyBaHHA (3ax0mnieHHs) 3ByKY, Bineo? ki nporpamu 3ain-
CHIOKOTb NOAiIBHI onepaLyi? 9k Ha3MBAETLCSA LLEWN TUM NPOrpam?

3araJjibHi BUMOTH 10 CTBOPEHHS Biteopiabmy

Tepmin Bimeodinbm moxoauTs Bif Tepmina Kinogiasm (aura. cine-film —
KiHOILTiBKa, KiHOMDIIBM), AKWH y IMIUPOKOMY PO3YMiHHI O3HAUYa€e TBip KiHO-
MucrenTsa. BigeodinbMm BigpisHsae Bim KiHOoGMinbMYy cmocid ¢gikcarrii manmx:
KiHo(inbm — Ha (poTorpadivHmUX IJIiBKaX i3 BUKOPUCTAaHHAM KiHOKaMep, a Bi-
neo(isbM — Ha BifleokaceTax i BifleoguncKax i3 BUKOPUCTAHHAM BigeoKamep.
1 HeBeIMKUX 3a PO3MipOM KiHO- Ta BizeodhisibMiB BUKOPUCTOBYIOTH TEPMiH
kiain (aura. clip — ctuckyBatu, obpisatum), a6o Bimeorsain. OcTaHHIM Yacom
BiJIEOKJIiIIN IITTPOKO BUKOPUCTOBYIOTLCA Y My3UUHi imgycTpii. Ix masuBaoTs
MY3HWYHUMU BiteoKkIinamu.

3a CBOEI0 CTPYKTYPOIO i TEXHOJIOTI€I0 CTBOPEHHS IIOTOKOBi Ipe3eHTaIril
(hakTHUHO € BimeodimbmMamu (BimeoKIinmamMu), IpU3HAUYEHUMH AJISA IIPEACTaB-
JIeHHSI 40ro-HeOyIb HOBOIO: ifeil, IpoeKTiB, mpoAyKIlii, ToBapy Toio. [las
CTBOPEHHSA ITOTOKOBUX IIPE3EHTAIlil BUKOPUCTOBYIOTH Bi/leOpeakTOPM.

Ha nepwomy emani, mepe]; IoO4aTKOM CTBOPeHHS Bimeodinbmy, HE0OXin-
HO pospobutu ioro cieHapiii. Cuenapiii — e geTajbHO PO3POOJIEHUI TIJIaH
IPOBEIEHHSA IKOT0-HeOyIb 3aX0Ay, 3HiMCHEeHHS SKUX-HeOynb miii. Cienapiii
HaBiTh HEBEJUKOI'O BiIEOKJIIy MOBUHEH MATH BHYTPIIIHIO CTPYKTYPY (KOM-
moauiiiro). Crenapiii moBuHeH OyTU JeTaJbHUM, 3 IOCEKYHIHUM IIJIaHyBaH-
HAM yCix mii.

Ha dpyzomy emani BinOyBaeThcsa 31i0MKa BCix emisoxiB 3rifHo i3 cueHa-
pieMm, roryiorbcsa ororpadii, pucyHKHU, mig0MPAETHCA MYy3UKa, 3alIUCYETHCA
3ByKOBUH cympoBig. YacrTo BimeodisbM CTBOPIOETHCA Ha OCHOBiI pawilme
BimsuATOTrO Bimeomarepiany. Hampukaan, ¢piabM npo meBHUI mepion icTopii
Kpainu, GpigbM-pO3IIOBiAbL PO KUTTSA BUSHAUHUX JIIOAel, HABiTh (QiabM IIpo
Balll KJjiac, MaOyTh, Oy/ae CTBOPIOBATHCS Ha OCHOBi BiKe iCHYIOUUX TOKYMEH-
TaJbHUX KaapiB, poTorpadiii, JOKYMEHTIB TOIIIO.

Ha mpemvomy emani 31ificHIOETHCA MOHTAK — IIPOIleC OIIPAIIOBAHHSA Ta
CTPYKTYPYBaHHA OKpeMuX 06’e€KTiB (KaapiB) MJis OTPUMAaHHSA I[iJIiCHOTO TBO-
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Py — Bimeopimbmy. ¥V Ipolleci MOHTaKy BiI3HATHII MaTepiaJ pemaryeTbcsd,
YTOUHIOETHCSA CIleHapiil, HAKJIaZAa€ThCA 3BYK i TUTPU — TEKCTOBI KOMeHTapi 10

KaapiB TOIIO.

Po3spobka cuenapiro Bizeodinbmy

Posrasgaremo mpoliec CTBOpPEeHHs ClieHapilo Bigeo@disbMy mpo IITaxiB, IO
KUBYTH 6ina pigok. Moro Mo:xHa BUKOPUCTATH Y XOJi BUBYEHHS TeMHU Buau
TBapuH 3 Kypcy «f i Yrpaina» 3 kjacy. Ilpoananidyemo HassBHUI Bifeo- Ta
doromarepian (Tadba. 2.11).

Tabauysa 2.11. @aiau niast BKIOUYEHHS 10 Bimeodiasmy

Iw’s paiiny Ilanka posmiuwenna Bmicm Tpusanicmo, ¢
Jaucyxa.avi Tema 2\Bigeo Bigeo 42
JeJieKa.avi Tema 2\Bigeo Bigeo 31
aucyxa0l.jpg Tema 2\®oTo dororpadii -
nucyxa02.jpg Tema 2\®oTo ®ororpadii -
nemera0l.jpg Tema 2\®DoTo ®ororpadii -
nemera02.jpg Tema 2\®oTo ®oTorpadii -
JeseKa.wav Tema 2\3ByK 3ByK 4
aucyxa.wav Tema 2\3ByK 3ByK 6,75

BiamoBigHO 0 mporpamMu moYyaTKoOBOI IITKOJIM Ta BUMOT 0 Yacy JeMOHCTPAa-
il Ha ypoIli Aasd yuHiB 3 KJacy CKJaAeMo CIleHapiil Haimoro Bimeodiabmy.
CrieHapiii CKJIaAETHCA 3i CIleHAPHUX KaJPiB — OMUCY 3MicTOBUX (hparMeHTiB
Bimeo(dismbMy Ta THUX HMOAIH, AKi B HUX BiZOyBamThCH.

1. Kazgp 1. TuryasHa cTopiHka:

e 3aroJyioBok — IImaxu Ykpainu, nig3arosoBok — /s yuHie 3 Kaacy;

2. Kangp 2. ®ororpadisa renexn:

daiin — nenexa02.jpg;
TuTpu — Jlenekxa; min3arosoBoK (¥oprozy3, 0ycoa, 0Y3bKo);
TPUBAJIiCTH TTOKa3y — 4 ¢;
3BYK — (Daiiy JesleKa.wav; TpUBAIICTb 3ByUanHa — 4 ¢;
edeKT mepexony Ha HACTYIHUH Kaap — 6UX0p.

3. Kazp 3. ®ororpadisa renxexn:
o aitn — seanexall.jpg;
e TpuBaJiCTb MOKa3y — 4 c;
e BBYK — 8idcymHiil;
e edeKT mepexoay Ha HACTYIIHUN Kaap — Memenuk, 6epmuKalbHUil.

KOJILp TJIa — 3e/leHuUll, KOJip Jitep — 6iauil;
TPUBAJIICTH TTIOKa3y — 4 c;
3BYK — 8i0CcymHuiii;
BimeoedeKT — 3epHUcmicmb;
edeKT Imepexoay Ha HACTYIHUN Kaap — 0KO.
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daitn — nenexka.avi;

TpUBAJIiCTH MOKa3y — 26,14 ¢ (3aranmpHa TpuBaiicts — 31 ¢, HeoOXiz-
HO BUJAJUTU Ha mouaTKy 4,86 c; opuriHajabHUI 3BYK Bifeosamucy
Tpeba BUAATIUTH);

3BYK — JukmopcvKkuil mexcm; rpuBaiicts — 22,14 c;

edeKT mepexoy Ha HACTYIIHUM KaJp — 6CMasuUmu, 3J.1i6a, 3Hu3y;
JIUKTOPCHKUM TeKcT: Bu nobayusu nmaxa ma nouiyau ilozo 20J0c,
mouniwe cmykim 03vo0a. L{e nenexa, abo wopHozys3, Oycen, 0Y3bKo.
Mace bine nip’a, a Ha Kpuaax 4opHe. Y nenexku 008zi Hozu ma 0082uil
03b00 4ep80H020 ab0 HOBMO-1ePE0H020 KOLbOpY. B Ykpaini nenexa
686AMHAEMBCA BICHUKOM 8eCHU.

5. Kazap 5. @oTorpadis kauku:

daitn — aucyxa02.jpg;

TuTpu — €8pasiiicvia, abo 36uyailna, Aucka (Jrucyxa);

TPUBAJIiCTh MOKa3y — 4 c;

3BYK — (a1 Jucyxa.wav; I0YaTOK 3ByYaHHA Yepes 2 ¢ Iicjd moyar-
Ky KaJApy, TPUBAJICTL 3ByUYaHHA — 6,75 ¢ (3BYK IPOJOBIKYETHCA HA
HACTYITHOMY KaJpi);

edeKT Iepexony Ha HACTYIIHUY KaJp — 6cmasumu, 3Ji6a, 36epxy.

6. Kagp 6. @ororpadia kauxu:

daitn — aucyxa0l.jpg;

TPUBAJiCTh MOKa3y — 4 ¢;

3BYK — (haily Jucyxa.wav; po3nodvasocs 3ByUaHHs Ha IollepeJHbOMY
Kaapi, 3aBepIIyeThCS Pa30M i3 3aBepIIeHHAM II0OKa3y (hoTorpadii;
edeKT mepexoay Ha HACTYIIHUHN Kaap — diagpazma.

7. Kanp 7. Bigeo JIuckmu:

dair — aucyxa.avi;

TpuBaJicTh MoKasy — 30 ¢ (3arajbHa TpuUBaJicTh — 42 ¢, HEOOXiTHO
BUAAIUTH B KiHIi 12 c; opuriHaJdbHUE 3BYK Bimeosamucy 3poouTu
(hoHOM AJI5T TUKTOPCHKOTO TEKCTY);

e(eKT mepexoay Ha HACTYIIHUN Kaap — diazoHalb, Hilla;

3BYK — JukmopcvKkuil mexkcm; rpuBajiicts — 30 c;

IUKTOPCBbKUIT TeKCT: €8pasiiicbka, abo 36UAllHA JUCKA, AKY We Ha-
3u8amMb JUCYXa — HeeaUKUll 6000NJIABHUIL nmax, Wo eHi3dumovcs
6ina pivok i o3ep Ha éciii mepumopii Yxpainu. Ii npocmo enisnamu
3a 6ium 03v000m ma 0in010 NAAMOIO HA L00i. SHAUHY YACMURY wacy
AUCKA npogodumsv Ha 800i, 3a W0 OMPUMALA Ule 00HY HAPOOHY Ha-
38y: 6os10mHa a60 800AHA KYPKQA.

8. Kazp 8. 3akmrouni Tutpu:

TuTpu — Humomupcvruii niyeir Ne 1, gideocmydisa « Mailbymue»:
O Onepamop — Muxaiinenko Cmenan;

O Asmop mexcmy — Kosaaenxo Oxcana;

O 3eyk — Isanenrxo Mukoaa;

O Vuni 10-A kaacy 0ra yuHis 3-x kaacis;

KOJILp TJIa — H#08mo-3eJleHuil, KOJIip JiTep — 0iauil;

TpUBaJIicTh ToKasy — 10 c.



CrBopenHs Bineodiasmy

Kom‘mepliwuw&muﬂ.

Ilepeiimemo mo crTBopeHHA Bimeodinemy B mporpami Windows Movie
Maker. s 1IbOro pOBTISHEMO [IeTalibHiIlle iHTepdeiic I1iei mporpamu
(puc. 2.82). V xisiii vactuni BikHa micia Buoopy KHonKu COOpHUKH | =7 Choprmkm
(poc. coopHuKu — 36ipHUKU) BimoOpaskaeThCs OMHONMeHHA maHesb (puc. 2.82, 3)
3 TpbOMAa CTaHAAPTHUMU mankamMu BumeoadderTs1 (poc. sudeosdgerxmuvt —
BimeoederTn), Bumeomepexoapr (poc. sudeonepexodv. — Bimeomepexomu) i
Coopuuku. 3a Bubopy nanku Bugeoadderxrs B O6sacTi BimoOpaskeHHs BMic-

i 0 TO0T000 8

E T Jkl:m Emw

Hancoumm pagesws .!ﬁ..
|41

0

f
/EL
e
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ITanenp iHCTPYMEHTIB
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@ Oo6sacTh BimoOpaskeHHA BMiCTy
@ Bikwzo mporpaBaua

@ IlTkana wacy
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Bimeomopixkka

IopisxKa mepexoxis

®@ ® & ® 66O

3BYKOBa JOpiiKKa
3ByKoOBa a00 My3nUYHA TOPiMKKaA
Jopiskka TUTpiB

O6sacTh MOHTAKY

Kuonku KepyBaHHA mnomepenHiM mepe-
TJIALOM

Kuonku repyBaHHA MaciiTaboMm ITKaIn
vacy

KHONKM BBIMKHEHHS peXUMY B3aIucy
KOMeHTapsa

KHonka BBIMKHEHHA PEXXUMY pPeryJiio-
BaHHA (BCTAHOBJIEHHS PiBHSA) 3BYKY

Puc. 2.82. BikHo nporpamu Windows Movie Maker
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Ty manok (puc. 2.82, 4) Bimo6pasuThcsa COIUCOK BimeoedeKTiB (8idobpaieHHs
Yy ei0minkax cipozo, 8i000paicenus iy 8uzandi aKeapeivbHozo MALIOHKA, 6i00-
Opaienna 36epxy 6HU3 MOU,0), AK1 MOYKHA 3aCTOCYBaTU IO OKPEeMUX KaJpiB
abo 1o ginpmy B misomy. ITanka Bumeomepexoabl MiCTUTH CIIMCOK e(EKTiB
nepexony Bin oxHOTrO Kaapy xo inmoro. Ilanky C60pHUKM KOpPUCTYBad 3aII0-
BHIOE caM pisHuMU 00’eKTaMu — rpaiuHuMM, 3BYKOBUMU Ta Bimeodaiiiamu,
AKi mOTiM 3MOJKe BKJIIOUNTH IO CBOIX (hiabMiB.

¥V mpagBiii vacTuHi BikHa poaMmiiieHo BiKHO mporpasaua (puc. 2.82, 5) nia
IoNepeIHbOr0 Ieperydany pel3yabTaTiB MoHTasKy. HU:KHIO yacTMHY BiKHa
satimae OQ6aacth MoHTaKY (puc. 2.82, 12). Bona BigoOpasKaeTbCcsa B OJJHOMY
3 IBOX PEKUMIiB: B PesKMMi PO3KAJAPOBKHN a00 B pesKkuMi BigoOpaskeHHd IIKa-
au vacy. [yia nepeMukanaa pesxuMiB 00JacTi MOHTAKy BUKOPUCTOBYIOTHCS
kHONKYU OTOOpaskeHHe INKAJBI BpeMeHH - OTobpaxeHne wkansiepenern (DOC. OMO-
opaxcenue wWkKaavl 8pemeHu — BimoOpasKeHHs mKaau dacy) i Oroopaskenue
packagpoBKM L] Orofipawenue packaaposn (DOC. omodpaicenue packadposku — Bi-
IoOpaskeHHS PO3KAAPOBKU).

O6macTh MOHTAMKY B PEKUMIi BifoOpaskKeHHs ITKAJM Yacy MiCTUTDH: 3BYKO-
BY ZOpimkKy (puc. 2.82, 9), Bizeomopimkky (puc. 2.82, 7), 3ByKOoBY a00 My3UU-
HY nopixkky (puc. 2.82, 10), mnopixkKy TuTpis (puc. 2.82, 11). ¥V BepxHiii yac-
TUHI 06JacTi posMmiIeno mkaay uacy (puc. 2.82, 6).

¥V pexxkumi poskanpoBku B O6sacTi MOHTAKY BimoOpakamThCca Kaapu — Ti
Bimeo- abo rpadiuni pparmeHTH, 3 AKUX CKJIaJa€THCA Bigeodiabm.

Pe:xum BimoOpaskeHHs ITKAJIN Yacy BUKOPUCTOBYETHCA B OCHOBHOMY [IJIs
BCTaBJICHHS MYJbTHUMEIIHHNX 00 €KTiB 1 BU3HAUEHHS TPUBAJIOCTI IXHBOTO
moKa3y abo 3ByUYaHHS, a PEKUM PO3KAIPOBKU — AJIA 3aCTOCYBAHHA J0 KaJpiB
Bimeoe)eKTiB Ta e(DeKTiB IIepexony MisK KagpaMu.

Ha nepwomy emani éideomonmasicy HeoOXigHO CTBOPUTU HOBUI IIPOEKT.
s uporo ciaing Bukonaty Paiin = Co3damsb npoexm (poc. Cozdambs npoexm —

CTBOPUTHU IPOEKT) a60 BubpaTu KHONKY Co3AaTh MPOEKT Ij Ha maHeJi iHcTpy-

MeHTiB. IIpoeKT MicTUTEL MOCHIaHHA Ha MYJIbTUMEAifiHiI 00’ €KTH, 1110 BXOLATH
o ckJany (inbMy, 3HAUEeHHSI iX BJIACTUBOCTEH y KOHKpeTHOMY (iiabMi Ta
iHmi maHi, 10 MoTpibHI s poboTu HaL MoHTaMKeM Qinbmy. [IJa 30epeskeHHA
npoekTiB mporpama Windows Movie Maker BHKOpPHCTOBYe chIeiajJbHUI
dopmar MSWMM (aura. Microsoft Windows Movie Maker). KopucryBauy
noTpibHO mepioguuHo 30epiratu (aiija IPoeKTy AJA TOTO, 1100 ¥ pasi 300iB y
poboTi KoMII’foTepa pe3yabTaTi MOHTAXKY He OyJIu BTpaudeHi.

®daiinu 00’€KTiB, 110 OYAYTHh BXOAUTHU A0 (hiabMy, CJIiJ MOMICTUTH B OOUH
3i 30ipuHuKiB. 114 BOOPAAKYBaHHS 00 €KTiB OasKaHo 3a3gajierilb CTBOPUTU B
30ipHUKY ANk, HATIPUKJIAM, AK MOJAAaHO HA PUCYHKY 2.82: mamKa TBapuHMH,
B AKil crBopeHi manku Bimeo, 3Byku, ®@oto. [I1a cTBOpEeHHA ManKu B obpa-
Hilt HeoOXigHO cKopucTaTrucsa KHonKoo Co3maTh mamnky cGOpHUKOB | - (poc.

co3damb nanky cOOPHUKO6 — CTBOPUTH NAaNKy 30ipHUKiB) ab0 BiAIIOBiZHOIO
KOMAaH/I0I0 KOHTEKCTHOTO MeHI0 manKky COOpHUKH.
Ha dpyzomy emani cnig BctaBuTty MyabTuMeniiini 06’exkTu 3i 36ipHUKa B
00J1acTh MOHTAKY HepeTaryBaHHAM. 1le MOJKHa BUKOHATU TaK:
1. YcTaHoBUTH PeKUM PO3KaIPOBKY BUOOPOM BilIIOBiZHOI KHOIKU.
2. IlepeTarayTu mo 4epsi BiAIOBiZHO 40 PO3POOJIEHOTO CIleHAPilo 3 MaloK
Bimeo Ta @oTo Bimeo- Ta rpadiuHi 00’€KTH Yy BeJIUKI IPAMOKYTHUKN
(xampu) O6aacti moHTaKy (puc. 2.83).
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Puc. 2.83. O6nacTb MOHTaXy B PEXMMI PO3KaApPOBKU

3. IlepeiiTu B pe:XuM BigoOpasKeHHs IITKAJIN Yacy.

4. TlepeTarayTu 1o 4epsi BiATIOBiAHO 10 pO3POOJIEHOTO CIleHapilo 3BYKOBi
00’eKTu 3 manku 3ByKHu B 001acTh MOHTAKY B Ti TOUKM Ha IIKAaJIi Hyacy,
3 AKUX PO3MOYHETHCA BiATBOPEHHSA 3BYKY.

5. BigpemaryBaTu TpuUBaJiCTh IOKAa3y BCTaBJIeHUX 00’ €KTiB.

SAKIimo BcTaBAATH Bifeoo0’e€KT y peskuMi BigoOpasKeHHsS IIKaJIu vacy,
TO IiJ Yac mepeTATyBaHHS 0ila BKasiBHUKA 3 ABIACTHCA HMO3HAUKAa [H, a Ha
BileomOpiKIli Ta Ha 3BYKOBiM MOPisKI[i — mO3HAUYKa I, dAKa BKa3ye Ha Micie
BcTaBJieHHA 00’eKTa (puc. 2.84, 1-2). Bina BkasiBHUKA TaKOXK 3’ ABJIAETHCA
MPSAMOKYTHUK 3 IMTOBIJOMJIEHHAMY IPO MOMEHT Yacy B 3arajbHiil TpuBaIocTi
dinrsmy, 3 AKOTO IMOYHETHCS AeMOHCTpaIlisa o6’ekra (Hampukaanm, 0 200 0 xa
10,80 c), upo im’s 06’ekTa, 6iJis AKOTO BCTABJSIETHLCA BUOpaHUil 06’ eKT (Ha-
mpukraan, MOV05670) i TpuBasicTh mokasy 06’exkra (HanpukJiaza, 0 200 0 xe
25,39 c).

0:00:10,80
MOVDS670
MUHQOAOH}KHTEJ‘IbHDCTb: 0:00:25,3

aBTOp. MMcKa

aBToOp_ne...

ITosnauka miciig BcTaByieHHs 06’ €KTa Ha 3BYKOBiN JOPiKITi
ITosunauka Mmiciia BcTaBieHHSA 00’ €KTa Ha BiIeomopimKIri
ITosHauka MicIia moYaTKy IOTOUYHOro 06’ €KTa Ha IITKaJIi yacy

MomeHT yacy B 3araJibHili TPUBAJIOCTI (PiIbMy, 3 AKOTO IIOYHETHCA AEMOHCTPA-
1isg o6’eKra

Im’sa 06’eKTa, MOPYY 3 SKUM BCTABJIAETHCI JaHU 00’ €KT

CICCICICIC)

TpuBamicTs moxkasy 06’€KTa, 1[0 BCTABJIAETHCA
Puc. 2.84. MNoBigoMneHHs i No3Ha4Kuy Mig Yac BCTaBeHHsA 06’ekTa B O06/1acTb MOHTaXy

ITlig uac BcraBiaeHHsa rpadgiuHMX 00’€KTiB IIPOrpaMoi0 BCTAHOBJIIOETHCS
CTaHJAPTHA TPUBAJICTh HMOKady — 4 c. Ilia sminm 1miel TpuBaJocTi OKasy
HeoOXilTHO MepeTATHYTH IpaBy Me:Ky o0’eKTa Ha Bimeomopixkimi (puc. 2.85).
Moskra aK 30iAbIINTH, TaK i 3MEHIIUTU TPUBAJICTH MOKa3y rpadidyHoro
ob’eKTa.

159



Posgin L

160

0400 O[ops.00 0.00.12,00 g BimeooO’e€KTiB TpUBAIICTh iX-
— - W _ Movo HPOTO IOKagy Oyne ,H(.)piBH.IOBaT.I/I BCTA-
T " - HOBJICHI#l TpuBaJOCTi y BifmmoBigHOMY

= _[lNeperauie, urobui ofpesars k| pijeodpaiiiri. SMiHA TPHBAIOCTI MOKABY

Bimeoo0’exTa 34iMICHIOETHCS aHAJIOTIU-

Puc. 2.85. 3miHa TprBanocTi nokasy HO 3MiHi TPUBAJOCTI MOKady rpadiu-
rpadiyHoro o6’ekra LLNAXOM HOro o0’eKTa, TiTbKU MOYKHA IIEePeTsd-
rnepeTaryBaHHs Moro npasoi Mexi ryBaTu SIK JIiBy, TaK i IpaBy MeEXYy

Bimeoo0’exkTa Ha Bimeomopimkmi. Ilpm
mpoMy (parMeHT Bimeoo6G’eKTa He OyJe BiATBOPIOBATUCS BiJ HOTO IIOUYATKY
abo KiHIIA 70 MOMEHTY Yacy, BUSHAUEHOTO IOJIOMKEeHHAM MesKi. [[asa Gimbrm
TOYHOI0 pefaryBaHHdA 00’ekTa B O0sacTi MOHTaxy MOKHA 301IbIITUTY /3MEHIIIN-
T MacirTab BimoOpakeHHA 00’€KTiB. [ IIHOr0 BUKOPUCTOBYIOTH KHOMIKY

¥YBeInYUTh/yMEHBIIUTD IIKAJLy BpeMEeHU '-.'!"'\ =l (poc. ysequwums/ymeHbuumo
wKray épemeru — 301JIBIINTY/3MEHIIINTH IITKAJTY Yacy).

Ilixg uac meperarysanusa Me:X y BiKHI mporpasaua BigoOpaKaeThCs IOTOU-
HUH BileOKaap, IO Ja€ 3MOTY 30Pi€HTYBATUCA, OO IKOT'0 MiCIIsd CJIiI mepersr-
HyTu Me:Ky. Lle mpoitec 000pPOTHUH i MOKHA B MONAJIBIIIOMY BiTHOBUTHU TPU-
BaJIiCTh ITOKAa3y BiZle000’eKTa, IePEeTATHYBIIU MEKY Y 3BOPOTHOMY HAIIPAMi.
Pazom 3 TuM 30iJbIINTH TPHUBAJIICTh MOKA3y Oijbllle, Hi¥K Ile IIepegdadueHo
BJIACTUBOCTAMU (haiiIy, HEMOMKJIUBO.

3BYKOBi 00’€KTH BCTABJIAIOTLCS i pefaryoThbCsa aHAJIOTiUHO BiZeood’ ekTam,
TiTBKY IIePeTATYIOTHCA BOHU HA 3BYKOBY a00 MY3UYHY JTOPisKKY.

¥V xopmi BcTaBJieHHs 3BYKOBHUX i Bifle0o00’€KTiB Ta Iig yac IXHBOTO pema-
ryBaHHs (3MiHiI TpuBaJIOCTi, 3MiHi MOMEHTy uacy MIOYATKy BiATBOPEHH:)
BimOyBaeThCA CUHXPOHI3AYiA 3BYKOBOIO i Bineopany.

PesynbpraTy MOHTAaKY CJIiJ MePioAMUHO IIeperaAgaTh V BiKHI mporpasaua.

Ha mactynHOMy mpembomy emani monmaicy 6i0eodinibmy BCTABIAIOTH-
csa TuTpu abo TekcToBUi cympoBia. [IpuKIas MOUYaTKOBUX THUTPIB MOAAHO Ha
pucyHKy 2.86.

Ia momaBaHHS TEKCTOBUX HAIMCIB 0 BimeoinbMy He0OXiqHO BUKOHATHU
TaKky TOCJTiJOBHICTE Jili:

1. Buxkonaru Cepsuc = Ha3eanus u mumpul (DOC. HA36AHUA U MUMPbL —

Ha3BHU i TUTPU).

2. BubOparu ma manesai I'me mo6aButh HazBaHmMe? (poc. z0e dobasumov Ha-
38aHUe — Ie ITOomaTH Ha3BY) OOHE 3 TimepHocujaHb, IO BiAMOBigae mic-
I[f0 BCTaBJIE€HHSA HamuCcy. Po3pi3HAIOTH ITOYATKOBI Ta 3aKJIIOYHI TUTPH, a
TaK0K TUTPH, IO PO3MIIIYIOThCA Ha rpadiuHuxX 4M Bimeoob’eKTax abo
nepes HUMU.

3. YBecTu TeKCT HAIIMCiB y BiAmoBinHi mosa Ha maHesi Beegure Teker Ha-
3BaHudg (poc. 88edume mekcm HA36aHUS — YBEIiTh TEKCT HA3BM).

4. 3MiHnUTH 3a MOTPEOU AJIS HAKMCIB, 110 POSMIIIYIOThCS He Ha rpaiuamx
U1 Bimeoo6’eKTax, KOJip TJa, KOJip JiTep, mpudT Ta HaKpecaeHHd, a
TakoK edexT aHimarii (rinepmocuianasa U3meHuTs mpudT U BET TEK-
cra (poc. usmeHumb Wpupm u yeéem mexkcma — 3MiHUTHU HIPU@PT i KOJIip
TeKcTy) Ta U3MeHUTh aHUMAIIMIO TEeKCTa (POC. U3MEeHUMb GHUMAUUIO
mexcma — 3SMiHUTH aHIMAI[il0 TEKCTY)).

5. IleperasuyTu, aK Oyme BUIVISAATH HAIIKC Y BizeodinabMi, AJ1d 1I[bOTO BU-
O6patu KHOIKY Bocmpouseectu (poc. 8ocnpousgecmu — BiITBOPUTH)
y BiKHi mporpaBaua.

6. BubOparu rinepriocunarts I'oroBo (poc. 20mo6o — roTOBO).



B 10_snac_1 - Windows Movie Maker
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BBB‘H]ITB TEKCT HA3IBaAHHA Noroaewue W HCYesanHe
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=l [MTaxu YkpaiHu
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Anga yydis 3 knacy
AOnomeeiTe fibHbe BONMONHOCTH

0:00:04. 00

Puc. 2.86. Bikno Windows Movie Maker y pexunmi pegaryBaHHs TUTPIB

CrBopeni Hanucu OyAyTh BCTaBJeHiI ado Ha BifeomopisKKy, ab0 Ha JOPiK-
Ky tuTpiB. Ha BimeomopiskKy OyAyTh BCTaBJeHi BCci Hanmucu, 3a BUKJIIOUEHHAM
TUX, 1[0 BCTABJAIOTHCA HA ITIeBHOMY Kazpi (rpadgiunomy abo Bizeo).

i BcTaBJIeHHA TUTPIB i HANMKMCIB ycepeanHi BigeodinbMy Ta 3aKJIIOUHIX
TUTPiB CJii HOBTOPUTY HaBEIEHUN aJITOPUTM MOTPiOHY KiJTbKicTh pasis.

TpusajiicTh JeMOHCTPAIIil BCTABJIEHUX TUTPiB 3a 3aMOBUYBAHHAM CKJIaIa€
3,5 c¢. BmiHuTH; ii MOKHA TAKMM caMe UMHOM, AK i TpHUBaAJIiCTh JeMOHCTpA-
il rpagiuyamx 06’eKTiB. a5 TUTPIiB, 1110 PO3MIIYIOThCS BCcepeanHi Qiabmy,
MO:KHa IIepPeTATYBaTH AK JIiBY, TaK i IpaBy MexKy.

B O6macri mouTaxy aj1s 6iabIIOCTi 06’ €KTiB MOKHA 3MiHIOBATU IIOCJIiTOB-
HiCTh IX Heperyany ILISXOM IMepeTATyBaHHA YMOBHUX ITO3HAYEHb BCTaBJIE-
HUX 00’€KTiB (IPAMOKYTHUKIB) y MeKaX BiIIIOBiTHOI TOPiKKHA.

PesyisbTaTi MOHTaMKY CJILZI MepPerJISHYTH Y BiKHI IIporpaBaua.

Ha uwemeepmomy emani monmascy BineodinbMy, Koau po3MilleHHA Ta
TPUBAJIICTH ITOKa3y BCixX 00’€KTiB BuU3HaueHa, (PiJIbM JOIMOBHIOETHCA 3BYKO-
BUM CYIIPOBOJOM AWKTOpa (AKIIO Ile IependadeHo CIleHapieM) i MysUUYHUM
CYIIPOBOJIOM.

3BYKOBUM CYIIPOBi AUKTOpa MOKe OyTU 3alMcaHO y BignmoBigHUI (haiti 3
BUKOPUCTAHHAM IIporpaMu 3BYKO3aIlMC, a IIOTiM BCTaBJIEHO A0 (iJIbMy OIIU-
CaHUM BUIIlE CIIOCOOOM.

A sanmcy 3BYKOBOTO CYIIPOBOAY AUKTOPA 3 BUKOPUCTAHHAM MOYKJINBOC-
Teil camoi nmporpamu Windows Movie Maker HeoOximHO BUOpaTH TOYKY Ha
mkaii yacy i Bukonatu Cepeuc = Illkana épemenu xommenmapus (poc.
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WKaLa épemMeHU KOMMeHmapus — IIKajia 4acy KOMeHTapio) abo BubOpatu
KHONKY 4 y siBiit uactuni O6aacri MOHTaKY.

Ha nmaneni lllkasa BpeMeHN KOMMEHTAPHUS IS JeTAJTbHUX HAJIAIITyBaHb
samnucy ciig BuOpatu rinmepmocusanuA IlokasaTh MOTOJHUTEIbHBIE Mapa-
MeTpsI (poc. nokasams 00NOJHUMELbHbLE NAPAMempbL — TTOKa3aTH JOAATKOBL
napamerpu). Ha posmupeniii mamesni (puc. 2.87) KopucTyBau MOJKe BCTa-
HOBUTH IO3HAYKy npamnopid OrpaHuYuTh KOMMEHTApHUil IO pa3mepa CBO-
00OMHOTO0 MecTa HA 3BYKOBOW MY3BIKAJBHOM MTOPOKKe (POC. 0ZpaAHUYUMb
Kommenmapuii 00 pasmepa c60000H020 mecma HA 38YKOB0IL MY3blKAAbHOU
dopoicke — 0OOMEKUTU KOMEHTAP 0 PO3Mipy BiJILHOTO MicIlsl Ha 3BYKOBill My-
BUYHIN JOpimKIli), AKIIO HeoOXimHO, 11100 3BYKOBUI CYIIPOBia He HaKJaIaBCsa
Ha iHInI 3BYKOBUU 00’ €KT, HAIIPUKJIAL 3BYK 3 Bimeodparmenra. I[Ipu mpomy
mporpaMa aBTOMATUYHO IPUIWHUTH BaluC, SKIT0 3BYKOBI (QparMeHTH
TMOYHYTh HAKJIAZAaTUCS.

lWkana BpeMeHH KOMMEHTADHA ‘

MepeTauuTe MKATOD BOCNDOUIBAAEHHA HA WKANE BEMEHM HA CHOBOIHDS MECTO HA
SBUKOBOM WAL MYIBANEHOM AOPORKE, HAKMUTE KHONKY "' 38NUcTHTe 384" 1 HASHMTE CBOR
KOMMBHT SpHIL

LWharm:

. oo ]

2. CETENIENTE

[ ¥YpoeeHs 8X0aa

Mixpodion
MoapobHbie CBEAEHHA O JANMCH KOMMEHTADHES NO WKANE BOEMEHH

[oToso

3BMHCAHHEST KOMMEHTADHA:  (:00:00 38yK0oBOS YCTPORCTBO!

OCTaBlueecs Bpema: — IREERERJ’D Audio Input :J
[7] Orpassars koiesyapi 20 McTouHK BBOAS 3BYRA; 5
pasmepa ceoboAHOro MPOCTRaHCTES IMMDDd:ﬂH :;I

Ha 3BYKOBON My3LEIANEHONH A0pONKE
[T BummownTe aimismmH

CEDSITE AONOMHTEMHEE NADAMETDE

Puc. 2.87. NaHenb WWkana BpemMeHn KOMMeHTapus
3 100ATKOBMMM NapamMeTpamu HanalTyBaHHS

BcraHoBieHHA NO3HAUKM IIpamopiid BBIKJIOYNTE JUHAMHKHN (poc.
B8bLKAIOYUMb OUHAMUKY — BUMKHYTH QUHAMIKN) Ta€ 3MOT'Yy YHUKHYTH MOJK-
JIMBOTO CIIOTBOPEHHS 3BYKY BiJ HaKJaJaHHsA 3ByKOBuUX (parmentis. Ciin Ta-
KOJK BUITPOOYyBATH PiBeHb CUTHAJY Big MiKpogoHa Ta BiaperyJioBaTu #HOro,
BMKOPHCTOBYIOUU IIOB3YHOK ¥ POBEHB Bxoga (poc. YypogeHv 6x00a — pPiBEHb
BXOZY).

s mouaTKy 3ammcy KOMeHTapio HeoOXiHO BUOpaTu KHOMKY 3amyCTHTh
(poc. 3anycmumbv — 3aIIyCTUTN), a IJIA MIPU3YINHEHHA UM 3aBEPIIIEHHA 3au-
cy — KHOTIKY OcTaHOBHTH (POC. OCMAHO8UMb — 3yOUHUTH). [[JIA BKIIOUEHHSA
3aICcaHoro KOMEeHTapIo 10 GirbMy cirix Bubpatu rinepnocunanua 'oToso.

CrBopenuii KoMeHTap Oye BCTaBJIEHO Ha 3BYKOBY a00 MY3UUHY JOPiKKY.

JaJi kopucTyBauy CJifl BiaipegaryBaTu Ta BUPiBHATU PiBHI 3BYKY OJId Pis-
HuX parmMenTiB. [[J14 11b0T0 B IIporpami € KijJibka iHcTpyMeHTiB. 3MiHaA piBHA
3BYKY OJJHOYACHO BCiX 3BYKOBUX (hparmMeHTiB ()iJibMy BUKOHYETHCA 3 BUKO-



Komn’toTepHi npeseHTauii Ta nybnikauii

PUCTaHHAM JiaJIOTOBOTO BiKHa ¥ pOBEHB 3BYKa (POC. YpOBeHb 36YKa — PiBEHb
3BYKY) (puc. 2.88). [lna fioro Bigkpurta cuain BukoHatu Cepsuc = YpoeeHbs
36YKa.

flxa smimi pIBHA SBYKY IEBHOTO £

o6’exra ciaix Bubparu itoro B O0macri - o ( @

MOHTa:xXy i BuKoHatTu Kaun = Ay- @_} ) )y
1 ) L) 1 1 + L} 1 L] " 1

0uo = I'pomxocmds (poc. 2pomKoCmyd — B e o &

ryuyHicTts) abo Bubpatu Komaumy I'pom-
KOCTh V KOHTEKCTHOMY MEHIO0 00’€KTa.
Y BikHi TI'poMkocTs ayamorIHIA

(puc. 2.89) BcTaHOBUTU ITOB3YHKOM IIO- e — 1 x|

TpiOHUI piBeHDb 3BYKY 006’ €KTa.

Puc. 2.88. BikHO YpoBeHb 3ByKka

1 [OBHOTO BHUMKHEHHS 3BYKY T peC A8 [PosC T Y6y oK |
(dparmenTa (HanmpukJald, 3BYKY Bizmeo- .‘|—J—!
¢dparmenTa) HeoOximHO BuOpaTm Qpar- Q
veHT B OOjacti MOHTaKy i BUKOHATH [~ S e |

Kaun = Ayoduo = Buiknwowumsb (poc.
B8bLKJII0OYUMb — BUMKHYTH) ab0 BubpaTu
KOMaHAy BBIKIIOYUTH ¥ KOHTEKCTHOMY
MeHIo 00’ eKTa.

Ilicna pemaryBaHHSA Ta CHHXPOHI3aIlil 3BYyKOBOI'O Ta BileOpsAay CJIin mepe-
IVIAHYTY Pes3yJbTaT MOHTAKY Y BiKHIi Iporpasaua.

I’ amuii eman moumasicy 6ideodinbmy mosArae B HAJANITYBaHHI Bineo-
e(eKTiB i eheKTiB IIepexony Misk Kagpamu (pigbmy. [J1d 1boTo Kpaire nepenTu
IO PEXKUMY PO3KaApoBKU B O6sacTi MOHTAKY.

Ina BcraBieHHA BimeoedeKTy mocraTHbO Ha naHenai COOpHuUKHM BuOpaTu

nanky BumeosddeKkTsl Ta mepeTArHyTH MOTPiOHUN edeKT Ha KHOIKY i B
HIKHBOMY JIiBOMY KYTi HOTpi6HOTrO Kazpy. [0 KOKHOTO KaJapy MOXKHA BCTa-
HOBUTH KijNbKa BimeoedekTiB. [l momepegHbBOTO IEePerAny Ppe3yJabTaTy
3aCTOCYBaHHs e(eKTy CJIiJi cKopucraTuca IporpaBaueMm. [yiga BupajieHHA
edeKTy ciaim BUOpaTy KHOMKY | Ha MOTPiOHOMY Kaapi Ta HATUCHYTH KJaBi-
mry Delete. '

s BcTaBiieHHA e(eKTy Ilepexoay MiK KaapaMu HeoOXigHO Ha maHe-
ai Coopruxku BuOpaTu mnanky Bumeomepexombl Ta MePeTATHYTH ITOTPiOHUI
edeKT Ha MPAMOKYTHY 00JaCTh MiK MOTPiOHUMU Kaapamu. PesyabraT 3acTo-
cyBaHHA ePeKTy CJIiJ MeperJsaHyTH 3 BUKOPUCTAaHHAM IporpaBauda. [lJis Bu-
najeHHsa e()eKTy IIepexony CJif BuOpaTy MPAMOKYTHY 00JIACTh MidK HOTPib-
HUMU KaJpamMu i HaTucHyTH KJaaBitry Delete.

Ilicna 3acTocyBaHHA BCix e()eKTiB CJif IIepeBipuTU Pe3yJbTATU MOHTAMKY
3 BUKOPUCTAHHSM IIpoTrpaBava IporpamMu.
OcranHill eTan poboTu Haj Bimeodinsmom — 30epeskeHHs Bigeodiabmy y
daiimi. [{y1g mporo moTpioHoO:
1. Buxkonaru ®aiin = Coxpanums ¢paiin punvma (poc. COXparumsy Qailn
dunvma — 36epertu daiia pirbmy);
2. VYkasartu pmio Han (aiisom y mepimomy BikHi MacTep coxpaHeHHSA
duapma:
e 30epeKeHHs B 30BHIITHINM maM’ATi KoM’ oTepa KOPUCTyBaua;
3amlC Ha ONTUYHUN AUCK;
BiimpaBJIeHHS €JIeKTPOHHOIO IOIITOIO;
posmMiIieHHsA Ha Beb6-caiTi;
3amuc y mam’ ATb MudpoBoi Bizeokamepu.

Pwuc. 2.89. BikHo
MpomMkocTb ayauoknuna
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3. BubOparu xuonky Jadi.

4. S0 o6pamo 36epeKeHHs B 30BHIIIHI# mam’aTi KoM foTepa, TO CJIix y
HACTYIIHOMY BiKHi BKasaTu im’a (paiiiy Ta mamky, B IKy BiH Oyzme 36epe-
JKeHuit, Ta BUOpaTu KHOTKY Jlami.

5. YecraHoBUTH 3HaAUEHHsA IapaMeTpPiB AKOCTi Bimeodinbmy Ta BuOpaTu
KHOmKY Jlami.

6. IlouekaTucs 3aBepIIeHHS KOAYBaHHA QiabMy 3 o0paHUMHU IIapaMeTpa-
MU AKOCTi Ta 3anucy B (pami.

daiin 6yme 36epeskero y popmari WMV i B mogaibIlioMy Moro MosKHa BU-

KOPUCTOBYBATU AK 3BHUUAWHUN Bimeodaiis: KomitoBaTu, BiATBOPIOBATU 3 BU-
KOPUCTAaHHAM BiJieomporpaBauiB, KOHBEPTYBAaTU, BCTABJIATH B CJIaiIOBi mIpe-
3eHTaIlii ToIro.

164

(A} TTepesipTe cebe

1°.
2°.
3°.
4°.
5°.
6°.
7°.
8e.
9°.
10°.
11°.
12e.

13°.

17°.

18e.
19e.

20%.

21%,

IITo Take Bimeodinbm? Yum BiH BigpisHaeThesa Big kiHoDiabmy?

ITosicHiTE, 1151 YOTO PO3POBIAIOTHCA CIleHAPii.

OmnumriTh eranmu CcTBOpPeHHS Bimeodinbmy. fKi omeparii BUKOHyIOTBCA Ha
KOMKHOMY 3 HUX ?

ITosacHiTh, AKi il coix BUKOHATH B XOi HMiATOTOBKM CIleHAPil0 BiAeOKJIiITy
po Bamry cim’io.

IITo Take cuienapuuit kKaap? AKi gaHi BKa3yiOTHCS B CIIeHAPHOMY Kaapi?

IITo Take MOHTaK Bigeodinbmy?

Omnuirith, AKi migroroBui mii ciaixg Bukomatu B mporpami Windows Movie
Maker mepe/ mouaTKOM MOHTAaKY Bigeodintbmy.

IOnsa goro B mporpami Windows Movie Maker BUKOPUCTOBYIOTHCS MAIKHU
Coopuuxu, Buneomnepexoasi, Bugmeoaddextsi?

Axi pexumu BigoOpaskenus O6maacrti moHTasky € B mporpami Windows
Movie Maker? fk ix mepemuraTu?

ITosicHiTh MpusHaueHHA HOPisKOK O0JacTi MOHTaXKY B PesKUMi BigoOpaskeH-
H IIIKAJIN Yacy.

IITo Take (aiin mpoekTy B nporpami Windows Movie Maker? fki maui Bin
MicTuTh?

OnunriTh MOCTiZOBHICTD Aifl A4S BKJOUEHHS Bifjeo- i rpadiunux 06’€KTiB y
Bimeopimbm.

OnuiriTeh MOCHiZOBHICTE Aili IJiA BKJIOUEHHS 3BYKOBUX O00’€KTiB y Bimeo-
dinsm.

Sk BUMKHYTHU BiATBOpEeHHS 3ByKOBOTO (pparmerTa?

ITosicHiTh cmocobu 3MiHM TpmBaJOCTi BigTBOpeHHs rpadiuynmx, Bimeo-, 3BY-
KOBUX i TEKCTOBUX 00 €KTiB.

OnunriTe mocaigoBHiCTH il mig uyac BcTaBJIeHHSA TEKCTOBUX O0’€KTiB B
O6mactp MoHTaKy. SIKi € BapiaHTH IXHBOTO PO3MIIIeHHS BiJHOCHO iHIITUX
00’eKkTiB Bigeodinbmy?

Ax smimuTu Qopmar TekcToBuX 00’e¢KTiB y mporpami Windows Movie
Maker?

OnuIIiTh TOPALOK JOJAaBaHHSA JUKTOPCHKOTO 3ByKOBOT'O CYIIPOBOAY 10 (PiabMy.
OmnuiriTe mociaimoBHiCTE 30eperkenHHs (paitay Bimeodinbmy y mporpami
Windows Movie Maker.

ITopiBHA#ITE MOMKJIMBOCTI CJAaWZOBUX  INpe3eHTaIlili, CTBOPEHUX ¥
PowerPoint 2007, i morokoBux, creopenux y Windows Movie Maker, ua
MIPUKJIaAi po0OTH 3 TUTYJIbHUMU CTOPIHKaAMU.

Yu moxxHa crBopuTu B PowerPoint 2007 mpeseHTalriro, 3a ¢cBOIMU BJIaCTHU-
BOCTAMHU CXOXKY 3 BieodismbMom (IOTOKOBOIO mpeseHTallieio)? Binnmosias 06-
I'DYHTYHTE.



Komn’toTepHi npeseHTauii Ta nybnikauii

‘@ BukoHaliTe 3aBAGHHS

1°. CrBopithk Bimeodimbm «IItaxm YKpainu» 3a ciieHapieM, AKUIN OMKCAHO B
IbOMY TYHKTi. MaTepianu qys BKJIOUEHHA A0 BimeodisbmMy posmileHo B
nankax Bigeo, 3Byk, @oto nmanku Tema 2\3apmanusa 2.8. 36eperxiTh Bigeo-
dinpm y BracHiit manmi y daiini 3 imenem Bopasa 2.8.1.wmv.

2°, Ckaaznite cieHapiit i ctBopitsh 3a HuM y Windows Movie Maker moToxkoBy
npeseHnTailito mpo Jlecio YKpaiHKy Ao Kypcy yKpaincbKoi Jitepatrypu 10-ro
KJacy. ¥ mpeseHrTanii BuKopucraiiTe dparmMeHT 3 Bimeodinbmy «Bemmki
ykpainmni. Jleca Ykpaianka» i pororpadii Jleci YKpainku Ta mam’ ATHUKIB it
3 nmanku Tema 2\3apmanusa 2.8\Ykpainka. [Tigroryiite i BKJIIOUiTE K0 Bizeo-
GiabMy TUTYJIBHUN CJIAliI Ta TUTPU cynpoBoay. CamMocTiiiHO 106epiTh My3UKY,
AKa IOBMHHA 3BYyYaTHU MPOTATOM yChOro Bimeodinbmy. 30epekiTh Bimeo-
dinpm y BracHiit manmi y daiini 3 imenem Bopasa 2.8.2.wmv.

@ 3°. ITigroryiite y Windows Movie Maker moToKoBy IpeseHTalilo Ipo KepiB-
HUKiB yKPaiHCBKOI ep:KaBu 1o4aTKy XX CTOJITTA, BUKOPUCTOBYIOYU MaTe-
pias migpyunuka icropii Ykpainu 10-ro Kiyacy Ta MaTepiasu, posMimieHi B
nankax Tema 2\3apmanua 2.8\Ckoponaacekuii Ta Tema 2\3aBmauug 2.8\
ITeraropa. JUKTOPCHKUI TEKCT i MySUUHHUN CYIIPOBia 100epiTh caMOCTiHHO.
30epexkiTy BimeodinbMm y BiacHiin mammi y Qaiii 3 iMeHeM BHIpaBa
2.8.3.wmv.

L-? TTpakTnuHa pobota Ne 6. CrBopeHHs BiteoKIina (IOTOKOBOI IIpe3eH-
TaIrii)

YBara! I1i0 uac pobomu 3 komn’romepom dompumyilmecs npasu Oe3nexu ma
CAHIMAPHO-2I2IEHIYHUX HOPM.

1. CtBopiTh, BuKopucroBytouu nporpamy Windows Movie Maker, Bigeokin (mo-
TOKOBY IIPE3€HTAIlil0) 3 MUTaHb OXOPOHYM HaBKOJIMIITHHOT'O CEPEIOBUIIIA.

2. Po3pobiTs ciieHapiit mpesenTalrii, mepea0aunBIIIM:

e Kaznp 1. TuryasHa cTopiHEa:

O 3arosoBoK — 30epexcemo npupody pidHozo Kpaw, Mix3arojoBok — Ha-
84albHA NPOZPAMA;

KOJIIp TJIa — H#c08muil, KOJIip JiTep — meMmHo-3eNeHuUll;

aHimaris — gideo, 8 mexcmi;

TpuBaJicTh moxasy — 4,40 c;

3BYK — 8idcymHiii;

edeKT mepexony Ha HACTYIHUM Kaap — Kpyzu.

anp 2. dororpadisa cmirtra:

daitn — cuimma0l.jpg;

TUTPU HA caaini — IIJo mpeba 3pobumu, uy006 marxozo He 6y.0?

IOYATOK IIOKa3y TUTPIB — uepes 2 ¢ nicaa nowamky nokasy gomozpaii;

TPUBAJICTH MOKa3y — 3 C;

aHimanisa — Kaac!;

3ByK — Gaitn FINCL 02.MI1D; rpuBajicTb 3By4aHHs — 5 c;

ed)eKT IMepexoay Ha HACTYIHUHN KaJp — 8UXO0D.

e BimobOpasiTh y HacTyImHHX KaApax OCHOBHI IIpo0jemMu 3a0pyaHEHHS HABKO-
JINIITHBOTO CEPENOBHUIIA i IIIAXY O0OPOTHOU 3a YKCTe TOBKiJIsA. 3arajbHa TPU-
BaJIicTh BifleoKJinmy — Bix 3 1o 5 xB.

3. 3MOHTY#Te BiIeOKJIiNl, BKJIIOUMUBIIN A0 HHOT'O MOTPiOHi Bigeo-, 3ByKOBi, rpadiu-
Hi Ta TekcToBi 00’ekTH 3 manku Tema 2\3aBmaunus 2.8\Exkomaoria a6o 3 inmux
JPKepet.

4. 3a moTpebu BigpegaryiiTe 06’eKTU Ta CHHXPOHI3yTe Bifeo- i ayaiopanu.

5. 36epeskiTh mpeseHTAaIlifo y cBOIi mamri y ¢aiin 3 imernem IIpakTuuna po6ora 6.wmv.
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